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IIOCAJTOBA IHCTPYKIIS
HAavYaJbHAKA Biagiay ¢inanciB MicneBHX opraHis BJaIH i cCaMOBPSAyBaHHS
TlenapTamenTy ¢inancis Buxonapyoro oprany Kniscbkoi micbkoi paan
(KuiBcbKoT MichbKOT JepaaBHON aaMinicTpanii)

Poszaia I. 3arajibHi moJioKeHHs
1.1. OcHOBHA MeTa JisIBHOCTI IIpaIliBHUKA.
3abesmeueHHs peanmizanii JepaBHOI NONITHKH 3 HamlpaMmy OGiHaHCIB MicHeBHX
OpraHiB BIaJH i CAMOBPSyBaHHs, BUKOHAHHS MOKJIaI€HUX Ha BIUIIT 3aBJaHE.
1.2. ITignopsiKOBaHiCTh:
ITigmopsAKOBYEThCSL ~ Oe3locepesiHb0  IEPIIOMY  3aCTYIHHKY — JUPEKTOpa
JlenapTameHTy GiHaHCIB BiAMIOBIAHO O PO3HOAiLy 060B’S3KiB .
1.3. Ilopsmok npU3HAYEHHS Ha IMOcany:
ITpu3HaYaeThCA Ha TOCaIy Ta 3BLIBHATECSA 3 NOCANM IUPEKTOPOM J[lermapTaMeHTy
dinancis. [Ipu3sHaueHHs Ha 10caly 3AifCHIOETECA HA KOHKYPCHiH OCHOBI, IIIIXOM
CTaXyBaHHS, BiAmoBiaHO mo 3axoHy VYkpaimm «IIpo mepxasHy ciyxGy» abo y
BiIMOBiTHOCTI [0 iHIIMX HOPM YHHHOTO 3aKOHOJABCTBA Y KpaiHH.
1.4. Kpanidikauiai BUMOTH:
IToBHA BHIIa OCBiTa BiANOBimHOro mpodeciiHoro cnpsMyBaHHS 33 OCBITHBO-
kBamoikanifianM piBeem creuianicra (Maricrpa). Crtax pobGotn 3a daxoMm He
MeHIIle 5 poKiB a6o MOCBin po6oTH Ha mocagax AepxapHoi cayx6u miarpymnu I11-4,
IV-2 yn V-3 a60 Ha BiIIOBIIHUX IIOCaHaX B OpraHax MiCIIEBOrO CaMOBPAIYBaHH:I
He MEHIIIE TPHOX POKiB.
1.5. B cBoiit poGori kepyerscst Koncruryniero Vkpainyu, 3akoxHom Yxpainu «IIpo
JepXaBHy CIyx0y», BIOIKeTHHM KojekcoM VYKpainu, ykasamu IIpesunenta
VKpaiHy, IOCTaHOBaMHU Ta PO3IHOpsAKeHHAMH BepxoBHoi Pagu Ykpaily, KabGinety
Minictpie Vkpainu, HakazaMu Ta po3nopspxkeHHsmd MiHicrepcrsa dbinaHciB
Vxpainu, pimennsmu Kuiscbkol Mickkoi paju, posmopsmkeHHSMH KHIBCBKOTO
MiCBKOTO TOJIOBHM Ta BHKOHaBYoro oprany KuiBcbkoi Mickkoi pamu (KuiBchkoi
MicbKkoi gepxaBHOi aaminicTpauii), [TomoxeHHsM mpo JlemapramentT (iHaHCIB,
nakazamu Jlenapramenty ¢inancis, IlonoxeHHsIM Hpo Bimain ¢inancis micneBux
OpraHiB BIaX i CAaMOBpPAIYBaHHS,
iHIIMMM aKTaMH 3aKOHOJaBCTBA.
1.6. IloBrHEH 3HATH:
Koncrurynito Ykpainm; BromxerHuit xomekc VYkpainu, 3akoHH YKpaiHK,



HOPMATHBHI [IOKyMEHTH, IIO CTOCYKOTBCS HAePHKaBHOI cayk0d Ta MiCUEBUX
IepXaBHUX anMiHicTpawiif; ykasu Ta posnopsykeHHs Ilpesnpenta VxpaiHuy,
OCTAHOBH Ta po3mopsmxenHs Bepxopuoi Pamm Vkpainu, KaGinery MinicTpiB
Vxpainn, pilerHs KuiBcbkoi MICbKOI pajyl, pO3NOPSJUKCHHS OpraHiB BUKOHABYOI
BIAAM BHIIOTO piBHS, NPUHHATI y MeXax IX IOBHOBAXEHB, WO peryJOITh
PO3BHTOK BiANOBIMHUX cdep YNPaBIiHHS; NPAaKTHKY 3aCTOCYBaHHA HHMHHOIO
3aKOHOJIABCTBA, OCHOBU eKOHOMiKH, biHaHCIB Ta Ipasa; iHCTPYKLUiO 3 JIiJIOBOJCTBA;
IpaBUia JUIOBOTO ETHKETY; OCHOBHI IPHHIIHIIH po6oTH Ha KOMI'IOTEpi Ta
BiAMIOBiAHI IporpaMHi 3acO0H.

1.7. Ha mepiom BimCyTHOCTI HadanpHHKAa BifAily (BiAmyCTKa, BIZIPSI>KECHHS,
XBOpo6a) BHKOHaHHS Horo obOB’S3KiB IOKJIANAETBCA HA OJHOTO 3 IIpalliBHUKIB
Bifminy Haka3oM AupekTopa JlenapTaMeHTy.

Po3zaia II. BaBaanHs Ta 000B’A3KH
2.1. 3nilicHIOE KepiBHUITBO AiSUIBHICTIO Bifiny, OpraHi3oBye #0ro poborty.
2.2. BusHauae CTYyIiHb BiNMOBimaTbHOCTI INpaliBHUKIB BifJiny; PO3IIOALTIIE
060B’M3KM MDK IpaIliBHAKaMu Bifmimy, po3po0bise IONOXKEHHT Ta II0CaI0B1
iHCTpyKUil MpaliBHHUKIB Biggimy.
2.3. Perymoe po6oTy Bimminy mono Horo eheKTHBHOT B3aeMOJil 3 IHIMMH
BiZAiJIaMH Ta YTIPaBIiHHAMM.
2.4. 3abe3neuye BUKOHaHHSA MOKIAACHHX Ha Bifmin 3aBAaHL IOJO0 peanizamii
KepkaBHOl TOMITHKM y cdepi opramisamil palioHanbHOTO 1 €hEeKTUBHOTO
IIaHYBaHHAM T4 BUKOPHCTAHHAM KOLITIB Ha yTPHUMAHHA MiCI[€EBHX OpraHiB
BUKOHABYOI BJIaJU i CAaMOBPAAYBaHH.
2.5.01panboBy€ Ta MOTOMXKY€E NMPOEKTH HOPMATHBHO — MPAaBOBUX aKTiB 3 IUTaHb,
0 HaJexaTh OO KoMIeTeHIil Binmimy Gepe y4actb y po3pob1i HOPMATHBHO-
IIpaBOBHX aKTiB, MpoeKTiB pilllens KuiBcbkoi Michkol paly TOLIO.
2.6. 3abe3neuye y3arajJbHeHHS MaTepiaiB 3 MUTaHb, 110 HAJIEXAaTh 110 KOMITETEeHIi1
BifAily, roTye Mpomo3uuii, CIpAMOBaHI Ha YZOCKOHAJICHHS aJMiHiCTpaTHBHO-
 YIpaBIIiHCBKOI'O amapary.
2.7. OpraHisye cBoedacHuil i sKiCHH# PO3IIIAA 3a5B 1 CKAPT TPOMAJIAH 3 IIUTAHB, IO
BiHOCSTBCS 0 KOMITETEHII] Biifimy i BXXHUBAE MO HAX HEOOXiIHI 3aX0H.
2.8. 3abesmeuye MOTPUMAHHS IPAlliBHUKaMHM BIJUITY IIPAaBHI BHYTPIIITHBOTO
PO3IOPSIKY, KOHTPOJIIOE CTaH TPYHOBOi Ta BUKOHABYOL IOUCLIAIUTiHH.
2.9. BxuBae HeoOXiZHMX 3axOiB IIOAO BIOCKOHAICHHSI oprauisanii po6orTu
BifUiiny, migBMmenHs npodeciitHoro piBHA i AimOBOL xpayidikanii npaliBHUKIB
'Binminy, 3MiItHEHHS Ci1y60BOT JUCHMILIIHH.
2.10. Tlomae mupekTopy JemapTaMeHTy biHaHCIB MPOMOBHMILIi IIOA0 320XOYECHHS T
HAKJIQ[AHHS CTATHEHb Ha MPaliBHUKIB BilIiLy.
2.11. Ionae npomo3uii aupexTopy JemnapraMeHTy ¢binaHciB MOA0 NPU3HAYCHHS HA
ocany, 3BUIBHEHHS 3 I0Ca]] Ta IePeMillleHHS npaliBHUKIB BifALIy.
2.12. Bepe yuacTh y Hapanax, fKi IPOBOIATECA B JlemapramenTi (iHaHCIB IpH
pO3TUIAAi MUTaHb, IO HAJIEXAaTh 10 KOMIIETEH LT Bigainy.

