3ATBEP]IDKYIO
aupekrop [enapramenty ¢iHaHciB

BUKOHABYO0 rany KuiBcbkoi micbkoi
pamu (Ku 1 MICBEKOT 1
afM1H1

B.M.Penixk

CL Ao ce X 2014 POKY

IHOCAJOBA IHCTPYKIIISA
HAYaJIbHHKA IOPHUAHYHOIO Biaaiay Jdenapramenty ¢diHaHciB BHKOHABYOIO
oprany Kuiscnkoi micbkoi paau (KuiBebkoi Micbkoi AepaxaBHol aaminicTpami)

I. 3araapHi moJioKeHHS

1. HavanpHUK IOPUIUYHOTO BiAALTY:

1.1. ITinmopsaxoByeThes Ge3nocepenHbo aupekTopy Jenapramenty dinancis.

1.2. 3nificHioe  KepiBHMITBO  BIIAIIOM,  pO3MHOAiNAe  0OOB’SI3KM  MIX
IpaliBHUKaMH BTy Ta OpraHi3oBye IIpaBoBy PoGOTY CIPAMOBAHY Ha MPaBHIIbHE
3aCTOCYBaHHs, HEYXWIbHE JOTPUMAaHHS Ta 3alo0iraHHs HEBUMKOHAHHIO BHUMOT
3akoHOaBcTBa /lenapramentom (hinaHcis,

1.3. IlpusmausaeTbcs Ha 1Hocaly 1 3BUIBHSETBCS 3 TOCAOM JUPEKTOPOM
JenaprameHTy QiHaHCIB B yCTaHOBIIEHOMY 3aKOHOABCTBOM IIOPSIKY.

1.4. KBanidikaniifHi BUMOTH:

[IoBHa BuMmIa OCBITa BIJNOBIAHOTO NPOQECIHOrO CIPSIMYBaHHS 32 OCBITHBO-
KBaliQikaliiHuM piBHeM Marictpa, crenianicra. Ctaxx po6otu 3a GaxoM He MeHIle
5 pokiB abo mocBif poboTu Ha nocajax gepxaHol ciayx6u miarpynu II-4, IV-2 un
V-3 abo Ha BiANIOBiAHMX IOCaLaxX B OpraHax MiCLIEBOTO CaMOBPSIYyBAHHs HE MEHIIE
TPhOX POKIiB.

1.5. ITosuHeH 3HATH:

1.5.1. Koncrutynito Vkpainn, bropkeTHuil kojexc YkpalHu, 3aKOHOZABCTBO
YKpainu y chepi Jep>xaBHOro yIpaBiliHHs, 30kpeMa 3akoH Ykpainu «I1Ipo gepxkaBHy
cayxOy», «IIpo 3acamu 3anobiranHs 1 mnporumil xopymmii», «IIpo Micuese
CaMOBpAAYBaHHA B YKpaiHi», «IIpo ciryxOy B opranax MicIieBOro caMoBps Ly BaHHI»,
nocranoBu BepxosHoi Pagm Vikpainu, axtu Ilpesmnmenrta VYkpaiuu ta KaGinery
Minictpis VkpaiHu, Haka3u MinicrepcrBa dinanciB Ykpaiuu, pimends KuiBcbkol
MichKOI panu, po3nopsmkeHHs KuiBCbKoro MiCbKOT0O rOJIOBH Ta BAKOHABYOTO OPraHy
Kuiscepkoi wmicekol paam (KuiBcekoi MichKol jmepxkaBHOT ammidicTpamii), 1o
BifiHOCATBCA [0 KommeTeHUii Jlemapramenty ¢inamcis, Tpy[qoBe 3aKOHOJABCTBO;
IOPAZOK YKIaJaHHA 1 OGOPMIIEHHS TIOCIOJAPCHKUX, KOJEKTHBHMX OrOBODIB;
IOPAZOK  cHcTeMaTu3alii, oObsiky 1 BegeHHs MPaBOBOI JOKyMeHTauii 3
BUKOPUCTAHHAM CY4YacHUX IH(POPMAIIMHUX TEXHOJIOTiH; OCHOBH IICHXOJOril Ta



Cy4acHi METOJM YNpPaBJiHHS IIEPCOHAIOM; OCHOBM YIPABIiHHA Ta OpraHizarii
JJIOBOJICTBA.

1.6. Ha nepiox BiAIycTKH HauanbHU & IOPUIUYHOTO By Horo QyHKIil Ta
000B’SI3KM BUKOHY€ 3aCTyIIHUK HaualbHHUKa FOPUAMYHOTO Biiny.

11. 3aBaanns Ta 0608’ A3KkH

2. HavanpHUK IOpUIUYHOTO BiIiIy:

2.1. 3niicHIoe 3a HOBIpeHICTIO IpeicTaBIIeHHs iHTepeciB JlenapTaMeHTy
(inaHCIB B CyJax Ta iHIINX Opragax.

2.2. Anaryizye maTepi W, 10 HAAIMIUIM BiX IPaBOOXOPOHHUX i KOHTPOJIOIOYHX
OpraHiB, pe3yJIbTaTU II030BHOT pOGOTH, IOTY€ IPaBOBi BUCHOBKH IIIOJIO ITUX ITHTAHb.

2.3, bepe y4acTh y pO3pOOJIeHHI IIPOEKTIB HOPMATHBHO-NIPABOBHX AaKTiB,
IIPOBOAUTH FOPUANYHY €KCII PTU3Y IPOEKTIB HOPMATUBHO-IIPABOBUX AKTiB.

2.4. OpranizoBye 10 OBipHY, LpeTeH3ifiHy Ta II030BHY pO6OTY, 3MilCHIOE
KOHTPOJIb 3a 11 IPOBEICHHSIM.

2.5. TlpoBonuTh aHali3 Ta y3aralbHEHHs MaTepialiB IpoO XiJ BUKOHAHHS
HOPMATHBHO-TIPABOBUX 1  OpraHi3allifHO-pO3NOpSIIYMX  HOKYMEHTIB I
KepiBHUIITBA JlenapramenTy ¢dinaHcib.

2.6. 3nilicHIOE METOOM HE KepiBHUIITBO IIPaBOBOIO PoGOTOIO, HAAAE METOANYHO-
KOHCYJIPTaTWBHY NOIOMOTY KEPIBHUUTBY Ta IIpaliBHUKaM Jlenapramenty ¢inancis,
CTPYKTYPHMM MiIpO3/iIaM BUKOHaBYOro oprany Kuiscskoi michkoi pamu (Kuichbkoi
MICEKOI Jlep)KaBHOI afMiHicTpallil) ycTaHoBaM Ta OpraHi3allisiM 3 TATaHb, BiTHECEHUK
JI0 MOBHOBaXkeHb JlenapTamenTy diHaHciB.

III. IIpasa

3. HauanpHUK FOpUIUIHOTO BTy Ma€ IIpaBo:

3.1.IlpencraBnaTy  BiAAIN HA Hapajax, KOJNETifAX yOpaBlIiHHA, IHIIMX
KoJeTiaTbHIX 300pax.

