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(KuiBeskoi Michkoi neprxaBHoi anMinicTpauii) ’

1. 3arasibHi NoMOKEeHHs

1.1 3actynHuk HavanbHUKA IOPUANYHOTO YIIPABIiHHS anapaTy BUKOHABYOTO OpraHy
Kuiscekoi micbkoi paau (KuiBcrkoi Micbkoi AepXKaBHOI afAMIHiCTpaLil) (Jai - 3acTynHUK
HavalbHUKA OPUAWYHOIO YNpaBJIHHA amapary) NpU3HAYaeTbes Ha nocany Ta
3BUIbHSETBC 3 nocand KHIBCBKMM MICBKMM ToJIOBOIO 3a MOJAHHSAM. HadallbHUKA
FOPHIMYHOIO YIIPaB/iHHS anapary. ‘

1.2. Ha mocany sacTynHMKa HavalpHUKA FOPUIIMYHOTO YTPaBliHHA anapary
NPU3HAYAETECA 0C00a, KA MA€ BUILY HOPUIHYHY OCBITY 3a OCBIiTHBO-KBamiiKaliiiH1M
piBHEM MaricTpa, crewiamicra; micis CTaXyBaHHs ab0 3a pe3yNbTaTaMH KOHKYDPCHOIO
B1AOODY.

1.3. 3acTynHuMK HadanbHUKA IOPUAMYHOrO YIPaBNiHHA amapaty GesrnocepeaHbo
MiANOPSIKOBY€ThCS HAYAIBHUKY IOPHAXIHOIO YTPABIIiHHS anapary BUKOHABYOIO oprany
Kuiscpkoi Micbkol pamu (KuiBcskoi Michkoi Aep>KaBHOI agMiHicTparii).

1.4. 3actynmuuk HavampHUKA IOPUJIMYHOrO YNPAaBILiHHS arapary Yy c¢Bolil pobori
Kepyerbcs KoHCTUTYyIi€l0 Ta 3akoHamu YKpaiHu, mocraHoBamu BerOBHo'l' Panu
YkpaiHu, ykasamu Ta posnopsiokennsiMu - [lpesunenta Vkpainw, nocrafosaMu  Ta -
posnopsikenuamMu Kabinery Minictpis Vkpainu, pimennsmu Kuiscbkoi MICBKOT pany,
PO3HNOPAKEHHAMU KHUIBCBKOTO MiCBKOIO TOJIOBH Ta BHUKOHABYOLO oprany KwuiBchkol
micekol pamu (KuiBcbkoi Mickkoi AEp>KaBHO1 afMiHicTpaliil), iHmUMu HOpPMaTHBHO-
TIpaBOBHMH aKTamH, l10JIOKeHHIM Mpo OpHAMYHE YhpaBmiHHS arapary BHUKOHABYOI'O
oprady KuiBchkoi mickkoi pamu (KuiBcbkoi Michkof AepkaBHOI aaMinicTpanii) Ta miero
[IOCaI0BOI0 1IHCTPYKIII€IO. :
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2. O60B’s13KHU 3aCTyTHUKa HAYAJIbHUKA D
OPUIMYHOTO yIPaBJiHHS anapary

2.1. 3acTynHUK HaYaJbHUKA FOPHIAYHOrO YIPaBIIiHHS arapaTty MOBUHEH 3HATH:

2.1.1. CBoi ciiyx00Bi 000B'I3KH, CBOEYACHO Ta SIKICHO X BUKOHYBaTH.

2.1.2. 3ak0HOIaBCTBO Y KpaiHH Ta MPAKTUKY HOro 3aCTOCY BaHHS.

2.1.3. I'lopsinox p03p06KH Ta BHECEHHSI TPOEKTIB HOPMATHUBHO- npaBOBHx aKTiB.

2.1.4. [HcTpyKUitO 3 AiIOBOACTBA. R

2.1.5. OcHOBH ep>KaBHOTO YIIPaBJiHHS.

2.1.6. IlpaBuna AlIOBOTO €TUKETY.

2.1.7. IlpaBusna Ta HOPMHU OXOPOHH ITpalll, TEXHIKH O€3MEeKH Ta MPOTHIIOKEKHOIO
3aXUCTY.

2.1.8. OCHOBHiI NMpPHUHUKIIA POOOTH 3 KOMII'IOTEPHOIO TEXHIKOI Ta BIINOBiAHI
nporpaMHi 3acobu. S -

2.1.9. Tlopsmox yKnaaeHHs, 3MiHHM, pO3ipBaHHA Ta OQOPMIIEHHS IOrOBOpIB
(IpaBOYUHIB).

2.1.10. Ilopsaok BeneHHs MpPaBOBOI JOKyMEHTalil 3 BUKOPUCTAHHSAM CY4YacHUX
iH(opMaLlIHHUX TEXHOJOTH.

2.1.11. ®opmu Ta meToau poOOTH 13 3acobaMu MacoBoi 1H(hopMalil.