Posain I1I. ITpaBa
3.1. HauansHuK BigOiTy Mae IIpaBo:



3.1.1. BzaemomiaTH 3 IHIIUMH CTPYKTYpHHMH Hifpo3finamu JlerapTaMeHTy
dinaHciB, (iHAHCOBMMH YNpPAaBIiHHAMU PaHOHHMX B M. KueBi JpepxaBHUX
anMinicTpauil, JepKaBHAMHU OpraHaMy Ta OpraHaMy MiCIEBOT0 CaMOBpS/yBaHHA 3
IUTaHb, IO HAJIEXATh IO HOro KOMIIETEHIIIT;

3.1.2. Bpatu ydacth y ciyxO6oBux Hapanax JlemapTaMeHTy binaHciB, a TaKOX
ceMiHapax, sKi OpraHi3oBaHi IHIIMMH YCTaHOBAMH, 3a IOTO/PKEHHAM i3
KEpiBHULITBOM.

3.1.3. OTpuMyBaTd Bif CTPYKTYpPHHX Mifpo3AiliB JlemapTaMeHTy ¢binaHCiB
CTATUCTHYHI MAHHI, IOBimKHM Ta IHII MaTepianu, IKi HeoOXimHi s BUKOHAHHS
HOKIaJeHUX 000B’ A3KiB.

3.1.4. OpranizoByBaTH [il0B€ JHUCTYBaHHA 3 OpraHaMu BHKOHABUOl BIalH,
M AIPHEMCTBAMH, yCTAHOBAMH T2 OPTraHi3allisMi Y MeXaX HaaHUX IIOBHOBAXCHE.
3.1.5. Y BCTaHOBJIEHOMY IOPSZAKY FOTYBaTH 3allUTH HA OTPUMAaHHA Bim opraHiB
pAKOHAaBY0l BNANM, IIANDHEMCTB, YCTAHOB Ta OpraHi3alidf HeOOXiZHMX
CTATHCTHYHMX NAHUX Ta ONIEPATMBHUX JAHHUX, 3BITiB 3 MHTaHb KOMIIETEHII]] BiZiy.
3.1.6. 3amywars (axiBIiB IHIIMX CTPYKTYPHMX HiJpO3OUTiB  yIpaBIiHHA,
MiABiIOMYMX YCTAaHOB, 3a 3rOJOK IX KEpIBHUKIB, AT PO3MJIAY MNHUTaHb, IO
HaJIeXaTh A0 HOro KOMIIETEHIIi].

3.1.7. BHOCHTH IIPOIO3HIIIT 1010 BIOCKOHANEHHS pOOOTH BiIiNy;

3.1.8. BoxuBaTH 3aX0/iB IOA0 CBOEYACHOI'O PO3IILILY 3BEPHEHBL I'POMaSTH

3.1.9. TlomaBatu mpomosuuii KepiBHUITBY /JlerapTaMeHTy binaHCciB  1IpO
BIOCKOHAJICHHS pOOOTH YIPaBIiHHA.

Po3zain IV. BignosinanabHicTb
4.1. HauabHUK BigAiny Hece MepCOHAIBHY BilOBiAbHICTE y MeXaX, BU3HACHNX
YYHHYAM 3aKOHOJABCTBOM Y KpalHH:
4.1.1. 33 HeBUKOHAHHS YM HEHAJIEKHE BUKOHAHHS CIIyKOO0BUX 060B’A3KiB;
4.1.2. 33 IepeBULICHHS CBOIX IIOBHOBAXKCHb;
4.1.3. 3a mopymeHHs oOMeXeHb, OB 3aHUX 3 PUHHATTAM Ha ACPXKaBHY ciyx0y
Ta i MPOXOKEHHSM, @ TaKOX 32 BYAHOK, SKHUIl NMOPOTHUTH Horo K JepXKaBHOTO
ciryx60BLs a60 TUCKPEIUTY€E NEePKaBHUIL OPraH, B AKOMY BiH IPAIIIOE;
4.1.4. 3a TOpYLIEHHS HOPM ETHKH IIOBENIHKH IEPIKAaBHOTO CITy>k00BL, IPABHUII
BHYTPIillIHBOT'O TPYAOBOTO Ta CITy)K0OBOTO PO3IOPANKY:;

Po3zain V. B3aeMoBigHOCHHH
5.1. HauansHHK Biffiny B3aemoni€e 3 IHIIMMH CTPYKTYPHHMHU Higpo3ainaMu
Jenapramenty GiHaHCIB, CTPYKTYpHUMH HiIpo3AiTaMi BHUKOHABYOTO OpraHy
Kuiscekoi wicekoi pamu (KuiBecbkoi Mickkoi JiepixaBHOT anMimicTpamii) Ta
MiCI[EBUMHM OpraHaMH BHKOHABYOI BIIAJ[H, OpPraHaM¥ MiCIIEBOTO CaMOBpSAyBaHHS, a
TaKOX IATPHEMCTBAMH, yCTAHOBAMM, OPraHi3allisMH 3 MHTaHb, IO HaneXarh N0
f10ro KOMITETEHIII].
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ITocagoBa iHcTpyKIist
roJIOBHOI0 €KOHOMicTa Biaaiay dinanciB micueBux opranis Baagy i
camoBpsifyBaHHs [lenapramenty dinancie BukoHaBuoro oprany Kniscnkoi
micbkoi pagn (Knisepkoi micbKkol JepaxaBHoT aaminicTpauii)

Po3znia L. 3araabHi noJo:keHHd

1.1. IligmopsiiKOBaHiCTE:

IlignopsaKoByeTbes  GesmocepefHbO  HAdalbHHKY —Biaminy —(inacis
MiCLIeBUX OpraHiB BIa/ i caMoBpsifyBaHHs JlenapTaMenTy (GiHaHCIB BUKOHABIOTO
oprady KuiBcekoi Micekoi pagu (Kuicskol MiCBKOT fepkaBHoi aaminicTparii)

1.2. OcHoBHa MeTa JisUTBHOCTI IpalliBHUKA.
3abesneyenns peamiszalil Aep)KaBHOI Ta pETiOHANBHOI IONITHKHA 3 Hanpsamy
(iHaHCiB MiClIEBUX OpraHiB BIIa/ii i caMOBPSIyBaHHS.
1.3. ITopsaok npu3HadeHHs Ha OCamy:

IIpusHauaeTbes Ha Hocaldy i 3BUTBHAETBCS 3 MOCAAU JUPEKTOPOM
JenaprameHTy $iHaHCIB B yCTaHOBICHOMY 3aKOHOJABCTBOM HOPSAKY.

1.4. Ksanidikanitini BuMoru:

Ha nocany ronosHoro ekoHoMicTa Biuiily mpusHagaeTscst 0co6a, sKa
Mae oBHY ab0 6a30By BUILY OCBITY BiZIOBiZHOTO IpodeciitHoro crpsMyBaHHS 32
OCBiTHBO-KBami(ikaliifHuM piBHEM MaricTpa, cremiamicra, OakanmaBpa. Crax
pobotu He MeHIe 2 pokiB abo MOCBix pobOTH Ha mocanax Jep>KaBHOI CIy)KOHU 4u
nocajiax B OpraHax MiCLEBOTO CaMOBPSyBaHHS HE MEHILE OIHOTO POKY.

