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[TOCAHOBA THCTPYKIIIA
3aCTyHUKA HavyaJlbHUKA BLIJILTY KOOP/IMHALIIT, MOHITOPUHTY
Ta OprasizaniliHo-KaJpoBOro 3ade3neyeHHs
JlenapTaMeHTy BHYTPIIIHBOTO ()iHAHCOBOTO KOHTPOJIIO Ta ayIUTY

I. 3araqibHa yacruua

1.1. 3acTynHMK HayajdbHWUKa BIAIIIYy  KOOpAHMHAL, MOHITOPHUHTY Ta
oprasizamiifHo-kagpoBoro  3abesneveHHs (mami —  Biggin) — JlemaprameHTy
BHYTPIIIHBOTO (DIHAHCOBOTO KOHTPOMIO Ta ayauty (nani — JlemaprameHT) €
Jep>)KaBHUM CIIY>KOOBLIEM, Mocaja BiJHECeHa JIO0 5 KaTeropii mocaj aep)KaBHUX
CI1yKOOBLIIB.

1.2. 3actynHUK HadaJlbHUKa BIJAULY MIANOPSAIKOBYEThCS —Oe3mocepe/IHbO
IUpeKTopoBl JlenmapTameHTy Ta HaYaNnbHUKY BIAJLITY.

1.3. 3acTynHuK HavalbHUKa BIAALTY 3abesnedye MisabHICTh JlemapTtameHTy 3
IUTaHb KaJpOBOTro 3a0e3MeueHH sl Ta JePKaBHOI CITyKOu.

1.4. 3acTynHUK HayanbHUKA BIJAITY IPU3HAYAETHCS 1 3BUIBHACTBCS 3 TMOCAAU
HaKa3oM Jupekrtopa JlemaprameHTy BiAnoBiAHO A0 c¢T.15 3akony VYkpaiuu ,IIpo
nepxkaBHy ciyxx0y” ta K3nll Ykpainu.

1.5. 'V cBOI [OIAABHOCTI 3acTYNHUK HadaldbHHUKA BIAJAUTY KepyeThCs
Koucturyuiero Ykpainu, 3akonamu Ykpain ,,IIpo nepxapny ciyx0y”, ,,I1po 3acanu
3arnoOiragHs 1 OpOTHIT Kopynuii”, IHIUMMK 3aKoHamHu, Ykaszamu [lpe3upenra
VYkpainu, nocrtanoBamu KaOinety MinictpiB Ykpainu, Koaexkcom 3akoHIB mpo
npaio Ykpaitu, po3nopsikeHH MU KHIBCbKOro MiCbKOTO TOJIOBH Ta BUKOHaBUOI'O
oprany KuiBcekoi mickkoi pamu (KuiBchkoi MichbKoT aep:kaBHOI aaMiHICTpauii) Ta
HanionaneHoro areHTcTBa JepkaBHO! ciyx0Ou  Ykpainu, llomoxkeHHsIM —1po
JenaprameHT, HakazaMHU HaudalibHMKa JlenapraMeHTy, HOpMAaTHBHUMHU aKTaMH, SKI
CTOCYIOTBCSI POOOTH 3 KaJpaMu, YHHHOIO NOCA/10BOIO IHCTPYKLIEHO.

1.6. Ha nocany 3acTynHuka HayalabHUKa BIAITY MpU3HAYAETHCS] 0c00a 3 TOBHOKO
BULIOIO OCBITOIO  BIAMOBIAHOTO MPOdeciifHOro CrpsiMyBaHHsS 3a  OCBITHBO-
KBaji¢ikallifHUM piBHEM CIlerianicta i3 cTaxkeM poOOTH Ha JiepKaBHIHA Cyxk0i 3a
(axoM He MeHIl 5-TU POKIB. C

1.7. 3acTynHUK HauyadbHUKA BIAJIIY MOBHHEH BOJIOJITH TIPaBHJIAMU iJOBOTO
€TUKETYy, OCHOBHHMM IMPUHLHKINAMU POOOTH HA KOMIT'IOTEepl Ta BIAMNOBIAHUMHU
NpOrpaMHUMH 3aco0aMu, 3HaTH 3aKOHOAABCTBO 3 NMHTAaHb OXOPOHHU Tpalli, MpaBuia
TeXHIKM O€3MeKH Ta MOXKeKHOT Oe3rekH, ririeHu mpart.
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1.8. ITig yac BiACYTHOCTI 3acTylHHMKa HadajlbHUKA Bifainy 0OOB’SI3KM BUKOHYE
FOTOBHU CHeIianicT, KU Beie KaJpoBy podoTy B JlenapTaMeHTI.