3.2. BHOCUTH IPOMO3HIIIT 10710 BIOCKOHANICHHS POOOTH BIUILTY, CTPYKTYpHUX
nigpo3ninis Jlenapramenry.

3.3. IlomaBatu qupekropy JdenapraMeHTy (hiHaHCIB TPONO3ULIT Mpo 3a0X0UeHHS
91 NPUTSATHEHHS 10 AMCLUILIIHAPHOT BIANIOBIIaNbHOCTI IPalliBHUKIB Bigaimy.

3.4. llomaBatm gupexropy [JenaprameHTy diHaHCiB mponosuuii 1mpo
IPU3HAYECHHS, 3BIJIBHEHHS Ta IIePeMiIeHHs PalliBHAKIB BIIiTY.

3.5. IligmucyBaty Bix iMeHi Bimimy TOMOBIAHI 3ArTMCKHM, MOBIIKH i JOKYMEHTH
inopmaniiiHoro, 10BiAKOBOro ab0 aHAIITHYHOTO XapaKTepy, IO MiArOTOBIEH s
BHYTPIIIHBOI'O BUKOpHCTaHHS B JlenmapTamenTi hinaHcisb.

3.6. IlinnucyBaTu 3a HasBHOCTI JOBipeHocTi Bifg imeHi Henapramenty
¢inanciB B AKOCTI IpeACTaBHUKA TO30BHI 3asBH, 3allepedeHHs HA IO30BHI 3asBH,
CKapry, 3asBH, KJIOMOTaHHsS Ta iHII JOKYMEHTH IIiJi 4ac pO3LIIAY CIpaB B CyHax
3arajibHOI FOPHMCHMKIII, crenializoBaHux cymax YkpalHu, opranax Jlep:xaBHOi
BUKOHABYOI CIIy)KOM, CTOPOHOIO B SIKMX BHUCTyIae JlemapramenT ¢GiHaHCiB.



IV. BianoBigajbHicTh

4.1. HavyanpHuK BIJIUTY BiANOBITHO OO CBOIX mOCagoBUX O0OOB'S3KIB Hece
NIePCOHAJIBHY BIIMOBIMAIbHICTE 3!

HECBO€YacHE Ta HesSIKICHe BUKOHAHHS IMOKIadeHNX Ha HEOIO 3aBJAHb,

PO3TOJIOINEHHS B YCHIA a00 y NUCBMOBiH dopmi koHimeHmifHoi ciyx6oBoi
iHhopmarrii.

3a HeBUKOHAHHs ab0 HEeHaJexHe BUKOHAHHS ITOCAJNOBUX O0OB'A3KIB, ITONOXEHD
3akoniB YkpaiHu «IIpo cayx0y B opraHax MiCLIEBOTO CaMOBDPSIyBaHHS», «IIpo
IEpXKaBHY CIIyXOy» Ta IHIIMX aKTiB 3aKOHOAABCTBA 3 IIMTaHb CIYXOH B opraHax
MICIIEBOrO ~ CaMOBpSIIYBaHHS  HECE€  BIIOBLIANBHICTE y  BCTAHOBIECHOMY
3aKOHOJIABCTBOM ITOPSAKY.

V. BzaemoBinHocuHu (3B’AA3KH) 32 MOCAT0I0
5.1. B mpoueci poboTu cmiBmpamoe 3 yciMa YIpaBIiHHAMH Ta BimgiiaMu
HenaprameHTy (iHaHCiB, oOpraHaMd BHMKOHaBYOI BIAAM, [NiAIPHUEMCTBAMHY,

YCTaHOBaMHM Ta OpraHi3alliiMHU IIpU BUKOHAHHI MOKJIaJeHUX HA BIIiJ 3aBJaHb Ta B
MeXax HaJaHUX TOBHOBA)KEHb, KEPYIOUMCh YHHHUM 3aKOHOABCTBOM.

3 I0CaloBOIO IHCTPYKILi€r0 O3HaOMIIeH(UH-a):



3ATBEPJIKXVYIO
aupexTop JlenapraMeHTy ¢iHaHCiB
BHUKOH r'o OpraHy
cekol paau (KuiBchkol
1 XaBHOI 1cTparlii)

B.M.Penik
ce  Liwd 2014 pOKy

IHOCAJOBA IHCTPYKIIISI
3aCTYNHHKA HAYAJIbHHKA IOPUMAHYHOrO Bigainy Jlenapramenty dinancis
BHKOHABYO0ro oprany Kuiscbkoi michkoi pagn (KuiBebkoi michkol aepaxaBnoi
agMiHIicTpanii)

I. 3arajbHi noJ10KeHHS

1. 3acTynHMK HavaNbHUKA IOPUAXYHOTO BIUILIY:

1.1. TligmopsikoByeThCs Ge3mocepeIHb0 Ha9albHUKY IOPUIATHOTO BiiNy.

1.2. OpranizoBye poGoTy BijIiy y MeXax, IeeroBaHuX HaYaJLHUKOM BiAJiny
IOBHOBa)XX€Hb, BUKOHYe OOOB'I3KM HauaJbHMKAa B pasi #oro BigcyTHOCTI,
OpraHi3oBye NpaBoBy po0OTy CIPAMOBAHY Ha MPABUIIBHE 3aCTOCYBAHHS, HEYXMIIBHE
AOTPUMAHHS Ta 3ano0iraHHs HEBUKOHAHHIO BUMOT 3aKOHOJABCTBA JlenapTaMeHToM
(inancis.

1.3, llpusHauaeTbca Ha 1OCamy 1 3BiNBHAETHCS 3 TOCANM JUPEKTOPOM
Hemapramenty ¢iHaHCiB 3a NOJaHHAM HaYalbHUKA IOPUIMYHOTO Bifminy B
YCTaHOBJIEHOMY 3aKOHOZABCTBOM TTOPSIIKY.

1.4. KBanidikauiitai BuMoru:

[loBHa BHIIA OCBiTa BIANOBIAHOIO NMPO(ECIHHOrO CIPSIMYBaHHS 3a OCBITHBO-
kBaniQikaniiHuM piBHeM Marictpa, crenianicra. CTax poGoTH 3a haxoM He MEHIIe
5 pokiB a6o nocBif pobOTH Ha Iocaljax Aep)KaBHOI ciryx0u miarpymu 111-4, TV-2 un
V-3 abo Ha BiANOBIJHUX IOCaZax B OpraHax MICIEBOrO caMOBPSAyBaHHS HE MEHIIIE
TPHOX POKIB.