1.5. Tlepenix HOPMATUBHUX, METOAMYHUX T4 iHITHAX JOKYMEHTIB:

B cBoiit poGori kepyerscs Komcrurymieto Ta 3akoHamm Vkpaiuwu,
Ykasamu Ilpesunenta VYxpainn, KaGinery MinictpiB Vkpainu, naxazamu
Minictepcta ¢inanciB VYkpainu, pimeHmaMu KHiBCbKOT MichKol pagu Ta
POSNOPA/KECHHAMH BHKOHaBYOro opraHy KuiBcekoi Michkkoi pamu (KuiBcbkoi
MiCBKOI epaBHOT apMiHicTpanii), HIIMMA HOPMATHBHO-IPABOBHMHY aKTaMH, TI[0
PEryJIOI0Th OI0[KETHI BifHOCHHY B YKpaiHi, a Takox [TomoxeH M Ipo Bimri.

1.6. IloBuHEH 3HATH:



Koncrurynito Ykpainu, BromkeTHuil Kofiekec YKpaiHH, 3aKOHOAABCTBO YKpaiHU y
chepi HepKaBHOTO YMpaBIiHHA, 30Kkpema 3akoH Ykpainn «IIpo nepxxaBHY
ctyx6y», 3akoH Ykpainu «[Ipo 3acany 3amobiraHHs i mpoTuii Kopynuii», 3aKoH
Yxpaiau «IIpo MicueBe caMOBpSIOyBaHHS», Ta iHII 3aKkoHW, akth [IpesuneHta
Vxpainn, Bepxosuoi Paxgu Vkpainu ta Kabinery MinictpisB Ykpainu, Hakasu
MinicrepcTsa ¢inancis Ykpainu ta JepxaBHOI Ka3Ha4eHCBKOI Ciry)0u YKpaiHu
iHIOIi HOPMATHMBHO-TIPABOBi aKTH, IO PErNIAMEHTYIOTh OIO/KETHi BifHOCHHH i
(GiHaHCOBO-TOCIIOAAPCHKY AisIBHICTh OIOJKETHOI YCTaHOBY;
Iep>XKaBHY MOBY;
3HAHHS KOMII'JOTEPHOI TeXHiKH Ta IIPOrpaMHOro 3abe3neyeHH s,

1.7. 3amiteHHs:

Ha uac BigcyTHOCTI y 3B’S3Ky 3 BiAIIyCTKOIO, XBOpPOOOI Ta IHIUMMH
IPUYMHAMY, BUKOHY€ OKpeMi 000B’sI3KH iHINX NPaliBHUKIB BTy,

Po3ain I1. 3aBpanns Ta 000B’A3KH

2.1. TlpuiiMae yuyacTe y BMKOHaHHI NOKJIAJEGHHX Ha BiJII 3aBIaHb LIOJO0
yuacTi y peanizauii mepxaBHOI HOJITUKH y cdepi ynpaBiiHHA Ta B MeXax
3aKpiIUIeHNX HaYaJIbHAKOM BiIiTy IUTaHb, IO HATEXKATh O IOr0 KOMIETEHIII.
2.2. TIpoBOAUThL €KCIEepTH3y INPOEKTiB CTPYKTYp, IUTATHHX DO3NKCIB, IHIIMX
HOPMATHBHO-NIPABOBUX aKTiB, KOIUITOPUCIB BUJATKIB Ha yTPHMAaHHs PalHOHHHUX B
M.KueBi nepixaBHUX aqMiHiCTpalii.

2.3. OpranizoBye Ta 3aGe3leuye KOHTPOJb, aHali3 Ta OLiHKY CTaHy CIIpaB Ha
3rafgaHoMy B I1.2.1 HampsMy AisIBHOCTI.

2. 4. ToTye po3paxyHKH Ta CKIaJae NPOTHO3HI IIOKa3HHKH OOlkeTy Ha
Bi/INOBiAHMI ik 10 patioHHuX B M. K¥eBi nepkaBHUX aJMiHICTpaIlisiX.

2.5. OmpaipoBye OOIKeTHI 3amuTH  paiioHHMX B M. KHeBi nepxaBHUX
aMiHICTpaliif Ta BHOCHTH MPOIIO3HUIIT 11010 MOJANBILIOrO iX PO3TIIAAY.

2.7. Cknamae poO3INHMC BHIATKIB OrofKeTy Imo ramysi JlepkaBHe YIpaBIiHHS,
3a6e3medye H0ro BUKOHAHHS, TOTYE TPOIMO3HII 00 BHECEHHS 3MiH JI0 PO3IHCY
y Mexax piyHuX OI0/KETHUX IIPU3HAYEHE.

2.8. T'oTye Mpomo3ulji, 3ayBayKEeHH: Ta BiIIIOBIIa€ HA 3BEPHEHHS, AKi HAIXOIATH y BiILT
Bift pationHux y M. Kuesi neprxkaBHUX afMiHICTpallii.

2.9. B nepiof BifiCyTHOCTI CTIELaiCTiB BiA/IUTy BUKOHY€ JIOPY4YEHHS HadaIbHIKa [IIO0Z0
BUKOHAHHSA OKPEMHUX 0GOB’SI3KiB BiICyTHBOTO CIIELATCTA.

2.10. Opranisye cBoeuacHui i IKICHUH PO3IIIAA 3a5B 1 CKapr rpoMajisH 3 IIUTaHb,
IO BigHOCATHCS IO KOMITETEHIII1 BiIiny i BXXUBae 10 HUX HeoOXiaHi 3axonu.

2.11. Buxonye iHmry poGoTy, B MeXax KOMIIETEHIIii, 10 BKa3iBIli KepiBHHLITBA
JenaprameHTy ¢GiHaHCIB.

Pozpin II1. IIpaBa

3.1. TIlpencraBnaTd iHTepecH MiAPO3AiMy B IHIIMX MICLEBUX JEP)KaBHUX
aIMiHICTpallisfX 3 IMTaHb, IO HaleXXaTh 10 HOro KOMIIETEHIIii.

3.2. Bparu y4acTh y KOHTpoi (mepeBiplii) JOTpIMaHHs 3aKOHOAABCTBA MiCIIEBUMU
JepKaBHMMM  aAMIHICTpauisiM{, OpraHaMM  MiICLEBOrO  CaMOBpsAyBaHHI,



HiNPUEMCTBAMH, YCTAHOBAMH Ta OPraHi3allisiMy pisHUX (OpPM BIACHOCTI 3TifHO 3
YUHHUM 3aKOHOJJaBCTBOM.

3.3. V BCTaHOBIEHOMY MOPSIKY BHUKODHCTOBYBAaTH BiJIOBIAHY CTATHCTHYHY
indopmanito Ta iHmI maHi Big AepXaBHUX OpraHiB Ta OpraHiszaiiif MicleBoro
CaMOBpPAIYBaHHs, 1X IOCaJOBUX 0Ci®, TIPOMaJCHKHUX OpraHisaliif, miAmpHEMCTB,
YCTaHOB, Opraisamiif, ix Qimi Ta BimmineHs He3alexXHO Big (HOPM BIACHOCTI,
HeOOXIIHI U1 BUKOHAHHS [TI0CaJOBUX 00O0B'S3KIB.

3.4. BHOCHTH NPOITO3HIIi] 00 BIOCKOHAJIEHHS POOOTH CBOI'O IMiAPO3MiNy.
Po3aia IV. BignosigajabHicTs

4.1. Hece BiOmoOBiaNbHICTh 32 HECBOEYACHE 1 HEAKICHE BHKOHAHHS IOCAIOBHX
3aBJaHb Ta OOOB’S3KiB, IMOPYUIEHHS HOPM €THKH MOBENiHKH JEP>KaBHOIO
ciyx0oBLs Ta 00MeXeHb, Oe3/isIbHICTh Ta He BUKOHAHHS HaJaHUX HOMY IIpaB,
IOB’A3aHMX 3 IIPOXO/DKEHHSAM JAepKaBHOI CIyxOH, 3a CBO€YacHe 1 fKicHe
BUKOHAHHA IOpy4YeHb KepiBHULTBA JenaprameHTy ¢iHaHCiB Ta pobiT i 060B’A3KiB
HaBeJCHUX B LIl iHCTPYKLii.