I1. 3apnauHs T2 000B SI3KHA

3acTyMHUK HAaYalbHUKA BIAULINY:

2.1. 3nilicHIOE KOHTPOJIb 32 JAOTPUMaHHAM 3akoHiB YkpaiH# ,,IIpo AepKaBHY
cyx0y”, ,IIpo 3acanu sanoGiranHs i MpoTUAil KOpYyMHUii’, THIIMX 3aKOHOAABIMX
JIOKYMEHTIB 3 [IMTaHb J€PKAaBHOI Ta KaJpOBOi CIyKOH B JlenapTaMeHTi.

22 Bupuae ocobucti, mpodeciiti, ainoBi AKOCTI oci0, siki TIpeTeHyl0Th Ha
3aiiHaTTs mocaj B JlernapTaMeHTi, Monepeukye iX npo BCTAHOBJIEH] 3aKOHOJIaBCTBOM
OOMe)KeHHs, TIOB’si3aHi 3 NPUUHATTAM Ha NCpKaBHY cayx0y Ta NPOXOKEHHIM
IepXKaBHOI CIyKOH, 03HAHOMIIOE i3 3arajpHUMH MPABUIIAMHI TIOBEIHKA AEPXKABHOrO
CIIykKOOBLISI.

2.3. ToTye Matepianu Npo MpH3HAYCHHs Ha Tocann Ta 3BUILHEHHSI 3 T0CaJl
npaliBHUKIB [lenapTaMeHTy.

2 4. Hanae MeTOIMYHO-KOHCYIbTALIfHY JOTIOMOTY Yy dhopMyBaHHi, MiAroTOBI] Ta
BHKOPHCTAHHI KaJpOBOTO pe3epBy Ml MPHU3HAYCHHA Ha TIOCaiM JEepKaBHUX
CIyX)GOBIiB, @ TAKOX 3 [POBE/IEHHS KOHKYPCHOTO BigOOpy Ui 3aMHATTS MOcCal
J[epKaBHUX CIyKOOBLB B JlemapTameHTi.

2.5. ToTye TaKeT JOKYMEHTIB OO0 NPOBEJCHHA aTecTallil Ta LIOPIYHOI OLIHKH
nepKaBHUX CITyk00BLIB [lenapTaMeHTy.

2.6. 3xilicuroe poloTy, I0B’A3aHy 13 3alOBHEHHIM, obOstikom 1 30epiraHHsaM
TPYJOBMX KHIDKOK Ta 0COOOBHX CHpas npaiiBHUKIB JlernapTaMeHTy.

2.7. Ilpuiimae Bif [I[peTeH/IeHTIB Ha T0CaAu JIepXKaBHKUX cy’KOOBILIB
JlenapTaMeHTy BiJHOBIIHI JOKYMEHTH Ta I0/1a€ iX Ha pO3CIAA KOHKYypCHOT KOMICHT,
3MIHCHIOE 1HILI 3aX0A1 OO0 oprasizallil KOHKypCHOI'O B11OOPY.

2.8. OdhopMIIIOe NOKYMEHTH IIPO NPHHHATTS [pucsirii, TIPUCBOECHHS PAHTIB
JlepXKaBHUM CllyKOO0BIAM JlerapTaMmeHTy, BHOCHTE TPO [le 3amlucd A0 TPYAOBHUX
KHHKOK.

2.9. OGUUCIIOE 3arajbHui CTax poOOTH Ta CTAK fepiKaBHOI C1ykO0H, 3A1ACHIOE
KOHTpONIb 33 BCTAHOBJIEHHAM Haj0aBOK 3a BHCIYTY POKiB Ta HaJaHHs BIAITYCTOK
BiMOBIHOT TPUBAOCTI MpalliBHMKaM JlenapTaMenTy, Ciianac rpaiky IOPIYHAX
BiZMyCTOK MpalliBHMKIB [lerapTaMeHTy.

2.10. 3abe3medye TMOAAHHA JACPKABHUMHU cnyx6oBusiMM  JlemapTaMeHTy
JeKiapaliiii Ipo I0XO0/H, 30008’ A3aHHS (iHAHCOBOIO XapakTepy Ta MaWHOBUH CTaH
mono ceGe Ta wieHiB cBO€l CIM’i, TOTy€e 3BiT 10 KuiBcbKoi MiCbKOi AepxaBHOI
aaMminicTpari.

2 11. V Mesax cBoel KOMIeTeH il 3AIHCHIOE 3aX0AH st 3abe3nedeHHst TPya0BOl
AMCLUIUIIHE, odopMmiiie JOKYMEHTH, NoB’s3aHi 3 [OPOBEJEHHAM CIykOOBOrO
pO3CJIilyBaHHs Ta 3aCTOCYBAHHAM 3aXO/iB JUCLMIUTIHAPHOTO BIUIUBY.

