3ATBEPXKYIO
upekrop [denaprameHTy $iHAHCIB
BUKOHABYOTO OpraHy

Micbkoi paau (KuiBcbkol

Mi aJMiHicTparii)
B.M.Permik
06 ~o% 2014 poky
INOCAJOBA IHCTPYKIIA

HavaJILHHKA YnpaBJjinHsg ¢piHaHCciB 0CBiTH, KyJAbTYpH, CyCIIJILHHX
KOMYyHikawii, pisuaHoi KyabTYpH Ta copTy JlenapramenTy dinancis
BHKOHAB4Y0ro oprany KniBcbkoi MicbKkoi pagu
(KuiBcbKkoi MicbKol 1epacaBHOT agMiHicTpaii)

1. 3arajbHi NOJI0KEHHS

1.1 HavaneHuk ynpasiiHHg (iHAHCIB OCBiTH, KYJBTYPH, CYyCIIJIBHHX
KOMYyHiKali#, ¢pizmanol KyasTypu Ta cropTy JlenapTaMeHTy (QiHaHCiB BUKOHABYOIO
oprany Kuiscbkoi Micekoi pagn (KuiBcskoi MiceKoi mepxaBHOI agMiHicTpanii) (mani
— HAYAIBHUK YIpaBIiHHA) Oe3locepeHb0  MiANOPAJKOBYETHCS — IEPILIOMY
3aCTyNHHUKY Oupektopa JlemapraMeHTy (iHaHCIB BUKOHaBYOro oprany KuiBCbKoOI
micekoi pamu (KuiBcbkoi MichKOi JepkaBHOI aAMiHicTpallil), IIpH3HAYa€THCA Ha
IOcaay Ta 3BLIBHAETHCS 3 Hel nupexTopoM JlemapTaMeHTy (iHAaHCiB BHKOHABYOIO
oprany Kuiscekoi Micskoi paau (KuiBcekol Mickkoi AeprkaBHOI aaMiHicTpanil) (faui
— nupekTop JlemapraMeHTy) y HOpsAAKy, BU3SHAYEHOMY YHHHUM 38KOHOJAaBCTBOM.

1.2 OcHOBHOIO METOIO MiSJABHOCTI € 3a0e3ledeHHs pealizallii Jep’kaBHOL
OrokeTHOI MOJNITHKKA Ha Tepuropii M. KueBa B 4HacTHHI CKIafaHHS, BUKOHAHHS
Gromkery M. KmeBa mo ramyssx «Ocsitay, «KynpTypa i MucrenrBo», «3acobu
MacoBol iH(opmamnii», «®DizudHa KyIbTypa Ta CHOPT», «3aXo4u Yy cIpaBax
HalliOHAJBHOCTEH Ta pedniriit»y, «ComianpHi ImporpaMu y ramysi cimM’i, OiTed Ta
MOJIOI».

1.3 'V cBolii pmismeHOCTI Kepyerbes KoHcTuTyuieto VYKpaiHu, 3aKOHaMHU
Vkpainu, Ykazamu [Ipesunenta Ykpainu, mocraHoBamu BepxosHoi Pagu Ykpainu,
aktamu KabGinery MinictpiB VYkpainu, pimenHsMu KuiBcbKoi MICBKOI pajy,
posmopsmKeHHIMI KuiBCEKOTO MiCHKOIO I'OJIOBH Ta BUKOHABYOro opraHy KuiBCcbKol
micbkol pagm (KuiBchkoi Micekoi mepxaBHOI amMiHicTpamii), ITonosxxeHHsAMH 1po
HenapramenT GiHaHCiB Ta po YTpaBiiHHA (iHAHCIB OCBiTH, KYJIBTYpPH, CyCIiIbHAX
KOMYHiKalli#f, (isuyHOi KyJIBTYpH Ta CHOPTY, Hakazamu JlemaprameHTy (iHAHCIB,
iHIIAMH HOPMAaTHUBHO-TIPABOBUMHU aKTaMH 3aKOHO/aBCTBa.



1.4 Kpani¢dikauifini BAMOTrH: IIOBHA BHINA OCBITA, OCBITHRO-KBaTiiKaIi THIHA
piBeHb - creniamict (MaricTp), HampsM MiATOTOBKH (CTELiaNbHICTB) — (iHAHCH,
eKOHOMIKa Ta MiJNPUEMHHITBO, AEpKaBHE YIPaBIiHHA CTaX poOOTH - HE MEHILe
IT' T pOKiB 260 JocBix poGoTH Ha ocafax AepaBHol cmyx6u miarpymnu I11-4, IV-2
g V-3 abo Ha BiANOBIMIHMX IIOCaJaX B OpraHax MICIIEBOIO CaMOBDSIyBaHHS He
MeHIIle TPhOX POKiB, JOCBi pOGOTH B ralysi eKOHOMIKH Ta QiHaHCiB.

1.5 BuMorn Ao cHeLialbHMX 3HAHb TAa HABUYOK: 3HAHHS JEP)KaBHOI MOBH,
OCHOB JEPXKABHOTO YNPABIIHHS Ta GKOHOMIKH, COLialbHO-€KOHOMIYHOIO
TIPOTHO3YBaHHs Ta IUIAHYBAHHS NepXKaBHHX (iHAHCIB, MPAaBWI ALTOBOIO CTHKETY,
BMIHHS opraHizyBaty poGoTy, MOB's3aHy i3 CKIaJaHHAM MPOEKTy OIOKeTy Ta HOro
BUKOHAHHSM, BOJIONIHHS TEXHOJOTiAMHM YIpPAaBIiHHA IEPCOHANOM; BMiHHA
HAJIAro[KyBaTd e(GeKTHBHY B33a€MOJII0 IEPCOHANY 3 METOI JOCATHEHH:
3AIIAHOBAHMX DE3yJbTAaTiB IUIAXOM MOAiny (JeneryBaHHs) 3aBjiaHb, pobOTH |
IIOBHOBAXCHb MK IIpaIliBHMKaMH Ta 3LIMCHEHHS KOHTPOJIO 34 IX BHUKOHAHHSM,
BU3HAYATH 1 yXBaIIOBaTH OpraHi3auiifHi Ta yNpaBJIiHCBKi DIiIIE€HHS; YIPAaBIATH B
KPU30BHX CHTYAllisX; KOHTPOTIOBATH 3aIUIaHOBaHI 33aXOMM 3 METOK OTPHUMAaHHI
OUiKyBaHMX Pe3yNbTATiB; ILUIAHYBATH POGOTY, BOJOMITH IPUHIKIAMHU i Cy4YacHHUMH
METO/IaMH YIIPaBIiHHA B pi3HMX cepax MisIBHOCTI; BCTAHOBIIOBATH NPIOPUTETH B
po6oTi Ta edeKTHMBHO BHKOPHCTOBYBaTH pOoOOUYMil dYac; JOCKOHAIIO BOJIOIITH
HaBMYKaMHd poOOTH B iHGOpMaLiltHIX CHCTEMAX e-yPsIyBaHH.

1.6 Ha wac BigcyTHOCTI y 3B‘53Ky 3 BiIIyCTKOIO abo 3 IHIUMMH IpHIMHAMHA
yHKIi] HaYanpHMKA YIpPABIiHHS BUKOHYE 3aCTy[THUK HadalbHHMKA YIPAaBIiHHS -
HAYaJbHUK BiIIiTy.

2.3apaanua Ta 000B’A3KH

2.1 OpranizoBye poGory ynpaBmiHHA (IHAHCIB OCBITH, KyIBTYpH,
CYCHITbHMX KOMyHiKamliif, (isuuHOi KyJIBTYpH Ta CIOpPTY, BHM3HAa4Ya€ CTYIiHb
Bi/lIIOBiZIaBHOCTI 3aCTYIHMKIB HAYabHUKIB yIpaBIiHHA — HA4YaJdbHUKIB BIIAiiB
Ta iHIKX TpaNiBHUKIB, pO3MOAiNie 00B’A3KH MiX IIpalliBHUKaMK yIPaBIIiHHS,

2.2 3abesnedye peanizaliio Jep>KaBHOI OIOHKETHOI Ta (iHaHCOBOI NOMITHKM
B 4acTWHi (OpPMyBaHHs Ta BHKOHaHHA Olojxery Micta Kumepa B cdepi ocBith,
KyJIbTypH, CYCIIIbHMX KOMYyHiKaIli, (i3uyHOI KyJIbTYpH Ta CIOPTY, MONOADKHOL
TIOJIITHKHY;

2.3 Awmanizye cTaH Ta TEHICHIM pPO3BUTKY 3a HANPAMKOM SAKHH
3HAXOIUTHCS B KOMIIETEHIIIT;

2.4 Bepe yuacTh y po3po6Li NPOEKTiB 3aKOHOAABYMX 1 HOPMATHBHHUX
aKTiB 3 IWTaHb, IO HAIEXaTh OO Tamy3edl OCBITH, KyJNbTYpH, CYCIUIBHHX
KOMYHIKalil, Gpi3MIHOI KyJIBTYpH Ta CIIOPTY, MOJIOAKHOI ONITUKY;

2.5 DBHOCHTh IIPOMO3ULIi HIOAO YCYHEHHS HETaTUBHHUX Ta 3aKpiILICHH:
TIO3UTHBHHX TEHJEHIIil;

2.6 Hagae MeToAMuYHy [OOIOMOTY TOJOBHHM pPO3IOPSAHUKAM KOIITIB
6romkeTy Micra KueBa B cdepi OCBiTH, KyIbTYypH, CYCHiIBHMX KOMYHIKAI[iM,
(Gi3MYHOI KYJIBTYPH Ta CIIOPTY, MOJIOAIXHOI IOJIITHKH.



2.7 3abesmedye opramisamio poGOTH Ta METOAWYHE KePiBHHITBO IOB’A3aH]
i3 3aTBep/KEHHAM Ta BHKOHaHHAM Olomxery M. Kumesa mo ramyssx «OcsiTay,
«KympTypa i MuCcTenTBOY, «3acobu MacoBoi iHpopMamii», «Pisuyna KyibTypa Ta
CIIOPT», «3aX0¥ y CIIpaBax Hal[OHAIBHOCTeH Ta penirii», «ColLianbHi IporpamMu y
raysi cim’i, miTel Ta MOJIOAI»;

2.8 3milicHIO€ KOOpJMHALIIO AiANBHOCTI yJaCHUKIB OHOPKETHOIO IMPOLECY
BiZIIIOBiIHO 1O YMHHOrO 3aKOHOAABCTBA Ta B MEXaX HaJlaHUX [TOBHOBAXCHb;

2.9 Po3pobnsie mpormo3uuil 3 YIOCKOHAJIEHHA METOAIB (iHAaHCOBOrO,
GIOMKETHOTO IUIAHYBaHHA Ta (iHaHCyBaHHS BHIATKiB 1o ramys3ax «OcsiTay,
«KynpTypa i muctenrBo», «3acobu MacoBoi iHpopmamii», «DisuyHa KyIbTypa Ta
CIIOPT», «3aX0Ju y CIIpaBax Hal(loOHAIBHOCTEH Ta pemnirii», «ColianbHi mporpamu y
rajysi cim’1, iTei Ta MOJIOAI»;

2.10 3abesmeuye 3ampoBaKeHHs IIPOrPaMHO-ILILOBOrO METOIY CKIIaJIaHHI
Ta BHKOHAaHHA OromkeTy Mmicra KweBa B cdepl OCBITH, KyNbTypH, CyCHITBHUX
KOMyHiKallil, Gpi3uuHOI KyJI6TYpH Ta CIIOPTY, MOJIOAKHOT IIOJIITHKH.

2.11 Bepe B yCcTaHOBJIEHOMY TOPSAKY y4acTh y po3pobiieHHi Gro/keTy micta
KueBa Ha BifnoBigHMIA pik:

- pO3MIAZAE PO3PAaxXyHKOBI IIOKA3HMKH BHIATKiB, IO BPaxOBYIOTHCS IMpH
BH3HAUEHH] 00cATiB MiXOIOMKETHUX TpaHchepTiB Ha HACTYIIHUN OIO/PKETHHH piK Ta
rorye MiHictepcTBy (inanciB YkpaiHH HeoOXinHy iHdopmaliio, po3paxyHKH Ta
TIPOTO3MIi M0 pO3PaxyHKOBHX IIOKa3HHKIB mo ramys3sx «Ocsita», «KynbTypa i
MHCTeNTBOY, «Pi3udHa KynsTypa Ta cropt», «ComianbHi nporpaMu y ramysi ciM’i,
IiTel Ta MOJIOZI»;

- 37ilicHIOE pO3paxyHOK TIpaHMYHHX OOCSriB BHOATKIB IO Tamysi «3acobm
MacoBoi indopmalii» Ta «3axoau y crpaBax HalliOHAJIBHOCTEH Ta peIirii»;

- ONIpalbOBY€E PO3PaxyHKU BUAATKIB Ha OINIATy IIpalli NPaIiBHUKIB OIO/KETHOT
chepu M. Kuesa;

- OmnpanboBye OMO[DKETHI 3amUTH Ha HAcTynHHI OlomxeTHMH pik 32
TPaIMLifHAM Ta NPOTPaMHO-LITEOBIM METOZOM, IIOAA€ IPOMO3HUIIi O MPOEKTY
oromxety M. KueBa Ha BimoBiTHUHN piK;

2.12 Amnanisye NOKa3HWKH TIacIOPTIB OIOMKETHHX IIPOTpaM IO Taly3sx
«Ocsita», «Kynbrypa i mucreurso», «®isudyHa KynsTypa Ta cropr», «CouianbHi
mporpaMp y Tanysi ciM’i, miTel Ta MONOAi» Ta TOTye BiANOBIIHI MmpOmO3UUil
KepiBHUITBY JlenmapTaMeHTy;

2.13 OmpanpoBye piyHuif Ta MOMICSYHHNA PO3MHC BUAATKIB OIOMKETY IIO
ranyssx «Ocsita», «Kynbrypa i MucrenrBo», «3acobm MacoBoi iHpopmarii»,
«®DiznyHa KyIbTypa Ta CIOPT», «3aX0Ad y CIIpaBax HalliOHAJIBHOCTEH Ta Peirii»,
«CouianpHi mporpamu y raiysi cim’i, miteif Ta MOJIOAI» Ta IPOTATOM OOMKETHOIO
nepiofy po3risgae MPOMO3HUIIiT II0J0 BHECEHHS 3MiH 10 HBOIO;

2.14 Posrnsamae mpoIo3uilii moJ0 MOTOYHOTo (hiHAaHCYBAHHS YCTAHOB OCBITH,
KyJIbTypH, CYCIIIBHMX KOMYHiKaui#i, ¢pi3nyHO! KyJNBTYpH Ta CIOPTY, MOJIOALKHOL
NONITUKY BIANOBIZHO OO OOIPYHTOBAaHMX IOTpeO TONOBHUX PO3IOPAAHUKIB
OIOPKETHHX KOIIITIB;



2.15 3abe3nedye KOOPAUHALIIO [IisTBHOCT] IIpalliBHAKIB yIIPaBIiHHA CTOCOBHO
¢inaHcyBaHHSA BHIATKIB BiJIIOBIHO O MOMICAYHOIO IUIAHY ACHTHYBaHb Ta 3aJBOK
rOJIOBHHUX PO3MOPSIHUKIB OFOKETHHX KOIITIB;

2.16 3gilicHI0€ KOOPAMHALIK AiSIIBHOCTI NMpalliBHUKIB yIPaBIiHHA CTOCOBHO
TepeBipKY MPaBUIBLHOCTI CKIIAJaHHs i 3aTBEPKEHHS KOIITOPHUCIB yCTAHOB Ta ILIAHIB
BUKOPHCTAHHSA KOLITIB 3aKIaaMy Ha IOTOYHHMH DiK;

2.17 3pilicHIOE KOOPAWHALIIO MisSUIBHOCTI IIPalliBHHUKIB YINpPaBIiHHA CTOCOBHO
TNepeBipKY Ta aHali3y 3BEeIAEeHMX IOKa3HHKIiB IO Mepexi, IITarax Ta KOHTHHICHTax
YCTaHOB Ta 3aKIafiB cepu OCBITH, KYJIBTYPH, CYCIITbHUX KOMYyHIKal(id, (Qi3nIHO]
KYJBETYPH Ta CIOPTY, MOJIOZIXHOI OJIITHKHY;

2.18 OmpaisoBye IOBiIKH, IOACHIOBAIbHI 3alMCKH CTOCOBHO BHKOHAHHSA
6romkety M. KueBa, HassBHOCTI 1e6GiTOPCHKOI Ta KPeIUTOPCHKOI 3a60proBaHoCTi;

2.19 ToTye Marepianu Ha 3acimaHHs MOCTIMHHX KoMicil Ta ceciit KuiBChKOl
MiCBKOT paji¥ 3 MUTaHb, IO BiAHOCATHCS O KOMIETEHLi] YIIpaBiiHHs,;

2.20 Hagae MeTOAMYHY JOMOMOTY 3 NHTaHb IUIAHYBAHHA Ta KOHTPOJIO 3a
BUTpavYaHHIM OX0/DKETHUX KOIITIB;

2.21 3abesmedye IpoBeHeHHs aHai3y 3nilicHeHHs 3 Oromkery M. Kuesa
COIialbHAX BHILIAT, NPO IO Yy BCTAHOBIEHI TEpMiHM HaJA€ThCA iHpopmaris
MiwnictepcTBy (iHaHCiB YKpaiHu;

2.22 Tlpuiimae y4acThb Ta TOTy€ IPOEKTH DillleHb, PO3IOPSDKEHb 32
HanmpsAMaMd  JisUIbHOCTI ympaBiuiHHS (iHAHCIB OCBIiTH, KyJIBTYpH, CYCIIIBHHX
KOMYHiKaIliif, ¢pi3ugHOT KyIbTypH Ta CIOPTY B MEXaX HaJaHUX [I0BHOBAXXEHb;

2.23 Oprani3oBye Ta KOHTPONIOE CBOE€YAaCHUH Ta SKICHMA pO3IIsiK
NpaniBHUKaMK YIIPaBIiHHSA AOpPYYeHb BiJi OpraHiB BHKOHABYOI BIa[H, 3BEpHEHb
IpOMajiCbKuX OO0‘€QHaHb, OpraHi3alliff, NiANPHEMCTB, YCTAHOB, IPOMAJsIH 32
HAIIPSIMOM JisUTBHOCTI YIIPaBIiHHS,

2.24 3pilicHIOE KOHTPOJb 33 BeNEHHSAM JiNOBOJACTBA, 30€pEKECHHIM
IOOKYMEHTIB y BiAIIOBITHOCTI 3 YUHHUM 3aKOHOJABCTBOM;

2.25 BukoHye KOHTpPOJIBHI 3aBJaHHA Ta JIOPydYEHHd KeEpiBHHUIITBA
JlemapTaMeHTy 3 JOTPUMaHHSIM TEpMiHIB BUKOHAHHA KOHKPETHUX 3aB/aHB;

2.26 JIoTpUMY€ThCsI IIPaBUI BHYTPIIIHEOTO TPYAOBOTO PO3IOPSIIKY;

2.27 BuxoHye iHmi QyHKIi, 110 BUIUIABAIOTH 3 NOKIAJEHAX HA YIPABIiHHI
(iHaHCiB OCBiTH, KYJNBTYpH, CYCIIUIBHHX KOMYHiKamid, ®(isHM4HOI KymbTYpH Ta
CIIOPTY.

3. IIpaBa

3.1 OpmepXyBaTH B YCTAHOBJIEHOMY IIOpSIKY BiJi TOJIOBHMX PO3IOPANHHKIB
KOIITiB OromxeTy M. Kmesa, mifnpreMcTB, YCTaHOB i opraHisaliif maTepianm Ta
inpopmarito, iHII DOKyMeHTH, HEOOXiJHI IJI CKIaJaHHA MPOEKTy OHODKeTy Ta
aHaJi3y BUKOHaHHS OromxeTy M. Kuesa,

3.2 3mificHIOBaTH MepeBipKH (iHAHCOBHX Ta OyXTalTepChKUX JOKYMEHTIB,
3BiTiB, KOIUTOPHCIB, PO3PaxyHKiB Ta IHIIMX JMJOKYMEHTIB, IO IiATBEPIKYIOTh
HaOXOKEHHs i BUTpadYaHHs OIOKETHHX KOIITIB, B MeXaX HaJaHHX MIOBHOBa)XXEHb;



3.3 B ycTaHOBJIGHOMY MOPSIKY Ta B MeXaxX KOMIIETEHIlii TOTyBaTH MPOMO3ULII]
IOJJ0 3aCTOCYBAHHS 3aXOMiB BIUIKBY 3a MOpYUIEHHS OIOKETHOrO 3aKOHOJABCTBA
T'OJIOBHHUMH PO3IOPAIHUKAMH OFOJPKETHHUX KOIITIB;

3.4 BpaTu y4acTs y Hapajiax, 3aCilaHHAX KoJeril, po604nX Ipyl BUKOHABYOTO
oprany Kuiscpkoi micekoi paxu (KuiBcbkoi Michkoi mepikaBHOI apMiHiCTparii) 3a
IOpy4YeHHIM qupeKTopa JlernapTaMeHTy;

3.5 ChiBmpamioBaTd 3 IHIIUMH CTPYKTYPHUMH IiAPO3MAiTaMH BHKOHABYOIO
oprany KuiBcbkoi Micbkoi pamu (KuiBchkoi Michkoi mepiaBHOI aaMiHicTpawuii),
JlemapramenTy, paiionnumd B Micti KueBi JIepXaBHMMH  aJMiHiCTpaUisMH,
Ti/IIPHEMCTBAMH, YCTAHOBAMH Ta OPTaHi3alliiMH, OpraHaMu JEepKaBHOI (iHaHCOBOL
iHcmexuil, TepuTOpianpHMMH opraHamu JepxaBHOi KasHauelcpkoi Ciryx6u
Ykpainu.

4. BignoBigaJbHicTh

4.1 Hece BifmoBifanbHICTh 32 HECBOEYACHE 1 HEAKICHE BAKOHAHHA IIOCANOBUX
3aBIaHb Ta 000B’A3KiB, TIOPYLICHHS HOPM €THKY [OBEIIHKH JEP/KaBHOTO CIy>KOO0BIIs
Ta 0OMe’XeHb, ITOB’ I3aHMX 3 MPOXOPKEHHAM AepaKaBHOI ClIyKOu;

4.2 HemoTpuMaHHs TPYIOBOTO PO3IOPSAKY, CITyKOG0BOT JUCIUILIIHY;

4.3 3a HeJOTPHMaHHS HOJI0XeHb 3aKoHiB Ykpainu «IIpo aepikapHy ciyx0y»,
«ITpo 3acamu 3amobiranss i npotunii Kopynuii», «IIpo micueBe caMOBpsAyBaHHS B
Vkpaini», «IIpo ciyx06y B opraHax MiCeBOr0 CaMOBpPSIyBaHH.

5. B3zaemosigHocuHn (3B’A3KH) 32 MOCAA0I0.
5.1 Ipu BUKOHAHHI MOKJIAJEHUX Ha YIpPaBILHHA 3aB/laHb CIIBIIPAIIIOE 3 yciMa
CTPYKTYPHUMU i Ipo3inaMu JenaprameHnTy ¢iHaHCIB, TOJIOBHUMH

PO3MOpANHMKAMY OIOMDKETHMX KOIITiB, YCTAHOBAMM Ta OPraHisalisMH B Mexax
HAJaHUX IIOBHOBA)XEHb, KEPYIOUNCH YAHHUM 3aKOHOJABCTBOM.

3 110ca0BOI0 IHCTPYKLi€0 03HAOMIIEeH(a):



3ATBEP/JKYIO
Hupextop JlenapraMeHnTy ¢iHaHCiB
BUKOHABYOT'O OpPTaHy

Micekol pagu (KuiBcpkoi

Mi
B.M.Penik
©6 s 2014 poky
IMOCAAOBA IHCTPYKIIA

3aCTYNHHKA HAYAJbHUKA YHpaBaiHHA PiHAHCIB OCBITH, KyJBTYPH, CYCHILHAX
KOMYHikamiii, pisHaHOT Ky/ILTYpPH Ta CIOPTY — HaYaJAbHUKA Bigainxy dinaHcis
OCBITH, MOJIOAI’KHOT MOJIITHKH, (PiI3NYHOT KYJLTYPH TA CIIOPTY
JlenaprameHnTy ¢inanciB BuKoHaBuoro oprany Kuiscbkoi Micbkoi paau
(KniBcbKoi MichbKol 1epaxkaBHOT axMiHicTpamii)

1. 3araabHi N0/105KeHHA

1.1 3acTynHUK HavalbHUKA YIIpaBlTiHHA (IiHAHCIB OCBITH, KYJIBTYpH,
CYCIINBHUX KOMYHIKaIifi, (Qi3sWdHOi KyJIBTypH Ta CIOPTY — Ha4aJbHHUK BIIJIILY
(GiHaHCiB OCBITH, MOJIOZDXHOI TOJITHKH, (I3M4HOI KYyJIBTYpH Ta CIOPTY
JemapramenTy (iHanciB BukoHaB4Yoro oprany KuiBcekoi Michkoi paam (KuiBcekoi
MICBKOI Jiep)KaBHOI aJMiHICTpallil) IpU3HAYa€ThCA Ha MOocafy Ta 3BIIBHAETHCS 3 Hel
aupexropoM JlemapTaMeHTy y OPSAKY, BABHAYEHOMY YHHHUM 3aKOHOJaBCTBOM.

1.2. Be3mocepeqHp0 IMiAMOPSIAKOBYEThCS HAYaJIbHUKY YIIpaBmiHHA (iHaHCIB
OCBITH, KYJIBTYPH, CYCIIIbHUX KOMYyHiKallii, (pi3N4HOI KyJIbTYpH Ta CIIOPTY.

1.3. 3abesneuye peanizanito aep>xaBHOI MONITHKU Ha TeputTopii M. Kuesa B
YacTHHI CKJIaJaHHsg, BHUKOHaHHA Oromkery wicta Kuea B cdepi «Ocsitan,
«Coriansai mporpamMu y ramysi ciM’i, miteit ta monopi», «®isuuHa KynpTypa i
CIIOPTY.

1.4. Ipu peasizariil ¢yHKIiOHANBHUX TOBHOBaXXEHb KepyeTbes KoHCTUTYLIErO
VkpaiHu, 3aKOHOJABCTBOM YKpaiHU y cepi Aep:kaBHOrO YINpaBIiHHSA, 30KpeMa:
3akonamu Ykpainu «[Ipo mepxaBHy ciyxk0y», «[Ipo 3acaay 3amoOiraHHs 1 MpoTHAIl
Kopymiiii», «[Ipo micueBe camoBpstyBaHHS B YKpaiHi», «IIpo ciyx0y B opranax
MICIIEBOTO CaMOBpSAYyBaHHSI», DbBIOMKETHUM KOJEKCOM VYKpaiHd, Ta IHIIMMHU
3akoHaMH, aktamu [Ipesupenrta Ykpainwm, Bepxosnoi Pamu Vkpaiuu ta KaGinery
MinictpiB Ykpainu, Hakazamu MiHicTepcTBa (iHaHCIB YKpalHH, 3aKOHOAaBCTBOM
VYkpainu y cdepi OCBITH, MOJOADKHOI IONITUKH, (PI3UYHOI KyNBTypHd Ta CIOpTY,
iHIIMMHA  HOPMATHBHO-IIPAaBOBUMH aKTaMM; IIOPSJKOM CKIaJaHHS, pO3IIsLY,
3aTBEPKEHHS T4 OCHOBHUX BHMOT JI0 BUKOHAHHS KOIITOPUCIB OIO)KETHUX YCTaHOB.

1.5. Kpamidikarifini BAMOrM: BHUIla OCBiTa 3a OCBiTHRO-KBaJIi(ikaliltHUM
piBHeM cremianicra, Marictpa. Ctaxx poboTH B iepxKaBHil ciIyx06i He MeHIIe 5 poKiB
abo mocBim poGoTH Ha mocajax AepkaBHOI ciyxOu miarpymu I11-4, IV-2 uu V-3 abo
Ha BiJMOBiZHUX ITOCaNax B OpraHax MiCLIEBOTO CaMOBPSNYBaHHA HE MeEHIE TPbhOoX
POKIB.



1.6. IloBuHEeH 3HATU Jep)KaBHy MOBY, OCHOBHM JEP)KAaBHOI'O YMPABIIHHA Ta
€KOHOMIKH, COIL[iaJIbHO-€KOHOMIYHOI'O MPOrHO3yBaHHS Ta IUIaHYBaHHS AEP)KaBHUX
¢iHanciB, OCHOBHI NPUHIMIK POOOTH HA KOMII'IOTEpPHiA TeXHIlll Ta BiIMMOBIIHI
IporpaMHi 3aco0u, IpaBuiia J1JI0OBOTO €THKETY.