1.5. IloBuneH 3uaTu:

1.5.1. Koncrutyniro Ykpainu, brompxeTHuit komexc Ykpainu, 3aKOHOZABCTBO
Ykpaiuu y chepi 1epKaBHOTO ynpaBs/iHHs, 30kpeMa 3akoH Ykpaiuu «IIpo aepkaBHy
ciyxOy», «IIpo 3acagu 3amobirammst i mnpormmii xopynmii», «IIpo Miciese
CaMOBpsITyBaHHA B YKpaiHi», «[1po ciyx0y B opraHax MiCHEeBOrO CaMOBPSyBaHHI»,
nocraHoBu BepxoBuol Paju Ykpainm, aktu Ilpesumenta VYkpaiuu ta KaGimery
MinictpiB Ykpainu, Hakasu Miuicrepcrsa ¢inancis Ykpainu, pimenns Kuiscokof
MICBKOI paj, po3nops/pKeHHs KUIBChKOro MiCEKOTO FOJIOBY Ta BAKOHABYOTO OPTraHy
Kuicekoi Micekoi pagu (KuiBebkoi Michkol nepkaBHOI anmidicTpanii), o
BiHOCATBCS 7O KommereHmii JlenapramenTy (iHaHCiB, TpyZoBe 3aKOHOIABCTBO;



IOPSZOK yKIamaHHs 1 O(OPMIEHHA TIOCHONAPCHKUX, KOJNEKTUBHUX JOTOBOPIB;
HOPSITOK  cHCTeMartu3anii, o6niky 1 BexeHHs npaBoBOl JOKYMEHTALii 3
BUKOPHCTAHHAM CY4aCHUX IH(POpMAalifHAX TEXHOJOriH; OCHOBM IICHXOJOrii Ta
Cy4acHi METOAW YIpPaBIiHHSA IIEPCOHAJIOM; OCHOBH YIpABNiHHA Ta Oprasizamii
JIUIOBOACTBA

1.6. Ha mepiox BimIycTKM HayanbH Ka IOPHAHMYHOTO BIIUITy BHKOHYE HOro
(GyHKLIT Ta 000B’ I3KH.

I1. 3aBaanus Ta 000B’A3KH

2. 3aCTyITHUK Ha4aJIbHUKA IOPUIMYHOTO BiIIiy:

2.1. 3piicHroe 3a n BipeHicTIo mpencTaBieHHs iHTepeciB JlemaprameHTy
(piHaHCIB B cyax Ta iHIIKUX opraHax.

2.2, Ananizye maTepi ¥, IO HAAIMIIIM Bi IPABOOXOPOHHMX i KOHTPOJIIOIOUMX
OpraHiB, pe3yJIbTaTH NM030BHOI pOGOTH, FOTYE NMPABOBI BUCHOBKH 1110710 LIUX IINTAHb.

2.3. bepe y4acTs y po3poOsieHHI TIPOEKTIB HOPMATHBHO-TIPABOBHMX AaKTiB,
IIPOBOAMTE IOPUANYHY €KCII PTU3Y [IPOEKTiB HOPMATHUBHO-ITPABOBHX AKTIB.

2.4, Oprani3oBye 10 OBipHYy, NpeTeH3iffHy Ta MO030BHY poGOTYy, 3AiACHIOE
KOHTPOJIb 32 11 IPOBEAEHHSIM.

2.5. TlpoBomuTs aHal 3 Ta y3araJlbHEHHS MaTepialiB IIPO Xijl BUKOHAHHS
HOPMAaTHBHO-NIPABOBUX 1 OpraHi3allifHO — po3MOPSAAYMX JOKYMEHTIB Ui
KepiBHUIITBa [JlenapTamenTy hiHaHCIB.

2.6. 30ilicHIOE METOOM HE KePiBHULITBO MIPABOBOIO pOGOTOIO, HAAE METOANIHO-
KOHCYJIbTATHBHY JOIOMOI'Y KePIBHHULUTBY Ta IpaiiBHHKaM JlemapraMeHTy (iHaHCIB,
CTPYKTYPHHMM IIiIpO3Ai7IaM BUKOHaBYOro oprany KuiBcekoi michkol pamm (KuiBcekoi
MicBKO Jiep)KaBHOT aMiHICTpAIlil) yCTaHOBAM Ta OpraHizarisM 3 HUTaHb, BiIHECEHHX
JI0 IIOBHOBaXXEHB JlerrapraMenTy (iHaHCIB.

I11. TIpaBa

3. 3aCTYNHUK HagaJIbHUKA IOPUAMYHOrO BiIILTY Mae IpaBo:

3.1. B mexax neneroBaHuMX NOBHOBAXEHb INPEJCTABIATH BiAii Ha Hapajiax,
KOJIETISIX YIIPaBIiHHS, iHINIMX KoJierialbHUX 300pax.

3.2. BoocuTtr nponosuuii HaualbHUKY BiJITy LI0/I0 BIOCKOHAJIEHHS pobOTH
BiLTiTY.

3.3. IlinmucyBaTu 3a HasgBHOCTI HoBipeHocTi Bim imeni JlemaprameHry
(iHaHCiB B SKOCTI IpeACTaBHUKA [TO30BHI 3asiBH, 3aIlepeyeHHs Ha MO30BHI 3asBH,
CKapr¥, 3asBM, KJIONMOTAaHHs] Ta iHII JOKyMEHTH IIiJ 4ac pO3MVIAy CIpaB B CyIax
3aralbHOl IOPDHUCAMKINI, CIIeliali3oBaHUX cyAax YkpaiHu, opraHax Jlep»asHoi
BUKOHABYOI CIIy:KOH, CTOPOHOIO B SIKUX BUCTyIae [lenapramenT ¢iHaHCiB.

IV. BiagnosigajanHicTh

4.1. 3acTyITHUK HadaJbHUKA BiIIITy BiAOBIIHO ZO CBOIX MOCaL0BHX 0O0B'S3KiB
HECe IIEPCOHANBLHY BiANOBIIANBHICTS 34



HECBOEYACHE Ta HESIKICHE BUKOHAHHS MOKJIa/ICHUX Ha HHOTO 3aBIAHb;

PO3TOJIOIIEHHS. B YCHIM a0 y NMUMCBMOBiM (opMmi koHOimeHuiHO! Ciy)G0BOI
iHpopmariii.

3a HEBUKOHAHHS ab0 HEHaJleXHE BUKOHAHHS II0CaJ0BUX OOOB'I3KIB, IIOJNIOKEHD
3akoHiB YKpaiHu «lIpo ciyx0y B opraHax MiCIIEBOro caMoBpsiyBaHHs», «lIpo
AepxaBHy CiyxOy» Ta iHINMX aKTiB 3aKOHOAABCTBA 3 IIMTaHb CIIy:kOH B OpraHax
MICIIEBOTO ~ CaMOBPSyBaHHA  HeCe  BiANOBIJATBHICTE Yy  BCTAHOBIEHOMY
3aKOHOJIaBCTBOM IIOPSIJIKY.

V. BzaemoBigHocuHH (3B’I3KH) 32 MOCA1010

5.1. B mponeci pobGoTu cmiBOpaiffoe 3 yciMa YINpaBIiHHAMM Ta BijlinaMu
HenapramenTy (QiHaHCIB, OpraHaMd BHMKOHABYOI BJIQJH, MiJAIPHEMCTBAMH,
YCTaHOBaMH Ta OPTaHi3allissM{ TIPH BHKOHAHHI TMOKJIAJeHUX Ha BIAJii 3aBIAaHb Ta B
MeXXax HalaHUX [IOBHOBaXXEHb, KEPYIOUNCh YHHHUM 3aKOHOJaBCTBOM.