CHpeseerf
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2.12. CBo€4yacHO roTye JOKYMEHTH IIOJ0 MPOBEIEHHS CrelialbHOI MepeBIpKU
MPETeHICHTIB HAa 3aMilleHHs BaKaHTHHX MMOCaJ JACPKaBHUX CIYXOOBLIB, 3aCBIIUYy€E
KOIIi JIOKYMEHTIB.

2.13. T'otye 3BiTH [lenmapTrameHTy aiis opraHiB jepxkaBHoi cratuctuku (¢.9-/1C,
¢.6-11B), cmyx6u 3aiinarocTi (.3 [1H, ¢p.ITH Ne 1).

2.14. 3abe3mneuye MiATOTOBKY MPOEKTIB HakaziB jaupekTopa JlemapraMeHTy 3
KaJpOBUX IMTaHb, IX peecTpauilo, 30epiraHHs, nepefady Ha O3HAHOMIIEHHS W
BUKOHAHHSI.

2.15. Tlpuiimae y4acTb y poO3poOJIeHHI HOPMAaTHBHO — METOJOJOIYHOL
JIOKYMEeHTallil, IPOBOJINTE iX €KCHEPTU3Y.

2.16. Hanae MeTOIMYHO-KOHCYJIbTALIMHY AOMOMOTY IEpP)KaBHUM CIIy>KOOBLSIM
JlemapTaMeHTy Y IIPOXO/DKEHHI AepXKaBHOI CIIyKOU.

I1I. ITpasa

3acTyHUK HauajlbHUKa BIJUILTY Ma€ [paBo:

3.1. Mpencrapistu intepecu JlernapramenTy 3 KaapoBUX NMUTaHb B KHIBChbKiN
MICBKIH JepkaBHil aamiHicTpauii, HauioHanbHOMY areHTCTBI 3 MHUTaHb JIEP>KaBHOI
ci1yx0u YkpaiHu.

3.2. Bumaratu Bia crenianicti JlemapraMeHTy HeOoOXilHi BIIOMOCTI NMpPO CTaH
CIpaB 100 BUKOHAHHS ClTy)KOOBUX TOKYMEHTIB.

3.3. 3ampoiyBaTd B YCTaHOBJICHOMY MOPSJIKY iH(poOpMalito, HeoOXiaHy s
BUKOHAHHSI CJIy)KOOBUX 000B’SI3KIB.

3.4. Buocutu mipono3uiii 100 BAOCKOHAJEHHS JisUIBHOCTI BiALTY
KOOpJAWHAIlI, MOHITOPUHIY Ta oOpraHizaliiHO-KaJApoBOro 3a0e3fledyeHHsl Ta
JenapraMeHTy.

3.5. bpatu ywacTh y Hapajax, cemiHapax, Ta IepeBIpKax KOMYHallbHUX
NiAMPUEMCTB 3 MUTaHb OpraHi3alifHO-KagpOBOi poOOTH Ta Aep)KaBHOI CIIyKOU.

IV. BinnoBigajbLHIiCTh

3acTyNmHUK HavaJlbHUKA BLJILTY HECE BIAMOBIIAJIbHICTB:

4.1. 3a HesKiICHE 1 HeCBO€YAaCHEe BUKOHAHHS MOCAJOBUX 3aBIaHb Ta 00OB’SI3KIB,
repe10adeHuX YHHHOIO IHCTPYKIIEHO.

4.2. 3a porpumMaHHsIM KOH(DIAEHUIMHOCTI JaHUX OCOOOBHMX CIpaB JAeprKaBHUX
CITy>KOOBILIIB.

V. B3zaemonis

3acTyMHUK HayaJIbHUKA BIJUIITY Y CBOIH JisSJIbHOCTI B3a€EMOJIIE 13:

5.1. Bigninamu JlenaprameHry.

CGees
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5.2. CTpyKTypHUMHU MiJpo3/iNaMH BHKOHABYOIO OpraHy KuiBcbKOI MICBKOT
pamu (KMJIA).

5.3. Bigainamy KOHCYJIBLTaTHBHO-IIPaBOBOI POOOTH Ta LIEHTPAIBHHUX AEPKABHUX
OpraHiB, CEKTOPOM KaapoBoi poboTu HaiioHabHOro areHTCTBa 3 [UTaHb JeP>KaBHOL
CIIy0u Y KpalHH.

5.4. I1leBueHKIBCHKUM PaHOHHMM [IEHTPOM 3aHHATOCTI.

5.5. 11leBueHKIBCHKMM PalOHHUM YITPABIIHHAM CTATUCTHKH.

5.6. I1leBueHKIBCHKUM PalOHHUM BiCHKOBHUM KOMiCapiaToM.

3 ocaf0BOIO IHCTPYKIIEO O3HAWOMIICHA : O.B.Kapnienko