1.7. Y pasi BigcyTHOCTI 3 MOBaXXHHX IPHYUH (BiANycTKa, mepeOyBaHHA Ha
MKapHAHOMY, BiIpSIDKEHHS) 3aCTyIHAKA HavyalbHUKa YIPaBliHHA QiHAHCIB OCBITH,
KYJIBTYPH, CYCIIIBHUX KOMYHiKamif, Qpi3M4HOl KyJETYypH Ta CIOPTY — HadalbHHUKA
Biginy diHaHCiB OCBITH, MOMOAIXHOI ITOTITHKH, (Gi3MYHOI KyJIBTYPH Ta CIIOPTY HOTO
000B’I3KHM BUKOHYE 3aCTYIHHUK HadalbHUKA BiAmimy QiHaHCIB OCBITH, MOIOAIKHOI
IOIITHKH, (i3UYHOI KYJIETYpH Ta CIIOPTY YIPaBliHHA (iHAHCIB OCBITH, KYJIbTYpPH,
CYCHINBHUX KOMYHiKaIli#, Gi3n9HOI KyJIbTYpH Ta CIIOPTY i HABIAKH.

2. 3aBaaHHA Ta 000B’A3KHU

2.1. 3xilicHIOE KepiBHULITBO TisUTBHICTIO BiIiTy y CKIafl yIPaBIiHHA y MeXax
IeNeroBaHuX HOMY HaYaJlbHUKOM YIIpABIiHHS OBHOBAXXEHb, PO3IOALNAE 000B’ A3KH
Mi>X IpalliBHUKaMH, OUOJIFOE Ta KOHTPOIIIOE iX poboTy.

2.2. 3a6e3neuye BUKOHAHHs IIOKIafeHMX Ha BiAMIN y CKIafi yHIpaBIiHHA
3aBJaHb M0N0 peanizamii aepkaBHOI IMONITHKH Ha TepuTopii M. Kuesa B uwactui
CKJIaflaHHs, BUKOHAHHS OropkeTy M. Kuea B chepi «Ocsita», «ColianbHi IporpaMu
y Tanysi ciM’i, miteit Ta Mononi», «PizuyHa KyJIbTypa i CIIOpT».

2.3. Bepe y4acTs y miAroToBIl MOCAAOBUX IHCTPYKIiH IpaliBHUKIB BIIJILY Yy
CKJIaJi YIIpaBIIiHHA.

2.4, Bepe y4acTh y IiArOTOBII MIaHiB poOOTH BiIJIiNy Yy CKIali yIpaBIiHHS,
HaJiac HeoOXigHy HOIOMOTY IpaIliBHUKaM BiJIily Y BUKOHAHHI 3aBaHb i JOPYUECHb.

2.5.Torye y Mexax CBO€l KOMIIETCHIIii BiIIIOBifHI NMPOEKTH PO3NOPAIKEHE,
OpraHizye Ta KOHTPOJIIO€E iX BUKOHAHHS.

2.6. 3abe3meuye y3arajJbHEHHs COIaJbHO-eKOHOMIYHOI iHQOpMaLlii 3 NUTaHB,
1110 HaJIeXKATh 0 KOMIIETEHIIT BiiAiny y cKiaji ynpaBiIiHHs.

2.7. OpranizoBye BiAmOBiAHO 1O (QYHKIIOHAIBHUX 3aBJaHb, IOKIAJCHUX HA
Bifmin y ckiazi yrnpasiiHHS, po3poOKy NPOEKTiB aHAJIITHYHUX MaTepiamiB, IIIaHOBHX
[OKa3HUKIB, KOMIIJIEKCHMX 3aXOiB, IpOIO3MLiif, MporHo3iB y cdepi «OcsiTan,
«Comjaneri mporpamu y ramysi cim’i, miteil Ta momoxi», «®isuuHa KympTypa i
CIIOPT» TOIIO.

2.8. Bepe B ycTaHOBJIEHOMY TIOPSIIKY Y4acTh y (POpMYBaHHI IIPOEKTY OIOIKETY
MicTa KreBa Ha BigmoBigHUH pik:

2.8.1 posrisiac po3paxyHKOBI TOKA3HUKK BUIAATKiB, 110 BPaxOBYIOTBCS IIPH
BH3HA4YEHH] 00CATIB Mi>KOIOKeTHUX TpaHCGhepTiB Ha HACTYIHUM OI0/KEeTHHUH pik Ta
rorye MinictepctBy (inanciB Ykpainum HeoOXimHy iHGopMaliro, po3paxyHKd Ta
IPOMO3UIIT 70 pO3paxyHKOBHX TIOKa3HUKIB mo ramyssx «Ocsita», «ComiaibHi
mporpamMu y ramysi cim’i, giteit ta mononi», «@izu4Ha KyJIbTypa i CIopT»;

2.8.2 Gepe y4acTh B HiATOTOBII HEOOXiAHMX PO3paxyHKIB i oOIpYHTYBaHb H0O
npoekTy Oromkery micta KueBa Ha BifNOBimHMI piK B YaCTWHI, IIO0 HAlEXHTh
KOMIIETEHIIi1 BiaaiTy;

2.8.3 31ilicHIOE pO3paXyHOK TPaHWYHUX OOCSTiB BUJATKIB Ha BIANOBIIHUMN PIK
no ramyssx «Ocsitay, «CouianpHi Iporpamu y raiysi cim’i, AiTell Ta Monofi»,



«®DizuyHa KyJapTypa 1 CHOPT» Ta JAOBOJUTH MOro IOJIOBHHM pO3MOPSIHUKAM
OIOKETHUX KOIIITIB;

2.8.4 Gepe y4acTp B ONpAlOBaHHI OIOKETHUX 3alMTIB TIOJOBHHX
PO3MOPAIHHUKIB GrOHKETHUX KOWITIB 1o ramyssx «Ocsita», «CouianeHi mporpamu y
raiysi cim’i, mite#t Ta momoxi», «®isudHa KyIbTypa i COpT» 3a TPaMUiHHMM Ta
NpOrpaMHO-IILIEOBAM METOLOM Ta IOJa€ IPOMO3HIii A0 MPOeKTy GIOMKETY MicTa
Kuesa Ha BiAIOBiAHMI piK;

2.8.5 6epe y4acTh y minroToBui mpoekty pimreHHs KuiBchbkili MichKi# panu
npo GromxkeT Micta Kuesa Ha BiiOBimHUH pik 3 TUTaHB OCBITH, COLIAJIEHUX MPOrPam
y ramysi ciM’i, gireit Ta Mmomoni, ¢isuyHOI KyIBTYpH i CIOpPTY, 32XOHiB 3
037I0pOBJIEHHS Ta BiAMOYMHKY HiTeH Ta IOICHIOBAIBHOI 3aIIUCKH 10 HBOTO.

2.9. Anajniszye marepiand Ta iHbopMariiro, siKi BUHHKAIOTh IIiJi 4ac CKJIaJaHH,
PO3IIIsY, 32aTBEP/KEHHS i BUKOHAaHHs Oro/keTy M. Kuesa:

2.9.1 aganizye momicsuny motpeGy y BHAATKaX TOJIOBHHX PO3NOPSAIHHUKIB
OIOKETHUX KOILTIB, B TOMY 4MCJIl Ha 3aXWIIEHHI CTATTi Ta iHINi HelepIIoYeprosi
BUMaTkd 1o ranyssax «Ocsiray, «CouiansHi mporpaMu y ramysi ciM’i, mited Ta
MoJIofi», «Pi3uyHa KyJIbTypa i CIIOpPT»;

2.9.2 noBOOUTH JIMITHI JOBiAKM IO TOJOBHUX PO3MOPSOHUKIB OHOKETHUX
xomTiB mo ramy3sx «Ocsita», «CouianpHi mporpamu y ramysi cim’i, giTed Ta
MoJIogi», «PizuyHa KyJIbTypa i CIIOpT»;

2.9.3 Gepe yd4acThb y CKJIaaHHI MOMICAYHOTO PO3NHUCY BHUIATKIB OHODKETY
M. KreBa BignoBigHO 10 KOMIIETEHIII] BiIIiNy;

2.9.4 ananisye ysaraapHeHy iH(OpMaIlilo IIOJO PO3pPaxyHKiB JO KOIITOPHCIB
JOXOMIB 1 BUIATKIB, IJIAHIB aCHTHYBaHb 3arajibHOro (OHAY, IUIaHIB CIELialbHOIO
donmy GrOMKETY, IUIaHIB BUKOPUCTAHHS OIOMKETHUX KOIITiB B MeXKaX KOMIIETEHI]
BILIiTY;

2.9.5 apajisye ysarajapHeHy iH(pOPMaLi0 NPUAHATHUX NAcIOPTiB OOMHKETHHX
Iporpam Ha BigmoBigHumit pik mo ramyssx «OcBira», «ComianbHi mporpaMu y raiysi
ciM’1, miTeit Ta Moyomi», «@Pi3ndyHA KYyIbTYpa i CIOPT»;

2.9.6 aHamizye 3aMOBJIEHHS Ha (iHaHCYBaHHsS TOJIOBHHX PO3MOPSIHHKIB
BiAmoBigHO 10 ¢iHaHCOBUX 3000B’s3aHb Ta 3aTBEPIKCHHUX Y BCTAaHOBJICHOMY
HOPSAKY TOMICSYHHX PO3IMUCIB BUAATKIB ITO OCBITi, COLiaNbHUX IIPOrpamMax y raiysi
ciM’i, miteit Ta Momyonmi, ¢i3uuHIM KynbTypl i cnopTy, 3axoJaxX 3 O3ZOPOBIIEHHS Ta
BIJMOYKHKY AiTeil A1 BU3HaUeHHS 06cATy (hiHaHCYBaHHS;

2.9.7 mepeBipsc Ta aHaNi3ye 3BelleHI IIOKA3HUKU II0 Mepexi, INTarax Ta
KOHTHHI€HTAaX YCTAHOB Ta 3aK/IafiB OCBIiTH, (i3WYHOI KyJIBTYpH i CIOPTY, 3aKJIa/iB
MOJIOAI’)KHOI MOJIiTHKH;

2.9.8 posrisijae  OOIPYHTOBaHI  IPOIO3WIII TONOBHUX  PO3NOPSANHMKIB
OIOJKETHHX KOILTIB 1010 yTOuHeHHs OromkeTy Mmicta KueBa B Mexxax KOMIIETeHII]
BIJILITY;

2.9.9 Gepe yyacTs y MiATOTOBII IPONO3ULIH 110 BHECEHHIO 3MiH O GOJDKETY
M. Kuesa Ha 2012 pik ans noganus Ha po3risay KuiBeskoi Mickkol pamy;

2.9.10 roTye mDOBiIKH, TOSCHIOBAIBHI 3aIIUCKU CTOCOBHO BUKOHAHHS OIOKETY
micta Kuena;



2.9.11 Gepe yuacte y miproroBmi MinicTepcTBy (@iHaHCIB  YKpainu
TIOSICHIOBAIBHOI 3allMCKH [0 3BiTy MpO BHKOHAaHHA Olomkery Micta Kuea Ta
IOKa3HMKIB 10 MEPEXi, IITaTax Ta KOHTUHICHTAX 3a BiANOBIAHHH piK;

2.9.12 B Mexax [eJeroBaHux HadalbHUKOM YTIPaBJIiHHSA ITIOBHOBAXKEHb I'OTYE
MaTepiald Ha 3acigaHHs MOCTIHUX KoMiciit Ta cecilt KuiBcbkoi MiCBKOI pamu 3
[IUTAHb, 110 BiIHOCATEHCS JO KOMITETEHIT BiIily;

2.9.13 B Mexax [eJeroBaHNX HAvYaIbHUKOM YIPaBlIiHHA IOBHOBaXXEHb
pO3MIIANAE Ta TOTYE 3ayBaXKEHHS JO IPOEKTIB po3nopsipkeHb KuiBcpkoi Michbkoi
HepkaBHOI agMinicTpanil, pimtens KuiBcbkol MicBKOI pajiu.

2.10. Perymoe poGoTy Biminy y cKiaji ynpaBliHHA IIOAO KOro epeKTUBHOL
B3aeMofil 3 IHmmMM migpo3minamm; JlemapTaMeHTy 3 IHTaHb, IO CTOCYIOTHCH
TiSTTBHOCTI BioALTY.

2.11. Kontposroe y Mexax [AENeroBaHNX HadaJbHUKOM  YIIPaBIiHHS
IOBHOBA)KEHh JOTPMMaHHA Ha MiJUIPUEMCTBAX Ta OpraHi3aliixX YHUHHOTO
3aKOHOJABCTBA, pimeHb KHIBCEKOT MiCEKOI JIepKaBHOI aJMiHICTpalii, CIpsIMOBAHUX
Ha po3BUTOK raimyseit «Ocsita», «CorianpHi Iporpamu y ramysi cim’i, gited Ta
MoJofi», «Pi3udHa KyJIbTypa i CIIopT».

2.12. OpranizoBye, peryioe Ta KOHTPOJIIOE CBOECYACHUN Ta AKICHHUH PO3IIIA
IpaliBHUKaMHU BiAginy y CKiafi ynpaBiiHHA 3BepHEHb BiJl OpraHiB BHKOHABYOI
BJIaaM, TPOMAJICBKUX 00’ €HaHB, MiAMPUEMCTB, YCTAHOB Ta OpraHi3aliid, [POMaJsiH 3
IWTaHb, 0 BUHUKAIOTH MPH CKIIaJlaHHI, BUKOHaHHI Oro/kery Micta Kuesa y cdepi
«Ocsitayn, «Corfianphi mporpaMu y ramysi cim’i, gitet Ta Mmomogi», «®Pizudna
KYJIBTYpa i CIOPT», & TAKOXK T'OTY€ 3a HUMH IIPOEKTH BiJTIOBiAHUX PillleHb.

2.13. BxxuBae HeoOXiTHHMX 3aXO/iB IN0JI0 BIOCKOHAJIEHHS Oprasizaiii poboTu
BiJUILTY y CKJIaJi yIIpaBIiHHS.

2.14, 3a6esmeduye AOTpHMAaHHS TpAaIliBHUKAMH BiJUIITy y CKJIaji YIpaBIiHHA
IPaBWI BHYTPIITHEOTO TPYAOBOIO PO3MOPSAKY.

2.15. OpranizoBye po0oTy 3 AOKYMEHTaMH, KOHTPOIIIOE CTaH TPYAOBOI Ta
BHKOHABYOI JUCIUILIiHY.

3. IIpaBa

3acTyIHHMK HadalbHUKa YTpPaBIiHHS (JiHAHCIB OCBITH, KYNbTYpH, CYCIIIBHUX
KOMYyHiKaIliii, (isMuHOl KyJIBTYpH Ta CIOPTY — HadyalbHUK Bifminy ¢iHaHCIB OCBITH,
MOJIOADKHOT MOMITUKH, Pi3UIHOT KyIBTYpH Ta CIIOPTY Ma€ IpaBo:

3.1. OmepkyBaTHl B YCTaHOBJICHOMY ITOPSIAKY BiJl TOJIOBHUX PO3IOPSIHUKIB
KowTiB Oromkery M. KueBa, miampueMCTB, yCTaHOB i opraizaiiif Mmarepianu Ta
iHpopmarito, iHII AOKYMEHTH, HEOOXigHi AN CKIaJaHHS IPOEKTy OIoMKeTy Ta
aHaJIi3y BUKOHaHHs Oromxery M. Kuesa;

3.2 3piiicHIOBaTH IepeBipku (iHAHCOBMX Ta OyXTanTepChbKUX IOKYMEHTIB,
3BiTiB, KOIUTOPHCIB, pPO3paxyHKiB Ta iHIIMX MJOKYMEHTIB, IO MiATBEPIXYIOTb
HaIXOJDKEHHS 1 BUTpadaHHA OIO/DKETHHX KOINTIB, B MEXaxX HaJlaHUX Ha4daJlbHUKOM
YIIpaBJIiHHSA TOBHOBAXXEHE;

3.3 B ycTaHOBIIEHOMY MOPSAAKY Ta B MeaX KOMIIETEHIlii FOTyBaTH IIPOMO3UIIi]
IIOJI0 3aCTOCYBaHHS 3aXOMiB BILUIUBY 3a MOpPYyIIEHHS OIOJHKETHOrO 3aKOHOAABCTBA

rOJIOBHHMM PO3MNOpAAHHUKAMHU 6IO,II)KGTHI/IX KOIHTiB;



3.4 BpaTu y4acTh y Hapajax, 3aciflaHHAX Kolerid, po6oynx rpyr BUKOHaBYOIO
oprany Kuiscekoi Micekoi pamu (KuiBcbkoi Mickkol AepikaBHOI aaMiHicTparii) 3a
IOPYYEHHSIM HadallbHUKA YIIPABIIiHHS,

3.5 ChiBnpamoBaTd 3 iHIIUMH CTPYKTYPHMMH MipO3MiJaMd BUKOHABYOTO
oprany KuiBcbkoi micekoi pamu (KuiBchkoi MICBKOI AepikaBHOi aaMiHicTparii),
JlemapramenTy, padiommumu B Micti KueBi gepxaBHUMM anMiHicTpalismy,
MiIPAEMCTBAMH, YCTAHOBAMY Ta OpTaHi3allisMH, OpraHaMH JEPXKaBHOI (iHaHCOBOI
iHCIeKil, TepuTOpiansHUMH opraaMu JepxaBHoi kasHauencpkoi CiyxOu YkpaiHu
B MEXXaX JeJerOBaHUX HAYaJIbHUKOM YIIPaBIiHHSI IIOBHOBAXEHb.

4, BinnmosizaabHicTh

3acTyNHMK HaualbHHUKa YTpaBIiHHS (QiHaHCIB OCBiTH, KyJIbTypH, CyCIIIBHUX
KOMYHiKaIiH, hi3udHoi KyJBTypH Ta CLOPTY — HaYalbHUK Biiiny diHAHCIB OCBiTH,
MOJIOIIXKHOT MOMITHKY, (i3UYHOI KYJIETYPH Ta CIIOPTY HeCe BiAOBiAAIBHICTD!

4.1, Hece BinmoBigaJIbHICTE 33 HECBOEYACHE i HESIKICHE BUKOHAHHS ITOCAZA0BUX
3aBIaHb Ta 000B’A3KiB, IOPYLIEHHS HOPM €THKH IIOBSIIHKH JEPKaBHOTO CIIy>KOOBIIL
Ta 06MeXeHb, [TOB’ I3aHMX 3 IPOXOIKEHHAM AePXKaBHOI CIIyk0u;

4.2, HeoTpAMaHHSs TPYJOBOTO PO3IIOPSIAKY, CIyKOOBOI TUCIUILIIHA Ta €TUKH
IOBEAIHKH JeP)KaBHOTO CIIyKOOBII;

4.3. 3a He[OTPUMAaHHS I10JI0%KeHb 3aKoHiB Ykpainu «IIpo gepxasHy ciyxOy»,
«IIpo 3acamu 3amobiranus i npotuaii kopynuii», «IIpo Miclese caMOBpsALyBaHHS B
Vkpaini», «IIpo cinyx0y B opranax MiCLEBOTO CaMOBPSIIyBaHHS.

5. BzaemoBiagHOCHHH (3B’SI3KH) 32 OCAA0I0.

3acTyIHUK HauajbHHUKA YIPaBIiHHA GiHAHCIB OCBITH, KYJIBTYpPH, CYCIUIbHUX
KOMYyHiKanii, hi3uaHOl KyJIBTYpH Ta CIIOPTY — HaYaIbHUK BiIiny diHaHCIB OCBiTH,
MOJIOAIXKHOT MOMITUKH, (i3HYHOI KyJIBTYpH Ta CIOPTy B HPONECi BHUKOHAHHI
MOKNAJeHUK Ha HHOTO 3aBJaHb B33a€EMOJIE€ 31 CTPYKTYPHHMH Hipo3iTaMu
JlenapTamenTy QiHaHciB, palionHuMu B Micti Kuesi nepxaBHuMy aaMiHicTpanismy,
CTPYKTYPHHMH IIIpO3AilaMi BHKOHaBYoro opraHy Kuiscekoi MiceKkol panu
(KuiBcpkoi Micbkol mepxaBHOI aaMiHicTpamii), MiANPHEMCTBAMH, yCTAHOBaMH Ta
OpraHi3alisMi B MeXKax JAelIerOBaHMX HAJAIBHHUKOM YIPAaBILiHHS IIOBHOBAXCHb Ta
BiJITIOBiTHO IO YMHHOTO 3aKOHOJaBCTBA.

3 nocaoBOIO IHCTPYKITi€lo 03HaoMITeH(a):



3ATBEPIXYIO
Jupextop JlenaprameHTy ¢iHaHCiB
BMKOHABYOI'O OpPraHy
MiceKkoi paau (KuiBcbkol
aZIMiHiCcTparii)

B.M.Penik
e T @ 2014 poky

MNOCAJOBA IHCTPYKIIA
3aCTYMHHKA HAYaJIbHUKA Biaainy ¢ginaHciB 0CcBiTH, MOJTOAINKHOT MOJMITHKH,
¢isHYHOI KYJbTYpH Ta CIOPTY YNpaBJliHHA (piHaHCIB OCBITH, KYJIbTYPH,
cycniJIbHMX KOMYHiKanii, ¢iznunol KyJbTypu Ta cnopty Jenapramenry
¢inancis BuKkoHaB4YOro oprany Kuiscbkoi Micbkoi pagu
(KuiBcbKkoi MichbKol gep:xaBHOY aaAMiHicTpaii)

1. 3arajbHi NOJ0XKEHHA

1.1. 3acTymTHHK HavalbHUKA Bigniry (iHaHCIB OCBiTH, MOIOJDKHOI MONITHKH,
(bisu4HOI KYJIBTYPH Ta CIIOPTY YIpaBiiHHA (DiHAHCIB OCBITH, KyJIbTYPH, CyCIIIBHUX
KOMYHiKawUii, GiznIHol KyJIbTypH Ta cIopTy JenapTaMeHTy (hiHaHCIB BUKOHABYOTO
oprany KuiBcekoi Micekoi pagu (KuiBchkoi MicbKkoi Jep)xaBHOI aaMiHicTpamii)
IIPU3HAYAETHCA HA IOCaTy Ta 3BUIBHAETHCS 3 Hel nupexTopoM J[lemapTaMeHTy y
HMOPSAIKY, BA3HAUESHOMY YHHHHUM 3aKOHOJIAaBCTBOM.

1.2. Be3snocepenHbO MiAMOPSIKOBYETHCS HaualbHUKY YIIpaBIiHHS (iHAHCIB
OCBITH, KYJBTYPH, CYCIIJIFHUX KOMYHiKamii, (13M4HOI KyJIBTYpH Ta CIIOPTY.

1.3. 3abe3neuye peanizaiito aep>xaBHOI ITONITUKYA Ha Tepuropii M. KueBa B
YaCTHHI CKJIaJaHHs, BUKOHaHHA Oromkery wicta Kuesa B cdepi «Ocitay,
«ComianpHi mporpamu y ranysi cim’i, miteit ta momoni», «®isudyHa KynpTypa i
CIIOPT».

1.4. ITpu peanizanii GyHKI[iOHATHHIX TOBHOBaXEHb KepyeTbea KoHcTuTyieto
VYkpaiHu, 3aKOHOJABCTBOM YKpaiHH y cdepi Jep>KaBHOTO YIpPaBIiHHSI, 30KpeMa:
3akonamu Ykpainu «[Ipo mepxkaBHy ciryxk0y», «I[Ipo 3acagu 3amobiranss i IpoTumiii
Kopynuii», «[Ipo micieBe camoBpsimyBaHHS B YKpaiHi», «IIpo ciyx0y B opraHax
MICIIEBOTO CaMOBpSIyBaHHSI», DBIOMKETHHM KOAEKCOM VYKpaiHH, Ta IHIINMHU
3akoHamu, aktaMu [lpesunmenra Ykpainu, BepxoBHoi Pagu Vkpainm ta KaGinety
MinictpiB Ykpainu, Hakazamu MiHicTrepeTBa (iHaHCIB YKpaiHH, 3aKOHOJAaBCTBOM
VYkpaiau y cdepi OCBiTH, MOJOIHOI MOJITHKH, (i3MIHOI KyIBTYpH T4 CIOPTY,
iHIMMKA ~HOPMATHUBHO-NPAaBOBUMH aKTaMH; IOPSOKOM CKJIaJaHHS, pO3IIALy,
3aTBEPIKCHHS Ta OCHOBHUX BHMOT 10 BUKOHAHHS KOIITOPUCIB OIOPKETHIX YCTAHOB.

1.5. KBanidikarifiHi BUMOTrM: BHIA OCBITa 3a OCBITHBO-KBaliikaiitHIM
piBHeM criemianicra, Marictpa. Crax pobotu B AepxaBHiH ciry)k0i He MeHIIIE 5 poKiB



a6o JocBix po6oTu Ha mocamax AepxkaBHol ciyx0Ou niarpynu III-4, IV-2 un V-3 abo
Ha BIANOBIJHMX II0CaJaX B OpraHax MICIIeBOTO CaMOBPAAYyBaHHS HE MEHIIE TPhOX
POKIB.

1.6. [ToBuHEH 3HATH IEp)KaBHY MOBY, OCHOBH IEp)KaBHOI'O YIPABIiHHA Ta
eKOHOMIKH, COI[iaJIbHO-€KOHOMIYHOTO IPOTHO3YBAaHHS Ta IUTAHYBAaHHSA IEPXKaBHHUX
(iaHciB, OCHOBHI NIpUHLMIM POGOTH Ha KOMIT'IOTEpHIH TEXHilli Ta BiANOBiAHI
IporpamMHi 3aco0u, mpaBuiia AiIOBOIO €TUKETY.

1.7. YV pasi BigcyTHOCTI 3 NMOBaXHMX HpPHYMH (BiAmycTka, nepeGyBaHHA Ha
JiKapHSHOMY, BIOPAKEHHSA) 3acCTyIHHWKAa HadalbHUKA Bindimy ¢iHaHCIB OCBIiTH,
MOJIOZIIXKHOT TIOJIITUKH, (i3MYHOI KyJbTypH Ta CIIOPTY YTIpaBliHHA (iHAHCIB OCBITH,
KYJIBTYpPH, CYCIILIbHUX KOMyHiKalii, ¢pi3sngHOl KyJIbTypH Ta CIOPTY HOro 060B’I3KH
BUKOHYE 3aCTYIHMK HauaJbHHKa YTpaBIiHHA (IiHAHCIB OCBITH, KYJIETYpH,
CyCHIIBHUX KOMYHiKaLil, (isu4HOi KyJBTypH Ta CIOPTY — HadaJbHHMK BiOJiIy
(iHaHCIB OCBITH, MOJIOZIXHOI HONITHKY, (i3WYHOI KyJBTYpH Ta CIOPTY BiAmiLYy i
HaBIIaKH.

2. 3aBaauHsa Ta 000B’A3KH

2.1. 3ailicHIoE KepiBHUIITBO AiSUTBHICTIO BiIAULY Y CKJIaJi YIPaBIiHHS y MeXax
IeJIErOBaHMX HOMY HAaYaJbHHKOM YIPaBIiHHS IIOBHOBAXEHb, PO3IIOJLNAE 000B’ I3KH
MiX ITpaliiBHUKaMH, OYO0JII0€ Ta KOHTPOJIOE iX po6oTy.

2.2. 3abe3meuye BUKOHAHHSA MOKIAAEHWX Ha BiJALT y CKIaii yNpaBliHHA
3aBJaHb LIOJI0 peasizallii JepkaBHOI MOMITHKA Ha TepuTopii M. KueBa B udacTuHI
CKJIaJaHHs, BUKOHaHHSA OromkeTy M. Kuesa B chepi «OcBiTay, «ConianbHi mporpaMu
y raiysi ciM’i, miteit Ta Mmomozi», «@izuuHa KyJlIbTypa i CIOPT».

2.3. Bepe y4acTh y miAroTOBILI IIaHiB poOOTH BiAMiny y CKiazl yNpaBiliHHS,
Ha/a€ HeoOXiHY JOIMOMOrY MpalliBHUKaM BiJIilly y BUKOHAHHi 3aBJaHb 1 JOPy4EeHb.

2.4.Totye y Mexax cBOel KOMITETEHIIi BiJlIIOBIHI IIPOEKTH pPO3MOPSAKCHB,
OpraHizye Ta KOHTPOJIIOE iX BHKOHAHHS.