3 MOCaZOBOIO iHCTPYKIIi€r0 O3HAMOMITeH(HH-a):
(miamc)



3ATBEPIKVIO

nupektop JemapramenTy ¢inaHciB
BHKOHABYOT'O OpraHy

KwuiBcekoi Mickkoi pagu (KuiBcekol
il

B.M.Penik
01Y poky

INOCAZOBA IHCTPYKIISA
roJIOBHOIO creniajicra opuan4Horo Biaainy Jlenapramenty ginancis
BHKOHaB4O0ro oprany KuiBcbkol micbkoi pagu (KuiBcbkoi MicbKol aep:kaBHOI
aaMinicTpanii)

I. 3araabHi NoJI0KEHHS

1. 'onoBHMIA crieniajiicT FOPUAUIHOTO BiJILTY:

1.1. IlinnopsakoByeThes Oe3rocepefHbO HaYaNbHUKY IOPUIMIHOTO BiflIiy.

1.2. OpranisoBye IpaBoBy poOOTy CIPSMOBaHy Ha IpaBHIIbHE 3aCTOCYBAHHS,
HEyXUIbHE JOTPUMaHHA Ta 3ano0iraHHA HEBUKOHAHHIO BHMMOI 33aKOHO/ABCTBA
HenaprameHnToM (iHAHCIB.

1.3. IlpusHadaeTbcs Ha IIOCagy 1 3BUIBHAETBCS 3 TMOCAgd JTHPEKTOPOM
Hemapramenty (iHaHCIB 3a NOJaHHAM HadalbHUKA FOPHIWYHOIO Bigminy B
YCTaHOBJICHOMY 3aKOHOAABCTBOM TIOPSIKY.

1.4. Ksamnidikariitai Bumoru:

IloBHa BHIa OCBITa BIJNOBIZHOTO HPO(MECIHHOTO CHPAMYBAHHS 334 OCBITHEO-
KBaJtidikaliiHUM piBHeM Marictpa, cneniaiicra. Ctax po6oTH 3a GaxoM He MEHIIe
2 pokiB a60 JOCBiz PoOOTH Ha IMOcasax IepXKaBHOI CIIyXOHU 4M I0Canax B OpraHax
MiCIIeBOTO CaMOBPSI{yBaHHsI He MEHIIIE OJJHOTO POKY.

1.5. IloBrHEH 3HATH:

1.5.1. Koncturyniro VYkpainu, BromkerHuii komekc VKpaiHH, 3aKOHOJABCTBO
Vkpainu y cdepi nepxaBHOro yrmpaBiiHH:, 30kpeMa 3akoH Ykpainu «IIpo mepxaBHy
cayxOy», «Ilpo 3acagm 3amobiranHs 1 mnporumil kopymuii», «IIpo Micuese
CAMOBDslyBaHHs B YKpaiHi», «IIpo ciryx0y B opraHax MicLieBOro caMOBpsAyBaHHs,
nocraHoBM Bepxosnoi Pamu Vkpainm, aktu I[Ipesmnenta Vpaium ta KaGimery
MinicTpis Vkpainu, Hakasu Minicrepcra ¢inancie Vkpaiam, pimenns KwniBcbrof
MiCBKOi panu, po3nopsmkeHHs KHiBChKOro MiChKOTO rOJIOBH T2 BUKOHABYOI'O OPTaHy
Kuiscbkoi Micbkoi pagu (KuiBcbkoi Michkol JgepxaBHOi aaMimicTpanii), mo
BiHOCATBCA 10 KommerTeHwii JlemaprameHTy (iHaHCIB, TpynoBe 3aKOHOIABCTBO
IOPAIOK YKIagaHHS 1 O(QOPMIIEHHS TOCIOAAPCHKUX, KOIEKTHBHMX JIOTOBODIB;
IOpSANIOK ~ cuCTeMaTm3alii, oOmiKy 1 BeZeHHS TpaBOBOi JOKyMeHTamil 3
BUKOPUCTAHHAM Cy4YacCHMX I1H(QOpMAIiifHMX TEeXHOJOrii; OCHOBH IICHXOJOTII Ta



CydacHi METOAM YIPABIiHHSA IIEPCOHANOM; OCHOBM YIPABIiHHA Ta Opraizarii
JITOBOZICTBA.
II. 3aBaanns Ta 000B’A3KH

2. TonoBHuii crieliiaicT IOPUIAIHOTO BIAILTY:

2.1. 3puilicaroe mpejcTaBieHHs iHTepeciB [lenmaprameHTy ¢iHaHCIB cyjnax Ta
iHIIMX OpraHax.

2.2. AHanisye MaTepiaiu, 010 HaIIWIIIN BiJ] IPABOOXOPOHHUX 1 KOHTPOJIIOIOYHX
OpraHiB, pe3yJIbTaTH M030BHOI pOGOTH, TOTY€E IIPABOBi BUCHOBKH IIO/IO IUX TTMTAHb.

2.3. Bepe y4acTb y pO3pOOJeHHI MPOEKTIB HOPMATHBHO-NIPABOBHMX aKTiB,
IPOBOJIUTE IOPUIAIHY €KCIIePTU3Y IIPOSKTiB HOPMaTHBHO-IIPABOBUX aKTiB.

2.4, OpranizoBye HOTOBipHY, IpeTeH3ifHy Ta II030BHY pOOOTY, 3AiACHIOE
KOHTPOJIb 34 il IPOBEAEHHSM.

2.5. TIpoBoOuTH aHaNi3 Ta y3arajdbHEHHS MaTepialliB IIpO XiJi BUKOHAHHSA
HOPMATHBHO-TIPABOBUX 1 OpraHi3allilHO — pO3NOPATYMX JOKYMEHTIB s
kepiBHuNTBa JlenaprameHTy ¢iHaHCiB.

2.6. Hamae  MeTOOMYHO-KOHCYJIBTATHBHY  JOIOMOTY  KEpiBHMITBY  Ta
upaiisaukam JlemaprameHTy (iHaHCIB, CTPYKTYpPHHM IiIpo3[ilaM BHKOHABYOI'O
oprany Kwuiscekoi micekoi pamu (KuiBcbkoi MichKol JepikaBHOI aaMiHicTparii)
YCTaHOBaM Ta OPraHi3allisM 3 MUTaHb, BiIHECEHUX JIO IIOBHOBaXEHb JlemapTaMeHTy
¢binaHciB.

I11. IIpaga

3. T'onoBHMI cIIeniallicT FOPUANIHOTO BiIALTY Ma€ MpaBo:

3.1. B Mexax JeferoBaHux HauyaJIbHIUKOM BiIILTy, IOBHOBaXK€Hb, IIPEeACTaBIATH
Bi[UTiN Ha Hapajax, KOJeTisX yIpaBiHHA, iHIINX KoJeTialbHuX 300pax.

3.2. BHOCUTH IpOmo3MIlii Ha4aJbHUKY BiAiTy LIOJO BJIOCKOHAJIEHHS pPOOOTH
BIJILITY.

3.3. IlizmucyBaty Bix iMeHi JlemapTameHTy ¢iHaHCIB B SIKOCTI MpeJCTaBHUKA
II030BHI 3asBH, 3allepedeHHs Ha TO30BHI 3asBU, CKaprH, 3asBH, KJIOIOTAHHS Ta 1HIII
JOKyMEHTH TIiJ 9ac PO3TILILY CIIpaB B CyAax 3arajibHOI IOPACIMKILII, CIIeIiali30BaHIX
cymax YkpaiHu, opraHax JlepxkaBHOiI BHKOHABUOI CIy)kOM, CTOpPOHOIO B SKHX
Buctymnae JlenaprameHT QiHaHCIB.