2.1.12. /IinoBy MOBY, BOJIOJITH JIepP’KaBHOK MOBOIO. |

2.2. 3aCTyNHMK HaYaIbHUKA IOPUAMYHOTO YIPABIiHHS anapary 30008 sI3aHui:

2.2.1. 3nificHrOBaTH, y MeXax MOBHOBaXEHb, HaIaHUX HAYAIbHHKOM HOPUAHUYHOIO
YTpaBlliHHS, KEPIBHUUTBO JiSNBHICTIO IOPUAMYHOIO YIPAaBJIiHHSA anapaTy BiAnoBiaHO 10
[10Cag0BOl IHCTPYKLIT, HECTH NePCOHAJIbHY BiAMOBIAANBHICTD 3a IX BUKOHAHHS.

2.2.2. BusHayary 3aBIaHHA NpaliBHHKAM FOPUIAYHOTO praBHlHHSI amapary,
CIPUATH MIIBUILEHHIO iX KBajidikalil.

2.2.3. KoHTpoJItOBaTH NpaBUBHE 3aCTOCYBAaHHS 3aKOHOJABCTBA HMpPAL(iBHMKAMU
FOPHIMYHOTO YTIPABJIIHHA anapaTy MpM 3miHCHEHHI eKCIIePTU3U IPOEKTIB PO3NOpsIKeHb
BUKOHaB4Yoro oprady KuiBcekoi wmicekoi pagu (KuiBcbkoi Micekoi mep>kaBHOT
aamMinicTpauii), KuiBcekoro Michkoro roiosu, pinreHs KuiBebkoi Micbkoi pamu.

2.2.4. InpopmyBaTi HayaIbHHKA IOPHINYHOIO YIPABIIHHA PO CTAH Ta pe3yIbTaTH
IPOBEJEHHS] IPaBOBOI EKCIIePTH3U HpoeKTiB PO3IOpPSAKEHb BHKOHABYOT'O OpraHy
Kuiscpkoi Mickkoi pagm (KuiBcekoi MickKoi mepxaBHOT aI[MlHICTpaIIll) KI/IIBCBKOFO
MICBKOT'O TOJIOBH, pilieHs KUiBChKOT MiChKOT pan. . e

2.2.5. KOHTpOJIIOBaTU CTaH TPYJOBOI i BUKOHABCHKOI MUCITHILTIHH HpaIIIBHI/IKaMH
IOPUIMYHOIO YIPaBIIHHSA amapary Ta HaAJaBaTH IIPONO3MIil INOJO0 3a0X04YeHB abo
MPUTATHEHHS NPaliBHUKIB A0 JUCIUILTIHAPHOI BiAOBIJAIBHOCTI.

2.2.6. 3a 1opy4YeHHSAM HadalbHUKA FOPMAMYHOTO YIIPABIIHHS arapaTy HepeBipsTd
Ha BIAMOBIIHICTE HOPMaM 3aKOHOIABCTBA MPOEKTH PO3MOPSIKEHb BUKGHABUOTO oprany
Kuiscbkoi micekoi pamu (KmiBchkoi Micekoi Jep:xaBHOT a}:[Mlﬂlchauu) Kuiscpxoro
MiCBKOI'O I'OJIOBH, ITPOeKTH pilieHs KuiBchKkoi Michkoi pamu, siki moaarorhes Ha Bi3yBauHST
N0 IOPUAMYHOTO YIIPABJIIHHA amapaTy; OpPH HeOoOXiAHOCTI ToTyBaTH BimmoBimmi
3ayBaKE€HHS, BUCHOBKH.



Ilpy npoBeneHHi NMpaBoBOi eKCMEPTH3H MNPOEKTIB PO3MOPAIKEHD BUKOHABYOLO
oprany KuiBcekoi Micbkoi panu (KuiBcbkoi mMickkol aepxaBHoi agMinicTparii) rotyBaTu
MpOTO3KLIT KEPIBHULTBY BUKOHABYOIO OpraHy LI0A0 HeOOXiaHOCTI AepKaBHOI peecTpauil
NMPOEKTIB pO3NOpskeHb Y I'onoBHOMY ynipasiinHi rocTuiil y M. Knesi.

[lix yac NpoBeNeHHS IOPUAMYHOI €KCIIEPTH3H MPOEKTiB HOPMAaTHBHO-ITPaBOBHUX
BUKOHaB4oro oprady Kuiscekoi Mickkoi pamu (KuiBcskoi MiCcbKOi JiepraBHOT
ajMiHICTpaLii) MPOBOAMTH iX AHTHIUCKPUMIHAUIHHY eKCTepTH3y Ta 3a pesynbTaTamu
AHTUIUCKPUMIHALIAHOT ~ €KCNepPTH3H  TOTYBaTH  BUCHOBOK PO NpOBEIEHHS
aHTUJUCKPUMIHALIIHOT eKCIIepTH3H.