2.5. 3abe3neuye y3arajJbHEHHs COLIaIbHO-eKOHOMIYHOI iH(popMamii 3 NHUTaHs,
1110 HaJIeXKaTh A0 KOMITETEHIIT BIIiTy Y CKIIazi yrpaBiiHHS.

2.6. B Mexax AeieroBaHuX HaYaJIbHUKOM BiJJIiNTy ITOBHOBa&YXEHb OpPTaHI30BYE
BiIIOBIZHO M0 GYHKI[IOHAJIBHUX 3aBJaHb, IMOKIANEHUX Ha BN y CKIaAl
yIpaBIiHHS, pO3pO0Ky IMPOEKTIB aHATITUYHUX MaTepialliB, IUIAHOBUX ITOKa3HUKIB,
KOMIUIEKCHUX 3aXxOHiB, MpPOIO3WMii, NporHo3iB y cdepi «Ocsitan, «CouianbHi
IIporpamu y rauysi ciMm’i, aiteit Ta Mononi», «PizuyuHa KyJIbTypa i CIOPT» TOLIO.

2.7. Bepe B ycTaHOBJIEHOMY MOPSAAKY y4acTh Y GOpMyBaHHI IIPOEKTY OIOKETY
micta Kruesa Ha BignmoBigHuit pik:

2.7.1 posrnsamae po3paxyHKOBI IMOKa3HUKK BUJATKIB, IO BPaxOBYIOTECA IpU
BH3HA4YeHHI 00csTiB MiXOI0KeTHUX TpaHCepTiB Ha HACTYNHUN OIOKEeTHUH pik Ta
rorye MinicTeperBy (iHaHCiB YKpaiHM HeoOXimHy iHQoOpMaIlilo, po3paxyHKH Ta
Ipono3uLii A0 pO3paxyHKOBHX ITOKa3HUKIB Mo ramy3sx «Ocsitay, «CouianbHi
IIporpaMH y raiysi ciM’i, giteit Ta Mononi», «DisuyHa KyIbTypa i CIIOPT»;

2.7.2 6epe y4acTh B MiATOTOBLI HEOOXiJAHUX PO3paxyHKiB 1 OOIPYyHTYBaHb J0
npoekTy Oromxery Micra KueBa Ha BiANOBIZHMHA piK B YacTWHIi, L0 HAJEXKHUTbH
KOMIIeTeHLi1 BiIIiy;



2.7.3 3aiicHIOE pO3paxyHOK FPAaHAYHUX OOCATIB BUAATKIB Ha BiJIOBIIHUIN pik
no ranyssax «Ocsita», «CouiansHi mporpaMu y raiysi ciM’i, miTed Ta MOIOZAI»,
«®DisyyHa KyJIpTypa 1 CHOPT» Ta [JOBOAUTH HOro TOJIOBHMM pO3NOPAAHUKAM
OIOJKETHHUX KOIITIB;

2.7.4 06epe yuacTb B ONpAIfOBaHHi OMOKETHUX 3aIMTiB TOJOBHHX
PO3MOPATHUKIB OIOKETHHX KOIITiB 10 ramy3sx «Ocsita», «ColLianbHi IporpamMu y
ranysi ciM’i, miteit Ta Momomi», «®i3udHa KynbTypa i CIOPT» 3a TPaJULIAHMM Ta
IIPOrPaMHO-IIILOBUM METOJOM Ta IOAaE IMPOIO3HUIii J0 IpoeKTy OrofxeTy MicTa
Kuesa Ha BiITOBIIHUA PiK;

2.7.5 Gepe y4yacTh y MiAroTOBLI HpoeKTy pimeHHs KuiBcekiit MichKidl pamu
npo GromxeT micta Knepa Ha BiIOBiAHUH pik 3 IUTaHb OCBITH, COLIAIBHUAX IPOrPaM
y ramy3i ciM’i, naiteit Ta Momomi, ¢ismyHOI KyNIBTYpH 1 CIOpTY, 3aXOAiB 3
03I0pOBJIEHHS T4 BiITOYHUHKY JiTel Ta MOSICHIOBAJIFHO 3alIMCKU IO HBOTO.

2.8. Ananisye marepianu Ta iHGOpMalilo, sKi BUHUKAIOTH IiJ] 4ac CKIaJaHHI,
PO3IIIsI Ay, 3aTBEPIXKeHHS i BUKOHaHHSA OroxeTy M. Knesa:

2.8.1 y3araipHIOE Ta aHAJNi3ye MOMICAYHY NOTpedy y BHAATKAX TOJIOBHUX
PO3MOPSIAHKKIB OFOMKETHHUX KOILITIB, B TOMY YHCJIi Ha 3aXWINEHHi CTATTI Ta IHIII
HelepInoueprosi Bupatku mo ramys3sx «Ocsita», «CouianbHi IporpaMH y ramysi
cim’i, miteit Ta Mooy, «PizuyHa KyJIbTypa i ciopT»;

2.8.2 3a0e3meuye CKIaaHHs JIMITHAX JOBIIOK TI'OJIOBHUM pPO3MOPANHHUKAM
OIODKETHHMX KOINTIB Mo ramyssx «Ocsitay, «CowiainpHi Imporpamu y raiysi cim’i,
niTelt Ta MonoAi», «Pi3uyHa KyJIbTypa 1 CLIOPTY;

2.8.3 Gepe y4yacTh y CKIIa[aHHI IIOMICSYHOTO PO3NHKCY BHUIATKIB OIOIKETY
M. KreBa BigmoBigHO 10 KOMIIETeHIIT BiaIiy;

2.8.4 anaiizye y3arajibHeHy iHpOpMAaLifo IIOA0 PO3PaxyHKIB 0 KOIUTOPHUCIB
JOXOJiB 1 BUAATKIB, IUIAHIB ACUIHYBaHb 3arajibHOro (OHIY, IUIaHIB CHEIiaJbHOTO
Gonxy OI0PKETY, UIaHIB BUKOPHCTAHHS OIO/DKETHUX KOINTIB B Me&XXaX KOMIIETEHIII]
BiAAiNY;

2.8.5 3milicHioE aHaji3 Ta MeEepeBipKy NPUHHATHUX IACHOPTIB OOHKETHUX
IporpaM Ha BiAmoBigHUM pik mo ramyssx «Ocsitay, «ColianbHi IporpaMu y raimysi
ciM’1, miTeH Ta MOJIOII»;

2.8.6 aHayizye 3BiTH PO BUKOHAHHS MAaclOpPTiB OIOKETHUX NPOrpaM B raiysi
«OcBiTa» Ta roTye Ha4aIbHUKY YTIPaBIiHHS BiNIOBIAHI BUCHOBKHU Ta IIPOIO3HUIIiL;

2.8.7 anamizye 3aMOBIIEHHS Ha (iHaHCYBaHHS TOJIOBHHUX pO3MNOPSIHUKIB
BiIOBigHO 10 (iHAaHCOBHX 3000B’S3aHb Ta 3aTBEP/KEHHX Y BCTaHOBJICHOMY
MOPAIKY TIOMICAYHUX PO3IMUCIB BUAATKIB 110 OCBITi, COLliallbHUX IIporpamMax y ramysi
ciM’i, miTe#t Ta Monoxi, ¢Gi3udYHIA KylbTypl 1 CHOPTY, 3aX04ax 3 O3LOPOBIEHHS Ta
BiJIIOYMHKY AiTel 111 BU3SHaUeHHs o0csry ¢iHaHCYBaHHS;

2.8.8 y3araypHioe iH(MOpMAIlil0O CTOCOBHO ITOKA3HUKIB 10 MEpexi, ITaTax Ta
KOHTHHTEHTaX YCTaHOB Ta 3aKJIa/liB OCBIiTH;

2.8.9 Gepe y4acTh y MiATOTOBII TIPOIO3UIIiM 110 BHECEHHIO 3MiH A0 OIOIKETY
M. Kuesa Ha 2012 pik s moganns Ha po3ryusia KuiBcekoi Mickkoi pau

2.8.10 roTye mOBigKH, TOSICHIOBAJIBHI 3aIllICKU CTOCOBHO BUKOHAHHS OHOMKETY
Mmicra Kuesa B Mexxax KOMIIETEHIIIT BiAIiIy;



2.8.11 6epe yuacts y migroroBmi MiHicTepcTBy GiHaHCiB YKpainu
[OSICHIOBAJIGHOI 3alMCKHM [0 3BiTYy Mpo BUKOHaHHS Omomkery micra Kuesa Ta
TIOKA3HUKIB [10 MEPEXi, IITaTax Ta KOHTHHI€HTaX 3a BiANOBIAHUH DiK;

2.8.12 B Mexax [eNeroBaHrnx HavyaJbHUKOM YIPaBJIiHHS [TOBHOBaXKEHb TOTYE
MaTepiany Ha 3acigaHHs MOCTIHHUMX KoMicilt Ta ceciii KuiBcrkoi Mmichkoi panu 3
I TaHb, 1[0 BIHOCATELCSA JO KOMIIETEHLIT BiAIiNY;

2.9. Perymoe poGoTy Bigminy y cKnaji yNpaBiHHS LIOAO HOro edeKTUBHOI
B3aeMomii 3 iHIMUMH migpo3mimamu JlemapTaMeHTy 3 MHUTaHb, IO CTOCYIOTHCS
IiSTBHOCTI Bigainy.

2.10. KoHTpoitioe y MexXax AeNeroBaHUX Ha4albHHKOM BiJJilly TOBHOBAaXXE€Hb
JNOTPYMAaHHS Ha IAPUEMCTBAX Ta OpraHi3allifiX YHMHHOTO 3aKOHOJABCTBA, PIillIEHb
MicleBoi mepxaBHOi aqMidicTpanii, CpIMOBaHMX Ha pO3BUTOK ramyseit «OcBiTay,
«CoriansHi mporpamu y rairysi ciM’i, giteit Ta MONOAI».

2.11.B Mexax [OeleroBaHHX HAYaJbHUKOM BTy IIOBHOB2XEHb
OpraHi3oBy€, PEryjIl0€ Ta KOHTPONIOE CBOEYACHUNM Ta SKiCHHM pPO3IIAn
NpaliBHUKaM{ BiIAily y CKIaii yHpaBliHHS 3BEpHEHb Bifl OpraHiB BHKOHABYOI
BIIAJI, TPOMAJCEKUX 00’ €JHaHb, IiJIPHEMCTB, YCTAHOB Ta OpraHi3alii, rpoMaisH 3
MWTaHb, 110 BHHUKAIOTH IIPHM CKIIajJaHHi, BUKOHaHHI Oromkery M. Kuesa y cdepi
«Ocsita», «CoujaneHi mporpamMu y ramysi ciMm’i, miteit Ta Momnozi», «®izuuna
KYJIBTYpa i CIIOpT»., @ TAKOXK FOTYE 3a HUMH IIPOEKTH BiAIOBITHUX PIIIEHB.

2.12. BxkuBae HeOOXiIHMX 3aXO0JiB 100 BOOCKOHAJIEHHS OpraHizaimii poOoTH
BIAAITY y CKJIazi yIpaBiHHS.

2.13. 3abe3nedye DOTpUMAaHHS MpaliBHUKAMK BIIIUTYy Y CKJIali YIpaBIiHHS
IPaBUJI BHYTPIIIHBOTO TPYZAOBOI'O PO3NOPSAAKY.

2.14. OpranizoBye po0OOTy 3 IHOKyMEHTaMH, KOHTDOJIIOE CTaH TPYNOBOI Ta
BUKOHABYOI JUCIUIUIIHY.

3. IIpaBa

3acTyHAK HavalbHUKA BiAminy ¢GiHAHCIB OCBITH, MOJOIDKHOI IIONITHKH,
(i3MyHOI KyJIBTYpH Ta CIIOPTY YIpaBiiHHA (QiHAHCIB OCBITH, KyJIbTYpH, CyCIIBHUAX
KOMYHiKaHi#, (pizudHo] KyJIbTypH Ta CIIOPTY Mae MpaBo:

3.1. OnmepxyBaTd B YCT@HOBJIEHOMY IOPSIIKY Bif TOJIOBHHX PO3NOPSTHMKIB
xowmrTiB Gromkery M. KueBa, mignpueMcTB, yCTaHOB i opraHisaliil marepianu Ta
inopmarriro, iHII JTOKYMEHTH, HEOOXiHI AN CKIaJaHHSA IIPOEKTy OIOJLKETy Ta
aHaJTi3y BUKOHaHHA OromxeTy M. Kuesa;

3.2 3niiicHioBaT TiepeBipkd (iHAHCOBUX Ta OyXTranTepChKUX JOKyMEHTIB,
3BITiB, KOIITOPWCIB, PO3paxyHKiB Ta IHIMHX JOKYMEHTIB, IO MiATBEPAKYIOTEH
HaJIXOKEHHS 1 BUTpa4yaHHs OOPKETHUX KOIITiB, B MEXaX HaJaHMX HAYAIbHUKOM
YIpaBIiHHS IOBHOBAXKEHE;

3.3 B ycTaHOBIEHOMY ITOPSIKY Ta B MeXax KOMIIETeHIIii TOTyBaTH IIPOIO3HUIIL
I[OJI0 3aCTOCYBaHHS 3aXO[iB BIUIMBY 32 IOPYLIEHHS OMOJKETHOrO 3aKOHONABCTBA

T'OJIOBHMMH PO3MIOPSTHIKAMH OI0PKETHHX KOIITIB;



3.4 bpatu y4acTh y Hapa/jax, 3aCilaHHAX KoJIeTid, po6o4rxX rpy BUKOHABIOTO
oprany Kuiscekoi micskoi pamu (Kuichkoi MiChKoi AepiKaBHOI aIMiHicTparii) 3a
JOpyYeHHAM HadalbHUKA YIPABJIiHHA,

3.5 CriBOpalroBaTd 3 IHIIUMH CTPYKTYPHHMH MiApO3ALTaMH BHKOHABYOTO
oprany Kwuiscpkoi Micbkoi pamm (KuiBcekoi MiChKOI Iep:kaBHOI agMiHicTpanii),
JlenapraMeHTy, pafioHHuME B Micti KHeBi [epXaBHUMH —aAMiHICTpaIisMH,
I ANPHEMCTBAMH, YCTAHOBAMHE Ta OpraHi3allisiMH, OpraHaMy AEepXKaBHOI (piHAHCOBOI
iHcrexwii, TepuTopiansHUMHU opranamu JlepikaBHoi kasHauetcbkoi CiyxGu YKpaiHu
B MeXax Je/IeTOBaHNX HavyaIbHUKOM YIPaB/IiHHSI IIOBHOBAXXECHb.

4. BinnosinaJabHicTb

3acTylHMK HavalbHUKAa Biaminy (iHaHCIB OCBiTH, MONOMIXHOI MOMNITHKH,
hisHaHOT KynBTYpH Ta CriopTy YIpaBliHHS (iHAHCIB OCBITH, KyJIBTYDH, CYCILIBHUX
KOMyHiKaIli#, hi3naHOI KyJIBTypH Ta CIOPTY HeCe BiOBiNaIbHICTh:

4.1. Hece BigmoBimanpHICTh 3a HECBO€YACHE i HEIKiCHE BUKOHAHHS II0CATOBUX
3aBJaHb Ta 000B’S3KiB, HOPYIIEHHS HOPM €THKH [OBEAIHKY ASPKaBHOTO CIy>KOOBLS
Ta 0GMeXKeHb, [IOB’I3aHUX 3 IPOXODKEHHSM AepkaBHOI CIIyx0u;

4.2. HeoTpAMAaHHS TPYAOBOIO PO3NOPSIKY, CIIy>kK60BOT UCHHUILTIHA Ta €TUKH
IOBEIHKH JEPKAaBHOTO CIIy>KOOBIIS;

4.3. 3a HemoTpYMaHHA NOJIOKeHb 3akoHiB Vkpainu «IIpo nepxxasry ciyxk0y»,
«IIpo 3acamu 3anobiradus i mpotuail kopynuii», «IIpo MicieBe caMOBpsLyBaHHS B
Vkpaini», «[Ipo ciyx0y B opraHax MiCIIEBOIO CAaMOBPSAYBaHHM.

5. BzaemoBiaHOCHHH (3B’fI3KH) 32 110CAA0I0.

3acTYmHHK HAa4albHAKA Bigainy (iHAaHCIB OCBiTH, MOJIOAIKHOI TONITHKH,
ismgHOl KyNETYpH Ta crOpTy YIpaBiliHHSA QiHAHCIB OCBiTH, KYJNBTYpH, CyCIIIBHAX
KOMYHiKaril, $hi3su4HO] KyJIbTypH Ta CIIOPTY B NMPOIECI BUKOHAHHS MOKIAJCHUX Ha
HBOTO 3aBIAHB B3a€MOJII€ 3i CTPYKTypHEMH Migposaiiamu enapraMmeHTy ¢iHaHCiB,
paifounuMu B Micti KueBi JAepxaBHMMH aIMiHICTpallisMH, CIPYKTYPHHMH
migposminaMu BuKoHaB4doro opraHy KwmiBcekoi Micekoi pamu (KuiBehkoi MichKOT
IepKaBHOI aaMiHicTpawmii), miATpHEMCTBAMH, YCTAHOBAMM Ta OpraHisauisMu B
MeXaxX IeJIeroBaHMX HA4YaJbHUKOM YIPABJIiHHS [MOBHOBaXXEHb Ta BIANOBIAHO IO
YHHHOT'O 3aKOHOJABCTBA.

3 Hocaf0BOIO IHCTPYKLi€ 03HaOMIIEH(a)

%ﬂ‘

(mmigruc)



3ATBEPIXKXYIO
Hupextop enapTameHTy ¢iHaHCIB
BUKOHABYOT'O OpraHy
1 MicbKoi panu (KuiBcekoi
aaMiHiCcTpalii)

B.M.Pemnixk
<.« [ 2014 poky

Q

IMOCANOBA IHCTPYKIIA
roJIOBHOIO eKOHOMIicTA Bixaisy ¢piHaHCiB 0CBITH, MOJIOAIXKHOT MOTITHKH,
¢izsnuyHOl KyJILTYpH Ta CIOPTY YNpaBadiHHs QiHAHCIB OCBITH, KYyJbTYPH,
CYCHIJIbHAX KOMYHiKalii, Ppizn4HOT KYJbTYPH Ta cIOPTY
Henaptamenry ¢inancis BukoHaB4oro oprany KniBcbkoi Micbkoi paau
(KuiBcb Kol MicbKkol Aep:kaBHOT agMiHicTpaii)

1. 3arajbHi N0JIOKEeHHHA

1.1. TonoBHui €KOHOMICT Bimminy (iHAHCIB OCBITH, MOJIOADKXHOI IOJITHKY,
(isugHOT KyJIBTYpH Ta CIIOPTY YIIpaBNiHHS (iHAHCIB OCBITH, KYJIBTYpH, CyCHIIBHUX
KOMyHiKallili, ¢i3nmyHOl KyJIpTypH Ta copry JlemapraMeHTy (iHAaHCIB BUKOHABUOTO
oprany Kwuiscekoi Micbkoi pagu (KuiBcpkoi Michkoi aAepaBHOI aaMiHICTpalii)
IpU3HAYAEeThCA Ha I0CaAy Ta 3BUIBHAEThCS 3 Hel AnMpekTopoM JlemapTaMeHTy y
TIOPAKY, BH3HAYEHOMY YMHHHUM 3aKOHOJJaBCTBOM.

1.2. BesmocepeiHbO MMiANOPSIOKOBYETHCS HAyaJIbHUKY YIpaBliHHSA (iHAHCIB
OCBITH, KyJIBTYPH, CYCIIiIIbHUX KOMyHiKallii, (i3M4HOI KyNbTYpH Ta CIIOPTY.

1.3. 3abe3neuye peayizaniro Jep)KaBHOI NONITUKY Ha TepuTopii Micta Kuesa B
JaCTHHI CKIIaJaHHs, BUKOHaHHs Oromkery M. KueBa B cdepi «DisuyuHa KynbTypa i
CIIOPT».

1.4. Tpu peaizanii GyHKIiOHATEHUX TOBHOBAXKeHb KepyeThesl KOHCTHTYLIEO
VYkpaiun, 3aKOHOJABCTBOM YKpaiHM y cdepi JAepiaBHOro YIpaBIiHHS, 30Kpema:
3akoHaMHu YKpaiHu «Hpo nepxaBHy Cityx0y», «[Ipo 3acagu 3anobiranHs i mpoTuaii
kopymuii», «[Ipo micieBe camoBpsayBaHHS B YkpaiHi», «IIpo cimyx0y B opranax
MICIIEBOTO CaMOBPSIyBaHHSI», DBIOMKETHUM KOAEKCOM VYKpaiHW, Ta IHIIUMH
3aKkoHamy, akTamu [IpesuneHta Ykpainu, BepxosHoi Pamu Ykpainu Ta Kabinery
MinictpiB Ykpainu, Hakazamu MiHicTepcTBa (piHaHCIB YKpaiHH, 3aKOHOAABCTBOM
Vxkpaian y chepi ¢izudHOI KYJABTYpPH 1 CHOPTY, IHIIUMU HOPMAaTHBHO-IIPABOBUMHU
aKTaMM; TOPSAKOM CKJIAIaHHS, PO3IJLAYy, 3aTBEpPXKEHHS Ta OCHOBHUX BUMOL IO
BHKOHAHHS KOIITOPUCIB OIOJKETHUX YCTAHOB.

1.5. Ksamidikariitni BAUMOTH: BHIIa OCBiTa 3a OCBITHBHO-KBai(iKalifHUM
piBHeM crenianicTa, Marictpa. Ctax poO0TH B IepkaBHIN ciIyk01 He MeHIle 2 POKiB



260 1ocBix po6oTH Ha mocanax JepXKaBHol CIfyXOX YM Iocafax B OpraHax MicIieBOro
CaMOBPSITyBaHHsI He MEHIIIE OJHOTO POKY.

1.6. IloBuHEH 3HAaTH [epXKaBHY MOBY, OCHOBHI IIpUHIMIN poOOTH Ha
KOMIT IOTEpPHi# TeXHIIll Ta BiAMOBiAHI MporpaMHi 3aco6H, MpaBuIa JiJIOBOrO eTHKETY.

1.7.V pasi BigcyTHOCTI 3 MOBaXHHMX NpWYMH (BiAIIycTKa, nepeOyBaHHA Ha
TiKApPHAHOMY, BiJPAIKEHHS) TIOJOBHOTO €KOHOMicTa BifJimy OiHaHCIB OCBITH,
MOJIOZXKHOI IIONTHKY, (Pi3UUHOI KYJIBTYpH Ta CHOPTY YIIpaBlIiHHA QiHAHCIB OCBITH,
KyJIBTYpPH, CYCIILIBHAX KOMyHiKalliif, ¢pi3ngHOI KyIbTypH Ta CIIOPTY ¥oro 000B’3KK
PO3MOAUIAIOTECS MiX IHITMMY IIpalliBHUKAaMHY BiAJLTY.

2. 3aBaaHHA Ta 000B’SA3KH

2.1. Bepe y4acTh B Meax [OBHOBaXeHb Biiminy y ¢opMyBaHHI Ta peanmisamii
Iep)KaBHOI TTOMITUKA Y cdepi (izndHOI KyIbTypH i CIIOPTY.

2.2.Torye BigmoBiAHI NPOGKTH pilieHh MOAO IIOTOYHUX 3aBJaHb B
3aKpIiIUIEHOMY 3a HUM HalpsMi Bioaiiy.

2.3. IlpuiimMae yyacTth y GOpMyBaHHI Ta BUKOHaHHi GrojxeTy MicTa Kuesa :

2.3.1 posrisiae po3paxyHKOBi NMOKa3HUKHM BHJATKIB, IO BPaxXOBYIOTECS IPH
BU3HA4YEHH] 00cATiB MIXOIOKeTHUX TpaHChepTiB Ha HACTYITHUN OFOMKETHUH piK Ta
rorye MinicTepctBy ¢iHaHciB Ykpainm HeoOxinHy iH(opMamliro, po3paxyHKH Ta
Ipomo3ulii 70 pO3paXyHKOBUX IIOKa3HWKIB IO ramys3sax «®Pisuuma KynsTypa i
CIIOPTY;

2.3.2 Gepe y4acTh y IiArOoTOBLi HEOOXiTHHMX PO3paxyHKiB Ta MaTepialiB 10
npoekTy Gromkery Mmicta Kuesa Ha BianmoBimHuil pik y chepi disuunoi KynpTypH i
CIIOPTY;

2.3.3 3/iiCHIOE PO3PaxyHOK MPaHMYHUX 0OCATIB BUIATKIB Ha BIAMOBIIHHUA PIK
no ranyssx «®isu4yHa KymeTypa 1 CHOPT» Ta [JOBOAWTH MOr0 TOJOBHHM
PO3MOPSTHIKAM OFOIKETHUX KOIITIB;

2.3.40epe y4acTs B ONpallOBaHHI OIO/DKETHUX 3aIMTiB TOJIOBHUX
PO3MOPSANHUKIB OFOMKETHUX KOWTIB 1o ramy3i «®isudHa KylbTypa i crmopm» 3a
TPAOUILiHAM Ta IPOTrPaMHO-IIIEOBUM METOOM,;

2.3.5 y3arajipHIO€ IMOMICSYHY MOTpe0y y BHIATKaX I'OJIOBHUX PO3IOPSAHUKIB
OIOJPKETHHX KOINTIB, B TOMY YHUCJIi Ha 3aXWINEHHI CTATTi Ta iHII HENepIIoueprosi
BHIATKH IT0 raysi «PisuuHa KyJIbTypa i CIIopT»;

2.3.6 Gepe y4acThb Yy CKJIAJaHHI IOMICSYHOrO PO3NHCY BHJIATKIB OIOIKETY
M. KueBa y chepi disnuHoi KynbTypH 1 cIopTy;

2.3.7 3niicHIOE TTepeBipKy PO3paxyHKiB 10 KOIITOPUCIB JOXOZIB 1 BHAATKIB,
IUIAHIB aCHTHYBaHb 3arajlbHOro (OHIY, IUIAHIB cleliaJbHoro (oY OIOIKETY,
IUIAHIB BUKOPUCTAHHs OFOIKETHHUX KOIUTIB 10 ranysi « DisudHa KynbTypa i CIIopT»;

2.3.8 npuiiMae piuHi ¢iHAHCOBI IIaHM MiATIPUEMCTB, OpraHi3alliif, yCTaHOB,
II0 HaJeXXaTh JO KOMYHAJIBHOI BIIACHOCTI TepuTopiaibHOI rpomamu M. Kuesa Ta
OTpUMYIOTH (BPiHaHCOBY minTpuMKy 3 Oromkery Micra Kuepa mo ramysi «®isuuHa
KyJIBTypa i cIiopT»;

2.3.9 sxificHioe aHajli3 Ta TMEpeBipKy NPUHHATHUX MacmopTiB O HKETHUX
IporpaM Ha BiJIOBiJHMIA pik 110 ramysi «@isudHa KyJIbTypa 1 CIIopT»;



2.3.10 apanisye 3BiTH PO BHKOHAHHS I1aclOPTiB OIOMKETHHX IIPOrpaM B
ranysi «@isuuHa KyIbTypa i CIOPT» Ta TOTy€ Ha4albHUKY YTPaBIiHHS BilIOBiIHI
BHCHOBKH Ta IPOIIO3HUILi;

2.3.11 npuitMae Mics4Hi, KBapTalbHi Ta pivHi 3BiTH PO BUKOHAHHS OIOIKETY
Micta KneBa y roloBHMX pO3HOPSAIHUKIB GIOMKETHUX KOIITIB IO (Gi3u4Hid KynabTypi
i cnopty;

2.3.12 mokBapTalsHO aHai3ye Ta y3arajlbHIOE CTPYKTYpy 3apoOiTHOI ILIaTH
1o Gi3u4HiN KyIbTYypi 1 CIIOPTY;

2.3.13 3xilicHroe mepeBipKy yCTaHOB 3aKialiB OCBITH BILAIOBIOHO JO ILIAHY
po0oTH BiamiLy;

2.3.14 B Mexax [AeleroBaHuX HAYAIBHUKOM BTy MOBHOBaXXEHbL TOTYE
MaTepiany Ha 3aciJaHHs MOCTIHHMX KoMicilt Ta cecili KuiBcbKoi MiCBKOI pamm 3
nuTans y chepi GisudHOl KyNbTypH 1 CIIOPTY.