IV. BianoBigaabHicTh

4.1. 'onoBHU# crienialicT IOPUAUIHOTO BIAJIIIY BiATIOBIAHO IO CBOIX ITOCAIOBHX
00O0B'A3KIB Hece IEPCOHATIBHY BiANIOBINANbHICTD 32:

HEecBO€UacHe Ta HesiKiCHe BUKOHAHHS TTOKJIQJICHUX Ha HbOT'O 3aBIaHb;

PO3roJIOIIEHHS B yCHiMl abo y mUchMOBiit ¢opmi KoHGDiZEeHIIHHOT CITyk00BOI
iHbopMaITii.

3a HeBUKOHaHHS a00 HeHajleXXHe BHKOHAHHS ITOCAZOBHUX OOOB'SI3KIB, IONOKEHb
3aKkoHiB Yxpainm «IIpo cmyx6y B opraHax MicumeBoro camoBpsmyBaHHS», «IIpo
Jep)KaBHy CIykOy» Ta IHIIMX aKTiB 3aKOHOJABCTBA 3 MHUTAHb CIYXOH B OpPraHax



MICIIEBOTO  CaMOBpPSIIyBaHHS  Hece  BIANOBIHANBHICTE Yy  BCTAHOBJICHOMY
3aKOHOJIaBCTBOM ITOPSIIKY.

V. B3aeMoBigHOCHHH (3B’AI3KH) 32 OCA0I0

5.1. B mpomeci po6OTH cHiBmpamroe 3 yciMa YNpaBIiHHAMH Ta BiJiIamMu
JlemapraMedty (¢iHaHCiB, oOpraHaMM BHKOHAaBYOi BNagy, MNiAIPUEMCTBAMH,
yCTAHOBaMM Ta OpraHi3alliiMH IpH BAKOHAHHI MOKIaJeHNX Ha BiAJiN 3aBlaHb Ta B
MexKaX HaJaHUX IOBHOBa)XeHb, KEPYIOUHNCh YUHHUM 3aKOHOaBCTBOM.
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3ATBEP/XKYIO
aupekTop JlemnaprameHTy ¢hiHaHCIB
BUKOHABYOI'O OpPraHy

Mmicekoi pagu (Kuiscskol

Ml 1 amMiHicTpamnil)
B.M.Permnix
S L 2014 poky
IIOCAJJOBA IHCTPYKIIA

roJICBHOIO cHenjaJjicTa pHAHYHOro Bigainy denapramenTy dinancis
BHKOHaBYoro oprany Kuiscobkoi micbkol pagn (KuiBebkoi Michbkoi aepaxaBHOY
aJMiHicTpamii)

I. 3araapHi NoJI0KEeHHSA

1. I'onoBHUM crieniaiicT IOPUIUTHOTO BifIiIy:

1.1, IligmopsaakoByeThbest Ge3rocepeiHbO Ha9anbHUKY FOPUINYHOIO BiUILTY.

1.2. OpranizoBye mpaBoBy po0OTy CIpSIMOBaHy Ha TpABHILHE 3aCTOCYBaHHS,
HEYXWJIbHE JOTpPUMaHHA Ta 3alo0iraHHs HEBUKOHAHHIO BHMMOI 3aKOHOIABCTBA
HenapramenToM (iHAHCIB.

1.3. TlpusnadaeTbcs Ha 1mocaly i 3BINBHAETBCA 3 MOCAgM JAHPEKTOPOM
JlemapraMeHTy (iHaHCiB 3a IIOJaHHSAM HadaJlbHUKA IOPUAWYHOTO BiAminy B
YCTaHOBJICHOMY 3aKOHOaBCTBOM IOPSIJIKY.

1.4. Kpamidikamiiini Bumoru:

IloBna BHINA OCBITa BIAIOBIJHOIO NPOQECIHHOrO CIpsSIMyBaHHS 33 OCBITHLO-
kBanidikaniiHUM piBHeM Marictpa, crenjanicra. Crax po6GoTu 3a GaxoM He MeHIIe
2 pokiB abo JIOCBi pobOTH Ha 1Ocaiax Aep)KaBHOI CIIy»XOH 4K mocagax B opraHax
MICLIEBOIO CaMOBPSyBaHHs He MEHIIE OJTHOTO POKY.

1.5. IloBuHeH 3HATH:

1.5.1. Koncrurynito Ykpainu, Bromketnnii komekc Ykpainu, 3aKOHOLABCTBO
Ykpainu y cdepi nep:xaBHOrO ynpasiIiHHs, 30KkpeMa 3akoH Ykpainu «[Ipo nepxaBHy
ciayxOy», «IIpo 3acagu 3amobiramns 1 mportuaii kopymumii», «IIpo Micuese
CaMOBpsAAyBaHHA B YKpaiti», «IIpo ciyx0y B opranax MiCIieBOro caMOBpsIYBAHHSI»,
nocranoBu Bepxosnoi Pamgum VYkpainu, akta Ilpesupenta Ykpainu ta KabGinery
MinicTpiB Ykpainu, Hakasu Minicrepcrsa dinanciB Yipainu, pimenns Kuiscpkoi
MiCBKOI pajii, po3nopsmkeHHs KHiBCHKOI0 MiCEKOTO TOJIOBH Ta BAKOHABYOIO OPTraHy
Kuiscbkoi micekoi panu (KuiBcpkoi Micekkol mepkaBHOT amminicTparii), 1o
BiJIHOCATBCS 10 KomrmeTeHHil JlemaprameHTy (iHaHCIB, TpyHOBe 3aKOHOJABCTBO;
TOPAMOK yKJIaJaHHs 1 oQOpMIEHHA TOCIHOA3APCHKUX, KOJEKTHBHHUX JIOTOBOPIB;
HOpAMOK — cucTeMarh3anii, obuiky 1 BeZeHHS [paBOBOI JOKyMeHTALlii 3
BUKOPUCTAHHSAM CY4YacHUX IHQOpPMaIiMHUX TEXHOJIOTIH; OCHOBH IICHXONOTII Ta



Cy4acHi METOIM YNpaBJiHHA II€PCOHAJIOM; OCHOBH YIIPaBIiHHS Ta OpraHi3arii
JUI0BOZICTBA
I1. 3aBranns Ta 06OB’sI3KH

2. 'onoBuuil crenianicT IOPUANIHOTO BiIALLY:

2.1. 3pificHroe mpencTaBleHHs iHTepeciB Jlemapramenty dimaHciB cymax Ta
{HIINX OpraHax.

2.2. Ananizye marepi U, IO Ha/HIINK BiX IPaBOOXOPOHHUX i KOHTPOIFOIOUHMX
OpraHiB, pe3yJIbTaTH IT030BHOI poGOTH, IOTYE NIPABOBI BUCHOBKH IOJIO IIUX IIUTAHb.