2.2.7. 3a 1Opy4YeHHAM HayalbHUKA IOPUANYHOTO YTIPaB/IiHHS anapaTy MPOBOLUTH
pO3pOOKY, IOPHAMYHY EKCIIEPTU3y 3aKOHOMPOEKTIB Ta IIPOCKTIB iHIUKX HOPMATHBHO-
NPaBOBUX AKTIB y BCTAHOBJICHOMY MOPAZKY. S S '

2.2.8. AHani3syBaTH HOPMATHBHI aKTH BUKOHABYOTO oprady KuiBcekoi Mickkoi pagu
(KuiBcpkoi Micekol JepkaBHOT aaMinictpanii), KuiBcbKOi Michkoi paay Ta BHOCHTH
Ha4YaJIbHUKY OPHJMYHOIO YIpPABJIiHHA anapary [Mpono3uUil LIOJ0 MOMXIHBOCTI ix
BIIOCKOHAJICHHS, MPUBEJCHHS Y BIAIOBIAHICTE N0 3aKOHOLAaBCTBA YKpaiHH Ta YCYHEHHS
HaiO1/bLI THIIOBUX TOMHIIOK.

2.2.9. BHocuTH npono3uuil HayaibHHUKY FOPHIMYHOIO YTIPaBIliHHS anapary
LOAO YAOCKOHANICHHSI 3aKOHOAABCTBA YKpaiHH, IO CTOCYIOTHCS 311i17ici{éH1{'51'<by'HKui171
BHKOHABYOI BJIAJIA Ta MiCLIEBOTO CAMOBPSAyBaHHSI.

2.2.10. 3pificHIOBATH METOAMYHE KEPIBHULTBO MPABOBOIO poOOTO BHKOHABYOTO
oprany Kuicskoi micbkol paan (KuiBebkoi Mickkoi nepikaBHOf anmiHicTpauii), 6paTtu
y4acTb y 3abe3reueHHi NpPaBHUJIBHOIO 3acCTOCYBAHHSA 3aKOHOIABCTBA ‘B CTPYKTYPHHX
Migpo3/inax BUKOHABUOTO oprany Kuiscbkoi Micbkoi panu (KuiBchkoi MichKkoi Jep>kaBHOT
aaMiHicTpauii) Ta paloHHux B MicTi Kuesi mepxaBmux a[MIiHICTpaLliiX, HaAaBaTH iM
HEOOXi/IHy MPaBOBY JOMOMOIY. ' :

2.2.11. OsHalfoMTIOBaTH MOCagoOBUX o0Ci6 3 HOPMATUBHMMHU aKTaMH, LU0
CTOCYIOTBCS 1X JISUIBHOCTI, @ TAKOX 31 3MiHAMH B YHHHOMY 3aKOHOJIABCTBI.

2.2.12. 3a mopyd4eHHSIM NpeCTaBIATH IHTepeCH BHKOHABYOro oprany Kuichkof
micekoi pamu (KuiBCbKOi MichKOi aepiaBHOI anMiHicTpauii) B cymax, B opraHax
Aep’KaBHO! BUKOHABYO! BJIAJH PH PO3IJISAAi TIPAaBOBUX MUTAHE.

2.2.13. Bbpatu ywacTe y 3acimaHHsAX, Hapagax, CEMiHapax Ta IHIIHMX:3ax0Iax 3
IIPABOBHX ITHUTaHb. '

2.2.14. HamaBatu nporno3umii Ha9aJIbHUKY FOPUANYHOIO YIIPABIIiHHS arapaTy MI0a0
po3noainy 060B'a3KiB MiX pauiBHUKAMH FOPUIAYHOTO YIPaBJIiHHS anapary.

2.2.15. llonasatu Ha 3aTBEpKEHHS HAYaIbHHUKY FOPHIMYHOIO YITPaBNiHHI anapary
[IPOCKT  TIOJIOXKEHHA PO FOPMAMYHE YNpaBiHHA amapaty Ta IIPOSKTH MOCANOBHX
IHCTPYKIIi#t Hpar{iBHUKIB IOPUIUIHOTO yIPaBIiHHI. o