2.4. 36upae, y3araipHIOE Ta aHali3ye iHGopMalliio 3 TUTaHb (QIHAHCYBAHHA II0
ranysi «®i3u4Ha KyIbTypa 1 CIopT»:

2.4.1 y3araJbHIO€ 3aMOBJIEHHS Ha (iHAHCYBaHHS IOJIOBHHUX PO3NOPSIHMKIB 110
saransHoMy (Qoumy Oromkery BignmoBimHO 1o diHaHCOBHX 3000B’A3aHb Ta
3aTBEpIUKEHUX y BCTAHOBJIEHOMY MODSAAKY IOMICSYHHMX PO3MHCIB BHIATKIB IO
¢ismuHi KyneTypi 1 criopTy Ast BU3HAUYeHHS oOcsary GiHaHCYBaHHS Ta MiATOTOBKH
MaTepialiB s Ha4aJIbHUKa Y IIpaBIIiHHS,

2.4.2 y3aranpHioe iHopManiro oIoJ0 BUAATKIB 332 paXyHOK KOIITiB OHOIDKETY
PO3BUTKY Ha KAIT&JIBHHH PEMOHT TOJIOBHUX DO3IOPS/IHHUKIB KOWITIB B PO3pisi
YCTaHOB, 3aKJafiB Ta opraHizamiil (i3W4HOI KyNbTYpH 1 CHOPTY A BH3HAYEHHS
o0csry 3aMOBJIeHHS Ha (DiHaHCYBaHHS;

2.4.3 y3aransHioe iHdopMallio om0 BUAATKIB 32 paXyHOK KOIITIB OO/KETY
PO3BUTKY Ha IpHAGaHHA OONamHAHHS 1 IIPEAMETIB JOBIOCTPOKOBOTO KOPUCTYBAHHS
TOJIOBHHMX pO3IOPAAHHUKIB KOIITIB B pO3pi3i YCTaHOB, 3aKiIafiB Ta OpraHi3allii
(bisM4HOT KYJIBTYpH 1 CIOPTY IS BU3HAUEHHS 00CsTy 3aMOBJIECHHS Ha (iHaHCYBaHHS;

2.4.4 roTye pO3MOPSKEHHS JUIs IIPOBEJCHHS (QIHAHCYBAaHHSA TOJIOBHUM
PO3NOPAAHKAKAM OIOMKETHUX KOWITIB Mo raimysi «®PisuuHa KyIpTypa 1 CHOPT» IUIL
mojaHHs iX B Oyxranrepito JlemapraMeHTy;

2.4.5 aHayi3ye 3aIMIIKA OMOKETHHUX KOIUTiB Ha Ka3HA4eHCBKUX DPaxyHKax
TOJOBHUX PpO3MOPSAHUKIB Ta ycTaHOB Gi3W4HOI KyNbTypH 1 CHOpTy, fKi
dinancyroThCa 3 Oropkery Micta Kuea, Ta, B pa3i HeoOXimHOCTI, FOTye BiAIOBIAHI
IPOIO3UIIiT HAYaJIFHUKY YTIpaBIiHHA.

2.5. KoHTpoJII0E Y MeXax JejeroBaHUX Ha4daJbHUKOM BTy IMOBHOBaXXEHb
JNOTpMMAHHA B 3aKJafaX Ta OpraHisalisx YWHHOIO 3aKOHOJABCTBA, pILIEHb
KuiBcpkoi MiCBKOI Jep)XaBHOI anMiHicTpauii, CIpSMOBaHHX Ha PO3BHTOK raiysi
«®Di3uyHa KyJIbTypa i CIOpT».

2.6. OpranizoBye po6GOTy 3 MHOKYMEHTaMH Y BIANOBIJHOCTI 3 YHHHUM
3aKOHOJIaBCTBOM.

2.7. T'oTye IpoeKTH BiAMOBiAeil Ha 3aIlUTH OPTaHiB BUKOHABYOI BJIaJIH, OpPraHiB
MICI[EBOrO CaMOBpSAYBaHHS, a TaKOX MiJANPHEMCTB, YCTaHOB, OpraHizallif Ta
TPOMAJISTH 3 ITUTaHb, 110 CTOCYIOTHCS HOro KOMIIETEHIII].



2.8. Bukonye inmr QyHKIil BiIIOBIAHO 0 3aKOHOJABCTBA Ta 32 JOPYYCHHAM
KEpiBHULITBA.

3. IIpaBa

TonoBHUIT €KOHOMICT Bimminy (iHAaHCIB OCBITH, MOJOHIXHOI IIOJITHKH,
i3rUHOI KyNbTypH Ta CIOpTy YpaBiiHHS (QiHAHCIB OCBITH, KyJIETypH, CYCIIIBHUX
KOMYHiKaliil, pi3u4HOI KyIbTypH Ta CIIOPTY MA€ IIpaBo:

3.1. OmepXyBaTd B YCTAHOBJIEHOMY IIOPSIKY BiJ TOJOBHHX DPO3HMOPSIHUKIB
KoIITiB Gromkery M. Kuesa, miAmpueMcTB, YCTaHOB i oprasizallii Marepianu Ta
inbopmaniro, iHII DOKyMeHTH, HeOOXimHI IS CKIaJaHHA NIPOEKTy OHOKETy Ta
aHaJIi3y BUKOHaHHs OromxeTy M. Kuesa;

3.2 3ailicHroBaTH mepeBipkM (IiHAHCOBUX Ta OYyXTalTepChKUX IOKYMEHTIB,
3BiTiB, KOIITOPHCIB, PO3PaxyHKIB Ta IHIIMX MOKYMEHTIB, IO IIATBEPIKYIOTH
HAIXOMKEHHS 1 BUTpavyaHHs OIOPKETHUX KOIUTIB, B MEXaX HaJaHHX HadalbHUKOM
yIpaBTiHHS TOBHOBAXKEHB;

3.3 B yCTaHOBIEHOMY IIOPAAKY Ta B MeXKaX KOMIIETEHIIii TOTyBaTH MPONO3UIL
I[OJI0 3aCTOCYBAHHS 3aXOJ(iB BIUIUBY 3a IOPYLIEHHsA OFOKETHOTO 3aKOHOIAaBCTBA
TOJIOBHUMH PO3IOPSAIHUKAMH OFOKETHUX KOIITIB;

3.4 BpaTtu y4acTs y Hapajax, 3acilaHHaX KoJeriid, poO0oYHX Irpyn BUKOHABYOIO
oprany Kuiscekoi Micekoi pagu (KuiBcekol Micbkoi mepxkaBHOI agMiHicTpanii) 3a
IOpydYeHHSIM HauaJlbHUKa YIIpaBIIiHHS;

3.5 CniBnpamoBatd 3 iHIIMMH CTPYKTYPHUMH NiJpO3AiTaMHd BHKOHABYOI'O
oprany KuiBcbkol Micekoi pamm (KuiBcpkol Micekol Aep:kaBHOI amMiHicTparii),
Jlenapramenty, padfonnumu B wMicti KueBi gmepxaBHUMM aaMiHiCTpalisMy,
NiJIPUEMCTBAMY, YCTAHOBAMH Ta OpraHi3allisMH, opraHaMy JepxaBHoi (iHaHCOBOI
incmekuii, TepuropianeHuMu opranamu JlepixaBHoi kasHauelcbkol Ciryx6u Ykpainu
B MEKax JIeIErOBAHUX HaYaJIbHUKOM YIIPaBIiHHA [IOBHOBAXXEHb.

4. BignoBigaJbHICTL

T'onoBHUN €KOHOMICT Bifminy GiHAHCIB OCBITH, MOJOADKHOI IIOJIITHKH,
(i3zuuHOI KYJIBTYpH Ta CHOPTY YIpaBiiHHS (QiHAHCIB OCBITH, KYJIBTYpH, CYCIiIBHAX
KOMyHiKali#, GpisHaHOI KYIBTYpH Ta CIIOPTY HECe BiAOBIIANbHICTD:

4.1. Hece BigmoBinanbpHICTE 3a HECBOEYACHE | HESKiCHEe BUKOHAHHS ITOCAZ0BUX
3aBIaHb Ta 000B’A3KiB, OPYIIEHHS HOPM €THKH [TOBEHiHKH AEP>KaBHOTO CIIyKOO0BL
Ta 0OMEXeHb, ITOB’I3aHUX 3 IIPOXOKEHHIM JAepKABHOI CITyK0u;

4.2, HemoTpuMaHHA TPYIOBOTO PO3IOPSAAKY, CIy>kKOOBOI JUCIUIIIIHM Ta €TUKH
IIOBEHIHKH JIep>KaBHOTO CIyXKOO0BII;

4.3. 3a HeqOTPUMAaHHSI [TOJI0XeHb 3aKkoHiB YKpainu «IIpo nepxkaBHy ciryxOy»,
«ITpo 3acamu 3amobiranHs i mpotupil Kopynuii», «IIpo MicrieBe caMOBpAIYBaHHS B
VkpaiHiy», «[Ipo ciyx0y B opraHax MiCIIeBOrO CaMOBDSIYBaHH».

5. BzaemoBigHOCHHH (3B’f13KH) 32 NOCAAOIO.
TonoBHMIT €KOHOMICT Bigminy QiHaHCIB OCBiTH, MOJOADKHOI IIONITHKH,
(i3uuHOI KYJIBTYpH Ta CIOPTY YUpaBIiHHA (iHAHCIB OCBITH, KyJBTYpPH, CyCIIIbHHUX



KOMYyHiKalil, ¢pi3zu4Hol KyIbTypH Ta CIOPTY B IpoLeci BUKOHAHHS MOKMAJEHHUX Ha
HBOT'O 3aBJaHb B3aEMOJli€ 31 CTPyKTYPHUMH m,upos;:unaMH I[enapTaMeHTy dbinaHciB,
paI/IOHHI/IMH B Micti KwueBi mepKaBHUMH aAMiHiCTpallisiMH, CTPYKTYpHUMH
MipO3/iNiaMu BHKOHaBdoro oprady KuiBCbKoI Michkoi paju (KI/IIBCBKOI MiCBKOI
IepXaBHOI aaMiHicTpallii), Hl,I[HpI/IeMCTBaMI/I yCTaHOBamHu Ta opramsam;{MH B
MeXKaxX [eJerOBaHMX HAYaJIbHHKOM YIIPAaBIiHHS IIOBHOBR)XEHb Ta BiAIMOBIAHO IO
YHHHOT'O 3aKOHOJJaBCTBA.
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3ATBEP/UKYIO

Jupexrop JenapTaMenTy (QiHaHCIB

BHKOHABYOT'O OpraHy

Kuisc i pagu (KuiBcbkoi
i agmiHicTparii)

B.M.Penixk
ce «w@ 2014 poky

IIOCAJTOBA ITHCTPYKIIA
roJIOBHOr0 eKoHOMicTa Biaaiay ¢inaHciB ocBiTH, MOJIOIHOT NOIITHKH,
¢izuunHol KyALTypH T2 copTy YnpasJinas ¢ginancis ocBiTd, KyJIbTypH,
CYCHiJIbHHUX KOMYHiKallii, GisHIHOI KyJILTYPH Ta CHOPTY
JlenapramenTy ¢inancis Bukonasyoro oprany Kuiscbkoi Micbkoi paan
(KuniBcbKoi MichKoi AepaxaBHOT aaMiHicTpanii)

1. 3araabHi NoJ10KeHHA

1.1. TonoBHuUit ekoHOMICT Binminy (iHaHCIB OCBITH, MOJIOADKHOI MOJITHKH,
i3M4HOI KyNBTYpH Ta criopTy YupaBiiHus (iHaHCIB OCBITH, KyJIBTYpH, CyCILIBHIX
KOMyHiKamii, GismuHOl KyIbTypH Ta cropty JlemapraMeHTy (iHAaHCIB BUKOHABYOIO
oprany KuiBcrkoi Micekoi pamu (KuiBchkoi Mickkol aepiaBHOI anminicTparii)
TIPU3HAYAETECA HA [OCamy Ta 3BiNBHAETBCA 3 Hel AUpeKTopoM JlemapTaMeHTy y
TIOPSANKY, BA3HAYEHOMY YMHHHM 3aKOHOZaBCTBOM.

1.2. Be3nocepenHb0 MiANOPSAKOBYETECS HadalbHUKY YIIpaBliHHA (iHaHCIB
OCBITH, KYJIbTYPH, CYCIUIBHUX KOMYHiKallili, pi3MIHOI KYIbTYpH Ta CIIOPTY.

1.3. 3a6esneuye peanizamiro JepXaBHOI MOMITHKY Ha TepuTopii Micta Kuesa B
YaCTHHI CKJIalaHHS, BUKOHAHHS OromkeTy M. Kuesa B chepi «OcBiTar.

1.4. Tpu peanizanii GyHKIIOHAIBHIX TOBHOBaXXEHb KepyeThCs KOHCTHUTYLIE0
VkpaiHy, 3aKOHOZABCTBOM YKpaiHM y cdepi JepXKaBHOIO YNpPaBJiHHs], 30Kpema!
3axoHamu Ykpainu «IIpo mepxasHy ciyx0y», «IIpo 3acanu 3anobiranus i mpoTuaii
xopymii», «[Ipo micieBe camoBpsayBaHHA B YKpaini», «[Ipo cimyxOy B opranax
MICLIEBOTO CaMOBpPSAyBaHHA», DBIODKETHAM KOAEKCOM YKpaiHM, Ta IHIIMMH
3aKoHamu, aktamu Ilpesunenta Vkpainu, BepxosHoi Pamu Vkpainum ta KaGinery
Minictpie Vkpainu, Hakaszamu MiHicTepcTBa (iHAaHCIB YKpaiHH, 3aKOHOZABCTBOM
Vkpaiuun y cdepi OcBiTH, iHIIMMH HOPMATHBHO-IIPABOBUMH aKTaMH; IMOPSIKOM
CKNIaJIaHHf, pO3IIIALY, 3aTBepIKeHHS Ta OCHOBHHX BHMMOT [0 BHKOHAHHA
KOIITOPHUCIB OIOJIKETHUX YCTaHOB.

1.5. Kpamidikariiini BAMOrW: BHIIa OCBiTa 3a OCBiTHBO-KBaiiKaliAHUM
piBHeM cremiamicTa, marictpa. CTaxx poGOTH B Aep)kaBHilt clyx0i He MeHIIe 2 POKiB
a60 JOCBiZ po6OTH Ha IMocajax AepXKaBHOI CIIy)KOH 9H [10cajiaX B OpraHax MiCLeBOTo
CaMOBpPSAAYBaHHS HE MEHIIE OJHOI'O POKY.

1.6.TloBuHEH 3HATH JepXXaBHy MOBY, OCHOBHI IpUHIMIHN pobOTH Ha
KOMIT'IOTepHi} TeXHilli Ta BiAmOBigHi MporpaMHi 3aco6u, NpaBuia AiI0BOTO ETUKETY.



1.7. Y pasi BimcyTHOCTI 3 MOBaXXHUX IpHUMH (BiAMycTKa, MepeOyBaHHS Ha
MKapHAHOMY, BiJpPSA/KEHHS) TONOBHOrO eKOHoMicTa Bimminmy dinancis ocsity,
MOJIORDKHOI ITOMITHKH, (hi3H4HOI Ky/IbTypH Ta CHOPTY YIpasiniHHA QiHaHCiB OCBITH,
KyJNBTYpPH, CYCIiTBHAX KOMYHiKalil, (pi3MUHOI KYIETYpH Ta CIIOPTY HOro oGoB’s3KH
PO3MOAIIAIOTECS MiX {HIIUME IpalliBHUKaMH BiIainy.

2. 3aBaaHus Ta 060B’A3KH

2.1. Bepe y4acTh B MeXaX MOBHOBaXeHb BiIimy y dbopMyBaHHi Ta peanizawii
JepKaBHOT TIOJIITHKH Y cepi OCBITH.

2.2.ToTye BiAmOBimHI IPOEKTH pilIEHL IIOAO IIOTOYHHX 3aBAaHb B
3aKpiIIEHOMY 3a HUM HarpsMi BiJIiny.

2.3. ITpuiimae ydacTsb y hopMyBaHHI Ta BUKOHaHHI OromkeTy micta Kuesa :

2.3.1 posrsmae po3paxyHKOBi ITOKa3HUKM BHJATKIB, IO BPaxXOBYIOTHCA IIpH
BH3HAYEHH] 06cATIB MiXOIOMKETHAX TpaHCEPTiB Ha HACTYNHUN OI0KeTHUH pik Ta
rotrye MinicTepcTBy (inanciB Ykpainum HeoOXifHy iHdopmaliio, po3paxyHKd Ta
TIPOTIO3MIIIT 10 PO3PaXyHKOBHX TIOKA3HUKIB 110 Taly3ax «OcBiTay;

2.3.2 6epe y4acTh y MiArOTOBLI HeOOXiMHMX PO3paxyHKiB Ta MarepianiB a0
npoekTy GromkeTy Micta Kuesa Ha BinmoBinuuii pik y cdepi ocsiry;

2.3.3 3xiiicHIOE PO3PaxyHOK MPaHMYHKX 0GCATiB BUNATKIB Ha BiANOBiAHME piK
mo ramys3sx «OcBiTa» Ta JOBOAUTH HOTO TOJOBHUM PO3IOPSIHMKAM OFOIKETHHX
KOIITIB;

2.3.46epe yd4acTh B OIpaIOBaHHI OIO/KETHMX 3alNTiB TOJOBHHUX
PO3TOPAAHMKIB GrO[KeTHHX KowTiB Mo ramysi «OcBira» 3a TpamuUiHUM Ta
IPOrpaMHO-LiIJIFOBIM METOAOM;

2.3.5 y3arajpHIO€ MOMicAYHy IOTpedy y BHAATKaX TONOBHHUX PO3IOPSIHHUKIB
OFODKETHHX KOINTiB, B TOMY YHCIIi Ha 3aXWIIEHHI CTATTi Ta iHINI HelepIIoYeprosi
BUAATKH 110 Tamy3i «OcBiTay;

2.3.6 Gepe y4acTh y CKJIaJaHHI IIOMICSYHOIO PO3MHCY BHIATKIB OIOMKETY
M. Kuesa y coepi ocsity;

2.3.7 3xificHIOE TIEpEBIpKY PO3paxyHKIB IO KOIUTOPHCIB IOXOAIB i BHAATKIB,
ITaHIiB ACUTHYBaHb 3arajbHoro (GoHIy, IUIaHIB crenianbHoro ¢GoHmy OHOMKETY,
IJIaHiB BUKOPUCTAHHS OFOPKETHHUX KOIITIB 110 raiysi «OcBiTay;

2.3.8 mpuiimMae pivHi (iHaHCOBI IUIaHM MiANPHUEMCTB, OpraHi3alii, yCTaHOB,
0 HAIeXaTh N0 KOMYHAIBHOI BJIACHOCTI TepHTOpianbHOi rpomazu M. Kuesa Tta
oTpuMyYIOTH (hiHaHCOBY miATPUMKY 3 OrokeTy Micra Kuesa o ramysi «Ocsitan,

2.3.9 3milicHroe  aHaIi3 CTaHy KOMIUIEKTYBaHHS MepeXi, IITaTiB Ta
KOHTHHI€HTY 3aKJIaJiB OCBiTH pailoHHUX B MicTi KueBa fep xaBHUX ajMiHiCTpalil Ta
HAIIOBHIOBAHOCTI YYHIB B KjlacaxX i rpymax IPONOBXKEHOI'O IHS B 3aralbHOOCBITHIX
HAaBYAJIBHUX 3aKJIafax, rpynax AOUIKLIIEHIX HaBYaIbHUX 3aKJIa/liB;

2.3.10 npuiiMae Mica4Hi, KBapTalbHi Ta pidHi 3BiTH IIPO BUKOHAHHS OIOKETY
Mmicta KreBa y TOIOBHHUX PO3IIOPAIHKKIB OFOKETHUX KOILTIB IO OCBITi;

2.3.11 MOKBApTANBHO aHAI3y€e Ta y3aralbHIOE CTPYKTYpPy 3apoOiTHOI ILIaTH
10 OCBiTi, XapuyBaHHs IiTeH, y4HiB, BUXOBAaHIIB, CTYAEHTiB B 3aKIajax OCBITH,
BUKOHAHHS BUAATKIB 10 BUIINX HABYAIHGHUX 3aKJIalaX OCBITH;

2.3.12 37ilicHIOE TepeBipKy YCTaHOB 3aKIafiB OCBITH BIJNIOBIZHO N0 IIaHy
poboTH Biamimy;



2.3.13 B Mexax JelIerOBaHHMX HA4YaJIBHUKOM BIAALIY IOBHOBaXK€Hb IOTY€
MaTepiany Ha 3acimaHHs mocTiifHEX KoMmiciif Ta ceciii Kuiscekoi Mickkoi pamu 3
WTaHb Yy cdepi OCBITH.

2.4. 36upae, y3araibHIOE Ta aHanisye iHGopMaliro 3 MUTaHb GiHAHCYBaHHS 110
raiysi «OcBitay:

2.4.1 y3aranpHIO€ 3aMOBJIeHHS Ha (hiHAHCYBaHHS FOJOBHUX PO3MOPS/HVKIB II0
3aralbHOMy (oHLy OOKeTy BiAmOBiIHO 10 (iHAHCOBHUX 3000B’s13aHp  Ta
3aTBEPPKEHHX Y BCTAHOBIEHOMY MOPSAKY IIOMICSYHMX PO3MHUCIB BUAATKIB 110 OCBITI
IUTs BU3HAUeHHs 00csAry (iHaHCYyBaHHs Ta MiITOTOBKM MaTepialiB IUis HavaubHUKa
VYrpaBniHHS;

2.4.2 y3aranpHIO€ iHpOpMaNilo mOJ0 BUAATKIB 33 PaxyHOK KOIITIB OOKETY
PO3BHTKY Ha KAIlITAIBHUN DPEMOHT TOJNOBHHX DO3IOPANHMKIB KOIITIB B pPO3pisi
yCTaHOB, 3aKIaiB Ta OpraHisauiil OCBITH JUII BU3HAYEHHs OOCSAry 3aMOBIICHHS Ha
¢binaHCyBaHHS;

2.4.3 y3aranpHio€ iHpOpMAaLilo 00 BUAATKIB 38 PaxyHOK KOILTIB OOJIKETY
PO3BUTKY Ha HpHAOaHHS O00JafHAHHS i IPEAMETIB IOBIOCTPOKOBOTO KOPHUCTYBaHHs
TOJIOBHHX PO3NOPSAIHAKIB KOLITIB B PO3pi3i yCTAaHOB, 3aKNafliB Ta OpraHizauii ocBiTH
1715l BA3HAYEHHs 00CAry 3aMOBIJIEHHS Ha (iHAaHCYBaHHI,

2.4.4 roTye pO3NOPSIDKEHHS MIJIS IpOBeJeHHS (IiHAHCYBAaHHS TONOBHUM
PO3MOPAAHUKAM OFOJDKETHMX KomTiB mo ramysi «OciTa» A mofaHHd IX B
Oyxranrepito [lenapramenTa,

2.4.5 aganizye 3anMiuKd OO/DKETHUX KOWITiB HA Ka3HAYEHCBKUX paxXyHKax
FOJIOBHHX pO3TOPSAHUKIB Ta YCTAHOB OCBiTH, sKi (iHaHCYOTBCA 3 GrOmKeTy
micra Kuesa, Ta, B pasi HeoOXiOHOCTI, TOTy€ BiANOBiIHI MPOIO3HUIIl HAYATbHUKY
VYrpaBiiHHS.

2.5. KoHTpomoe y Mexax [eleroBaHNX HadalbHAKOM BIJUIIy NOBHOBa)XCHb
JOTPEMAaHHS B 3aKIajaX Ta OpraHi3allifX 4YHHHOTO 3aKOHONABCTBA, DilICHb
KuiBcpkoi Michkoi fepaBHOI agMiHicTpauii, CIpPSIMOBaHHX Ha PO3BUTOK railysi
«OcBiTar.

2.6. OpranizoBye poGOTy 3 HOKyMEHTaMM Yy BiAIIOBIZHOCTI 3 YHHHHUM
3aKOHOJABCTBOM.

2.7. ToTye MpOeKTH BiAMOBieH Ha 3aIIUTH OpraHiB BUKOHABYOI BIIa I, OpraHiB
MICIIeBOrO CaMOBpSyBaHHS, 2 TAaKOX IIANPUEMCTB, YCTAaHOB, OpraHisamiii Ta
IPOMaJIfH 3 TUTaHB, IO CTOCYIOTECS HOTO KOMITETEHII]H.

2.8. Bukonye iHmi ¢yHKIIT BIIIOBIAHO K0 3aKOHOMABCTBA Ta 32 JOPYYCHHAM
KepiBHUIITBA.

3. IlpaBa

TonoBHMIT €KOHOMICT Bifmiay GiHaHCIB OCBITH, MOJIOMIXKHOI IIOJITHKH,
i3udaHOI KynETYypH Ta CrOpTy YIpaBliHHA (GiHaHCIB OCBITH, KyJNbTypH, CyCIIUIBHHAX
KOMYHiKaIlii, (pi3gHOI KyJIbTypH Ta CIIOPTY Ma€ IIpaBo:

3.1. OmepXyBaTd B YCTAHOBJICHOMY IOPSAKY Bifl TOJNOBHUX PO3MOPS/IHHKIB
KOWITiB GropkeTy M. KueBa, MiANpHEMCTB, YCTaHOB i OpraHisamiii marepiaaum Ta
inpopmaniro, iHmi XOKyMeHTH, HeOoOXimHI I CKIAJaHHA MPOEKTy OIO/KETy Ta
aHaji3y BUKOHaHHs OromxeTy M. Kuesa,



3.2 3niiicHIOBaTH MepeBipkd (iHAHCOBUX Ta OYXTanTepChKHX JOKYMEHTIB,
3BiTiB, KOINTOPHUCiB, pPO3PaxyHKiB Ta IHIIMX JOKYMEHTiB, IO IIiATBEP/KYIOTH
HAIXOJKEHHA 1 BUTpayaHHs OIOJPKETHHX KOIITiB, B MeXaX HaJaHWX HavabHUKOM

yIIPaBIliHHSA IOBHOBAXXECHB;

3.3 B ycTaHOBIEHOMY MOPSAKY Ta B Me)Kax KOMIIETEHLIii FOTyBaTH MPOMO3HUILii
IJOJI0 3aCTOCYBAHHS 3aXOAIB BILUIMBY 3a IIOPYLIEHHS OIODKETHOTO 3aKOHOAABCTBA
rOJIOBHMMH PO3MOPSJHAKAMH OIOKETHHX KOIUTIB;

3.4 BpaTu y4acTh y Hapajax, 3acilaHHAX KOJeTii, poOOYHMX IpyIl BAKOHABIOIO
oprany KuiBcrkoi micekoi pamu (KuiBchkol Michkol JAepixkaBHOI aamimicTpaii) 3a
JOpYYEHHAM HavaJIbHUKa YIPaBIiHHS,;

3.5 CriBnpamioBaTd 3 IHIIMMH CTPYKTYPHHMH MiJpO3MiIaMH BHKOHABYOTO
oprany Kuiscekoi micekoi pamu (KuiBcbkoi Michkol AepxaBHOI ajaMiHicTparii),
JlemapTaMeHTy, paiionHuMu B Micti KueBi nmepaBHMMH —aIMiHiCTpaUisMI,
MiATpHEMCTBAMH, yCTAHOBAMH T4 OpraHi3alliiMH, OPraHaMM IepKaBHOI (iHaHCOBOI
iHcIeKii, TepuTopianpHIMK opranamu JlepxaBHoi kasHadeicbkoi Ciryx6u YKpaiHu
B MeXaX JIeJIErOBaHNX HaYaJIbHUKOM YIIPaBIIIHHSA IOBHOBAXKECHbB.

4. BignoBinaabHicTh

CofoBHMIT €KOHOMICT Bimminy GiHAaHCIB OCBITH, MOJOZIXHOI IOJITHKH,
disugHO! KynETYpH Ta criopTy YpaBiiHHS (iHAaHCIB OCBITH, KyJNBTYpH, CyCIIBHAX
KOMyHiKanii, Gi3M9HOI KyI5TYpH Ta CIIOPTY HECE BiANOBINANBHICTS:

4.1. Hece BinmoBianbHICTh 32 HECBOEYACHE 1 HEAKICHE BUKOHAHHS I10CA0BUX
3aBIaHb Ta 000B’SA3KiB, IOPYIIEHHS HOPM €THKHU IIOBERIHKY AEPXKaBHOTO CIIyXKOOBIIsL
Ta 0OMeXXeHb, ITOB’ A3aHMX 3 IPOXOPKEHHIM AepKaBHOI CITyKOu;

4.2, HefloTprMAaHHs TPYOOBOTO PO3NOPSIKY, CIy’KOO0BOI JUCIMILTIHY Ta €TUKH
IIOBEIIHKH JEePKaBHOTO CIIyKOOBIS;

4.3. 3a HemOTPUMaHHA HOJOXKeHb 3aKkoHiB Ykpainu «IIpo mepxaBHy ciryx0y»,
«ITpo 3acanu 3amobiranns i npotuzil Kopynuii», «IIpo Micuese caMOBpsiTyBaHHS B
Vkpaini», «IIpo ciayxk0y B opraHax MicI[eBOr0 CaMOBDPsIAYBaHHA.

