3ATBEP/UKYIO

IMOCAAOBA IHCTPYKIISA
rOJIOBHOTO crieniasicra Biaainy 6yxrasirepeskoro o0JiKy Ta 3BiTHOCTI
JdenapramMenTy BHYTPilIHBOT0 piHAHCOBOr0 KOHTPO.IIO Ta ay/JuTy
BHKOHaB4Y0ro oprany Kaiscbkoi Micbkoi paau
(KuiBebkoi michkoi aep:xkaBHoOi agminicTpauii)

1. 3araabHi nonokenns
I.1. T'onosuui cneniamicT Bigainy 6yxranrepcbkoro o6iky Ta 3BiTHOCT (mani -
Binnin)  mignopsakoByeThes  6e3mocepeaHbo aupekropy  [lemaprameHty
BHYTPILUHLOTO (DiHAHCOBOrO KOHTPOMIO Ta AyAWTY BHKOHABYOIO oprany
Kuiscbkoi mickkoi pann (KMJIA) (nani - Jlenaprament) Ta HayanbHUKY Bimainy.
1.2, T'onoBHM# cniedianicT Biiny npusHauaeThes HA Mocaxy abo 3BUIBHAETHCS
3 Hel HakasoMm aupekTopa JlemapTaMeHTy 3a MOTOMKEHHSM 3 HAYaIbHHUKOM
Binminy.
1.3, OCHOBHOIO METOIO [IisVILHOCTI I'OMOBHOTO cCrieriajiicra € 3abe3nedeHHs
oprasizauii JiOBOACTBA 3ri/IHO 3 OCHOBHUMH I[10JOKEHHSIMU €AUHOT JepKaBHOL
CUCTEMH [IIMTOBOACTBA Ta BMKOHAHHS BCTAHOBJIEHMX TpPABUI pOGOTH 3
JOKyMeHTaMu B JlernapramenTi.
1.4, TonosHui crienianict y cBoiii po6oTi KepyeTbcs HACTYTHHMH HOpPMaTUBHO-
IIpaBOBUMH ~ Ta  METOAWYHMMM  JoKymeHTamu: KoHctutyuieto  Vkpainu,
3aKOHONABCTBOM YKpaiHH y cepi [epkaBHOrO ynpasiinus, 3akoHamu Y kpailu
«IlIpo nepxaBHy ciyx0y», «[Ipo 3acagu 3amoGiranus Ta NPOTUALT KOPYIILII»,
«I1po micuese camoBpsanyBantsi», «[Ipo goctyn 10 ny6aiunoi iH(opMauii, «Ipo
3BEPHCHHS IpOMalsiH», THIOBOK IHCTPYKII€IO 3 JIIOBOACTBA y LEHTPAIbHHX
OpraHax BMKOHABYOI BIIajH, paii MiHicTpiB ABTOHOMHOI Pecry6niku Kpum,
MICLIEBHM OpraHax BMKOHABYOI BJa/H, 3aTBEPIPKEHON nocTtaHosBoro KMY Bin
30.11.11 Nel1242, IlepenikoM THIOBUX JOKYMEHTIB, L0 CTBOPIOIOTHCS ITiJI 4Yac
JUSJIBHOCT] OpraHiB JepkaBHOI BJaid Ta MiCLEBOro CaMOBDsIlyBaHHS, IHLIMX
YCT@HOB, MNIANPUEMCTB Ta Opraizauii, i3 3a3HAYEHHSAM CTPOKIB 30epiraHHs
JIOKYMEHTIB, 3aTBEp/UKEHOro HakasoM MinicTepera focTuii Ykpainu Bix
12.04.12 Ne578/5, Tonoxennsam npo Bimain ta inmimu HOPMAaTUBHO-ITPAaBOBUMHU
Ta METOAWYHUMH JOKYMEHTAMH ILOA0 POOOTH i3 3BEPHEHHSAMHU IPOMAISH.
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1.5. Kaanidikauifini BUMOTH 10 roJIOBHOro crewLianicTa, siKMH Bianosigae 3a
JUNOBOACTBO y JlemapTaMeHTi - MOBHA BHIUA OCBITa, CTaX POOOTH He MeHiue 2
pokie abo g0cBiA POOOTH Ha BIAMOBIAHMX IOCAAaX B OpraHax MiCLEBOro
CaMOBpSIAyBaHHs HEe MEHIIIE 2-X POKIB, JOCKOHAJIe BOJOIHHS JI€PKaBHOK MOBOIO.