2.3. bepe yuacTs y po3poOJeHHI IIPOEKTIB HOPMATHBHO-IIPABOBHUX aKTiB,
IIPOBOJIUTH €KCIIEPTU3Y [IPO KTiB HOPMATUBHO-IIPABOBUX aKTiB.

2.4, OpranizoBye 10 OBipHY, NpeTeH3iliHy Ta MO30BHY po0OTy, 3MilcHIOE
KOHTPOJIb 3a 11 IPOBEAEHHSIM.

2.5. IlpoBoauThk aHami3 Ta y3araJbHEHHS MaTepialliB IpO XiJi BUKOHAHHSI
HOPMATHBHO-IIPABOBUX 1 OprafizalifiHO — pO3MOPSAYMX JOKYMEHTIB IS
KepiBHULTBA [lenaprameHTy (hiHAHCIB.

2.6. Hajae  METOAMYHO-KOHCYJbTATHBHY  JOIOMOTY  KepiBHMLUTBY  Ta
npaiiBHUKaM JlemapraMeHTy (iHaHCIB, CTPYKTYpHMM Iipo3/ilaM BHKOHABYOTO
oprany Kuiscpkoi Micekkoi pamu (KuiBcbkoi MiChKOI JepikaBHOI aamiHicTparrii)
YCTQHOBaM Ta OpraHi3allisM 3 IMTaHb, BiHECEHHUX JO MOBHOBaXEHEL JlenapraMeHTy
¢inancis.

III. TIpaBa

3. 'onoBHMH crienianicT IOPUIUIHOTO BIIITy Ma€ IIpaBo:

3.1. B Mexax JiesreropaHnux HavuadbHUKOM BiffIiny, TOBHOBaXXEHb, [IPEACTABIATH
BiJIIIT Ha Hapaaax, KOJerisax yrnpaBliHHS, iHIIUX KoJerialbHuX 300pax.

3.2. BuocuTH npornosuiii HadaJbHUKY BifZiny IOJO BAOCKOHAJIEHHS poGOTH
BIIIiTY.

3.3. IlizmucyBaTm 3a HasgBHOCTI JoBipeHocTi Bix imeni JlemaprameHTy
¢inaHCiB B SKOCTI IpeCTaBHUKA MO30BHI 3asBH, 3allepedeHHs Ha [I030BHI 3asBH,
CKapry, 3asBH, KIOMOTAHHS Ta IHIII JOKYMEHTH IIiJi 4ac pO3LIISIAY CIpaB B CyHax
3arajbHOl IOPHCIMKIII, creliani3oBanuX cymax Ykpainu, opranax Jlep;xaBHOI
BHKOHABYO]I CIIy>)KOM, CTOPOHOIO B AKHX BUCTynae JlenaprameHT (inancis.

IV. BinnosigaabHicTh

4.1. 'onoBHUH crieniajicT IOPUAUTHOTO BiIily BiAIIOBIAHO [0 CBOIX ITOCAI0BHX
000B'sI3KiB Hece IepcoOHANBHY Bi/IIIOBIAaIBHICTS 34:

HECBO€YACHE Ta HESKICHE BUKOHAHHSI ITOKJIaIEHUX Ha HHOT'O 3aBJIAHb,;

PO3roJIoIIeHHd B yCHIW ab0 y mHCbMOBIH (dopmi KoHGimeHIiHOT CrykGoBOI
indopmarii.

3a HEBUKOHaHHS a00 HEHaJe)XHe BUKOHAHHS TOCANOBHX OOOB'S3KiB, MOJIOXKECHD
3akoHiB Ykpainum «IIpo cmyx0y B opraHax MiCIIEBOTO caMOBpsAyBaHHm», «IIpo
NepXKaBHy CIIy>)kOy» Ta IHIINX akTiB 3aKOHONABCTBA 3 MUTAHbL CIYXKOM B OpraHax






3ATBEPJIKVYIO
aupekTop [enapramenty ¢inancis
BHKOHABYOT'O OpraHy

1 panu (KuiBcpkoi

M1 aBHOI agMiHicTpaltil)
B.M.Penik
2014 poky
ITOCAJOBA IHCTPYKIIISI

roJIOBHOIO creniagicra lopuan4dHoro Bigainy lemapramenry dinancis
BUKOHaB40ro oprany Kuiscokoi michbkol paan (KuiBebkoi MichKoi gepkaBHOT
aaminicTpamii)

I. 3araapHi 100KEHHS

1. 'onoBHUIA crieniaTicT IPUIATHOTO BiIIiIY:

1.1. IliznopsaaxoByeTscst 6e3n0cepeqHbO HAYAIBHUKY IOPUAMIHOTO Bi/iy.

1.2. OpranizoBye IpaBoBy poOOTY CIpPSMOBaHY Ha MPaBUIIbHE 3aCTOCYBAHHS,
HEyXWJIbHE HNOTPUMaHHS Ta 3ano0iraHHsS HEBUKOHAHHIO BHMOI 3aKOHOIABCTBA
JemapramenTtom ¢iHaHCIB.

1.3. IlpusHa4acTbcss Ha 1ocaly 1 3BUIBHSETHCA 3 IMOCAAH  JAUPEKTOPOM
JenapramenTy iHaHCIB 3a IMOJAHHSIM HavyalbHUKA IOPHIMYHOTO BiAminy B
YCTaHOBIIEHOMY 3aKOHOAaBCTBOM TOPSIIKY.

1.4. Kpamidikaritini Bumoru:

IloBHa BHMIIA OCBiTa BiJIIOBIJHOIO IpodeciiiHOoro crnpsiMyBaHHS 3a OCBITHBO-
KBaTiQikaliiHUM piBHeM MaricTpa, cremiamicra. CTax poGOTH 3a (paxoM He MeHIle
2 pokiB abo mOCBiJl poOOTH Ha I0ocafax AepKaBHOI CIyOH 4u mmocazax B opraHax
MICIIEBOT'O CaMOBPSIIYBaHHS He MEHIIEe OJHOTO POKY.

1.5. IloBuHEeH 3HaTH:

1.5.1. Koncmurynito Ykpainu, BromxeTHu#t komekc YkpaiHu, 3aKOHOZABCTBO
Yxpainu y chepi geprkaBHOTO yrpasiliHHS, 30kpeMa 3axoH YKpainu «[Ipo mgepxasry
cayxOy», «IIpo 3acamm 3anobiramus 1 npotuaii kopymuii», «IIpo wMicuese
CaMOBpsAAYyBaHHs B YKpaiHi», «IIpo ciyxOy B opraHax MiCIIeBOro caMoBpsiLy BaHHS,
nocraHoBu BepxoBuoi Pamgu Vkpainm, axktu llpesunmenrta Ykpainm ta KabGinery
MinicTtpiB Ykpainu, Hakasu MinicrepcrBa ¢inaHciB Ykpainu, pimenHs KuiBchbkoi
MicbKoi pajad, po3nopsxeHHs KHIBCbKOT0 MiCBKOTO TOJIOBH Ta BUKOHABYOTO OPraHy
Kuiscpkoi Micbkoi pagu (KuiBcbkoi Mmichkkoi JepxxaBHOl aaMidicTpariii), 1o
BiiHOCATECSL [0 KomreTeHHii JlemaprameHTy (iHaHCIB, TpymoBe 3aKOHOAABCTBO;
HOPSIIOK YKIA#aHHSA 1 O(OPMIIEHHS TOCIONAPCHKUX, KOJEKTHBHUX /[OTOBOPIB;
IOPAJOK  cucTeMarmsalii, oOidiky 1 BeJeHHi IIpaBoBOI JOKyMeHTamii 3
BUKODHCTaHHSM Cy4YacHUX 1HQOPMAIIMHUX TEXHOJIOriH;, OCHOBHM IICHXOJOril Ta



CyJacHi METOJM YIPABIHHA IIEPCOHATIOM; OCHOBH YIIPaBIiHHS Ta OpraHisamii
JIIOBOJICTBA.
II. 3aBaanHst Ta 000B’A3KH

2. I'osioBHUI crienianicT IOpUAMYHOTO BiAIiIY:

2.1. 3pidicHioe mpeacTaBineHHs iHTepeciB Jlemapramenty ¢imanciB cymax Ta
IHIIMX OpraHax.