5. BzacmoBiTHOCHHH (3B’ fI3KH) 32 NMOCAJ0I0.

ConoBHUIT €KOHOMICT BiAAiny (IHAHCIB OCBITH, MOJOZIKHOI ITONITHKH,
Gi3MUHOI KyIETYpH Ta CIIOPTY YIIpaBliHHA (QiHAHCIB OCBiTH, KyNIbTYpH, CyCIUIBHHX
KOMYyHiKallili, hisHYHOI KyIbTYpH Ta CIOPTY B IPOLECi BUKOHAHHS IOKIANeHUX Ha
HBOTO 3aBIAaHb B3a€MOJI€ 31 CTPYKTYpHHMH Iigpo3ninamu JlenapTaMeHTy hiHaHCIB,
pationruMu B Micti KwueBi JAepXaBHMMH aIMiHICTPalisMM, CTPYKTYypPHUMH
nizposinamMu BuKOHaBUOro opray KwuiBcekoi Micekoi pagm (KuiBebkoi MiChKOI
JepXaBHOl aAMiHicTpamii), MiAMpHEMCTBaMM, YCTaHOBaMM Ta OpraHizallisMd B
Mexax [eJeroBaHMX HadaJbHHKOM YIIPaBJIiHHA ITOBHOBa)XE€Hb Ta BiJNOBIAHO MO
YIHHOT'O 3aKOHOIaBCTBA.

3 10caoBOXO IHCTPYKIIi€l0 03HAHOMIIEH(a):



3ATBEPIKYIO
Hupexkrop denapramenTty ¢iHaHCIB
BMKOHABYOI'O OPTaHy

Ku Micekoi paau (KuiBcskol
Ml oi agmiHicTparii)
B.M.Pemik
<> ~& 2014 poky
MHNOCAJTOBA IHCTPYKIIA

NpoBigHOro eKoHoMicTa Biaaiyy diHaHCIB 0CBiTH, MOJIOTIXKHOT MOIITHKH,
¢iznuHoi KyJILTYpH T2 CIOPTY YnpaBaiHHsA ¢iHaHCIB OCBITH, KYJbTYPH,
CycmiIbHUX KOMYHikamii, (pisHIHOI KyJIbTYPH Ta CIHIOPTY
NlenapramenTy ¢inancis Bukonas4oro oprany Kuiscbkol MicbKkoi paau
(KuiBcbKoi MickKol gepsxaBHOT agMiHICTpamii)

1. 3araabHi noJ10KeHHA

1.1. IpoBiguuii exoHoMicT Bimmiry diHaHCIB OCBITH, MOJIOAIKHOI IOJITHKY,
¢izuuHOi KyabTypH Ta crnopTy VYipasiiHHs (iHaHCIB OCBITH, KyJbTypH, CYCIUIbHAX
KOMYyHiKalil, GpisnaHol KyIsTypH Ta cropry JlemaprameHTy (iHaHCIB BUKOHABYOTO
oprany Kwuiscekoi Micekoi pamu (KuiBcpkoi Michkoi JepkaBHOI anMiHiCTpallii)
IpU3HAYAETECA Ha IOCagy Ta 3BUIBHAETBCA 3 Hei JupeKTopoM /[lemapTaMeHTy y
HOPSIKY, BASHAYEHOMY YNHHHUM 3aKOHOJaBCTBOM.

1.2. Besnocepe b0 MiAMOPSAKOBYETHCS HAa9aIbHUKY YTIPaBIiHHA (iHAHCIB
OCBITH, KYJIbTYPH, CYCIIIBHAX KOMYHiKallil, Gi3HIHOI KyJIbTYpH Ta CIIOPTY.

1.3. 3a6e3neuye peanizanito AepxaBHOI MONITHKU Ha TepuTopii Micra Kuesa B
YacTHHI CKIaaHHs, BUKOHaHHA GromkeTy M. KueBa B cdepi comianpHUX IIporpam y
rajiysi ciM’1, IiTeit Ta MOMOAL.

1.4. TIpu peanizanii ¢pyHKIIOHATEHAX TIOBHOBaXXKEHB KepyeThcsa KoncTutymiero
VKpaiHHu, 3aKOHOJABCTBOM YKpaiHM y cdepi AepkaBHOrO yNPaBIiHHA, 30Kpema:
3axonamu Yxpainu «IIpo nepxkasHy ciyxOy», «IIpo 3acagu 3anobiranss i mpotuaii
xopymuii», «IIpo micieBe camoBpsayBaHHS B YKpaiHi», «IIpo cmyx0Oy B opranax
MICLIEBOTO CaMOBPSAMAYBaHHI», DbIO/KETHHM KOAEKCOM VYKpaiHH, Ta IHIIUMHA
3aKoHaMHM, akTaMu IIpesupenrta Yxpainu, BepxoBHoi Pamu Vkpainu ta Kabinery
MinictpiB Vkpainu, nHakazamu MiHicrepcTBa (iHaHCiB YKpaiHH, 3aKOHOAE@BCTBOM
Ykpainu y chepi couiasbHux mporpaM y ramysi cim’i, miTelt Ta mojomi, iHIIMMH
HOPMAaTHBHO-IIPABOBHMH aKTaMH; OPSIKOM CKIaJaHHs, PO3IIIAY, 3aTBEPDKCHHS Ta
OCHOBHHUX BHMOT [I0 BUKOHAHHS KOIUTOPHCIB OO/ )KETHUX YCTaHOB.

1.5. Kpanmidikarilini BuMOrd: HENOBHa BHIA OCBiTa 33 OCBITHBO-
KBaTiQikaliifHUM piBHEM MOJIOIIIOrO CHenianicra. bes BUMOT 0 CTaxy.

1.6. TToBUHEH 3HATH JAepXaBHYy MOBY, OCHOBHI IpPHHIUINK pOOOTH Ha
KOMII'FOTepHil TeXHilli Ta BiANOBIHI MporpaMHi 3aco6u, IpaBHIa JiJIOBOTO ETUKETY.

1.7.Y pasi BiCyTHOCTi 3 IOB&XHWX IpHYMH (BidmycTka, mepeGyBaHHs Ha
MTiKapHAHOMY, BiIpSIPKEHHS) IPOBIJHOTO eKOHOMicTa Biiliny ¢iHaHCIB OCBiTH,



MOJIOADKHO! TIOMITHKY, (Gis4HOl KyAbTYpH Ta CIIOPTY YIpPaBliHHA (QiHAHCIB OCBITH,
KyJIbTYpPH, CyCHUIBHAX KOMYHiKari#, hisvuHOl Ky/IbTypH Ta CIIOPTY Horo oGoB’si3KH
PO3HOMIIAIOTECA MiX IHIIMMHE NIpalliBHUKAMK BiIIiIy.

2. 3aBaanHs Ta 000B’A3KH

2.1. Bepe y4acTh B Mexax MOBHOBaXeHb BifAiny y GopMyBaHHi Ta peanizaii
fep>KaBHOT TIONITUKY y cepi coLianbHUX IporpaM y raiysi cim’i, nite#t Ta MosoAi.

2.2.ToTye BIAMOBigHI TNPOEKTH pilleHs INOJO IOTOYHHUX 3aBIaHb B
3aKpiIIEHOMY 3a HUM HarpsMi Biiy.

2.3. IlpuiiMae y4acTs B aHami3i MarepianiB Ta iHdopmanii, sxa BUHMKAE MiX
Yac CKJIJaHHS Ta BAKOHaHHS Ol0/pkeTy M. Kuesa:

2.3.1 Gepe ydacThb y MIiAroToBLi HeoOXiIHHMX PO3paxyHKiB Ta MarepialiB Jo
npoexTy GromkeTy Micra Kuea Ha BiAmoBinHui pik y cdepi couianbHuX IpOrpaMu y
ranysi cim’i, gite#t Ta MoIOAI»;

2.3.26epe y4acTb B ONpAIlOBaHHI OMJKETHHX 3aIlUTIB  TOJNOBHHUX
PO3IOPSAMHIKIB GFOKETHUX KOLITIB 10 ramy3i « ComianbHi IIporpamu y raiysi ciM'l,
HiTel Ta MOJIOAI» 32 TPAAUIiTHAM Ta IIPOTrpaMHO-LILIEOBUM METOJIOM;

2.3.3 y3aranbHIO€ MOMICSYHy HOTpedy Y BHOATKAX TOJNOBHHMX PO3NOPS/AHHMKIB
GIOMKETHHX KOINTiB, B TOMY YHCIIi HA 3aXHUIICHHI CTaTTi Ta iHIII HeNepIIoYeprosi
BUAATKH T10 Tany3i «ColianbHi mporpamu y raysi cim’i, mitelf Ta Mmomomi»,

2.3.4 Gepe y4acThb y CKJIAOaHHI IIOMICAYHOrO DO3IHCY BHIATKIB OHOMKETY
M. KueBa y céepi comiansHux mporpam y ramysi cim’i, gitei Ta Monoxi;

2.3.5 3qilicHIOE TIepeBipKy PO3PaxyHKiB A0 KOINTOPHCIB JOXOIIB I BUIATKIB,
IUIAHiB aCHMTHYBaHbL 3araibHOro (GOHAY, IUIAHIB crelianbHoro (oHmy OroIKeTy,
IITaHiB BUKOPHCTAHHS GIOPKETHHX KOIITIB 110 ramysi «ColianbHi IporpaMu y Taiysi
ciM’l, miTe# Ta MOJIOI;

2.3.6 mpuiiMae piuni (iHAHCOBI IUIaHM IiANPUEMCTB, OpraHi3alil, yCTaHOB,
0 HaleXaTh A0 KOMYHAIbHOI BJAcCHOCTi TepHTopianbHOi rpomanu M. Kuesa Ta
OTPUMYIOTH (hiHAaHCOBY MiATPUMKY 3 GroipkeTy Micra Kmea mo ramysi «Comianbhi
TIporpaMu y Taiysi cim’i, iTeit Ta MOJIOAI»;

2.3.7 3xilicHIoe aHajmi3 Ta IepeBipKy MNPUHHATHX IAcHOPTiB OOKETHHX
TIporpaM Ha Bigmosiguui pix mo ramysi «CouianbHi nporpamu y raysi ciMm’i, nitei
Ta MOJIOI»;

2.3.8 aHani3ye 3BITH PO BUKOHAHHS MAcOpPTiB OIOMKETHHX IPOrpaM B raiysi
«ComianeHi mporpamu y ramysi cim’i, fgiTeff Ta MoNOAI» Ta roTye HaYalbHUKY
VrpaBidHs BiATOBiAHI BUCHOBKY Ta IPOMO3HIIT;

2.3.9 npuiiMae MicsuHi, KBapTaJIbHi Ta PiYHi 3BiTH IPO BUKOHAHHSA OIOMKETY
micTa KueBa y TroOJOBHHX pPO3MOPSAHMKIB OHOJDKETHHX KOIITIB IO CONiaNbHHX
nporpamax y ranysi cim’i, niteit Ta Morozi;

2.3.10 IOKBApTAIBHO aHATI3ye Ta y3aralnbHIOE CTPYKTYpY 3apoOiTHOI ILTaTd
COLiaJIbHUX IporpaMax y rayrysi cim’i, gitei Ta Mooz,

2.3.11 3giiicHroe MmepeBipKy ycTaHOB 3aKiafiB ITo ramysi «ColianbHi Iporpamu
y raimysi ciMm’i, miteit Ta MOIOAI» BiANOBiAHO K0 MIaHy poOOTH BiaLiLy;

2.3.12 B Mexax [eJeroBaHHMX Ha4YalbHHUKOM BiJIUTy ITOBHOBa)XXEHb TOTYE
MaTepiany Ha 3aciaHHs MOCTiMHWMX KoMiciif Ta ceciff KuiBcpkoi Micekoi pagu 3
nuTadk y cdepi comianbHux mporpaM y ramysi cimM’i, fiTel Ta MOIo/.



2.4. 36upae, y3araipHIOE Ta aHatizye iHQOpMallilo 3 TUTaHb GiHAHCYBAHHS 110
ranysi «CormiansHi mporpamu y ramysi cim’i, fiTe# Ta Momomi»:

2.4.1 y3aranbHIo€ 3aMOBJIEHHS Ha (iHAHCYBAaHHS TOJOBHUX PO3HOPANHUKIB 110
3aranbHOMy (oHmy OIOMKeTy BiANOBITHO 10 (iHAHCOBHX 3000B’43aHL Ta
3aTBEPIKEHMX y BCTAHOBIECHOMY IIOPSAKY IOMICAYHUX PO3MHUCIB BUAATKIB IO
CcOoliallbHAX Hporpamax y ramysi cim’i, fgiteit Ta Mononi 1y BH3HAYeHHS 0oOcAry
imaHCYBaHHS Ta MiATOTOBKK MaTepialiB [J1 HauyaIbHUKA Y IIPaBIIiHHS,

2.4.2 y3arajipHio€ iHGOpMallifo 00 BUAATKIB 3a PaxyHOK KOIITIB OIOIKETY
PO3BUTKY HA KaIiTANLHHNA DPEMOHT TOJOBHHX DO3NOPAIHMKIB KOWITIB B pO3pisi
YCTaHOB, 3aKIaJiB Ta OpraHisauiii ramysi «ColianpHi mporpaMu y ramysi cim’i, aitei
Ta MOJIOZAI» JUI BU3HAYEHHS 00CATY 3aMOBJEHHs Ha (iHAHCYBaHHS,

2.4.3 y3aranpHoe indopManiio 11070 BUIATKIB 33 PaXyHOK KOINTiB OIODKETY
PO3BUTKY Ha INpHAOaHHS 0o0NIaJHaHHSA 1 IPEAMETIB JOBIOCTPOKOBOTO KOPUCTYBAHHA
TOJIOBHUX PO3HOPSIHUKIB KOLITIB B pO3pi3i yCTaHOB, 3aKiIa/iB Ta OpraHisamii ramysi
«CorianeHi mporpamu y raiysi cim’i, fiteit Ta MoOJOAI» I BU3HAUECHHS obcsry
3aMOBJICHHS Ha (iHaHCYBaHHS,

2.4.4 TOoTye PO3NOPS/PKEHHS MU IpOBeJeHHS (iHAHCYBaHHS TOJIOBHUM
PO3NOPANHUKAM GIOKETHHX KOIITIB 110 raiysi «ComianbHi mporpamu y ranysi ciM’,
miTeit Ta MoJIO4I» JJI MOAAHHA iX B Oyxranrepito JlenmapraMeHTy QiHaHCIB;

2.4.5 aHani3ye 3aiUIIKA OMOJDKETHHX KOIITIB HAa Ka3HAYEHCHKUX paxXyHKax
TONIOBHUX PO3MOPSAAHUKIB Ta ycTaHOB IO ramysi «ColianbHi IporpamM y ranysi
ciM’i, miteit Ta Momoxi», Axi diHaHcyroThes 3 Oromkery micta Kuesa, Ta, B pasi
HeoOXiZHOCT, rOTy€E BiAMOBIqHI NPONO3UIIii Ha4aIPHHAKY Y IIPaBJIiHHS.

2.5. KouTpoimoe y Mexax JeleroBaHNX Ha4albHUKOM BIIJITY ITOBHOBaXXEHb
JNOTPMMaHHS B 3aKiaJax Ta OpraHi3alisX YHHHOIO 3aKOHOJABCTBA, pillIEHb
KuiBcpkoi MichbKoi ZiepkaBHOI aaMiHicTpamil, CIpIMOBAHUX Ha PO3BHTOK Tajysi II0
COIiaTIbHUX IIporpamax y raimysi cim’i, miTe#t Ta MOJOAL.

2.6, OpranizoBye poGOTy 3 MOKYMEHTaMH Y BiANOBIZHOCTI 3 YMHHUM
3aKOHOJIaBCTBOM.

2.7. ToTye IpoeKTH BiAMOBiAEH Ha 3aIUTH OPraHiB BUKOHABYO! BIIaJM, OPraHiB
MICIIEBOIO CaMOBPS/yBaHHsA, a TaKoX IIJNPHEMCTB, YCTaHOB, OpraHisaliil Ta
I'POMAJISH 3 IIUTAHB, [0 CTOCYIOTHCS 0ro KOMIIETEHII].

2.8. Bukonye iHmi ¢GyHKIII BiATOBIAHO [0 3aKOHOAABCTBA Ta 32 JOPYYECHHAM
KepiBHHULITBA.

3. IIpaBa

[TpoBiguuii exoHoMicT Bimmimy ¢iHaHCIB OCBITH, MOJOZIXKHOI IOJITHKH,
$i3uUHOI KyJIBTYpH Ta CHOPTY YIpaBIiHHS (iHAHCIB OCBITH, KyJIBTYpPH, CYCILIBHAX
KOMYHiKaliif, ¢pi3nIHOI KyJIBTypH Ta CIIOPTY MAa€ IIPaBo:

3.1. OnepxyBaTd B YCTAQHOBJIEHOMY IIOPSAKY BiJl I'OJOBHUX PO3IOPSTHHUKIB
KowWTiB Oromkery M. Kuepa, MiaNpreMCTB, yCTAaHOB i OpraHisallii MaTepiand Ta
indopmartito, iHmi JOKyMeHTH, HEOOXimHI I CKIafaHHA IIPOEKTY OOKETy Ta
aHaJIi3y BUKOHaHHA Oro/xeTy M. Kuesa;

3.2 3piicuioBaT mepeBipkd (iHaHCOBHX Ta OYyXTalTepChbKHX INOKYMEHTIB,
3BiTiB, KOINTOPHCIB, PO3PaxyHKIB Ta IHIIMX MOKYMEHTIB, IO IJATBEPKYIOTH



HAIXOKEHHs i BUTpayaHHs OFOPKeTHHX KOIITiB, B MEXaxX HaJaHUX HavalbHHKOM
yIpaBTiHHS TOBHOBAYKEHB;

3.3 B ycTaHOBIEHOMY MOPAAKY Ta B MeXaxX KOMIIETEHIIii TOTyBaTH TIPOMO3HII]
OO 3aCTOCYBaHHsS 3aXOiB BIUIMBY 33 NOpYIIEHHS OIO/KETHOrO 3aKOHONABCTBA
FOJIOBHUMH PO3MOPSIHUKAMYU OFOPKETHAX KOILTIB;

3.4 Bpatu y4acTs y Hapajax, 3acilaHHIX KoJeril, po604ux rpyn BUKOHaBYOro
oprary Kuiscrkoi micekoi pamu (KuiBebkoi MichKOl JepikaBHOI amMiHicTpauii) 3a
IOpYYEHHsIM HadallbHHUKA yIPaBIIiHHSI;

3.5 CniBHpamoBaTd 3 IHUIMMH CTPYKTYPHHMH ITiIPO3/iIaMH BHKOHABYOTO
oprany Kuiscekoi micekoi pamu (KuiBcbkoi Mickkol aepaBHOI anMiHicTpanii),
JlemapraMenTy, paiionHuMu B Micti KueBi mepXkaBHMMH —anMiHiCTpaUisMH,
TiJITPHEMCTBAMH, YCTAHOBAMH Ta OpraHi3allisiMM, OpraHaMy JepXaBHOI (iHAHCOBOI
iHCIeKIi, TepuTOpianbHIMHU opranaMu Jlep>kaBHOI kasHadercbkol Ciyx0u YKpaiHu
B MeXax AeJIerOBaHNX HAaYaIbHUKOM yIPaBIiHHA IOBHOBAXXEHE.

4. BignosigajabHicTh

IMpoBigumit exoHomicT Bixaimy ¢iHaHCIB OCBiTH, MOJIOADKHOL TIOJIITHUKH,
hi3ugHOT Ky/IBTYpH T2 CIOPTY YIIpaBIiHHA (QiHAHCIB OCBITH, KyJIBTYpH, CyCIIIBHAX
KOMYHIKalli}, pi3HYHOT KYJIETYp¥ Ta CIIOPTY HECE BilOBIIAIbHICTS;

4.1. Hece BiAIIOBiIaIbHICTE 32 HECBOEYACHE i HESKICHE BUKOHAHHS [TOCATOBHX
3aBIaHb Ta 000B’A3KiB, OPYLIEHHS HOPM €THKH HOBEIIHKH IeP)KaBHOIO CIyxKO0BIs
Ta 06MEXEHb, OB’ I3aHHUX 3 POXOKEHHSIM JIepKaBHOI CiIy)0H;

4.2. HeoTprMaHHs TPyJOBOTO PO3IOPSAKY, CIyXkO00BOI JUCIUIIIIHU Ta €THKH
TIOBEIIHKH IEPXKaBHOTO CIIyX00BLI,

4.3. 3a HeOTPUMaHHS TI0JIOKeHb 3aKkoHiB Ykpainu «IIpo mepxaBHy ciyx0y»,
«IIpo 3acanm 3amobiradus i mpotuxii Kopymuii», «IIpo MiclieBe caMoOBpsiTyBaHHS B
Vkpaini», «Ipo ciyx0y B opraHax MiCLIEBOr0 CaMOBPSAIYBaHHS.

5. BzaemoBigHOCHHH (3B’SI3KH) 3a 110CaA0I0.

[IpoBinHuii eKOHOMICT Bigginy ¢GiHaHCIB OCBiTH, MOJOIXHOI MOJITHKH,
dizruHOl KynBTypH Ta cropTy YmpaBniHHA (iHaHCIB OCBITH, KyJIbTYpH, CYCIIUIBHAX
KOMyHiKaiil, ¢pisryHol KyIpTypH Ta CIHOPTY B IPOLECi BUKOHAHHS MOKIAIeHUX Ha
HBOTO 3aBIaHb B3a€MOJIi€ 31 CTPYyKTYpHUMH Iipo3ainamu JlemapTaMeHTy hiHaHCIB,
paifonnumu B wMicti KueBi pmepxaBHUMH —aIMiHICTpallisMM, CTPYKTYypPHUMH
MiApo3ainaMu BUKOHaBYoro oprany KuiBcekoi Micekoi pagm (KuiBcbkoi MichKol
Iep>kaBHOI aiMiHiCTpalii), MiANPHEMCTBAMH, YCTaHOBaMH Ta OpraHi3allissMH B
MexXax J[elIerOBaHMX HAa4yaJbHUKOM YIIPaBIiHHS IOBHOBaXEHb Ta BLANOBIAHO 10
YUHHOI'O 3aKOHOJABCTBA.

3 10CaI0BOr0 iHCTPYKLi€r0 03HAHOMIIEH(a):



3ATBEP/’KYIO
Hupextop  [emapramenty ¢iHaHCiB
BHKOHaBUOro oprany KuiBcbKoi MiCBKOI

paau i Micekoi JeprkaBHOI
anMigi
B.M.Permik
CG o~ e &L 2014 poky
IOCAJOBA IHCTPYKIIA

3aCTYNHHKA HAYAJbHUKA YIPABJIiHHA (inaHciB OCBITH, KyJILTYPH, cycniTbHHX
KOMYyHiKaLiii, pi3HUHOI KyJIbTypH Ta CIOPTY — HAYAIbHUKA Bigaity ¢pinaHcis
KyJbTYPH T2 CYyCHUIBHHX KOMYHiKaLii
JlenapTamenTy ¢inancis Bukonasdoro oprany Kuischkoi MicbKOI pagH
(KuiBebkoi michbKkoi AepskaBHOI aaminicTpauii)

1. 3araJjbHi MoJIOKEeHHS

1.1 3acTymHMK HaYajbHUKA YIpaBIiHHA (iHAHCIB OCBITH, KyNBTYpH, CYCITUTBHUX
KOMyHiKali#f, ¢i3ugHOi KyIbTypH Ta CIOPTY — Ha4YalbHUK Bigminy ¢inaHciB
KyJBTYpH Ta CYCIUIBHEX KOMyHiKalli# (mani - 3aCTyTHIK Ha4albHUKA yIpaBJiHHA —
HAYATBGHUK Bijyiity) Ge3nocepeqHbO IAMOPSIIKOBY€ETECS HaYalbHUKY VipaBitiHHA
(iHaHCiB OCBIiTH, KyJIBTYpH, CyCIIIBHUX KOMYHIKaLlif, (i3u4HOl KyIBTYpH Ta CIIOPTY
(mani — HauanbHUK YTIpaBIiHHS), NPU3HAYA€ThCA Ha Mocaly Ta 3BiIBHAETHCS 3 Hel
nupextopoM Jlermapramenty diHamHCiB Bukonapyoro oprany KuiBceKoi MiCBKOI pagu
(KuiBchkol MichKoi fepaBHOI aaMiHicTpaii) (fam — AMPEKTOp JlemapTaMeHty) y
HOPSALKY, BU3HAUCHOMY YMHHHM 3aKOHOZIABCTBOM.

1.2 OCHOBHOIO METOK [isUIBHOCTI 3acTylIHMKA HadalbHWKAa YOPABIiHHI —
HauaJgbHUKA BTy € 3abe3nedeHHs pealtisanii qepxaBHOL OIOKETHO] ITOJIITHKY Ha
Tepuropii M. Kuesa B wacTuHi ckiafanHs, BUKoHaHHs Gro/xeTy M. Kuepa no raiyssx
«KynbTypa i MucrenTBO», «3acobm MacoBoi impopmanii», «3axomu y cnpasax
HaI[lOHAILHOCTEH Ta PENirii».

1.3V cBoiif AisSUIBHOCTI 3aCTYIMHUK HAYalbHUKA YNPaBIiHAS — HAYalbHUK BiLLY
kepyerbes KoHcturyuieto YkpaiHu, 3akoHamu YKpalHi, Vkazamu Ilpe3unenra
Vxpainn, mocranoBamu BepxosHoi Pagu VkpalHu, akTamu Kab6inery MinicTpiB
Vkpaian, pimennsimMu KuiBcbkoi MichKol paid, PO3IOPADKEHHAMH KuiBcbKkoro
MICBKOFO TOJIOBM Ta BHKOHaBUOro opramy KwuiBcekoi Mickkoi pamm (KuiBCbkol
MicbKol mepxkaBHOi anMinictpanil), TlonoxenHsamu npo JlenmapTaMeHT ¢inaHciB Ta
mpo YmpabiinHs (iHaHCIB OCBiTH, KyJIbTypH, CYyCIIBHHX KOMyHikauiid, $hizmaHoi
KyIBTYpH Ta CIOpTy, Hakasamu Jlemapramenty OiHaHCIB, IHIIMMU aKTaMH
3aKOHOJABCTBA.



1.4 Ksanmibikanifiai BAMOrM: NOBHA BHINA OCBiTa, OCBITHBO-KBANi(iKaLiXHHUI
piBeHb - cremiamict (MaricTp), HaPSM IiATOTOBKH (CHELiaNbHICTD) - eKOHOMiKa Ta
I AIPHEMHULTBO, AEpXKaBHE YIPABIHHS CTaX PoOOTH - HE MeHIIe 5 POKIB abo
IOCBi po6oTH Ha mocanax jepxaBHol ciyx6u miarpymu III-4, IV-2 4u V-3 abo Ha
Bi/IMOBiIHYX [OCAAAX B OPraHaX MiCIIEBOTO CaMOBDsIIyBaHHS He MEHIIE TPHOX POKIB,
JIOCBiJi pOGOTH B rayry3i eKOHOMIKM Ta (hiHAHCIB.

1.5 BuMmord g0 chemialpHUX 3HAHb Ta HABUYOK: 3HAHHSA JIEP)KaBHOI MOBH,
OCHOBHHUX IIPUHIMIIB poOOTH Ha KOMII'IOTEPHIii TeXHill Ta BiAMOBITHMX
IIPOrpaMHHX 3aCO6iB, OCHOB JEPXaBHOIO YNPABIiHHA Ta EKOHOMIKH, COIliaIBHO-
EKOHOMIYHOrO IIPOTHO3YBaHHs Ta IUIAHYBaHHS JEP)KAaBHMX (iHAHCIB, [PaBUI
JJIOBOrO €THKETY, BMiHHS OpTaHi30BYBATH Ta IUIAHYyBaTd poOOTY, HalaromxyBaTu
ebeKTHBHY B3a€MOJIIO MpANiBHUKIB BifAily 3 METOI MOCATHEHHS 3allIaHOBAHHUX
pe3yNbTATiB IUISIXOM MOALTY 3aBjiaHb, POGOTH i MOBHOBaXKEHD MIX IpaliBHUKaMH Ta
3niiCHeHHS KOHTPOJIIO 3a 1X BUKOHAHHAM, BU3HAYATH 1 yXBAIIOBaTH oprasizaliifHi Ta
YIIPaBIiHCEHKi PillleHHs; BOJIOAITH NPYHIKIAMY | CyYaCHIMH METO/IaMH yIpaBIIHHSA
B pisHMX cepax MisMbHOCTI, BCTAHOBIIOBATH NPIOPHTETH B po6oTi Ta epEeKTUBHO
BHKOPHCTOBYBAaTH poGO4Hii yac, BMiHHS mpalitoBatu B nporpami 1-C.