2. 3aBaaHHs Ta 000B'A3KHU

2.1. 3pilicHeHHs npuAMaHHs, peecTpauil Bciei BXigHOT Ta  BHXIIHOI
KOPECTIOH/IEHIIIT, ~ BIANpPaBIeHHS B  YCTAHOBJIEHOMY MOPAAKY  BHUXiZHOT
KopecnoneHlil JlenapraMeHTy.

2.2.  Benenns peectpauii 3anuTiB Ha my6aidny iHdopmauiio Jlenapramenry.
2.3. BenmeHHA WIOJACHHOIO MOHITOPHHTY —IPOXO/UKEHHS JOKYMEHTIB Y
HenapTameHTi.

2.4. Tlpuiimanus yuvacTi y cki1ananni Homenkiarypu cripas Jlenapramenty Ta
HOMEHKJIATYpH CIIpaB BLAJLTY.

2.5. Begenns o06niky OnaHKiB CyBOpoi 3BITHOCTI BMKOHABYOrO OpraHy
KuiBcbkoi  micbkoi  panu  (KuiBebkoi Michkoi mepkaBHoi agMinicTpauii),
BUTOTOBJICHHSI, 00JIIK Ta HyMepyBaHHs O1aHKiB /lenapramenTy.

2.6. BukonawHs [OpyYeHb KepiBHHUTBA, LIO0 CTOCYIOThCS poGOTH 3
J17I0BOJICTBA.

2.7. IlpuiimanHs y4acTi y NpUHHSTTI Ha 30epiraHHs JOKYMEHTIB 10 apXiBy.
2.8. Benenns poboTH 1070 3BepHEHb [POMA/ISH.

2.9. KonitoBaHHS JOKYMEHTIB.

3. [IpaBa

3.1. BuocuTd nponosuuii HayambHMKY BLAAITY LIOAO MOKpaLIEHHS pobOTH 3
N1JIOBOJCTBA.

3.2.  BiakpuBsartu KOHBEpTH, apecoBaHi mpaliBaukam JlenapraMenTy, KpiM THX,
10 MArOTh NMO3HAYKY «OcoOUCTON.

3.3. Tlosepraty BUXiJHY KOPECIOHAEHLIIO NpaLiBHUKAM HenaprameHty, K110
BOHA HE MICTHTh HEOOXITHMX JUIS BINIPABKN TOKYMEHTIB PEKBi3UTIB.

3.4. He npuiimaTu HenpaBuIbHO CHOPMOBaHI ClIpaBH Ha 36epiraHHs 10 apXiBy.

4. BianoBigajbHICTH

4.1. Hece BiAMOBiJANBHICTD 38 HECBOECYACHE | HEAKICHE BUKOHAHHS M0CAJ0BHUX
3aBJlaHb Ta OOOB'3KIB, MOPYLICHHS HOPM ETHKH [OBEAIHKHM ep/KaBHOTO
CIyOO0BLsI Ta OOMEKeHb, 6e3isANBHICTh Ta HEBUKOHAHHS HAJAHUX HOMY Mpas,
MOB'SI3aHAX 3 TPOXOKEHHSM JIep:KaBHOI ciyKOH, 33 HECBOEYacHe | HesKIiCHe
BHKOHaHHS I0py4YeHb KepiBHULTBA [lenapramMeHTy.
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S. B3a€MOBiIlHOCl/lHl/I 3a Mocajaono.

5.1. CmiBnpaus 3 npauiBHMKamu JlemapTaMeHTy Ta  CTPYKTYPHHMH
migposainamu KMJIA 3 nuTaHbp AiOBOACTBA Ta apXiBHOT CIIpaBH.
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