4.2 HenoTpumaHHSA TpYJOBOTO pO3MOPSAAKY Ta CIykO6OBOi AUCIUILIIHH
JepHKABHOTO CITyKOOBIIA.

4.3. 3a HeNOCTOBipHI JaHi, NIpH CKIaJaHHI AeKIaparii Ipo JOXOOH Ta
3000B’s13aHHS (iHAHCOBOTO XapaKTepy.

4.4. 3a norpumaHHa nosoxeHb 3akoHy Ykpainu ,,[Ipo mepxasHy ciayx6y”, ,,[Ipo
KODYIILiIO”, SKi pernaMeHTYIOTh IisUIbHICTD JepyKaBHUX CIIyKGOBILB.

Pozaia V. BzaemoBignocunm 3a mocagoro
5.1. B mpomeci pobotu cmiBmpamioe 3 yciMa yOpaBliHHAMH Ta Bimminamu
Jlenapramenty QiHaHCiB opraHaMM BHKOHABYOi BIAAH, YIPABITiHHAMH,

YCTaHOBaMH Ta OpPraHi3allisIMU PN BUKOHAHHI ITOKJIAJAE€HUX Ha BiIii 3aBIaHb Ta B
MeXax HaJlaHUX IIOBHOBAXXEHb, KEPYIOUNCh YHHHUM 3aKOHOIaBCTBOM.

3 1M0Cca10BOIO IHCTPYKIi€r0 03HaloOMIIeH(a) Q/@% N 4 '?//f A



3ATBEPIKYIO

Hupextop JenapramenTy ¢diHaHCiB

BUKOHABYOT'O OpTraHy

KuiBcrkoi Micbkoi pagn (KuiBcekoi
1 aAMiHicTparii)

Pemikx
2014 poxy

o
o
]

IMocapoBa iHcTpYKLiA
roJI0BHOT0 eKOHOMIicTa Biaxiny inaHcIB MicleBHX OpraHiB BJajau i
camoBpsigyBaHHs [denapramMenTy ¢iHaHciB BUKOHaB4Yoro oprany KuiBcskoi
micbkoi pagu (KuiBcbkol MicbKkoi JepaxaBHOT aaMiHicTpanii)

Po3zaia 1. 3araabHi noJ10KeHHA

1.1. ITixmopsIKOBaHICTE:

ITinmopsimkoByeTscss  Oe3nmocepelHO  HAYaNbHUKY Bigairy  ¢iHaHCIB
MICIIEBIX OpraHiB BIAIH i caMoBpsAyBaHHs JlenapTaMeHTy QiHaHCiB BHKOHABYOTO
oprany KuiBcekoi micekoi paau (KuiBchkoi MiCBKOI AepxaBHOI aaMiHicTpaIlii)

1.2. OcHoBHa MeTa JisIBHOCTI MpalliBHUKA.
3abe3neueHHs peanizalii Aep)KaBHOI Ta PpETriOHANbHOI IOJITHKH 3 HampsaMmy
(iHaHCIB MiCLIEBUX OpraHiB BJIaJH i CaMOBPSITyBaHHS.
1.3. Ilopsgok mpu3HadYeHHA HA IOCany:

Ilpu3HadaeThcs Ha Mocaay i 3BUIBHAETBCS 3 IIOCAAM AUPEKTOPOM
JenapraMeHTy (hiHAaHCIB B yCTaHOBJIEHOMY 3aKOHOJaBCTBOM ITOPSAKY.

1.4. Kpanidikauiitai BuMoru:

Ha nmocazny roioBHOTO eKOHOMICTa BiAAUTy MpPH3HAYAETHCA 0c00a, IKa
Ma€ IOBHY BHUIIYy OCBITY BIANOBIZHOr0 MpodeciiHOro CipsMyBaHHS 3a OCBiTHBLO-
KBanidikaniiHuM piBHeM Marictpa, crenianicta. Ctaxx poGoTH He MeHIle 2 POKiB
abo mocBix poOOTH Ha Imocajax AEpPXKaBHOI CIYXOM 4M IOcajax B OpraHax
MICIIEBOIO CaMOBPSITyBaHHs He MEHIIIe OJJHOTO POKY.

1.5.Ilepenix HOpMaTUBHUX, METOAUYHUX Ta IHIINX JOKYMEHTIB:

B cBoilt po6oti kepyerbcst KoHctutyriero Ta 3akoHamu YKpainm,
Vxazamu Ilpesunmenta Vxkpainnm, Kabinery MinicTpiB VYkpainu, HakazaMu
MinicrepcTBa ¢inanciB Ykpaiuwm, pimeHHsmu KuiBcbkol Mickkoi pagu Ta
PO3NOPsJUKEHHSAMH BHUKOHaB4Yoro oprany KuiBcekoi Micbkoi pamu (KuiBcbkoi
MICBKOI Aep>KaBHOI anMiHicTpanii), iHIIMMH HOPMATHBHO-IIPABOBUMHU aKTaMH, IO
perymoloTh OI0MKeTHI BiTHOCHHH B YKpaiHi, a TakoK [10I0KEHHAM IO BiJIilI.

1.6. IloBuHEH 3HATH:



Koncturynito Ykpainu, bromkernuii kogekc YkpaiHy, 3aKOHOABCTBO YKpaiHU y
chepi mepxaBHOrO yIpaBliHHSA, 30Kpema 3akoH VYkpaiHu «IIpo nepxaBHY
cinyx0y», 3akon Ykpainu «IIpo 3acanu 3arnobiranas i nporupii kopynuii», 3akoH
Vkpainn «IIpo MicueBe caMOBpSIyBaHHS», Ta iHII 3aKOHH, akTH [Ipe3umeHTa
Vkpainu, BepxoBHoi Pagu Ykpainu ta KaGinety MiHicTpiB YkpaiHu, Hakazu
MiHicrepcTtBa ¢iHaHCciB YKpainu Ta Jlep>kaBHOI Ka3HA4YeHCHKOI CIryx0m YkpaiHu
iHIII HOPMATUBHO-TIPAaBOBI aKTW, IO pPEIVIAMEHTYIOTH OIOJKETHI BiXHOCHHH i
(GiHAHCOBO-TOCTIOAAPCHKY MisTbHICTH OFOIKETHOI YCTAHOBH;
Iep>KaBHY MOBY;
3HAHHS KOMIT I0OT€PHOI TEXHIKH Ta MPOrPaMHOTo 3a0e3IeYeHHs;
1.7. 3amiieHHs:

Ha yac BigcyTHOCTI y 3B’S3KY 3 BiIIIyCTKOIO, XBOpo0OOIO Ta iHIIMMH
IpUYANHAMU, BUKOHYE OKpeMi 000B’SI3KU iHIIUX MpalliBHUKIB BiALTY.