1.6 YV pasi BigcyTHocTi 3 MHOBaXHMX TNpU4MH (BIAIYCTKa, nepeOyBaHHS Ha
JIKapHSHOMY, BifIpSUDKEHHS) 3aCTyTHHKA Ha4albHUKa Y IIPaBITiHHS ¢binaHCiB OCBITH,
KyJIbTypH, CYCIUIBHUX KOMYHiKalil, (isu4HOl KyJIbTypH Ta CIIOPTY — HavdaJbHHKA
Bifity (iHaHCIB KyNbTypu Ta CyCIIBHHX KOMYyHikamifi Horo 0060B’i3KH BUKOHYE
HA4aTpHUK YIpaBliHHA (iHAaHCIB OCBITH, KyJBTYypH, CyCHIUIBHUX KOMYHiKaIlii,
(i3uuHOT KyIBTYypH Ta CIIOPTY i HABIIAKH.

2.3aBaaHHA Ta 000B’A3KH

2.1 OpranisoBye poGory ympapimiHHs (iHaHCIB OCBITH, KYJIBTYPH, CYCIILIBHUX
KOMYHiKaIi#, GisMuHOi KyJbTypd Ta CIOPTYy Ta Biamimy (iHaHCIB KyJbTypH Ta
CYCIINBHMX KOMYHIKalliii B MeXax JeJeroBaHuX Ha4albHHKOM yIpaBliHHA
[IOBHOBa)KeHb, BUKOHY€E 000B‘I3KHU B pa3i Horo BiJICyTHOCTI.

2.2 3abesmedye opraHisalio poGOTH Ta METOAWYHE KepiBHUITBO IOB’s3aHi i3
3aTBep/UKEHHAM Ta BHKOHAHHsAM Orojkery M. Kuesa mo ramyssx «Kynsrypa i
MHUCTEITBOY, «3acobu MacoBoi indopMalii», «3axoau y CIpaBax HaliOHAJIbHOCTEH
Ta Peiriiy;

2.3 3pificHIOE KOOpAMHALIX MiSTIBHOCTI y4YacHHKIB OHOIDKETHOrO IpoLEcy
BiJIITOBiHO 1O YMHHOTI'O 3aKOHOZABCTBA TA B MEXaX HaJlaHUX IIOBHOBAXEHb;

2.4  Po3poliise mporno3umii 3 yA0CKOHAICHHS MeToxiB (iHaHCOBOTO, OIOKETHOIO
IIIAHYBaHHA Ta (iHAHCYBaHHS BHAATKIB 10 ramys3sx «KynbTypa i MHCTENTBOY,
«3aco6u MacoBol iHpopMarii», «3ax0H y clIpaBax HaliOHAEHOCTEH Ta pemirii»;
2.5 Bepe B yCTaHOBJIEHOMY MOPAIKY Y4acTh y po3pobierHi Gromkery Micra Kuepa
Ha BiJIMOBiHUH pIK:



- pO3INIANaE po3paxyHKOB! IIOKa3HMKM BHJATKIB, LIO BPaxXOBYIOTbCA IIPH
BU3HAYEHHI 00CATiB MKOIOKeTHIX TpaHchepTiB Ha HACTYIHUM OOJKETHHH pik Ta
rorye MinictepctBy (Qinancis VkpaiHu HeoOXifHy iHQoOpMAlilo, PO3paXyHKH Ta
TIPOTIO3HIIIT 0 PO3PaxyHKOBUX MOKAa3HHKIB 110 Taiy3i «KymbTypa i MECTELTBOY;

- KOOpIHMHYE JisbHICTh CTOCOBHO PO3paxyHKy TpaHMYHUX OOCAriB BUAATKIB 110
ramyssx «KyneTypa i mucteursow, «3acobm Mmacopoi inpopmauii» Ta «3axomu y
CITpaBax HAllilOHAJIBHOCTEH Ta peiriin;

- OIpAaIBOBYE PO3PaxXyHKH BHIATKIB Ha OINIATY NP Ili NpaliBHUKIB GXOIKETHOL
cthepu Mm.Knesa;

- 3niiiCHIOE KOODAMHAIIIO iSUIBHOCTI IpaliBHUK B BIJUIULY IIOJAO DOSIIALY
ONpalbOBaHKUX OIOPKETHHUX 3alUTIiB Ha HACTYITHUH OIOKETHHH PiK 3a TpajuIiiHuM,
TIPOrPaMHO-IHILOBAM METOJIOM, [IOa€ NIPOIO3HIIIl JIO I OEKTY OIOJKETY M. Kuesa
Ha BiIMOBiAHAN PIK;

2.6 OmnpanpoBye piuHMiA Ta NOMICSYHME PO3NMMC BU aTKiB GHO/DKETY IO ramy3fx
«KynpTypa i Mmmcrento», «3acobu MacoBoi iHdopmauii», «3axoaum y cHpasax
HaIiOHANBHOCTEH Ta peNiriii» Ta MPOTAroM OIOMKETHOrO MepioAy po3risjae
IIPOTIO3HILii 010 BHECEHHS 3MiH JI0 HBOTO;

2.7 Posrsamae NPOMNO3MINI 100 MOTOYHOTO (DiHAHCYBAHHS yCTaHOB KYJIBTYpH i
MMCTEIITBA, 3ac06iB MacoBoi iH(OpMalii BiAMOBIIHO 1O OGIPYHTOBaHMX MOTPEO
TOJIOBHIX PO3IOPAIHUKIB OFOKETHAX KOIITIB;

2.8 3alesmeuye KOOPAMHAIII J[ISUIBHOCTI Mpalli HUKiB BiAiLy CTOCOBHO
diHaHCyBaHHS BUIATKIB BIAIIOBiIHO /10 MOMICSYHOrO JAHY aCMIHyBaHb Ta 3asBOK
TOJIOBHHUX PO3IOPSAIHUKIB GIODKETHUX KOIITIB;

2.9  3miiicHI0e KOOPAMHALIIO [isSIbHOCTI MPaiBHUKIB BiIiNy CTOCOBHO IEPEeBipKH
MPaBWIBHOCTI CKMAJaHHsA 1 3aTBEP/PKEHHS KOILNTO JUCIB YCTaHOB Ta IUTaHiB
BHKOPMCTAHHS KOIITIB 3aK/IaJaMyl Ha IIOTOYHHI pik (HasBHICTH BCiX PO3paxyHKiB IO
KOXHOMY KOy eKoHoMiuHoi knacubikanii, ix BiAmoBimHicTs ofcsraMm BHTpaT
nepenb6adeHux B OIOKETI Ta iHINI NMTAHHS, 1[0 CTOCY ThCS IIaHyBaHHS BATPAT 110
I[MX YCTAHOBAX);

2.10 Awmamizye y3aranpHeHy inQopMarilo NPHHHATHX MNAcTOPTiB OOXETHHX
Iporpam Ha BigHoBiauui pik mo ranyssx «KyneTypa i MucTentso», «3acobu MacoBol
indopMmarii», «3axo/u y clipaBaxX HALiOHALHOCTEH Ta p JIrii»;

2.11 TlepeBipse Ta aHamisye 3BefeHi IIOKAa3HMKM II0 Mepexi, IITaTax Ta
KOHTHHTEHTaX yCTAHOB Ta 3aKIaiiB KyJbTYpH i M CTenTBa, 3aco0iB MacoBol
inbopMmariii;

2.12 OmpanpoBy€ IOBiKH, NOSCHIOBAIBHI 3aIIMCKH CT COBHO BUKOHAHHA OromKeTy
m.KueBa, HasBHOCTI Ae6iTOPCHKOL Ta KpeAUTOPCHKOI 3a060proBaHoCTi;

2.13 ToTye MaTepianu Ha 3acimaHHs NOCTIHHMX KoMici Ta ceciii KuiBcbkoi MicbKol
paj¥ 3 TIUTaHb, IO BiTHOCIATHCS 10 KOMIIETEHIIT Bijyminy Ta YIpaBiiHHS;

2.14 Hagae MeToAMyHy JOIIOMOTY 3 IIUTaHb IUIAHYBaHHS Ta KOHTPOMIO 3a
BUTpaYaHHsIM OFOJKETHUX KOLITiB;



2.15 KoopauHye JIisUTBHICTH IpalliBHUKIB BiJIily CTOCOBHO IPOBEIECHHS aHaJli3y
sfiiicHenHs 3 Oromkery M. Kiepa couianpHMX BHILIAT, HPO IO Yy BCTaHOBIEHI
TepMiHu HanaeThes indopmanis MiHicTepcTBy QiHaHCIB YKpaiHy;

2.16 TIlpuiiMae yd4acTb Ta TOTy€ NPOEKTH PillleHb, PO3IOPSIKEHb 3a HampsMamu
JiSUTBHOCTI yIpaBNiHHSA iHAHCIB OCBITH, KyJBTYpH, CyCIJIBHUX KOMYHIKaIlii,
disngHOi KyJBTypH Ta CHOPTY Ta Biffimy (iHaHCiB KyJIbTypH Ta CYCIIIBHHAX
KOMYHiKalliii B MeXax HaJlaHUX [IOBHOBa)XXEHB;

2.17 Oprasi3oBye Ta KOHTPOIIOE CBOEYACHMH Ta AKiCHUH pO3TNIAN NpauiBHUKAMH
BiJUliTly JopydeHb Big OpraHiB BHKOHaBYOi BIa[W, 3BEPHEHb TIPOMAJCHKHX
006°eHaHb, Opraisaliif, miAIpUEMCTB, yCTaHOB, FPOMA/ISH 32 HAIIPIMOM IiSTBHOCTI
Bijtiay. 3aificHIOE KOHTPOJIb 32 BECHHIM IiJIOBOJCTBA, 30€peXeHHIM JOKYMEHTIB Y
BIJIIOBiIHOCTI 3 YMHHIM 3aKOHOJABCTBOM;

2.18 BHKOHye KOHTPOIBHI 3aBIAHHSI Ta MOPYYEHHS HAYAIGHMKA YTIPABIIiHHS,
kepiBHMITBA Jlemapramenty (iHaHCIB 3 JOTPUMAHHAM TepMiHIB BHKOHAHHS
KOHKPETHUX 3aBJIaHb;

2.19 JloTpUMYEThCS [IPaBHUI BHYTPIIIHEOTO TPYJOBOTO PO3IOPS/IKY;

2.20 Buxonye immi ¢yHKOil, 0 BUIUIMBAIOTH 3 MOKIAJEHHMX HA yIpaBIiHHS
diHaHCIB OCBiTH, KyJIBTYpH, CyCIIBHMX KOMyHiKallif, isM4HOI KyIbTypH Ta
CIIOpTY, BiZAi hiHAHCIB Ky/IBTYPH Ta CyCIIbHIX KOMYHIKalii.

3. IIpaBa

3.1 OepXyBaTH B YCTAHOBIEHOMY MOPSIKY Bifl FOJOBHUX PO3MOPSIHUKIB KOLITIB
6romxery M. Kuesa, miimpreMcTs, yCcTaHOB i opraHisanii Matepiany Ta indopmatiito,
iHo [OKyMeHTH, HeoOXimHi [UI1 CKIafaHHA HpPOEKTy OIKeTy Ta aHai3y
BUKoHaHHA Oromkery M. Kuesa;

3.2 3nilicHioBaTH nepeBipku (iHAHCOBHX Ta OyXIalTepchKHX TOKYMEHTIB, 3BITIB,
KOLITOPHCIB, PO3PaxyHKIB Ta IHIINX JOKYMEHTIB, IO MATBEPIXKYIOTE HaIXODKECHHS
i BUTpauanHs OHOMKETHUX KOINTiB, B MEXax HaJaHWX HadaJlbHUKOM yIpaBIiHHA
IIOBHOBa)XEHb;

3.3 B yCTaHOB/IEHOMY TIOPS/IKY Ta B MeXaxX KOMIICTEHIIi] ToTyBaTH NPONO3HULIT 111010
3aCTOCYBAHHS 3axOJiB BIUIMBY 3a IOpPYIIEHHA OIOPKETHOrO 3aKOHOJABCTBA
TOJIOBHVMMH PO3NOPSIHUKAMU OFOPKETHUX KOIUTIB;

3.4 Bparu yyacTh y Hapanax, 3aciIaHHAX Koyerid, po0o4nx rpyn BHKOHABYOIrO
oprany Kuiscekoi micskoi panu (KuiBcekoi Michkoi Jep)xaBHOI aaMiHicTparii) 3a
JOpPYUEHHAM HaYalbHUKA yIPaBIiHH;

3.5 CHiBOpallOBaTH 3 HIIMMH CTPYKTYPHUMM IiPO3/iJaMi BUKOHABYOIO OpraHy
Kuiscokoi Micekoi pamu  (KuiBcekoi Michkoi —JepxaBHOI — ajaMiHicTpawii),
JlenapraMenty (iHaHciB, paitoHHUMYE B MicTi KueBi fepxaBHIMA aJMiHiCTpalisMHy,
[ AlpHEMCTBAMY, YCTAHOBAMH Ta OpraHi3allisMu, OpraHaMu JiepXaBHOI (iHaHCOBOI
{HCIeKii, TepuTOpiansHUMY opraHaMy JlepixaBHoi Ka3HayeiChKol Cnyx6u Yxpainu
B MeXax IeJeroBaHiX HaYaJIbHUKOM YIIPaB/liHHS IIOBHOBA)XXEHb;



4, BignosiaaJbHICTH

4.1. Hece BiNIOBiaJbHICTL 3a HECBOE aCHE i HEAKICHE BHMKOHAHHA IOCAZOBUX
3aBJIaHb Ta 060B’I3KIB, MOPYIIEHHS HOPM ETHKH MOBEJIHKHU JIe JKaBHOTO CIIyXOOBLA
Ta 06MeXEeHb, ITOB’ I3aHUX 3 IIPOXODKEHHAM JAePKaBHOI CITyKOu,;

4.2. HemoTpuMaHHS TpYJOBOTO PO3MOPSIKY, CIy60BOI NMCLMILUIHE Ta ETHKH
HOBEJIHKH JIeP)KaBHOT'O CIIy>KOOBII;

4.3. 3a HeOTpUMAaHHs! [TOJI0XKEeHb 3aKoHiB Ykpainu «lIpo nepxaBHy cyx0y», «IIpo
3acamu 3amobiraHHs i mporumii xopyn ii», «IIpo MicueBe caMOBpsSAyBaHHSI B
Vkpaini», «[Ipo ciyx0y B opraHax MiCLIEBOTO CaMOBPSIYBaHHD.

5. BzaemoBigHocHHH (3B’ A3KH) 32 I10CA010.
5.1. B mpomeci poGoTu cHiBIpaIoe 3 yciMa CTPYKTYPHHMH i Ipo3AiTaMu
JlertapraMeHTy (hiHaHCIB, TOJIOBHHMH PO3IMOpPSIHAKAMH OIODKETHHX KOIITiB Ta
MiBiJOMYMMH M YCTaHOBaMH Ta OpraHi3alliIMi B MeXaX Ha/[aHUX ITOBHOBAXECHb Ta
BIAIOBIIHO O JIiIOYOT'0 3aKOHOAABCTBA.

3 11ocamoBoI0 IHCTPYKIli€ro 03HaKOMIIEH(a):

(mpumwc)



3ATBEPIKYIO
Hupektop Jlenapramenty
¢diHaHCIB BUKOHABYOTO OpraHy
KuiBcrkoi MiCBKOI paau
(Ku JepKaBHOL

B.M.Pemnix
oo ol N 2014 poky

INOCAAOBA IHCTPYKIIA
I'os10BHOrO exoHOMICTA
Biaainy ¢ginaHciB KyJbTYpH Ta CycniNbHUAX KOMYHIiKanii
Ynpasainua ¢giHaHciB 0CBiTH, KYJIbTYPH, CyCIVIBHUX KOMYHiKkalii, ¢iznanoi
KYJbTYPH Ta CIIOPTY
JenapramenTy ¢inanciB BukoHaBuoro oprany KuiBpaan
(KniBcbKol MiCBKOT Aep:kaBHOI aaMiHICTpanil)

1. 3araabHi N0JOXKEHHA

1.1 T'omoBHuii ekoHOMICT BiIJIiMy (hiHAHCIB KYJbTYyPH Ta CYCIIBHAX KOMYHIKAIIiH
VYnpasniHHg (iHaHCIB OCBITH, KYyJBTYPH, CYCIIJIBHHUX KOMYHIKaIi, ¢isuaHol

KyIbTypu Ta cOoopry (daji — TOJIOBHMHA  eKOHOMICT) Oe3rnocepelHbo
HiANOPSAKOBYETHCS  HadajdbHUKY YTpaBiiHHS (iHAHCIB OCBITH, KYJIBTYpH,
CYCIIUTBHUX KOMYHIKaIlild, (i3u4HOl KyJBTYpH Ta cHOpTy (malai — HadaJbHUK

VYrpaBiniHHS) Ta 3aCTYIIHUKY HadaJlbHHKA YNpPaBIiHHS (QiHAHCIB OCBIiTH, KYJBTYpH,
CYCIUIBHMX KOMYHiKalii, (i3MdHOI KyJBTypH Ta CHOPTY — HA4YaIbHUKY BiIALTY
¢biHaHCIB KyNBTYpH Ta CYCIHIUIBHMX KOMYyHikamid (maji - 3acTyHHMK HadYaJbHHUKA
YIpaBIiHHA — HAYaJIbHUK BiJUIITY ),

1.2 IlpusHadaeThcs Ha mocaay Ta 3BUIBHAETLCS 3 Hel nupexTopoM JlemapraMeHTy
¢inaHciB BuKoHaB4Yoro oprany KwuiBcbkoi wmicekoi pamu (KuiBcekoi Michkol
JepxXaBHOI aaMimicTparil) (mami — gupexrop JlemaprameHTy) y IOPAOKY,
BHA3HAUE€HOMY YHMHHHUM 3aKOHOJABCTBOM;

1.3 OcHOBHOIO METOIO MisSIBHOCTI € 3a0e3leueHHs BUKOHAHHA ITOKJIAJEHHX Ha
BiAJLI 3aBAaHb IIOJO yYAacCTi y peaiizamii Jep>kaBHOT HONITHKH 110 Tanysi «Kynerypa
1 MUCTELITBOY;

1.4 'V cBoit gisumibHOCTI KepyeTbcs KoHcTuTymiero Ykpainu, 3akoHaMu YKpaiHu,
Vxazamu Ilpesunenra Ykpainu, mocraHoBaMu BepxoBHoi Pagu Ykpainu, aktamu
KabGinery = MinictpiB  Ykpainm, pimennasmu  KuiBcbkoi — Micekoi  paaw,
posnopspxkeHHIMU KHIBCEKOro MiCBKOTO TOJIOBH Ta BUKOHABYOroO oprany Kuiscekoi
micekoi pagu (KuiBcbkoi Mmickkoi aepxaBHOi amminictparii), [TomoxeHHIMH IIpo
HenaprameHT (iHaHCIB Ta Ipo YTpaBiliHHA (iHAHCIB OCBITH, KYJIBTYPH, CyCIHiJIbHAX



KOMYHIKaIli#i, (i3u4HOi KyJIbTYpH Ta CIIOPTY, Hakazamu [lemaprameHTy (iHaHCIB,
iHIIMMK aKTaMH 3aKOHOJ1aBCTBA.

1.5 KsaridikamiiiHi BHMOTH: IIOBHAa BHIIA OCBiTa, OCBITHbO-KBaJIi(iKalliiHMHA
piBeHb - cremiamicT (MaricTp), HampsAM MATOTOBKH (CITEIiaNbHICTh) - EKOHOMIKA Ta
NiANPUEMHUITBO, Jep)KaBHE YMpPaBIiHHSI, CTaXX poOOTH - He MeHIIe 2 pokiB abo
JIOCBil po0OTH Ha Mocaaax JIep KaBHOI CITyk0W YM mocajiax B OpPraHax MiCIEBOTO
CaMOBpSIyBaHHS HE MEHILE OJJHOTO POKY, JIOCBiZ poOOTH B ramxysi €eKOHOMIKH Ta
diHaHCiB.

1.6 Bumoru pn0 crHemiajpHUX 3HAaHb Ta HABHYOK: 3HAHHSA JEepP)KaBHOI MOBH,
OCHOBHMX IPHUHIMIIB POOOTM HA KOMIT'FOTEpHI TEXHili Ta BiJMOBITHUX
nporpaMHUX 3aco0iB, BMiHHS 3JIACHIOBATH aHaji3 iHdopMallii Ta 3acTOCOBYBaTH
aHAJIITHYHEe MHUCJIEHHS; BMIiHHS OpraHi30BYyBaTH Ta IUIAHyBaTH poOOTY; BMiHHSA
IIpanfoBaTé B KomaHi; B nporpami 1-C; 1ockoHano BOJMOAITH HaBUYKaMHU poOOTH B
iHbOpMaIiiHIX cCUCTeMaX e-ypsTyBaHHS;

1.7 V pasi BiICyTHOCTI 3 NOBaXHUX TPHUYHUH (BifmycTka, mnepeOyBaHHA Ha
JTIKapHSHOMY, BIIpSIZIDKEHHS ) TOJIOBHOT'O €KOHOMICTa HOT0 00OB’I3KM BUKOHYE iHIIMH
T'OJIOBHUY €KOHOMICT i HaBIIAKH.

2.3aBaanHs Ta 000B’SI3KH
2.1 3abe3sneyye BHUKOHAHHA 3axOJiB, IIOB’S3aHUX i3 3aTBEPIKCHHAM Ta
BUKOHaHHAM Orokety M. Kuesa no ramysi «KymsTypa i MECTEIITBOY;
2.2  3pilicHIOE KOOpJMHAIIO JSUIBHOCTI y4YacCHUWKIB OIOIKETHOrO IPOIECY
BiATIOBI/THO 10 YMHHOTO 3aKOHO/IaBCTBA Ta B MEXKaX HAJaHUX [TOBHOBAXKEHD;
2.3 bepe B ycTaHOBJIEHOMY NOPSJKY y4acTh y po3pobieHHi Oromkery Micta Kuesa
HAa BiATIOBiTHUH piK:

- ONpalbOBy€ pO3PAXYHKOBI INOKa3HWKM BUAATKIB, LIO BpPaXOBYIOTECS IIpH
BU3HAYEHHI 00CATiB MI>KOIO/DKETHUX TPaHC(EPTiB Ha HACTYITHHIM GIOKETHHI pik Ta
rorye MiHicTepcTBy (iHaHCiB YKpaiHu HeoOXiaHy iHdopMmaniio, po3paxyHKH Ta
IPOIO3UIIil 10 po3paxyHKOBHX MMOKa3HUKIB 110 rany3i «KynbTypa i MECTETBO®;

- OIpalpOBY€ PO3paxyHKH BHJATKIB Ha OIUIATy Ipalli MpaliBHUKIB OHOMKETHOL
cdepu M. Kuesa o ranysi «KynbTypa i MECTEITBOY;

- IpuiMac yd4acTh B OINpalIOBaHHI OIO/PKETHUX 3aldTiB Ha HACTYIIHMMI
OroKeTHHH pik 32 TPaAUIiHIM, IPOTPaMHO-1IIIBOBUM METOJIOM, IIOJA€ IPOIIO3HIII
10 mpoekTy Oropxery M. KueBa Ha BimoBigHui pik;

2.4  Pozpobnse Ta y3araabHIOE piuHHI Ta MOMICAYHUM PO3MKC BHIAATKIB GIOMKETY
110 ranysi «KyibTypa i MHCTENTBO» Ta MPOTAroM OFODKETHOI'O MEPIOLY pO3rIILnac
MIPOMO3UIIii MO0 BHECEHHS 3MiH 40 HBOTO;

2.5 VsaranpHIOE Ta aHali3ye HPOIO3MIii TOJOBHUX PO3ITOPAMHHUKIB OIOHKETHHX
KOIITIB 1100 TIOTOYHOTO (hiHAHCYBaHHS YCTAHOB KYJIBTYPH 1 MUCTELTBA BiAIIOBIIHO
10 OOIpyHTOBAaHUX MOTpPeED;



2.6 Torye posmopsmkeHHs Ha (iHaHCYBaHHA BHIATKIB BIAMOBIIHO IO
TIOMICSYHOr0 IUIaHy aCUTHYBaHb Ta 3aSBOK T'OJIOBHUX PO3MOPSAHUKIB OIOIKETHHUX
KOIIITIiB;

2.7 AHanizye 3aluIIKd OIO/DKETHUX KOIUTIB Ha Ka3HauyeHChbKUX paxyHKax
TOJIOBHHX PO3MOPSIHUKIB Ta YCTAHOB KyJNBTYpU Ta MUCTELTBA, SIKi GiHAHCYIOTHCS 3
Oomxery wmicta KueBa, Ta, B pa3i HEoOXiZHOCTi, roTye BiANOBiIHI MPONO3MII
HAYaJIbHUKY Y TIpaBIIiHHS;

2.8  YzarampHIO€ TTOKAa3HHKH IO MepexXi, IITaraX Ta KOHTHUHIGHTax YCTaHOB Ta
3aKJaJliB KyJIBTYPH 1 MECTELTBA,;

2.9 3piticHIOE TIepeBipKy 3BiTHOCTI IT0 BUKOHAaHHIO Oromkery M.Kuesa 3a 3BiTHHI
nepioz;

2.10 TlepeBipsie KOINITOPHCH BHUJAATKIB YCTaHOB Ta 3aKJIaJiB Ha MOTOYHUH piK Ha
IpeaMeT TOTPUMAaHHS 3aKOHOAABCTBA Ta [IIHOBOT'O CIIPSIMYBAHHS KOIITIB;

2.11 Totye anHamiTH4Hi MaTrepianay, AOBIAKH, ITOSICHIOBAJIbHI 3aIUCKH CTOCOBHO
BUKOHaHHS Oromkery M.KueBa, HasBHOCTI JeOITOpPChKOI Ta KpeIUTOPCHKOL
3a00pTroOBaHOCTI;

2.12 IlloxBapTanbHO aHali3ye Ta Yy3arajJbHIOE CTPYKTYpy 3apoOiTHOI IaTH IO
rany3i «KynapTypa i MUCTETBOY;

2.13 Tlpuiimae piuni (iHAHCOBI IJIAHM MiAIPHEMCTB, OpPraHi3alliid, yCTaHOB, IO
HaJleXkaTh JO0 KOMYHAJIBHOI BJACHOCTI TepuTopiasbHOoi TpoManu M. KueBa Ta
OTPUMYIOTH (hiHAaHCOBY HinTpuUMKy 3 Oromxery micra Kuesa mo ramysi «Kynerypa i
MHCTEIITBOY,;

2.14 3abe3neuye NpuUHHATTS, IEPEBIPKY Ta aHAJI3 MACIOPTIB OOMKETHUX IpOTrpam
Ha BiATIOBITHUH pik 10 rany3i «KyiaepTypa i MACTEIITBOY;

2.15 Amnanizye 3BiTU NpO BUKOHAHHS MACHOPTIB OIOKETHUX MPOrpaM B raiysi
«KyneTypa 1 MUCTELITBO» Ta rOTY€ HadyaJlbHUKY Y TIPaBIiHHS Bi/IOBI{Hi BACHOBKH Ta
IIPOTIO3UIIiT;

2.16 T'otye mpomnosumii g0 MaTepialiB Ha 3acifaHHS IOCTIMHHMX KOMIcCiii Ta ceciit
KuiBCBKOI MICBKOI pafyl 3 TIUTaHb, [0 BIJHOCATELCS 10 KOMIIETEHIIil Biaainy;

2.17 Ilpmiimae ydacTp B OIpaUOBaHHI IPOEKTIB pillleHb, PO3MOPAIKEHD 3a
HanpsiMaM# JisUIBHOCTI BiLIALTY (iHAHCIB KyJbTypHU Ta CYCHIIBHHX KOMYHiKalifi B
MeXax HaJaHWX TOBHOBAXEHE;

2.18 3alesneuye cBoe€uacHMH Ta SKICHHH po3ris] [AOpPYYeHL Bix OprasiB
BHKOHABYOI BJIaZ¥, 3BEPHEHb I'POMAJCBKUX O0‘€/HAaHb, OpraHizalliil, IiInpHEMCTB,
yCTaHOB, TPOMaJsH 3a HanpsMOM HisiibHOCTI Bigaumy. OpraHizoBye BeaeHHS
I1JI0OBOJCTBA, 30€peKeHHs JOKYMEHTIB Y BiAMOBIMHOCTI 3 YHHHUM 3aKOHOJABCTBOM,;
2.19 BuKOHye KOHTPOJIbHI 3aBJaHHS Ta JAOPYYCHHs HadalbHHKA YIPaBIiHHS,
HaYaJbHUKA BiJIiTy, KepiBHUITBA JlenapTaMeHTy (piHaHCIB 3 JOTPUMAaHHIM TEPMIHIB
BUKOHAHHS KOHKPETHUX 3aBJIaHb;

2.20 JloTpuMyeThCs MPaBUII BHYTPILIIHEOTO TPYJOBOTO PO3IIOPSIKY;

2.21 Buxonye inmi QyHKUil, 10 BUMIKMBAIOTH 3 MOKIaJEHHX Ha Biuuin ¢inaHcis
KyJITYPH Ta CYCIITBHUX KOMYHiKaIlii.



3. IlpaBa
3.1 OmepxXyBaTH B yCT@HOBJIEHOMY IOPSJIKY BiJl TOJIOBHUX PO3MOPSTHUKIB KOIITIB
OromxeTy M. Kresa, mianpueMcTB, yCTaHOB i opraHizarliit Matepianu ta indopmaito,
iHm  JIOKyMeHTH, HeoOXimHi Ut CKIaJaHHA @POEKTy Oro/keTy Ta aHalizy
BHKOHaHHA Oromxkery M. KueBa;
3.2 3pilicHioBaty mepeBipku (GiHAHCOBHX Ta OyXTalTepChKUX IOKYMEHTIB, 3BITIB,
KOIITOPHCIB, pO3paxyHKiB Ta iHIIUX JOKYMEHTIB, 10 HiATBEPIKYIOTh HAIXOMKECHHS
i BuTpayaHHs OFO/PKETHMX KOINTIB, B MeXax HaJaHNX HauyaJIbHUKOM YIIpaBIiHHA
MTOBHOBa)XCHB;
3.3 CuiBnpamoBatd 3 IHIOTUMH CTPYKTYpPHHMH HiApO3[iJaMi BUKOHABYOI'O OPraHy
KuiBcekoi wmichkoi pamm (KuiBchbkoi MichKOl  Jiep’kaBHOI  aJaMiHicTparlii),
Henapramenty ¢iHaHciB, palioHHEIMH B MicTi KueBi fgep>xaBHUMM aqMiHiCTpallisamy,
HiANPHEMCTBAMH, YCTAHOBAMH Ta OpraHi3alisiMH, OpraHaMH Jep>KaBHOI (piHAHCOBOI
iHcTekwii, TepuTopianbHUMU opraHamu JlepixaBHol kazHaueiicbkoi Cityx0u YkpaiHu
B MEXXax JIeJIerOBaHUX HaYaJIbHUKOM YIPaBJIiHHSI IIOBHOBA)KEHB;

4. BinnoBigaabHicTh
I"'onoBHUIT EKOHOMICT HECE BIITOBiAaNbLHICTE 3a:
4.1 HecBoeuacHe 1 HesKiCHE BHKOHAHHS IIOCAJOBHUX 3aBJaHb Ta OOOB’A3KiB,
HNOpYLIEHHS HOPM €THKHA TIIOBEAiHKA JepP>KaBHOIO CIy>KOOBLIS Ta OOMEXEHb,
OB’ SI3aHMX 3 MPOXOKEHHSIM JIEPXKaBHOI CITY KO,
4.2. HenoTpumaHHS TPYJIOBOTO PO3MOPSAKY, CIY>KOOBOI ITUCHHILIIHA Ta ETHKH
HOBEJiHKHU JEPKAaBHOTO CITyKOOBIIS.
4.3. HepotpumaHnHs mosioxkeHb 3akoHiB Ykpainu «lIpo mepxkaBHy ciyx0y», «IIpo
3acagu 3amobiraHHa i mportuaii kopymiii», «lIpo wicieBe camoBpsyBaHHS B
VYkpaini», «IIpo cayx0y B opraax MiCI[eBOIo CaMOBPSITyBaHHS.