2.2, Ananizye MaTepi  H, 110 HaAifIoIM BiJ IPAaBOOXOPOHHUX i KOHTPOIIOIOUNX
OpraHiB, pe3yJIbTaTé I030BHOI pOOOTH, TOTYE IIPABOBi BUCHOBKY IIOO IIUX [TUTAHb.

2.3. Bepe yd4acTh y pO3poOJICHHI NPOEKTIB HOPMATHBHO-IIPABOBHUX aKTiB,
IIPOBOJAMTE €KCIIEPTU3Y PO KTiB HOPMATHBHO-TIPABOBHX AKTIB.

2.4, OpranizoBye 10 OBipHy, NpeTeH3iliHy Ta [O30BHY po6OTy, 3iiiicHIOoE
KOHTPOJIb 3a 11 TIpOBEACHHSIM.

2.5. IlpoBoauTe aHami3 Ta y3aradbHEHHS MarepialiB Ipo XiJ BHKOHAHHS
HOPMATUBHO-TIPABOBUX 1 OpraHi3allifHO — PO3NOPAIYUX JOKYMEHTIB IS
KepiBHUITBA Jlenapramenty ¢iHancis.

2.6. Hagae ~ METONMYHO-KOHCYJbTATHBHY  JOIOMOTY  KEpiBHHLTBY  Ta
npauisuukam JlemapramMeHTy GiHaHCIB, CTPYKTYpPHHM INiZpo3/ilaM BUKOHABYOTO
oprany KwuiBcekoi Michkoi pamu (KuiBchkoi Mickkol mepsxaBHOI aaMiHicTpamii)
YCTaHOBaM Ta OpraHi3allisM 3 ITUTaHb, BiJHECEHHUX [0 MOBHOBaXKeHL JlemapTaMeHTy
¢binancis.

III. ITpaBa

3. I'oytoBHUH crieniaicT IOPUIMIHOTO BiIUTY Mae pago:

3.1. B Mexax meneropaHux HavaabHUKOM BiIiy, TOBHOBaXXEHL, IPEACTABIATH
BIUILT HA HapaJiax, KONETisIX yIIpaBiiHHsi, IHIIUX KoJIeriaibHux 360pax.

3.2. BHocuty nponosunii HaualbHUKY BIJATY INOAO BIOCKOHAJEHHS pOGOTH
BIJUTLITY.

3.3. IlinmucyBatu 3a HagBHOCTI moBipeHocTi Bix imeni J[lemaprameHty
(inaHciB B SIKOCTI IpeACTaBHHUKA [I030BHI 3asBH, 3allepedeHHs HA II030BHI 3asBH,
CKapry, 3asiBH, KIONOTaHHsA Ta iHIII JOKYMEHTH IIiJ| 4ac PO3IIIAAY CIpaB B CyHax
3araJIbHOI FOPMCAMKILII, cHemianizoBaHUX cyfax Yxpainu, oprasax JlepxaBHOT
BUKOHABYO]1 CIIy>)KOH, CTOPOHOIO B AKUX BHCTyHae JemapramenT (iHaHcis.

IV. BianosigajabHicTh

4.1. I'onoBHU# creniaigicT FOPUAMYHOTO BiIILIY BIATIOBIAHO 0 CBOIX [TOCAIOBUX
000B'sI3KiB HECE NIEPCOHANBHY BiAIOBIMANBHICTD 3a:

HECBO€YACHE Ta HesIKiCHE BUKOHAHHS IMOKJIaJIeHUX Ha HLOI'O 3aBJaHb,;

PO3roJIolIeHHd B yCHI abo y nuchMOBiM Gopmi koHbimeHmifHOI CciyxGoBOI
inbopmarrii.

3a HeBUKOHaHHs a00 HeHaJe)KHE BUKOHAHHS IT0CaJ0BUX 00OB'SI3KIB, MON0KEHD
3akoHiB Ykpaiau «IIpo cmyx0y B opraHax MiCIIeBOro caMOBpsayBaHusy, «IIpo
JepXaBHy CJIyOy» Ta IHIIMX aKTiB 3aKOHOJABCTBAa 3 ITHTaHb CIYy)XOW B OpraHax



V. BzaemoBigaocunn (3B’13KN) 3a nocaao0

5.1. B npomneci poborm cmiBmparioe 3 yciMa YIpaBmiHHAMH Ta BijgizamMu
HenapramenTy (¢iHaHCiB, oOpraHaMy BUKOHaBYOI BJ&IM, IiAIPHEMCTBAMH,
YyCTaHOBAaMM Ta OpTaHi3allisiMU IpH BUKOHAHHI IIOKJIaJeHWX Ha BiJIiI 3aBIaHb T4 B
MeXax Ha/IaHWX [IOBHOBa)XX€Hb, KEPYIOUHUCh YMHHAM 3aKOHOJABCTBOM.



3ATBEP/KYIO
aupekrop JlenaprameHTy hiHaHCIB
BUKOHaBYOI'O OpraHy

Kuis of pagu (KuiBcekoi
M1 i agmiHicTpariii)
B.M.Pemik
<L cew 2014 poky
IHHOCAAOBA IHCTPYKUIS

roJIOBHOTO cneuiajicra Iopuauinoro Bigainy Jenapramenty dinancis
BHKOHaB40ro oprady Kuiscobkol michkoi pagu (KuiBebkoi Mickkoi gepaxasHol
aagMiHicTpanil)

I. 3araabni noJsoxkeHHst

1. T'onoBHU# crieniaicT IOPUAUYHOTO BiIiLY:

1.1. TlinmopsinkoByeThCs Ge310cepeIHO HAYaNbHUKY FOPUANYHOTO BiIimy.

1.2. OpranizoBye mpaBoBy po6OTy CIpSMOBaHy Ha HpaBUIbHE 3aCTOCYBAaHHS,
HEYXWJIbHE NOTPMMAaHHS Ta 3alo0iraHHs HEBUKOHAHHIO BHMMOI 3aKOHOJABCTBA
Henapramentom pinaHcis.