Pozain I1. 3aBaanus ta 060B’A3KH
2.1.IlpuiiMae yyacTh y BHUKOHAHHI MOKIaJeHUX Ha BIOOUI 3aBAaHb IOJO
ydacTi y peanizamii Jep>kKaBHOI MOJITHKYM y cdepi yIpaBIiHHI Ta B Mexax
3aKpiIUICHUX HavyaJIbHUKOM BiJIIUTY MUTaHB, 110 HAJIEXKATH A0 HOro KOMIIETEHIT].
2.2.Po3paxoBye, ckjagae JiMITH acUTHyBaHb, 3MiHCHIOE (iHaHCYBaHHA Ta
OIpalbOBy€e 3BiTU IO BUTpATax Ha yTPUMaHHS MICBKHAX OPraHiB YIpaBJIiHHA.
AHanizye, B MeXaX HaJaHUX I[OBHOBaXX€Hb, CTAH 1 TEHJEHIIi BHAATKIB Ha
yTpUMaHHSA OpraHiB MicLeBOi BJIaAM Ta YHOPABIiHHA 1 BHOCHTH, IIPH
HeoOXiAHOCTi, NPOMO3HUIl 00 YCYHEHHS HEraTUBHUX 1 3aKpilUICHHA
TO3UTUBHUX TEHICHIIIA.
2.3.IlpoBoOuTE €KcIepTU3y MNPOEKTIB CTPYKTYpP, IUTATHUX PO3IHCIB, IHIIHX
HOPMATUBHO-IIPAaBOBUX aKTiB, KOIITOPUCIB BUIATKiB HAa YTpPUMaHHS OpraHiB
YIpaBIiHHSA MiCBKOT JIAaHKH.
2.4.0npansoBye OIOJKETHI 3allUTH, TOTY€E MPOTHO3HI MOKA3HUKH 0 OIOMKETy
M. KueBa o BuzaTkax opradiB BUKOHaBYOI BJIaJI MiCHKOT JIAHKH.
2.5.Cknazfae posnuc BUIATKIB Olomkery, 3abe3medye HOro BHUKOHAHHS, T'OTYE
IPOMO3MIIil LIOJO0 BHECEHHS 3MiH [0 PO3IHCY y MeXax PiYHHX OIOMKETHHX
IpU3HAYEHB.
2.6.Posrmsinae 3BepHEHHS BiJ OpraHiB BUKOHABYOI BJIAJTU Ta IHIINX OpPraHiB Ta
TOTY€ IIPOEKTH BiIITOBIIHUX IMPOTIO3HUIIi.
2.7.B nmepiog BiACYyTHOCTI cHemiajicTiB BIigIily BHKOHYE JOPYYEHHS
HayalbHUKa 100 BUKOHAHHS OKpeMUX 000B'S3KiB BiICYTHBOT'O CIEIliajicTa.
KBamnigikaniiiHi BUMOry: BUIla OCBiTa BilIlIOBIAHOTO MpOGeCiifHOTo CIpAMYBaHHSI.
2.8. Opranisye cBoeyacHuil i AKiCHUI po3risaj 3asdB i CKapr rpoMajsdH 3 IHUTaHb,
IO BiTHOCATHCS 10 KOMIIETEHLIT BiAiTy i BXXHBa€ 110 HUX HEOOXiIHI 3aX0H.
2.9. BukoHye, B Mexax KOMIETEHLii, iHIIy poOOTy IO BKa3iBIi KepiBHHUIITBA
HenaprameHTy ¢iHAHCIB.

Pozgin I11. IIpaBa
3.1. IlpexncraBnaTd iHTepecH MiAPO3MAidy B IHIIMX MICHEBUX JepKaBHUX
aAMIiHICTpalisiX 3 MUTaHb, IIJ0 HaJIeXaTh J0 HOro KOMIIETEeHIII1.
3.2. Bpatu y4actb y KOHTpOJIi (TIepeBiplli) AOTpUMaHHS 3aKOHOAABCTBA MiCIIEBUMHU
Oep>)KaBHUMH  aIMiHiCTpalliiM{, OpraHaMM MiCIEBOrO  CaMOBpPSIyBaHHS,



MiAPHEMCTBAMH, YCTAHOBAMHU Ta OpraHi3allisMH PisHUX GopM BIACHOCTI 3TifHO 3
YHHHUM 3aKOHOJABCTBOM.

3.3. V BCTaHOBIEHOMY IIOPSAKY BHKOPHCTOBYBaTH BiJNIOBiAHY CTaTHCTHUYHY
inpopMmariito Ta iHmi mami BiJ ZepKaBHUX OpraHiB Ta OpraHi3allif MiCLIEBOTO
CaMOBpSyBaHHsA, TX MOCaIOBUX 0ci0, TI'pOMaiCBKUX OpraHizaliH, NiJIpHEMCTB,
YCTAaHOB, OpraHizamiif, X ¢imiit Ta BiIIiIeHs He3aleXHO Bil (OPM BIACHOCTI,
HeOoOX1gHi 11 BUKOHAHHSA [10CaJOBHX 000B'S3KiB.

3.4. BHOCUTH IIPOIO3HULil II0I0 BAOCKOHAIEHHI pOOOTH CBOTO MiapO3/iTy.
Po3ain IV. BignoBigajabHicTh

4.1. Hece BiomoBimaJBHICTH 3a HECBO€YACHE 1 HeSKiCHe BUKOHAHHS I10CaJOBHX
3aBJlaHb Ta OOOB’A3KiB, IOPYIIEHHS HOPM €THKHU IIOBEAIHKA JIep:KaBHOIO
CIyk00BIA Ta OOMeXeHb, Oe3MisNIbHICTh Ta He BUKOHAHHS HaJaHUX MOMY IIpaB,
IOB’3aHMX 3 IIPOXOMKEHHSM JepXaBHOI CIyxOM, 3a CBOe€dacHe 1 sKicHe
BHKOHAHHS JIOpy4YeHb KepiBuuuTea Jenapramenty ¢iHaHciB Ta pobir i 060B’13KiB
HaBeJICHUX B Uil iHCTPYKIII.

4.2 HenmoTpuMaHHSA TPYAOBOIO PO3NOPSAKY, CIyX00BOI AMCIMIUIIHH Ta €THKH
IOBEIiHKY JepKaBHOTO CIyKOOBIIA.

43. 3a HemOCTOBiIpHI JaHi, NpH CKIaJaHHI JeKjapamii Ipo OO0XOOW Ta
3000B’s13aHHA ()iHAHCOBOT'O XapaKTepy.

4.4, 3a moTpMMaHHS ITOJIOXKeHb 3aKoHy YKpainu ,IIpo mepxaBHy ciayx0y”, ,,IIpo
KOPYIIi”, SKi perlaMeHTyIOTh AisNIbHICTh AePHKABHUX CIy>KOOBIIB.

Po3zaisi V. BzaeMoBiAHOCHHH 33 I0OCA1010
5.1. B mnpomeci poGoTH cHiBmpamioe 3 yciMa YIpaBliHHAMH Ta BiAHiIamMu
Henapramenty (iHaHCiB, opraHaMH BHUKOHaBYOi BNAAH, YIPABIiHHAMY,

YCTAQHOBAMH T4 OpraHi3allisIMU IpY BUKOHAHHI IIOKJIaJIeHUX Ha B1ILI 3aBAaHb Ta B
MerKaX HaJaHHX IOBHOBaXXEHb, KEPYIOUNUCh YAHHUM 3aKOHOaBCTBOM.

. . . /2 _
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SATBEPIXKYIO

Hupexrop [enapTameHTy (iHaHCIB
BUKOHABYOI'O OpTraHy

Kuicrkoi micbkoi panu (Kuiscbkoi

B.M.Pemik
s w 2014 poxky

IMocagoBa iHCTpYKIis
roJIOBHOI0 eKOHOMicTa Biaainy ¢inanciB MicueBux oprauis BJjaaau i
camoBpsaayBaHHs [lenapraMenTy ¢iHaHciB BUKOHaB40ro oprany Kniscbkol
micbkol paaun (KuiBcbKkoi MicbKOY 1epxaBHOI agMiHicTpanii)

Po3aia 1. 3arajabHi moJ10KeHHS

1.1. ITigmopsAKOBaHICTh:

[TignopsakoByeTbcs  Oe3lMocepelHRO  HAualNbHHUKY Bifminy dinaHciB
MICIIeBHIX OpraHiB BJIaqy i caMOBpsyBaHHs JlemapTamMeHTy (iHaHCIB BHKOHaBUOIO
oprany KuiBcbkoi mickkoi paau (KuiBcbkoi MiChKOT AepKaBHOI aIMiHiCTpaIlii)

1.2. OcHOBHa MeTa IisNTBHOCTI MpalliBHUKA.
3abe3neueHHs peaiizamii AepXKaBHOI Ta pETiOHANBHOI MOJITHKHA 3 HaIpsaMy
¢iHaHCiB MiCLIEeBUX OpraHiB BIaad i caMOBpSIIyBaHHS.
1.3. Ilopsmok mpu3HaueHHS Ha Iocay:

[Ipu3HauaeTbcss Ha TMOcagy 1 3BUIBHAETBCS 3 IOCAAM TUPEKTOPOM
JlemapraMeHTy (iHaHCIB B YCTaHOBIEHOMY 3aKOHOJABCTBOM ITOPSIKY.