5. BzaemoBigHocHHH (3B’S13KH) 32 MOCA/1010.
5.1. B mpoueci poboTu cHiBmpaifoe 3 yciMa CTPYKTYPHHMH ITiIpO3/iaMu
Henapramenty ¢iHaHCIB, TOJIOBHUMH PO3NOPSIHMKAMA OIOMKETHHUX KOIITIB Ta
HiABIIOMYMMH IM YCTAHOBaMH Ta OpraHi3alisiMi B MeXXaX HaJaHHX IIOBHOBaXKeHb Ta
BIZIMMOBIAHO 0 AiIOYOr0 3aKOHOJABCTBA.

3 ocaoBOO IHCTPYKINEIO O3HAWOMIICH(a): /L@g (“/
ocor 4 Y



3ATBEP/KYIO
Hupextopy lenapramenTy QinaHCiB
oprany
panu (Kuiscpkoi
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9.6 IRy 2014 poxy

MMOCAJTOBA IHCTPYKIIIA
I'osioBHOTO eKOHOMICTa
Bigminy ginaHciB KyJbTYpPH Ta CycHiJIbHUX KOMYHIKaWid
Ynpasaiuns ¢pinancis ocBiTH, KyJIbTYPH, CyCHiILHAX KOMYHiKaUii, dizuaHol
KyJbTYPH Ta CIOPTY
JNlenapraMeHnTy (pinancie BHkoHaB4oro oprany Knispaan
(KuiBchkoi MicbKoi Jep:kaBHOT aagmiHicTpaii)

1. 3araabHi moJjioKeHHS

1.1 [oyoBHMI eKOHOMICT BiAiny (iHAHCIB KyJbTypH Ta CyCHIIBHHX KOMYHiKallii
VnpapninEsa ¢iHaHCIB OCBiTH, KyJNBTYpH, CYCIINFHHX KOMyHikauii, ¢isudaHoi

KyIbTypd Ta cnopry (nami — TONOBHMH  €KOHOMICT) — 0e3lmocepesiHbo
MiAMOPSAKOBYETECS ~ HAYAIbHUKY YTIpaBIiHHA (iHAHCIB  OCBITH, KyJBTYpH,
CYCIIINBHMX KOMyHiKauii, (i3u4HOi KynbTypu Ta CIOpTy (mayi — HavalbHUK

YnpaBniHHA) Ta 3aCTYNHUKY HadaJlbHUKA YNPaBIiHHA (iHAHCIB OCBITH, KYNBTYPH,
CYCHINBHMX KOMYHiKawiif, $i3u4HOi KyJbTypH Ta CHOPTY — HadalbHUKY Bilyiny
(inaHCiB KyJbTypW Ta CyCIUIBHMX KOMYHiKalifi (mami - 3acTyIHWK HavyalbHUKa
yIIpaBJIiHHS — HAaYalbHUK BiAdiLy),

1.2 TlpusHadaeTbCcs HA MOCaxy Ta 3BUIBHAETHCA 3 HEl JUpPeKTOpoM JlermapTaMeHTy
dinanciB Buxonasuoro oprany KuiBcekoi Micekoi paau (KuiBcekoi MichbKof
JepxaBHOi aaMimicTpauii) (mami — nawmpektop JlemaprameHTy) y TOpSAIKY,
BU3HAYEHOMY YMHHUM 3aKOHOJABCTBOM,;

1.3 OCHOBHOIO METOIO MisSABHOCTI € 3a0e3leueHHs BHUKOHAHHS IIOKJIaJeHHX Ha
BiIUIi) 3aBAAHP W00 YYacTi y peanisauii Jep>aBHOI HONITHUKY 10 Taly3sX «3acobu
MacoBoi indopManii», «3axonu y crpapax HalliOHATBHOCTEH Ta pesirii»;

1.4 V cBoill gisneHOCTI Kepyerscs KoHcTHTyliero YKpaiHH, 3aKOHaMH YKpaiHH,
Vxasamu Ilpesumentra Ykpainu, nocranoBamMu BepxoBHoi Pagm Vkpainu, aktamu
KaGigery Minictpis ~ Vkpainu, pimenHHsmu  KwuiBcbkoi — Micekoi  panw,
posnopsmkeHHsaMu KuiBCbKOro MiCEKOTo TOJIOBH Ta BUKOHaBYOro oprany KuiBChbKol
micekoi pamu (KuiBchkoi Mickkoi JepkaBHOI anmiHicTpanii), ITomoxenusmu mpo
JenapTtamenT (iHaHciB Ta npo YupapiiHHA (iHAHCIB OCBITH, KyJbTypPH, CYCILIbHAX
KOMyHiKalili, (GisuuHoi KyJBTYpH Ta CIOPTY, Hakazamu JlemaprameHTy ¢iHaHCiB,
iHIIMIMY aKTaM# 3aKOHOAABCTBA.



1.5 Ksami¢ikamifinvi BAMOTM: MNOBHa BHIIa OCBiTA, OCBITHBO-KBaNi(iKalidHMHA
piBeHb - cremjamict (Marictp), HanmpsM MiATOTOBKM (CIELiaNbHICTh) - €KOHOMIKA Ta
i ANPUEMHULITBO, Jep)KaBHE YIIPaBIiHHsI, CTaXX poOOTH - He MeHIe 2 pokiB abo
IOCBiA po6oTH Ha mMocamax AEpXKaBHOI CIIyOM M Iocanax B OpraHax MiCIEBOIO
CaMOBpsIyBaHHs HE MEHIIIE OJHOrO POKY, NOCBiX poOOTH B raiy3i €KOHOMIKH Ta
¢biHaHCIB.

1.6 Bumorum pm0 clemialpbHUX 3HaHb Ta HABUYOK: 3HAHHS JEpP>KaBHOI MOBH,
OCHOBHUX IPUHIMIIB pPOOOTH HA KOMIT'IOTEpPHIH TexXHili Ta BiANOBIIHHX
nporpaMHuX 3aco0iB, BMiHHS 3[iHCHIOBATH aHali3 iH¢opMalii Ta 3aCTOCOBYBATH
aHaJiTUYHE MUCJIEHHS; BMIiHHS OpraHi3oByBaTH Ta IUIaHyBaTH poOOTy; BMiHHA
IparoBaTd B KoMaui; B nporpami 1-C; TOCKOHANIO BOJIOJITH HaBUUKaMH poOOTH B
iHbOpMaIifHUX CUCTeMaX e-yps/lyBaHHS;

1.7 V pasi BimcyTHOCTI 3 TOBaXHUX INpPUYMH (BiANycTKa, IepeOyBaHHA Ha
JKapHSIHOMY, BiIPS/DKEHHS) TOJIOBHOI'O €KOHOMiCTa HOro 000B’ SI3KH BUKOHY€ 1HIINH
TOJIOBHUI €KOHOMICT 1 HaBIIaKH.

2.3aBaaHHA TAa 000B’I3KH

2.1 3abe3medye BUKOHAHHS 3aXOJiB, OB’ I3aHUX i3 3aTBEPHKCHHIM Ta BUKOHAHHIM
6roxety M. KueBa mo ramyssix «3acobu MacoBoi iHpopManii», «3axonm y cipaBax
HaI[lOHATBHOCTEH Ta pemiriiy;

2.2 3pificHIOE KOOPAMHAIIO OISITBHOCTI YYaCHUKIB  OIOJKETHOTO IpoLecy
BiJIIOBIAHO 70 YMHHOT'O 3aKOHOJIaBCTBA Ta B ME)KaX HA/IaHUX TIOBHOBAXKEHB;

2.3 Bepe B yCTaHOBJIEHOMY IOPSIKY y4acTh y po3pobineHHi Oro/pkery Micta Kuesa
Ha BIJIITOBITHUHN PiK:

- 3IiMCHIOE pO3PaxyHOK IpaHMYHUX 00CATiB BUAATKIB IO Tamy3i «3acobu MacoBoi
indopMmarrii» Ta «3axoaH y crpaBax HalliOHAJIBHOCTEHN Ta pesiriii»;

- mpuiiMae y4acTh B OIpaIOBaHHI OIOPKETHUX 3alUTiB Ha HACTYIIHUM
OIOKETHUH PiK 3a TpaaulliiHUM, IPOTPAMHO-IITEOBUM METOOM, I10/1a€ IPOMO3HLii
10 poeKTy Oromxetry M. Kuepa Ha BiNOBiAHUMN piK;

2.4 Po3pobiise Ta y3arajbHIOE PIYHUI Ta TOMICSYHUI PO3IMUC BUAATKIB OIOMKETY 110
ranyssx «3acobu MacoBoi iHGopMarii», «3axoan y crpaBaxX HalliOHAIBHOCTEH Ta
peniriit» Ta mpoTAroM OIODKETHOTO Mepioay po3risiae MPOMNO3MIIl 00 BHECEHHS
3MIH J0 HbOIO;

2.5 VYzarajgpHio€ Ta aHajli3ye€ IPOIO3WIil TOJOBHUX PO3MOPAIHUKIB ONOKETHHUX
KOINTIB I[0J10 TOTO4YHOTrOo (hiHAHCYBaHHS 3ac00iB MacoBoi iH(popMalii BiAIOBIAHO 10
o0rpyHTOBaHNX NOTPEO;

2.6 Torye posnopsmxeHHs Ha ¢iHaHCYBaHHS BHIATKIB BIiANOBIZHO MO
MIOMiCSYHOTO IUIAaHYy aCHTHYBaHb Ta 3asBOK T'OJIOBHUX PO3MOPSIHUKIB OIO/PKETHHX
KOIIITIB;

2.7 VY3arampHIOE ITOKa3HHKHU 10 MEPEeXi, IITaTaX Ta KOHTUHI'€HTax 3aco0iB MacoBOl
iHdopmMartii;



2.8 3milicHIoe mepeBipKy 3BITHOCTI MO BHKOHaHHIO Oromkery M.Kuepa 3a 3BiTHHMIM
nepion;

2.9 Ilepesipsic KOIITOpHCH BHAATKIB YyCTaHOB Ta 3aKialiB Ha IIOTOYHHH DiK Ha
IpeAMET JIOTPUMAaHHS 3aKOHO/IABCTBA Ta IIJIHOBOI'0 CIPSIMYBaHHS KOILITIB;

2.10 3pilicHIoE MepeBipKy pO3paxyHKiB 10 KOIITOPHUCIB JJOXOIB i BUAATKIB, NJIaHIB
acCHUTHYBaHb 3arajbHOro (GoHIy, IUIaHIB crHelianbHoro ¢GoHay OlomXeTy, IUIaHIB
BUKOpHUCTaHHs GFO/DKETHUX KOIITIB 110 rainy3i «3acobu MacoBoi iHpopMmarii»;

2.11 Tlpmitmae piuni ¢iHaHCOBI IUIAaHM NiANPUEMCTB, OpraHisalid, yCTaHOB, LIO
HaleXXaTh J0 KOMYHAJBHOI BIAaCHOCTI TepuTopianbHoi rpomamu M. Kuesa Tta
OTpEMYIOTE (hiHaHcoBY miaTpuMmky 3 Oromkery Micra Kuesa mo ramysi «3acobu
MacoBoi iH(popmMamii»;

2.12 3abesnedye NpUHAHATTS, EPEBipKY Ta aHalli3 NAacIOPTIB OIOXKETHHUX IPOrpam
Ha BIANOBiAHUE pik mo rary3sx «3aco0u mMacoBoi iHdopMalii», «3axoau y crpaBax
HaIliOHAJIEHOCTEH Ta peirii»;

2.13 Amamizye 3BiTH NP0 BUKOHAHHS MacHOPTIB OIOMKETHUX IPOrpaM IO rairy3sax
«3acobu MacoBoi inGopMarii», «3ax01d y crpaBax HalliOHAJIIBHOCTEH Ta pemirid» ta
rOTy€ HAa4yalbHUKY YTIPaBJIiHHS BiJMOBiAHI BUCHOBKY Ta IPOIO3MIIII;

2.14 3piiicHroe mepeBipky 3acobiB MacoBoi iH¢popmalii BIANOBIAHO OO IUIAHY
poOOTH BiaAiny;

2.15 Torye mpomosuiii g0 MarepiaiiB Ha 3acimaHHs NMOCTiffHMX KoMicili Ta ceciid
KuiBchKOI MiCBKOT paji 3 TUTaHb, IO BiAHOCATHCS IO KOMIIETEHIIIT BiJIiIy;

2.16 TIlpmiiMac yd4acTh B OIPAIIOBaHHI IPOEKTIB pIlIEHb, PO3NOPSAIKEHb 34
HanOpsAMaMH JsIBHOCTI Bimainy (iHaHCIB KyNbTypH Ta CyCHIJIBHHUX KOMYyHIKallii B
MeXax HaJJaHUX IIOBHOBA)KCHb;

2.17 3alesnedyye CBOEYACHWM Ta SKICHMI pO3MJIS] MAOpYdYeHb Bif OprasiB
BUKOHABYOI BIIAJM, 3BEPHEHb I'POMAJICBKUX 00°‘€qHaHb, Oprasizalliif, MiAIPHEMCTB,
YCTAaHOB, TI'pOMAJSIH 3a HampsMOM JisulbHOCTI Bigaimy. OpraHizoBye BeacHHS
ITOBOJICTBA, 30€peKeHHs JOKyMEHTIB Y BiZIlIOBIAHOCTI 3 YUHHUM 3aKOHOJIaBCTBOM,;
2.18 BuKOHYe€ KOHTPOJIBHI 3aBHaHHS Ta JOPYYCHHS HavyalbHUKA YIIPaBIiHHIA,
HAuaILHUKA Biiny, KepiBaulTBa Jlenapramenty GiHaHCIB 3 JOTPUMaHHIM TEPMIHIB
BHKOHAHHS KOHKPETHHUX 3aBJ[aHb;

2.19 JloTpuMy€eThCS MpaBUI BHYTPILIHEOTO TPYIOBOTO PO3IIOPSIKY;

2.20 Buxouye iHmi ¢yHKIII, 110 BAIUIMBAIOTh 3 IOKJIaJAEHUX Ha BiAin (iHaHCIB
KYJBTYPH Ta CYCIUIBHUX KOMYHIKaIii.

3. IIpaBa

3.1 OjepXyBaTH B YCTaHOBJICHOMY MOPS/IKY BiJ TOJIOBHUX PO3NOPSIHHUKIB KOILTIB
6romxery M. Krea, mianpreMcTs, yCTaHOB i opraHizariii marepianu ta indopmatiito,
igmi  goxkymenTH, HeoOXimHi IS CKIAJaHHS TMPOEKTY OIOKeTy Ta aHalizy
BHKOHaHHA OroKeTy M. Kuena,



3.2 3puilicHroBaTd mepeBipky (HiHAHCOBUX Ta OyXTaJTepCHKHX IOKYMEHTIB, 3BITiB,
KOLITOPHUCIB, PO3paxyHKiB Ta iHIMIMX JOKYMEHTIB, 110 MIATBEPAKYIOTh HAIXOMKEHHS
i BUTpavyaHHs OFO/PKETHMX KOIUTIiB, B MeXaxX HaJaHUX HAYaJIbHUKOM YIIPaBIiHHA
IIOBHOBa)XEHB;

3.3 CuiBmpantoBatt 3 iHIIUMHU CTPYKTYPHUMH MiJPO3/iNaMy BUKOHABYOI'O OPraHy
Kuiscekoi Micekoi pamm (KuiBchkoi Michkoi  JepxaBHOI — aaMiHicTpauii),
IenapTaMeHTaMu, YIpaBlliHHAMH, pailomHuMu B Micti KueBl nepxaBHUMH
aJMIiHICTpAIliiMH, MiANPUEMCTBAMH, YCTaHOBAMH Ta OpraHi3alisiM{, OpraHaMu
nepxaBHOi (iHaHCOBOI iHCHEKINl, TepUTOpialbHUMU opraHaMu JlepxasHoOl
kasHayeicbkol Ciyx0Ou YKpalHu B MexaX JelleTOBaHUX HAYaIbHUKOM YIPaBIIiHHA
MTOBHOB&)KEHE;

4. BianoBigaabHicTh
I"'on0BHHMI €eKOHOMICT HECe BiANOBIIANBHICTE 3a:
4.1. 3a "HecBoeyacHe 1 HesiKiCHE BHKOHAHHS I[IOCAAOBHX 3aBIaHbL Ta O00OB’SI3KiB,
MOpYIIEHHS HOPM €TUKH TIOBEIIiHKHA JIEP)XXaBHOTO CIIyXKOOBHS Ta OOMEXEHB,
IIOB’ I3aHUX 3 MPOXOHKEHHSIM JIepXKABHOI CIIyx0u;
4.2. HepoTpuMaHHS TPYyJOBOTO pPO3MOPSAKY, CTy>XOOBOI IUCHHWILUIIHA Ta €TUKH
TTOBEJ[IHKK JISP>KaBHOI'O CIIyKOOBIIA.
4.3. HegotpumanHs mnojiokeHb 3akoHiB Ykpainu «IIpo mepxaBry ciayxOy», «IIpo
3acaqu 3amnobiradHs 1 mporuaii Kopymmii», «[Ipo MicueBe caMOBpsSAyBaHHS B
Vkpaini», «IIpo ciyx0y B opranax MiCIieBOr0 caMOBPSIY BAHHSD?.

5. BzaemoBiqHOCHHH (3B’SI3KH) 32 MOCAN0IO0.
5.1. B mpoueci pobord cmiBmpaiioe 3 yciMa CTPYKTYPHUMH IIiIpO3AiIaMU
Henapramenty ¢iHAHCIB, TOJIOBHUMH PO3IMOPSTHUKAMUA OIOKETHHUX KOINTIB Ta

HiZBiZOMYNMH IM YCTaHOBaMM Ta OpTaHi3aIliiMU B MeXaX HaJaHHUX ITOBHOBaXKEHH Ta
BIJIIIOBITHO O JIFOYOro 3aKOHOIaBCTBA.

3 0CaI0BOI0 IHCTPYKII€IO a):



3ATBEP/KYIO
Hupekrop JlenaptameHTy
¢iHaHCiB BUKOHABYOTO OpTraHy
KuiBchkoi MicbKol paau
MiCBKO] JIep>XKaBHOL

B.M.Permik
w4 2014 poky

INHOCAAOBA IHCTPYKIIA
I'onoBHOro exoHoMicTa
Bigalny ¢iHaHCIB KyJbTYpPH Ta CYCHIJILHMUX KOMYHIKANiH
YnpasJiinusa ¢iHaHCIB OCBiTH, KyJIbTYPH, CYCIIJILHHX KOMYHIiKauiii, ¢pizsn4Hoi
KYJbTYPH Ta CIIOPTY
HMenapramenTy ¢inanciB Bukonas4oro oprany KuiBpagu
(KuiBcbkol MichbKOI 1epaxaBHOT aAMIHICTpaii)

1. 3arajanHi HoJ1oKeHHS

1.1 TomoBHUIT eKOHOMICT BiJIiJly (hiHAHCIB KYJBTYPH Ta CYCIILIBHAX KOMYHiKaLlii
VopasniHHA (iHAHCIB OCBITH, KyJIBTypH, CYCHUIBHMX KOMYyHiKalii, ¢izuaHO0i

KylnbTypu Ta cooprty (mami — TOJOBHMHA eKOHOMicT) 0e3rnocepeqHbo
HiANOPS/AKOBY€ETECS  Ha4daJ bHUKY YTpaBliHHS (iHAHCIB  OCBITH, KYJIBTYpH,
CYCIIITBHUX KOMYHIKalif, (i3uyHOl KynpTypw Ta crnopty (mami — Ha4albHUK

VnpaBninHs) Ta 3aCTyIHUKY HadaJbHUKa YIpaBliHHSA (iHAHCIB OCBITH, KYJBTYpPH,
CYCHIIBHUX KOMYyHiKalliff, ¢i3MyHOI KyJbTypd Ta CHOPTY — HAYaJbHUKY BiJIALTY
¢diHaHCiB KyImpTYpH Ta CYCIUIBHMX KOMYyHiKalifi (majmi - 3aCTYNHHK HadajIbHHKA
yIpaBIiHHSI — HAYaJIbHUK BilIiy),

1.2 TIlpu3HadaeThcs Ha mmocaxy Ta 3BUIBHSETHCH 3 Hel AUpeKTopoM JlemapraMeHTy
¢biHaHciB BHKOHaBUOro oprany KuiBcbkoi Mickkoi pamu (KuiBcekoi Micekol
JepXaBHOI aAMiHIcTpanii) (Jami — jupekrop JlemapraMeHTy) y TOpSIKY,
BU3HAYEHOMY YMHHHM 3aKOHO/IaBCTBOM;

1.3 OcHOBHOIO METOIO IISIIBHOCTI € 3a0e3leueHHS BUKOHAHHSA MOKJIAIEHUX Ha
BIAJLI 3aBJaHb IIOJNO Y4acTi y peanizalil Aep>kaBHOI MOMITHKY 1o ranysi «Kyasrypa
1 MHCTEIITBOY;

1.4 'V cBoii misuibHOCTI KepyeTbcd KoHctuTyniero Ykpainu, 3akoHam# YKpaiHu,
Vkasamu IIpesunenta Ykpainu, nocraHoBamu BepxoBroi Pagu Vkpainu, aktamu
Kabinery  MinictpiB ~ VYkpainu, pimennsmu  KuiBcbkoi  Mickkoi  pany,
po3nopsyKeHHAMH K1iBCBKOro MIiCHKOTO I'OJIOBU Ta BUKOHABYOTO oprany KuiBcekoi
Micekoi paau (KuiBchkoi Mmicekoi nmepxaBHol agmimictpanii), IlonoxeHHSMH IIpo
HenaprameHT ¢diHaHCiB Ta po YrpaBiiHHs (GiHAHCIB OCBITH, KYJIBTYPH, CYCIIIBHIX



KOMyHiKkaniil, ¢hi3sugHOi KyJIbTypu Ta CIOpTy, Hakasamu J[lemaprameHTy (iHaHCIB,
IHIIMMYU aKTaMU 3aKOHOJABCTBA.

1.5 Ksamiikauifini BAMOrud: IIOBHa BHINA OCBiTa, OCBITHHO-KBaJi(iKaliAHKHA
piBeHB - cremianicT (MaricTp), HampsiM MiATOTOBKH (CIIELiaNbHICTh) - €KOHOMIKA Ta
MiANPUEMHHITBO, [ep)KaBHe YMpPaBIiHHSI, CTaXX pOOOTH - He MeHIIe 2 pokiB abo
JOCBif poGOTH Ha TOcanax AepXaBHOI CiyXXOM 4K I0ocafax B OpraHax MiCIIEBOTO
CaMOBpSAyBaHHs HE MEHINE OJHOTO POKY, JOCBIiL poOOTH B raly3i eKOHOMIKM Ta
¢binaHciB.

1.6 BumMoru pmo cremialpHMX 3HaHb T4 HABUYOK: 3HaHHSA JEpP)KaBHOI MOBH,
OCHOBHMX IIPUHIMINB po0OTH Ha KOMII'IOTEpHIM TeXHili Ta BiANOBIAHUX
nporpaMHmMx 3aco0iB, BMiHHS 3[iiCHIOBaTH aHami3 iHQopmamlii Ta 3acTOCOBYBaTH
aHANITUYHE MHUCJIEHHsS; BMIiHHS OpraHi3oBYyBaTH Ta IUIaHyBaTH po0OOTy; BMiHHS
NpaloBaTéd B KoMmaHli; B mporpami 1-C; JOCKOHANIO BOJOAITH HaBUYKaMM poOOTH B
iHbopMaIitHUX crcTeMax e-ypsilyBaHHS;

1.7 VYV pasi BigcyTHocTi 3 MOBaXHUX HpHYMH (BiAllycTka, InepeOyBaHHA Ha
JiKapHAHOMY, BiJIpSDKEHHS) TOJIOBHOIO eKOHOMicTa 0ro 000B’13KM BUKOHY€ iHIIMIHA
TOJIOBHUI €KOHOMICT 1 HABIIAKH.