1.3, TlpusHayaeTbca Ha nocafy 1 3BINBHSETHCS 3 TMOCAAM JUPEKTOPOM
Hemapramenty (QinaHCIB 33 TNOJAHHAM HaYalbHUKA IOPHAWYHOIO BifAiny B
YCTaHOBJICHOMY 3aKOHOJAaBCTBOM TIOPSIIIKY.

1.4. Kpanicikariiiai BUMOru:

IloBHa BUIIA OCBiTa BiJIIOBIJHOrO NPOQECIHHOrO CIPSIMYBaHHS 3a OCBITHBO-
kBanidikanifnuM piBHeM Marictpa, cneniaiicra. Ctax po6GoTu 3a GaxoM He MEHIIe
2 pokiB abo mocBix poOOTH Ha IOCA/ax AePXKaBHOI CIyXOM UM Iocaiax B OpraHax
MiCLIEBOTO CaMOBPSIAYBaHHS He MEHIIE OJHOTO POKY.

1.5. IloBuHeH 3HaTH:

1.5.1. Koncturyniro Ykpainu, BromxeTHuid komekc YKpaiHH, 3aKOHONABCTBO
VYxpainu y coepi gepiKaBHOTO yIpasIliHH, 30KkpeMa 3akon Ykpainu «[Ipo nepxaBHy
ciyxOy», «IIpo 3acagu 3amoGiramHs 1 mporumii kopymuii», «[Ipo Micuese
CaMOBpsIlyBaHHs B YKpaini», «I[Ipo ciyx0y B opranax MicLeBOro caMoBpsIyBaHHS»,
nocraHoBu Bepxosuoi Pagm Yxpainu, aktu Ilpesmpenrta Yxkpaium ta KaGimery
MinictpiB Ykpainn, Hakasu Minicrepcra ¢inanciB Ykpainm, pimenss Kuiscpkoi
MIiCBKOT paju, po3nopskeHHs KuiBChKOro MichKOTo IOJI0BH Ta BAKOHABYOTO OPTaHy
Kuiscekoi micekoi pagm  (KuiBehxol Mickkol gepikaBHOI aaMimicTparii), o
BiiHOCATBCSA 10 KommeTeHHii JlemaprameHTy (iHAHCIB, TPyJOBE 3aKOHOIABCTBO;
TIOPANOK yKIaJaHHs 1 oQOpMIEHHS TIOCIOAAPCHKUX, KOJEKTUBHUX JOrOBOPIB;
MOPSAMOK  cUcTeMarm3anii, obsiky 1 BemeHHS MpaBOBOi JOKyMeHTalii 3
BAKOPUCTAaHHSAM CY4YacHMX 1HGOPMAIMHIX TEXHOJOrIM, OCHOBHM IICHXOJIOIil Ta



Cy4acHi METOAM YNpPaBIiHHA II€PCOHAIOM; OCHOBM YIPABIiHHI Ta oprasizarii
JIJIOBOCTBA.
I1. 3aBnanus ta 000B’s13KkH

2. I'ooBHMI clienianicT IOPHIMYHOTO BiAginy:

2.1, 3pifichroe mpencrasnenHs inTepecie Jemapramenty QinaHcis cygax Ta
{HIIMX oprazax.

2.2. Ananizye marepi W, 10 HaAiHfIIN Bix IPAaBOOXOPOHHKX i KOHTPOIFOIOUMX
OpraHiB, pe3yibTaTH II030BHOI pOGOTH, FOTy€ MPaBOBi BUCHOBKH IIIOJIO L[UX [IUTAHb.

2.3. bepe ywacTb y po3po0ieHHI NPOEKTIB HOPMATHBHO-NIPABOBHX aKTiB,
IPOBOANTE €KCIIEPTU3Y PO KTiB HOPMATHBHO-IIPABOBUX aKTiB.

2.4. OpranizoBye NOroBipHYy, HpeTeH3iHy Ta II030BHY po6oOTy, 3milCHIOE
KOHTPOIJIb 34 11 MPOBEEHHSIM.

2.5. TlpoBoauTe aHal 3 Ta y3arTalbHEHHs MarepialiB Ipo XiJi BUKOHAHHS
HOPMAaTUBHO-TIPABOBUX | OpraHisallitHO — pO3MOpPSAAYMX HOKYMEHTIB JUIs
KepiBHULITBA JlenapramenTy ¢iHaHCiB.

2.6. Hamae  METONMYHO-KOHCYNBTATUBHY  JOIIOMOTY  KEpiBHULTBY  Ta
npaniBHukam JlenapramedTy GiHaHCIB, CTPYKTYpPHUM IIAPO3JilIaM BHKOHABYOTO
oprany KwniBcekoi mickkoi pamu (KuiBcbkoi Micbkol mepikaBHOil ammMinicTparii)
YCTaHOBaM Ta OpraHisallisiM 3 MUTaHb, BiJHECEHNX [0 MOBHOBa)XkeHL JlemapTaMenTy
¢inaHciB,

I1L. ITpaBa

3. I'onoBHM# crieniaicT IPHAMIHOTO BiUIiTy Ma€ Ipaso:

3.1. B Mexax JeneroBaHux HayalbHUKOM BiJIIITY, TIOBHOBAXEHb, IPECTABIATH
BiJUTiI Ha HapajaX, KOJerisX ylpaBiiHHS, IHIIMX KOJEriaTbHIX 360pax.

3.2. BHocuTn Tponosuiii HavyanbHUKY BIIOiTy IOZO BIOCKOHAJEHHS pPOOOTH
BiJUTiTy.

3.3. IlignucyBaTm 3a HasBHOCTI joBipeHocTi Bix imeni JenaprameHTy
(imaHCiB B SKOCTI IpeXcTaBHUKA ITO30BHI 3asBH, 3allepeueHHs HA ITO30BHI 3asBH,
CKapry, 3asBM, KJIOIOTAHHS Ta iHII MOKYMEHTH IIiJ Hac pO3MVISiAy CIpaB B Cymax
3arajbHOl FOPHUCIHUKIIL, CIemiami3oBaHux cyfgax YKpaiHu, opraHax JlepxaBHOI
BUKOHABYOI CIIy>KOH, CTOPOHOIO B SIKMX BUCTymae JlermapraMenT (iHaHCIB.

IV. BignosigaapHicTh

4.1. 'onoBHUI crieniajlicT IOpuAMYHOrO BiAIIY BIAMOBIZHO 10 CBOIX MOCAIOBHX
00O0B'SI3KIB HECE MTEPCOHATIBHY BiIOBIMaNIBHICTE 3a:

HECBOCYACHE Ta HEsKICHE BUKOHAHHS [TOKJIaI€HUX Ha HHOT'O 3aBJaHb),

PO3ToNOIIeHHs B yCHiH ab0 y NMChMOBiHM hopmi koHigeHUidHOT cimyxGoBoi
iHpopmariii.

3a HeBUKOHAHHS a00 HEHaJlle)XXHe BHUKOHAHHS ITOCAJ0BUX OOOB'SI3KIB, IIONOXKEHb
3akoHiB Ykpainm «lIpo cmyx0y B opraHax MiCLEBOro camOBpsAyBaHHI», «IIpo
AepXKaBHy CIyKOy» Ta IHIIMX aKTiB 3aKOHOJIABCTBA 3 ITHTAHb CIy’K0M B OpraHax
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