1.4. KBamidikaniitai BuMoru:

Ha nmocany roigoBHOro €KOHOMICTa BIJAUTy IpH3HA4Yae€Thes ocoba, sika
Ma€ IIOBHY BHUIIY OCBITY BiJNIOBiZHOIO MpoQeciifHOro cCrpsMyBaHHS 32 OCBITHBO-
KkBaJidikariiHuM piBHEM MaricTpa, creriainicta. Ctax poOOTH He MeHIIe 2 POKiB
abo mocBifg pobotm Ha mocamax AepxkaBHOI cIyXOM UM mocafax B OpraHax
MICIIEBOI'O CaMOBpsITyBaHHS HE MEHIIe OZHOTO POKY.

1.5.Ilepenik HOpMaTHBHUX, METOAWYHIX Ta 1HIINX JOKYMEHTIB:

B cBoili poGoti kepyerbcs KoncTuryuiero ta 3akoHamu YKpaiHH,
Vkazamu [lpesugenta VYkpainu, KabGimery MinicTpiB VYkpainu, Hakazamu
MinicrepctBa ¢inanciB Vkpainu, pimennsmMu KuiBcbkoi Mickkoi pamu Ta
PO3NOPSI)KEHHIMU BUKOHaBuoro opraHy KuiBcekoi Micbkoi pamm (KuiBchkoi
MICBKOI Jlep>KaBHOI aJMiHicTpallii), iHIITUMH HOPMAaTHBHO-IIPABOBUMH aKTaMH, III0
PErymIoIoTh OFOIKETHI BITHOCHHU B YKpaiHi, a Takox [1oJ10)XxeHHAM mpo Biamis.
1.6. IToBuHeH 3HATH:



Koncruryniro Ykpaiuu, Bromketnuit kogekc YKpaiHH, 3aKOHOAABCTBO YKpaiH# y
chepi mepxaBHOro ympaBIiHHA, 30KpeMa 3akoH VYkpainm «IIpo nepxaBHy
cayx0y», 3akon Ykpainu «IIpo 3acany 3amobiranHs i mpoTuii kopynuii», 3akoH
Vkpaiun «[Ipo MiclieBe caMmOBpSIyBaHHS», Ta iHII 3aKoHM, akTH [IpesupeHTa
Vkpainn, Bepxornoi Pagu Ykpainu ta KaGinmery MinicTpiB Ykpainu, Hakazu
MinictepcrBa ¢inanciB Vkpainu ta [lep>kaBHOI Ka3HaueHCbKOI CIyk0H YkpaiHu
iHIII HOPMATHBHO-IIPABOBI aKTH, L0 PErJIAMEHTYIOTh OIOKETHI BiIHOCHHH 1
(iHaHCOBO-rOCIIOJAPCHKY IisVIbHICTh OI0MKETHOI yCTaHOBH;
Jep>KaBHY MOBY;
3HAHHA KOMIT'IOTEPHOI TEXHIKH Ta IPOrpaMHOro 3abe3neueHHs;
1.7. 3amimenHs:

Ha wac BigcyTHOCTI y 3B’S3Ky 3 BiIllyCTKOIO, XBOPOOOIO Ta iHIIMMH
IPUYHHAMH, BAKOHY€E OKpeMi 000B’SI3KH {HIINX NPaLiBHUKIB BiAALLy.

Posain I1. 3aBaganHsa Ta 000B’SI3KH
2.1.Ilpuiimae ydacTb y BUKOHAHHI TOKJIaJE€HUX Ha BiAil 3aBAaHb ILOJO
yuacTi y peamizamii mepxaBHOI NMONITHKY y cdepl yHmpaBdiHHA Ta B MexXax
3aKpiIIEHHX HAYaJIbHUKOM BiIUIiTy IUTaHb, II0 HAIEKATh 10 10ro KOMIIETEHIL].
2.2.Po3paxoBye, Ckiamae JiMITH acUrHyBaHb, 3AIMCHIOE (iHAHCYBaHHA Ta
OIPAal(bOBY€E 3BiTH 10 BUTpaTax Ha YTPUMAaHHSA MICBKHX OpPraHiB yIpPaBJIiHHA.
Amnajizye, B MeXax HaJaHWX NOBHOBAa)X€Hb, CTaH 1 TEHACHLII BHIATKiB Ha
YIPUMaHHS OpraHiB MicieBol BIagM Ta YIpPaBIiHHI 1 BHOCHTb, IIpU
HeoOXimHocTi, MpOmosumii MMOJO0 YCYHEHHS HETaTMBHHUX 1 3aKpilUIeHHS
TIO3UTUBHUX TEHIECHIIIH,
2.3.IIpoBOIUTH €KCIIEPTHU3Y MPOEKTIB CTPYKTYp, IITATHHUX PO3IMCIB, 1HIIMX
HOPMATHBHO-IIPABOBUX aKTiB, KOINTOPHCIB BHUJATKIB Ha YTPUMAaHHA OpraHiB
yIpaBJIiHHA MiCBKOT JIAHKH.
2.4.0mparisoBye OFOIKETHI 3aIUTH, FOTY€ IIPOrHO3HI MOKA3HUKH JO OIOMKETY
M. KreBa 1o BUaTKax opraHiB BAKOHABYO1 BJIaJN MiCHKOI JIAaHKHU.
2.5.Cxnamae posmuc BHOATKIB OrojxeTy, 3abe3nedye HOro BHKOHAHHS, TOTYE
HpOIO3KIIii MO0 BHECEHHSA 3MiH [0 PO3MHUCY y MEXaX PpIiYHHX OHOKETHHX
pHU3HAYEeHb.
2.6.Posrnsaac 3BepHEHHS Bi OpraHiB BUKOHABYOi BJIa/IM Ta iHINMX OpraHiB Ta
TOTYy€ MPOEKTH BiAMOBITHIX MPOIIO3HUIIii.
2.7.B mepiox BiACYTHOCTI cIHeuiamicTiB BiAJiTy BHKOHYyE JOpPYYEHHs
HavalbHMKA II0J0 BUKOHAHHS OKPeMHUX 00OB'S3KIB BiICYTHBOTO CITelliaicTa.
Kpai¢ikaniitni BUMOru: BUIa ocBiTa BinoBiXHOIO NPohecifHOro CrpsMyBaHHI.
2.8. Opranisye cBO€4YacHH i SKiCHUH PO3IJIAA 3asiB i CKapr rpoMajsH 3 ITUTaHb,
10 BiTHOCATBECS 0 KOMITETEHIIT BiOiNy i BXKMBa€ 110 HUX HEOOXiaHi 3aX0MH.
2.9. BukoHye, B MexXaX KOMIIeTeHIii, iHuy poOoTy II0 BKa3iBLi KepiBHHMILTBA
HenaprameHTy ¢iHaHCIB.

Po3ain III. ITpaBa
3.1. IlpencraBisTH iHTepecH MiApo3[ily B IHIOMX MICHEBUX AEPXKaBHHUX
aIMiHiCTpallisX 3 MUTaHb, IO HajleXaTh JO H10ro KoMIeTeHLi.
3.2. BpaT# y4acTh y KOHTpOIIi (TlepeBiplii) AOTpUMaHHS 3aKOHOJABCTBA MiCLIEBUMH
IOEep)XKaBHUMH  agMiHICTpalisMM, OpraHaMH MICLI€BOrO  CaMOBPSAAYBAaHHI,



CaMOBpSIyBaHHA, ITiANPAEMCTBAMH, YCTAHOBAMH Ta OpraHi3allisMu pisHUX (opm
BJIACHOCTI 3TiJJHO 3 YHHHUM 3aKOHOJABCTBOM.