2.3aBaanHda Ta 000B’A3KH
2.1 3ale3neuye BUKOHAHHSA 3aXOJiB, IIOB’S3aHHMX 13 3aTBEPAXCHHAM Ta
BUKOHaHHAM OromkeTy M. Kuesa mo ranysi «KynbpTypa 1 MUCTELITBOY;
2.2 3piiicHIOE KOOPAMHAIIO MiSVIBHOCTI YYacCHHKIB OIOMKETHOrO IIPOLIECY
BiJIIOBiZIHO 0 YMHHOI'O 3aKOHOJABCTBA Ta B MeXaX HaJlaHUX TIOBHOBAXKEHb;
2.3 DBepe B ycTaHOBJIEHOMY HOPSAKY y9acTh y po3pobieHHi 6romkeTy MicTa Kuesa
Ha BIANOBITHUH piK:

- OIpanbOBY€ pO3PaxyHKOBI IMOKa3HUKM BHAATKIB, IO BpPaXOBYIOTBbCS IIPH
BH3HAYEHH] 00CAriB MiXKOIOMIKeTHIX TpaHChepTiB Ha HACTyIHUM OI0DKETHHI piK Ta
rorye MinicrepcrBy ¢dinanciB Ykpainu HeoOXxixaHy iHopManito, po3paxyHKH Ta
IPOIO3HMIIIT JI0 pO3PaxyHKOBHX MOKa3HHUKIB 110 rany3i « KynbTypa i MUCTELITBOY;

- ONIpalbOBY€E PO3PaxyHKH BUAATKIB Ha OIUIATy Ipalli IpaniBHUKIB GOKETHOT
chepu M. Kuepa o ranysi «KynsTypa i MUCTELITBOY;

-  IpuiiMae y4yacThb B OIpallOBaHHI OIOJDKETHUX 3alMTiB Ha HACTYIHUM
OIOJPKETHUH PIK 3a TPaIULIHHUM, IPOrPaMHO-ILTEOBIM METOJIOM, IIOA€ IIPOMO3HULIil
JI0 IpoeKTy 010 pxkeTy M. KneBa Ha BiJOBIAHUM pIK;

2.4 Po3pobiisie Ta y3araibHIOE PiYHUI Ta NOMICSYHANA PO3NKC BHUAATKIB OIOMKETY
o ranysi «KyneTypa i MECTEITBO» Ta HMPOTATOM OFOIXKETHOIO Iepiofy po3INsiac
IIPOIO3MIIi] 010 BHECSHHSI 3MiH J0 HBOTO;

2.5 Vs3aranpHIOE Ta aHaNi3ye MPOIMO3MIII IOJIOBHUX PO3MOPSAHUKIB OIODKETHHX
KOIITIB II[OJI0 TIOTOYHOTO (piHAHCYBaHHS YCTaHOB KyJBTYPH i MUCTEITBA BiAOBIIHO
710 OOIpyHTOBaHUX MOTPeD;



2.6 Torye posmopsmkeHHs Ha (iHAaHCYBaHHS BUOATKIB  BIAMOBIAHO /10
MOMICSYHOTO IUTaHY ACHTHYBaHb Ta 3asBOK T'OJOBHUX PO3MOPATHUKIB OIOKETHHUX
KOIIITIB;

2.7 Amanizye 3anumkd OMOJDKETHUX KOINTIB Ha Ka3HAaueWChKUX paxyHKax
TOJIOBHUX PO3IMOPSAHUKIB Ta YCTAHOB KYJBTYPH Ta MUCTELTBA, AKi (DiHAHCYIOTHCS 3
Oromxery Micra KueBa, Ta, B pa3i HeOOXiTHOCTi, TOTY€ BiATIOBiHI TPOIMO3ULIil
Ha4aJlbHUKY YTpaBIIiHHS;

2.8  VY3zarampHIO€ ITOKa3HHKH IO MeEpeXi, ITaraXx Ta KOHTHMHIEHTaX YCTaHOB Ta
3aKNajiiB KyJIbTypH 1 MUCTEITBA,;

2.9 3piiicHIOE TIepeBipKy 3BITHOCTI 10 BUKOHAHHIO OromxeTy M.KueBa 3a 3BiTHUIA
nepio;

2.10 TIlepeBipsic KOIITOPHCH BUATKIB YCTAaHOB Ta 3aKiIaliB Ha IIOTOYHHM piK Ha
IIpeaMeT TOTPUMAaHHS 3aKOHO/IAaBCTBA Ta IIIBOBOT'O CIIPSIMYBaHHS KOIITIB;

2.11 Torye anamiTU4yHi MaTepiaiy, AOBIIKH, IOSCHIOBAJIBbHI 3aIMCKH CTOCOBHO
BUKOHaHHs Orokery M.KueBa, HasBHOCTI J1e6iTOpChKOT Ta KpPEeAUTOPCHKOI
3a00proBaHOCTI;

2.12 IlloxBapTalbHO aHaNI3y€ Ta y3arajbHIOE CTPYKTYypy 3apoOiTHOI IUIaTH IIO
ranmysi «KymnpTypa i MucTEIITBOY;

2.13 Tlpwuiimae pivHi (DiHAHCOBI IJIAHW MiAMPUEMCTB, OpTaHi3alliif, YCTaHOB, IO
HaJIeXaTh A0 KOMYHAaJIhHOI BIIACHOCTI TepHTOpianbHOi rpomamau M. Kwea Ta
OTpUMYIOTHh (PiHAHCOBY HiATpUMKY 3 OrojpkeTy Micta Kuesa mo ramysi «KymeTypa i
MHCTEITBOY;

2.14 3abesnedyye mNpUHHSATTS, NEPEBIPKy Ta aHAJI3 MACMOPTIB OIOHKETHUX MPOTpaM
Ha BIAMOBiNHUH pik 1o ramysi «KysisTypa i MUCTELITBOY,

2.15 AmHamizye 3BiTH IIpO BHKOHAHHS IACHOPTIB OIOMKETHMX IporpaM B raiysi
«KynbTypa i MECTEUITBO» Ta rOTY€ HaYaIbHUKY Y IPaBIIiHHS BiITOBiIHI BUCHOBKH Ta
MIPOTIO3UIIiT;

2.16 T'orye mpomo3uuii A0 MarepialiB Ha 3aciJlaHHS MOCTIMHHUX KOMIcilf Ta ceciit
KuiBcpkoi MiChKOT pasil 3 MUTaHb, 10 BITHOCATHCS 1O KOMIICTEHINIT BiIIimy;

2.17 Ilpuiimae yd4acTh B OIpAaIfOBaHHI IPOEKTIB pillleHb, PO3MOPSKEHb 3a
HanpsMaM# OisUIBHOCTI Biffliay ¢iHaHCIB KyJIBTypH Ta CyCHUIBHHX KOMYHiKalii B
MeXax HaJaHWX TOBHOBAXKEHb,

2.18 3abe3meuye cBoewyacHMII Ta SKICHHM po3risan MAOpPy4YeHb BiJ Oprasis
BHUKOHABYOI BJIaJly, 3BEPHEHb I'POMAJICHKUX 00°‘€JlHaHb, OpraHizalil, IIiJIpHEMCTB,
YCTaHOB, TpPOMAaJsH 3a HampsAMOM JisIBHOCTI Bimmimy. OpraHizoBye BeIeHHS
I1IOBOJICTBA, 30epeiKeHHs JOKYMEHTIB y Bi/IMOBIIHOCTI 3 YHHHKUM 3aKOHOJJaBCTBOM;
2.19 BuxoHye KOHTpONBHI 3aBJaHHA Ta JOPYYCHHS HadajdbHWKa YIIpaBIIiHHS,
Ha4daJbHUKA BiAiTy, KepiBHUIITBA JlenapTaMeHTy ¢iHaHCIB 3 JOTPUMaHHIM TEPMIHIB
BUKOHAHHS KOHKPETHUX 3aBJlaHb;

2.20 JloTpuMye€ThCs IPaBU BHYTPIIIHEOTO TPYIOBOTO PO3MOPSIKY;

2.21 Bukonye iHImi ¢YHKIIl, 1[0 BUIIMBAIOTh 3 MOKIJAEHUX Ha Bioaia QiHaHCiB
KyJbTYypH Ta CYCIUJIBHIX KOMYHiKallili.



3. IIpaBa
3.1 OnepxyBaTh B YCTAHOBJIEHOMY IMOPSAKY BiJl TOJOBHUX PO3IOPSAHUKIB KOIITIB
oromxety M. Kuesa, minnpueMcrs, ycTaHoB i oprasizanii Marepianu Ta iHpopMmariiro,
iHI  JOKYMEHTHM, HeoOXimHi Ui CKJIaJaHHS MpoeKkTy OIoKeTy Ta aHali3y
BHKOHaHHS Oromkery M. Kuesa;
3.2 3pilicHroBaTH NepeBipkd (GiHAHCOBUX Ta OyXraJTepchKUX MOKYMEHTIB, 3BITiB,
KOIITOPHCIB, PO3PaxyHKIB Ta iHIINX JOKYMEHTIB, IO MiATBEPKYIOTh HaJAXOMKEHHS
i BuTpauaHHs OIOJKETHMX KOIUTiB, B MeXax HaJaHUX HAYaJbHUKOM YIIPaBIiHHI
IIOBHOB2)XCHB;
3.3 ChiBmpamioBaTd 3 iHIIUMH CTPYKTYPHUMH IiIPO3JiTaMH BUKOHABYOIO OpraHy
Kuiscekoi Micekoi pamu  (KuiBcbkol Michkoi  JmepxaBHOI — aaMiHicTpamii),
Jlenapramenty ¢inancis, paiionHuMu B Micti KueBi neprxaBHUMEU agMiHicTparisMy,
I IIPHEMCTBAMH, yCTAaHOBAMH Ta OpraHi3alisMH, opraHaMH AepxkaBHOi QiHaHCOBOI
iHcmekii, TepuropiansHUMU opranamu Jlep>xkaBHoi kazHaueiicbkoi Ciyx6u Ykpainu
B MeXax JeJIErOBaHUX HAa4aJIbHUKOM YIPaBIiHHS IOBHOBAXXKEHb;

4. BianoBigaabHicTh
[osioBHMIT €KOHOMICT HECE BiAIOBIIAIBHICTE 34a:
4,1 HecBoeyacHe 1 HEsKICHE BHUKOHAHHS II0CAJOBUX 3aBJIaHb Ta 00O0B’S3KIB,
HOpYLIEHHS HOPM €THUKH TIOBEJIHKH JAEpPXXaBHOTO CIIy>XOOBLS Ta OOMEXEHb,
0B’ 13aHUX 3 MTPOXODKEHHSIM JIepKaBHOI CITyK0u;
4.2. HeporpumanHsS TPyAOBOrO PO3MOPSAKY, CIIy>k00BOI IWUCIUIUIIHU Ta ETUKHU
IIOBEJIIHKH JIEP>KaBHOT'O CITy>XKO0BIIS.
4.3. Henorpumanns nojoxenb 3akoHiB Yxpainu «IIpo nepxasHy ciayxOy», «IIpo
3acamu 3amobiramHs i mporumil kopynuii», «IIpo wicieBe caMmOBpsAoyBaHHS B
Yxpaini», «IIpo ciyx0y B opranax MiclleBOro CaMOBPSITyBaHHS».

5. BzaemoBigHOCHHH (3B’SI3KH) 32 MOCA0I0.
5.1. B mpormeci pobGotu cmiBmpamooe 3 yciMa CTPYKTYpPHHMH MIiJIpO3JAiaMH
JemapraMenTy (iHAHCIB, TOJOBHHMHK PO3MOPSAHUKAMU OIO[KETHHX KOIUTiB Ta
IiBiTOMYMMU IM YCTAaHOBaMHM Ta OpraHi3allisiMi B MexXaX HaJaHHX ITOBHOBA)XXEHb Ta
BIIIOBIHO O JiIOYOro 3aKOHOIABCTBA.

3 MoCcaI0BOIO iHCTPYKILEO 03HaloMIIeH(a):
4 Z/M w28 leeicO_ D/

(miamuc)



3ATBEPIXYIO
Hupekrop JenapramenTy ¢iHaHCiB
BHKOHaB4Oro oprany KuiBcbkol

MicbKOT (KuiBchkoi MichKoi
cTpariii)
B.M.Penix
Ce o o 4 2014 poxky
INOCAJOBA IHCTPYKIIISA

NpoBiAHOr0 eKoHOMIcTa Biaainy (piHaHCcIiB KyJbTYpH Ta CyCHiIbHHX
KoMyHikaniil Ynpasiinaa ¢inaHciB 0cBiTH, KyJbTYpPH, CyCHIJILHAX
KOMYHiKalii, Qi3 H4HOI KyJIbTYPH Ta CIOPTY
JdenapramenTty ¢inanciB BukoHap4oro oprany KuiBpagu
(KuiBcbKol MichKol Aep:kaBHOT aaMiHICcTpanii)

1. 3araabHi moJioXeHHA

1.1 TIlpoBigumit exonomicT BigAimy (iHAaHCIB KyJIbTYypH Ta CYCHUJIBHHX
KOMYHiKaliif YnpaBniHHs (iHaHCIB OCBiTH, KyJIbTYpH, CYCIIIBHMX KOMYHIKalil,
¢bisngHOl KyNBTypHW Ta CIOpPTy (Ham — HpOBIOHHE eKOHoMicT) Oe3nocepeqHBO
MiJIOPSAIKOBYEThCSI HAYAJIBHUKY YTIpaBIiHHA (PIHAHCIB OCBITH, KYJBTYpH,
CYCILIIBHUX KOMYHIiKali#i, (i3ndHOi KyJnbTypu Ta crmnopTy (#ani — HayalbHUK
VYrpaBiiHHSA) Ta 3aCTYIIHUKY HaudajbHUKA yHpaBiiHHS (iHAHCIB OCBITH, KYJBTYpH,
CYCIIIBHUX KOMYHIKalii, (i3u4HOI KyJbTypHU Ta CIHOPTYy — HAYaJbHUKY BIIALTY
¢iHaHCIiB KyJIBTYpH Ta CYCIIJIBHUX KOMYHIKaliff (maji - 3acTyNHMK HadalbHHKA
yIpaBIIiHHA — Ha4YalbHUK BiJITY),

1.2 Ilpu3HadaeThbcs Ha MMOcady Ta 3BUTBHSIETHCS 3 Hel qupekTopoM [lemapTamMeHTy
¢inaHciB BHUKOHaBYoro oprany KwuiBcekoi Micbkoi pamu (KuiBcbkoi MichKoi
JepxaBHOI anMiHictpanii) (mami — agupextop JlemapraMeHTy) Y TOPSIKY,
BU3HAYEHOMY YMHHHUM 3aKOHO/IaBCTBOM;

1.3 OCHOBHOIO METOIO OISIILHOCTI € 3a0e3ledYeHHs BUKOHAHHS IIOKJIANEHUX Ha
BIJUTIN 3aB/IaHb IIOJI0 YYACTI y pealtizallii Jep>KaBHOI IMOiTHKH 1o rairy3i «KynasTypa
1 MECTEILITBOY;

1.4 V cBoiii gisneHOCTI Kepyersess Koncturyniero Ykpainu, 3akoHaMu YKpaiHuy,
Vkazamu Ilpesunenrta Ykpainu, nocranoBamu BepxoBHol Paau Ykpainu, akrtamu
Kabinery MinictpiB  Vkpainu, pimeHHsMu  KuiBcpkoi  Micbkoi  panwy,
posnopskeHHsIMU  KUTBCBKOTO  MICBKOTO TOJIOBH Ta BUKOHABUOTO OpPraHy
KuiBcpkoi Micekoi paan (KuiBcbkoi MICBKOI JepkaBHOI  aAMiHicTpamii),
ITonoxenusimu npo [emaprameHnTt (iHaHCiB Ta mpo YnpasiiHHA (QiHAHCIB OCBITH,



KYJIBTYPH, CYCIIBHHUX KOMYHiKallif, (i3uyHOI KyJIBTYypU Ta CIOpPTY, HakazaMu
JenapramenTy ¢iHaHCiB, iHIIUMHU aKTaMH 3aKOHOAABCTBA.

1.5 KsamidikaliiiHi BUMOTH: HEIOBHA BUINA OCBiTa, OCBiTHHO-KBaJi(iKariiHuii
piBeHb - MOJIOJIIN CIEI[iaTicT, HANpsIM HiATOTOBKH (CHEIialibHICTh) - eKOHOMIKa
Ta MiANPHEMHHUITBO, Aep)KaBHE YIPaBIiHHA, CTAX poOOTH — 6€3 BUMOT 10 CTaxy,
Oa)xaHO MaTH JOCBiJ poOOTH B ramy3i eKOHOMiIKM Ta (iHaHCIB.

1.6 Bumorn nmo cnoemiagbHUX 3HAHb T4 HAaBUYOK: 3HAHHS JEpXKaBHOI MOBH,
OCHOBHHX IPHHIUIIB poOOTM Ha KOMIT'IOTEpHI TexHIili Ta BiJNOBIIHUX
IporpaMHUX 3aco0iB, BMIHHS 3[iMCHIOBaTH aHai3 iHQopmalii Ta 3aCTOCOBYyBaTH
aHAJIITHYHE MMCIEHHS; BMIiHHS OpraHi3oByBaTH Ta IUIAaHyBaTH poOOTY; BMiHHS
IpalroBaTH B KoMaH/i; B mporpami 1-C; 1OCKOHaIO BOJIOAITH HaBUYKaMU poOOTHU B
iHQopMalifHUX cCHCTeMaX e-ypsTyBaHHsI,

1.7 V pa3i BigCyTHOCTI 3 IOBaXHWUX NIpHUYHH (BiAMycTKa, mepeOyBaHHSA Ha
NTiKapHIHOMY, BiOpSIPKEHHS) IPOBiTHOrO €KOHOMicTa HOro OOOB’SI3KM BUKOHYE
{HIIUH TOJOBHUM €KOHOMICT i HaBIAKH.

2.3aB1aHHA Ta 000B’AA3KH

2.1 3ale3meuye BHUKOHAHHS 3aXOMdiB, IIOB’SI3aHMX 13 3aTBEPIKEHHIM Ta
BHKOHaHHSM Oro/keTy M. Knepa mmo ranysi «KyasTypa 1 MUCTEITBOY;

2.2 3ailCHIOE KOOPJMHALIID [iSJIBHOCTI Y4YacHUKIB OIOJKETHOTO MpoLecy
BiJIITOBiTHO IO YMHHOTO 3aKOHOJIABCTBA Ta B MeXXaX HaJaHHX ITIOBHOBaXKEHB;

2.3 bepe B yCTaHOBJIEHOMY IOPSIKY ydacTb Yy po3pobieHHi Oroxery Micta
Kuesa Ha BiAnoBigHMIA pik:

- ONpalbOBYE PO3PAaXyHKOBI IMOKA3HWKH BHIATKIB, IO BPaxOBYIOTHCA IIPH
BU3HAYEeHH] 00CATiB MIXKOIO/PKETHUX TpaHCGEepTiB Ha HACTYIMHHMA OFOIKeTHHH pik Ta
rorye MiHictepcTBy ¢iHaHCIB YKpaiHM HeoOXimHy iH(popMalito, po3paxyHKd Ta
IIPOMO3UILii O PO3paxXyHKOBHX ITOKa3HHKIB 110 rany3i «KynbpTypa i MECTETBOY;

- OIpampOBY€E PO3paxXyHKH BUAATKIB Ha OILIATY Ipalli MpaliBHUKIB OI0KETHOT
chepu M. Kuesa o ranysi «KynsTypa i MUCTELITBOY;

- mnpuiiMae ydacThb B ONpaIfoBaHHI OIOJUKETHHX 3alHTiB Ha HACTYIIHHMA
OroKeTHUH piK 32 TPajWIiHWM, NPOTPAMHO-IIIFOBHM METOHOM, IIOJA€
IIpono3ulii 7o mpoekTy 010xeTy M. KueBa Ha BinmoBigHuUl pik;

2.4 Po3po0isie Ta y3aralbHIO€ piYHUHA Ta TOMICSYHUIA PO3IUAC BHIATKIB OHOMKETY
o ranysi «KynapTypa i MUCTELTBO» Ta MpPOTAroM OIOJKETHOTO MEPioAay po3rifuae
MIPOIO3ULIT IIOJJ0 BHECEHHS 3MiH A0 HBOI'O;

2.5 VY3aranbHIO€ Ta aHaji3ye NPOIO3HUIlil TOJOBHUX PO3NOPSAHUKIB OHOJIKETHHX
KOWMTIB 10A0 (iHAHCYBaHHS 3apoOITHOI INIATH YCTAaHOB COL{AIBHO-KYJBTYpPHOL
chepu m.Kuena,

2.6  VYzaraneHOe iH(pOpMalil0 MIOAO0 BUJATKIB 32 PAxXyHOK KOIITIB OMOKETY
PO3BUTKYy Ha npuaOaHHs oOIaJHaHHS i HpeIMETiB JOBMOCTPOKOBOTO KOPHCTYBAaHHS



Ta KaliTaJbHWM PEMOHT TOJIOBHMX PO3IMOPSIHUKIB KOIUTIB B pO3pi3i YCTAaHOB,
3aKnafiB Ta opratizamii ranysi «KynabTypa i MUCTETBOY;

2.7 Tlpuiimae piuni ¢iHaHCOBI MIAHU WiAUPUEMCTB, OpraHi3aliff, YCTaHOB, ILIO
HaleXaTh OO KOMYHA&JIbHOI BIIACHOCTI TepuTopianbHOi rpomagu M. Kuesa Ta
OTPUMYIOTH (DiIHAHCOBY TIATPUMKY 3 Oro/pKeTy Micta Knesa no ramysi «KynbTypa 1
MHUCTEITBOY;

2.8 3abe3neuye NpUHHATTS, IEPEBIPKY Ta aHANi3 MACHOPTiB OIOKETHUX MTPOrpam
Ha BiIMOBITHUMN pik 1o ranxy3i «Kynbprypa i MUCTELITBOY;

2.9 Amnaniszye 3BiTH PO BHUKOHAHHS MMACIOPTIB OIO/PKETHHX NpOrpaM B raiysi
«KyneTypa i MECTEITBO» T4 TOTY€ HAYaIbHHUKY YIpPaBIiHHS BiJIIOBiNHI BHCHOBKA
Ta MPOTIO3UIILI];

2.10 Torye posmopsypkeHHs Ha (iHAaHCYBaHHS BHJIATKIiB BiJIOBITHO 10
IIOMICAYHOTO IJIaHy aCUTHYBAaHb Ta 3asBOK I'OJIOBHUX PO3IOPSIHUKIB OIOKETHUX
KOIIITIB;

2.11 VY3araabHIO€ IOKa3HWUKH II0 MEPEXi, IITaTaXx Ta KOHTHMHIEHTaX YCTaHOB Ta
3aKJaJliB KyJIbTYPH 1 MUCTEIITBA,;

2.12 3giiicHroe miepeBipKy 3BiTHOCTI 110 BUKOHaHHIO O10/KeTy M.KueBa 3a 3BiTHUI
nepio;

2.13 TlepeBipsic KOMITOPHCH BHUJATKIB YCTAaHOB Ta 3aKia/iB Ha IOTOYHHMU piK Ha
IpeMET JIOTPUMaHHSI 3aKOHOAABCTBA Ta I{LILOBOTO CIIPSAMYBAaHHS KOIITIB;

2.14 ToTye aHaymiTU4HI MaTepiand, JOBIJIKH, IMOSCHIOBANbHI 3allUCKU CTOCOBHO
BUKOHaHHS OroxeTy M. Kuena;

2.15 Torye mpomo3umii 0 MaTepialiB Ha 3aciflaHHS IOCTIHHUX KOMICiit Ta ceciit
KwuiBchKOi MiCBKOI paiy 3 MUTaHb, IO BiTHOCATHCA IO KOMIIETEHIIIT BiIiTy;

2.16 3abesmeuye mnpoBeNeHHS aHaily 3pificHeHHs 3 Owomxery M. Kuesa
COLiaJIbHUX BHWILIAT, IIPO INO Yy BCTAHOBJIEHI TEPMiHU Haja€ThCs iHGOpPMAIlis
MisnicrepcTBy iHaHCiB YKpaiHy;

2.17 3abe3medye CBOE€YACHHMI Ta SKICHHH pO3IVILA JOpPYYeHb BiJ] OprasiB
BUKOHABYOI BJIaJI¥M, 3BEpPHEHb TPOMAJICBKUX 00‘€qHAHb, OpraHi3alii, manmpHueMCTB,
yCTaHOB, TpOMaisH 3a HampsaMoM JisuTbHOCTI Bimgmimy. OpraHi3oBye BeIeHHS
IIJIOBOACTBA, 30epeKeHHs JOKYMEHTIB Y BiJTIOBiTHOCTi 3 YHHHHUM 3aKOHOaBCTBOM;
2.18 BukoHye KOHTPOJIbHI 3aBHaHHS Ta JOPYYEHHS HadajbHUKA YIIPaBIIiHHS,
HavyaJlbHUKa BiiTy, KepiBHHUTBa JlemaprameHTy (iHaHCIB 3 JOTpUMaHHIM
TEPMiHiB BUKOHAHHSI KOHKPETHUX 3aB/IaHb;

2.19 JloTpuMy€TBCS MpaBUII BHYTPILIHEOTO TPYAOBOTO PO3MOPSIIKY;

2.20 Buxkonye iHmi (yHKIi, II0 BHIUIABAIOTH 3 MMOKIAJEHAX Ha BN (iHAHCIB
KyJbTYpH Ta CyCHIIbHIUX KOMYHIKamii.



3. IIpaBa

3.1 OnepkyBaTu B yCTAHOBJIEHOMY TOPSAKY BiJl FOJOBHUX PO3IOPSAHUKIB KOLITiB
Oromkery M. KmeBa, mignmpueMcTB, yCTaHOB 1 oOprasizamii Matepianu Ta
indopmariiro, iHmr JOKYMeHTH, HEOOXiIHI A CKIaJaHHS IPOEKTy OIODKETy Ta
aHaJli3y BUKOHaHHS Oto/pxeTy M. Kuesa;

3.2 3pilicHioBatd nepeBipku (iHAHCOBUX Ta OyXralTepChbKUX JOKYMEHTIB, 3BITiB,
KOILITOPHCIB, PO3PaxyHKIB Ta IHIIKX JOKYMEHTIB, IO MiATBEPAXKYIOTh HaAXOMKEHHS
i BuTpauanHg GO/DKETHHX KOIITiB, B MeXaX HaJaHWX HAYaIbHUKOM YIIPaBIiHHS
MTOBHOB)KEHB;

3.3 CmiBnpaIfoBaTsl 3 iHIIUMHA CTPYKTYPHUMH MHiAPO3/idaMy BAKOHABYOI'O OpraHy
Kuiscbkoi Micekoi pamgu (KuiBcekol MichKoi fep)kaBHOI agMiHICTpanii), palOHHUMHU
B MicTi KueBi jepxaBHUMH aaMiHICTpalisiMH, MiJIPHUEMCTBAMH, YCTAHOBaMH Ta
opramizailisMy, oOpraHaMu JepxaBHOi ¢iHaHCOBOI iHCHeKIii, TepuTOpiallbHUMHU
opranamu JlepxaBHoi KazHauelcbkoi Cmyx0m YKpaiHM B Mexax JelleroBaHuX
HadaJbHUKOM YIIPaBJIiHHS TOBHOBaXKEHb;

4. BianoBigaJbHiCTh
[TpoBigHUIt EKOHOMICT HECe BiANOBIJAIbHICTS 34!
4.1. HecBoecyacHe 1 HesKicCHe BHKOHAHHSA II0CAJOBHMX 3aBIaHbL Ta OOOB’SI3KiB,
MOPYIIIEHHS HOPM €THKH IIOBEJIHKU JePKaBHOTO CIyXOOBHI Ta OOMEXeHb,
OB’ SI3aHUX 3 MMPOXOHKCHHSIM JIepXKaBHOI CITyx0wu;
4.2. HemoTpuMmaHHS TPYyZOBOTO PO3NOPSAKY, CIIy’KOOBOI AWCHMIUIIHM Ta €TUKH
MTOBEIHKH JIEPKaBHOT'O CITyKOOBIIS.
4.3. 3a HeOTpUMaHHS IOJIOKEeHb 3akoHiB Ykpaiuu «IIpo nepkaBHy ciryx0y», «IIpo
3acagu 3anobiranHs i mpotuail kopynuii», «[Ipo MicieBe caMOBpsIyBaHHS B
Vkpaini», «IIpo ciryx0y B opraHax MiCIieBOro caMOBpSIy BAHHS.

5. BzaemoBinHocuHHu (3B’SI3KH) 32 M0OCAA0I0.
5.1. B mpomeci poboTh cHiBIOpalloe 3 YyciMa CTPYKTYPHHMH IIipO3iIaMu
HenapramenTy ¢iHaHCIB, TOJOBHUMH PO3IMOPSIIHUKAMH OFODKETHHX KOIITIB Ta
HiIBiTOMYMMH TM yCTaHOBAaMHM Ta OpTraHi3allisiMU B MeXaX HaJaHHX [IOBHOBAXXEHE Ta
BiZIIIOBIAHO IO AIFOYOro 3aKOHOJABCTBA.

3 mocazi0BOIO iHCTPYKIIi€IO 03HAiOMIICH(a): ﬂ/ 7, V4
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