3.3. V BCTaHOBJIEHOMY IOPAAKY BHUKOPWCTOBYBATH BiJNOBiJHY CTaTHCTHYHY
inbpopmauiro Ta iHmI AaHI BiX JepKaBHHUX OpraHiB Ta opraHizauii MiCLIEBOTO
CaMOBPSIyBAaHHSA, IX MOCANOBHX 0Ci0, NONTHYHAX MapTii, POMAJCHKUX Ta
peNirifHUX opramisamii, NiJIPUEMCTB, YCTaHOB, OpraHisauid, ix ¢z Ta
BimiieHp He3alexHo BiJ GOpM BIacHOCTi, HEOOXiIHI IS BUKOHAHHSA MOCATOBUX
00OB'SI3KIB.

3.4. BHOCUTH IPOITO3HIii 010 BIOCKOHAIEHHS POGOTH CBOTO i IpO3iTy.
Po3zaia IV. BignosigajabHicTh

4.1. Hece BigmoBimanpHIiCThL 32 HeCBOE€YacHE i HEAKICHE BHKOHAHHA IIOCATOBHX
3aBIaHbh Ta OOOB’S3KiB, NOPYLIEHHS HOPM €TUKH IIOBEJIHKH JE€pPKABHOTO
cTyx60BIs T2 0OMeXeHb, Ge3/isIBHICTh T4 HE BUKOHAHHS HaJaHUX HOMYy IIpas,
IOB’SI3aHUX 3 IIPOXODKEHHSM [EPXaBHOI CHyX0HM, 3a CBO€YacHe 1 sKicHe
BHUKOHAHHS JOpydeHb KepiBHuUTBa JenapraMeHty dinaHciB Ta pobiT i 0608’ 13KiB
HaBeIeHHX B i iHCTPYKIII.

4.2 HemoTpMMaHHS TPYLIOBOTO PO3IOPSAKY, CIyX00BOi MMCUMIUIHA Ta STHKH
IIOBEAIHKH JepKaBHOTO CITyKOOBII.

43. 3a HenOCTOBipHI JaHi, NIpHM CKJIaJaHHI JeKnIapalii opo JOXOAH Ta
30008’ 13aHHA (PiHAHCOBOTO XapaKTepy.

4.4, 3a DOTpUMAaHHS IOJNOXeHb 3akoHy Ykpainu ,,IIpo aepxasHy ciyx0y”, ,,IIpo
KOPYIIIi0”, IKi pErIAMEHTYIOTh AiSUIBHICTH JIep)KaBHAX CITy>KOOBLIIB.

Po3ain V. BzaeMmoBiZHOCHHM 32 1OCAA0K0
5.1. B mpomeci po6Goru cmiBmpaimfoe 3 yciMa YIpaBIiHHAMH Ta Bimiramu
Jlenapramenty ¢iHaHCiB, OpraHaMHM BHMKOHABYOl BJIaIH, yIIpaBIiHHSAMH,

yCTaHOBaMH Ta OpraHi3alissMy IpY BUKOHAHHI MTOKJIaJeHUX Ha Bi/UIUI 3aBaHb Ta B
Me)XaxX HaJlaHUX [IOBHOBa)XEHE, KEPYIOUHCh YAHHHM 3aKOHOIaBCTBOM.

. 9 A D
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3ATBEPI)KYIO
Hupektop Jenapramenty ¢inanciB
BHKOHABYOTO OpraHy
Micekol pagy (KuiBcbkoi
of

.M.Pemik
T 2014 poky

IlocagoBa iHcTpyKIif
roJOBHOI'0 eKOHOMicTa Biaiay (pinaHciB MicneBHX opraHiB BJjajy i
camoBpsimyBanns Jenapramenty ¢inanciB Buxonasdoro oprany Kuniscoxoi
micskoi pagu (KniBcbkoi MicbKkol gep:kaBHOT agMiHicTpamii)

Posaia 1. 3arajgbHi mojioxeHHn

1.1. ITinmopsAaKOBaHICTh:

HiAMOPSAKOBY€EThCs Ge3nocepeIH0 Ha4YaIbHUKY Biffily (iHaHCIB MicUEBUX
opraHiB Baagd i camoBpsmyBaHHA JlemapraMeHTy (iHaHCIB BHKOHABYOTO OpraHy
Kuiscpkoi Micbkoi paau (KuiBCbKOT MicBKOI iepaBHOI  MiHiCTpallii)

1.2. OcHOBHA M€eTa iAAbHOCTI IIpalliBHUKA:

3abe3nedeHHs peaisamii Jep>KaBHOI Ta perioH bHOI NONITHKH 3 HampsaMy
(iHaHCiB MiCIIeBUX OpraHiB BIaIy i CAMOBDSTyBaHHSI.

1.3. ITopsimok npr3Ha4YeHHs Ha IOcay:

NPU3HAYAETECA HA I[OCamy 1 3BUIBHAETBC 3 [OCAAM JHPEKTOPOM
Jenaptamenty ¢iHaHCIB B yCTaHOBIECHOMY 3aKOHOJABCTBOM TIOPSAKY .

1.4. Ksamidikauifini BUMoOru:

Ha IOcajy FOJIOBHOTO eKOHOMicTa By Ip I3Ha49aeThes 0c00a, sKa Mae
TOBHY BHIIy OCBiTy BifmoBigHOoro npoteciiiHoro CIpsAMyBaHHA 3a OCBITHBO-
kBanidikanifiaum piBHeM Marictpa, crenianicra. Crax poGoTH He MeHIIe 2 POKiB
a60 MocBix poGOTH Ha Mocaax AepXKaBHOI CIyxKOM UM 1ocafax B OpraHax MiCLeBOro
CaMOBpPAIYBaHHS He MEHILE OJHOTO POKY.

1.5. Tlepenik HOPMAaTHBHUX, METOJWYHUX T iH HX JOKYMEHTIB:

B cBOili po6oTi kepyerhess KoHcTHTyLI€O Ta 3aKOHAMH YKpaiHH, YKazaMu
Ilpesunenra VYkpainu, Kabimery MinicTpiB Vkpainu, Hakazamu Minicrepcraa
dinancis Vkpaiuu, pimennsmMu KuiBcbkoi MICBKOI paiud Ta pO3IOPSIKEHHAMH
BHKOHaB4oro oprady KwuiBcbkoi Micekoi pamu (KuiBchkoi MiCBKOI Iep>KaBHOI
agMimicTparii), IiHIIUMH HOPMAaTHBHO-TIPABOBHMM aKTaMH, IIO pEryNlOI0Th
Gr0MKeTHi BifHOCHHM B YKpaiHi, a Takox [TonoxxeHHsIM Ipo BiAALL

1.6. IToBuHEH 3HATH:

Koncturynito VYkpainu, BromkeTHuii xolIexkc VYKpaiHH, 3aKOHOIAaBCTBO
Vkpainu y cdepi gepkaBHOTO YIpapiliHHA, 30KpeMa 3akoH YKpainu «IIpo nepxaBHy
cnyx6y», 3akon Ykpainu «IIpo 3acagy 3amoGiraHHs i mpoTHAil Kopymuii», 3akoH



Vkpaiun «[Ipo MiclieBe camoOBpsyBaHHs», Ta iHINI 3akoHHW, akTu [IpesuneHTa
Vkpainu, BepxoBHoi Pamm VYkpaimu ta Kabinery MinictpiB VYkpainu, Hakasu
MinicrepctBa ¢inanciB Ykpainun Ta JlepxaBHO! Ka3Haueicbkol ciyxOu Ykpainy;
iHIII HOPMAaTHBHO-NPABOBi aKTH, IO pPErjJaMeHTYIOTh OIOI)KEeTHi BiJHOCHHH 1
(biHaHCOBO-TOCTIONAPCHKY IisSUIBHICTh OIOJKETHOI YCTaHOBH; JE€pXaBHY MOBY;
3HAHHS KOMII'IOTepHOI TEXHIKH Ta IPOrpaMHOro 3abe3redeHHs;

1.7. 3aMillieHHS:

Ha Yac BIJCYTHOCTI Yy 3B’A3Ky 3 BIAIyCTKOIO, XBOpOOOIO Ta iHIIMMH
IpUYMHAMH, BUKOHYE OKpeMi 000B’S3KU 1HIIUX IIpalliBHUKIB BIIALITY.

Po3ain I1. 3aBaanHa Ta 000B’I3KHN

2.1. IIpuiiMae y4acTh y BUKOHAHHI IOKJIQICHNX Ha BiJlAi 3aBJaHb LI0J10
ydacTi y peaiizamii JepxaBHOI MONITUKA y cdepi yNpaBliHHA Ta B MeXax
NIATaHb, 3aKPiINICHUX Ha4aJIbHAKOM BiILTy, IO HAJEKATH J0 HOr0 KOMIIETEHII]I.

2.2. PospaxoBye, ckiiafae JiMiTH acUTHYBaHb, 3[ilficHIO€ QiHaAHCYBaHHS
Ta OIpalbOBYE 3BITH IO BUTpaTax Ha yTpuMaHHsS KuiBchbKoi MichKoi paim
(cekperapiarty).

2.3. TIpoBOOUTH EKCHEepTH3y WITAaTHUX PO3MHCIB, KOIITOPHUCIB Ta iHIINX
HOPMATHBHO-IIPaBOBHX akKTiB Ha YTpUMaHHS Ta peainisauii nporpam KuiBcekoi
MicBKOl pagu (cekpeTapiarty).

2.4, PospaxoBye, cKlafae IiMIiTH acUTHyBaHb, 3IilicHIO€ (iHaHCYBaHHS
BUTPAT Ha BHUKOHAHHSI OKpPEeMHUX IIporpaM, 3aTBEpPPKEHUX pIIIeHHIMHU CeCiid
KuiBchKOT MiCBKOT pafiy, CTOCOBHO KOMIIETEHIIIT BigALTy.

2.5. I'oTye BignmoBiAHI MaTepiaiy 1100 OTPUMAHHS Ta HaJaHHS CyOBEHLII B
YacTHHI BUAATKIB OpraHiB BUKOHABYOI BIaJU Ta MiCIIEBOTO CaMOBPSITyBaHHS.

2.6. Oprani3oBye Ta 3a0e3neuye KOHTPOJIb, aHaJIi3 Ta OLIHKY CTaHy CIIpaB
Ha 3raJIaHoMy B 11.2.2 HaIpsMi JisIbHOCTI.

2.7. OmpansoBye OOMKETHI 3alUTH, TOTYE PO3pPaxyHKH Ta CKiIajaae
MIPOTHO3HI MOKa3HWKK OromxkeTy mo KuiBcbkili Michbkilt pani (cexperapiaty) Ta
IporpaMax Ha BiAIIOBiOHUM piK.

2.8. Ckmamae posmuc BupatkiB Omomkery mo KuiBcpkilh Michbkiit pagi
(cekperapiatry) Ta nmporpamax, 3abesnedye oro BUKOHaHHS, FOTY€ [IPOMO3ULIi OO0
BHECEHHS 3MiH JI0 PO3IIHCY Y MeXaxX pidHuX OIOKETHUX IpU3HAYEHb.

2.9. Po3rmisimae 3BepHEHHS BiJ OpraHiB BHKOHABYOI BIaJd Ta IHIIMX
OpraHiB i TOTy€e IIPOEKTH BiNOBiIHIX POIO3UIIiL.

2.10. OpraHizoBye CBO€4acCHUH i AKiCHUI po3Iaf 3asB 1 cKapr rpoMajsH 3
IIATaHb, 1[0 BIJHOCATBHCA JO KOMIIETEHLII BIAAUTY 1 BXXHMBae IO HUX HeoOXimHi
3axO0JH.

2.11. B mepioxg BiACYTHOCTI CHEIiaNiCTiB BiAAily BHUKOHYE IOPYyYEHHS
HavaJIbHUKA IIOA0 BUKOHAHHS OKpeMHX O00OB'SI3KiB BiZICyTHROTO CITellianicTa.

2.12. BukoHye iHmy poboTy, B MeXax KOMIIETEHIlii, IO BKa3iBIi
kepiBHUITBA JlenmapTaMeHTy QiHaHCIB.



Po3ain I11. IlpaBa

3.1. TlpencraBisTt iHTepecH MiAPO3ALTY B IHIIMX MICLEBHX JEPXKaBHUX
aMiHICTpallifX 3 MUTaHb, IO HaleXaTh 10 H0ro KOMIETEHIII.

3.2. Bpatu y4acTs y KoOHTponi (TepeBipli) OOTPHMMaHHSA 3aKOHOIABCTBA
MiCIIeBMH J€pXXaBHUMH aJMiHICTpalLlisIMH, OpraHaMH MiCII€BOIO CaMOBPsIyBaHH,
MiANPHEMCTBAMH, YCTAHOBAMH Ta OpraHi3alisMH pi3HUX (OpM BIAaCHOCTI 3TifHO 3
YHHHUM 3aKOHOJABCTBOM.

3.3. V BCTaHOBJIEHOMY MOPAAKY BUKOPHCTOBYBATH BiIIOBIJHY CTATUCTUYHY
inpopMartito Ta iHuN mami Big JepXkaBHUX OpraHiB Ta OpraHi3alii MiCIEBOro
CaMOBpSAMYBaHHs, iX HOCamOBUX OCi0, I'pPOMaACBKHX OpraHizallili, MiAIPUEMCTB,
yCTaHOB, OpraHisamiif, ix Qiniit Ta BimAineHp He3aneXHO BiJ (OpPM BIACHOCTI,
HeOOXiHI 11 BUKOHAHHS I10CafOBUX 000B'I3KIB.

3.4. BHOCHTH NMPOMO3HUIIT OA0 BAOCKOHAJIIEHHS POOOTH CBOTO MiJpO3Iily.

Posain IV. BinnoBigaabHicTb

4.1. Hece BimmoBigaJbHICTP 3a HECBOE€YacCHe 1 HesgKiCHE BHUKOHAHHSA
HI0CaI0BUX 3aBJaHb Ta 000B’A3KiB, MOPYIIEHHS HOPM €TUKU ITOBEJiHKH AEPKABHOTO
cioyk0oBIA Ta OOMeXeHb, Oe3NisNbHICTh Ta HEBUKOHAHHS HaJaHMX WHOMY IIpaB,
II0B’S3aHMX 3 IPOXOKEHHIM JepXKaBHOI CIIyxOH, 32 CBO€4acHE i AKiCHE BUKOHAHHA
mopy4eHb KepiBHuITBa JdenapramenTy inaHCiB Ta pobiT i 060B’sI3KiB HaBEEHUX B
it iIHCTPYKIIii.

4.2 HemoTpHMaHHA TPyXOBOTO PO3MOPSIIKY, CIIyX0OBOi NUCLMIUIIHK Ta
HOPYILIEHHS. HOPM €THKH ITOBEeiHKH Iep:KaBHOTO CIIyKOOBIIA.

4.3. 3a HemOCTOBIpHI [aHi, MpH CKIAJaHHi AeKiapalii Ipo AOXOAd Ta
3000B’s13aHHS (HiHAHCOBOIO XapaKTepy.

4.4, 3a mOoTpUMaHHs OJOXEeHb 3akoHy YKpainu ,,IIpo nepxkasHy ciyx0y”,
,,JIpo KOpymuito”, ki periaMeHTyIOTh JisIbHICTh Aep>KaBHUX CITyKOOBIIB.

Posain V. BzacMoBiZHOCHHH 32 TOCAA0K0

5.1. B mporeci po6GoT cmiBmpaIffoe 3 yciMa yIpaBlTiHHAMH Ta BiffinaMu
JlenaptameHTy (iHAHCIB, OpraHaMyd BUKOHABYOI BJIafH, YIPaBIiHHAMH, yCTaAHOBAMH
Ta OpraHi3allisMH TpH BHUKOHAHHI NOKIaJAeHWX Ha BiJJiN 3aBJaHb Ta B MeXax
HaJaHWX [TIOBHOBA)XXKeHb, KEPYIOYHCh YUHHUM 3aKOHOJaBCTBOM.

el ﬂf

3 ocagoBOO IHCTPYKLi€0 O3HaiomieH(a) ¢