2.2.16. BxxuBaTH 3aXOAiB OO0 BIOCKOHAICHHS oprasizauii poGoTH" PHAHYHOTO -
YTIPAaBIIiHHS arapary.

2.2.17. OpraHi3oByBaTH IiBHIIIEHHS KBatiQikanii npariBHUKIB IpaBoBoi CILY KOH.

2.2.18. 3abesmevysatv JOTpPUMAHHS NPALIBHUKAMU IOPHANYHOTO  YIPABITiHHS
ariapaty 3aKOHONABCTBA YKpaiHW 3 IHTaHb AepXaBHOI CIyxOu Ta ciyxOu B opraHax
MICLEBOro CaMOBPsIlyBaHHs, Y chepi 3amobiraHus i NPOTHIIT KOPYILii,

2.2.19. Bpatu yuacts y po6oTi 3 ykinageHHs JOTOBOPIB (yron). ‘ :

2.220. 3nifCHIOBATH KOHTPONB 334 BHUKOHAHHAM IIaHIE poGOTH  BimminiB
FOPHIUYHOTO YIPaBIiHHS.
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2.2.21. BuKOHyBaTHM iHILI JOpYyYEHHS HavyaJlbHHKA OPUAUYHOIO YIIPABIiHHS
arnapary B MeXax NOBHOBA>XE€Hb IOPUIUYHOrO YIPaBIiHHS. .

2.3. 3acTyIHUK HavyaJIbHHUKA:

2.3.1. Y pasi BIICYTHOCTI HadalbHUKA IOPUAMYHOTO YIIPABIIHHS allapaTy BUKOHYE
iforo 060B’ s3KH.

23.2. B pasi BiACYTHOCTI HayalbHHKA HOPUIUYHOTO YIPAaB/iHHA amapaTy aGo 3a
Horo JOpy4eHHsSM, MOromxye (Bisye) NPOEKTH PO3MOPAPKEHb BUKOHABYOTO OpraHy
KuiBcbkol micekoi pagu (KuiBcbkoi Micekol mepxaBHOT alIMlHICTpaIIII) KI/IIBCBKOI“O
MiCBKOTO I'0JIOBH, NPOEKTH pimeHb KUiBCbKOi MiChKOI pajii Ta iHIII JOKYMEHTH.

3. IlpaBa 3acTynHuKa HadaabHHKA FOPUIAIHOTO
yIpaBJIiHHSI arapary

3. 3acTy NMHUK HaYaJbHUKA IOPUIMYHOIO YIIPABIiHHS allapaTy Mae: 1paBo:

3.1. 3a gopy4yeHHSM, NpPEACTaBJSATH FOPUIUYHE ynpaBmHHx amapatry |y
CTPYKTYPHHUX IiAPO3AiNax BHKOHaByoro opradHy Kuiscbkoi Micekoi- panu *(Kuiscekoi
MICBKOI [iepXaBHOI aAMiHiCTpawii), iHIIMX opraHax BMKOHABYOi BNAAM 3 NHUTAHb, IO
HaJe»Xarb 0 HOro KOMITeTeHIIi].

3.2. 3anyqam (axiBUIB IHIUX CTPYKTYPHHX MiAPO3AiNiB BUKOHABYOIO oprany
KuiBcekoi micbkoi paau (KuiBcbkoi Michkol mepikaBHOi aamiHicTpalii), 3a 3rogoro ix
KepIBHHKIB, U1 PO3MJIAY MUTAHb, L0 HAJEXAaTh 0 HOro KOMIeTeHIl.

3.3. TotyBatn nponosumii WIOZO BAOCKOHAIEHHS poboru Iopmquoro
YNpaBIliHHS anapaty Ta BUKOHaBuoro oprany Kuiscbkoi micskoi pagu (KuiBebkoi Micbkol
Jiep KaBHOI aaMiHICTpallil) B LijoMy.

3.4. IlepeBipsiTH NOTPUMAHHS 3aKOHOJABCTBA B CTPYKTYPHHUX niApo3aiIax
BUKOHaB4Oro oprany KuiBcekoi wicekol pagu (KuiBcbkoi MichKol JiepkaBHOT
afMiHICTpauil), paltloHHuX B MicTi KueBi fepkaBHUX aAMiHiCTpaLisX. .

3.5. OnepxyBaTd Bill MOCagOBHX OCIG CTPYKTYPHHMX MiAPO3AIIB BUKOHABYOLO
opramy Kuiscskol Micbkoi paau (KuiBebkoi Michkol mepixaBHOT az[Mmlchauu), paoHHUX
B MicTi Kuesi jgepxaBHMX aiMiHiCTpauili mOKyMeHTH, NOBiKH, pO3paxyHKH, iHII
Marepiaiu, HeoOXiHI 111 BUKOHAHHS IOK/IAIeHHX HAa HHOT'O 3aBIAHb.

3.6. InpopmyBaT HavyanbHUKA IOPUTTHOTO yIpaBJIiHHS arapary Ta KEP1BHULITBO
BUKOHaBuoro oprany KuiBcekoi wmicekol pamum  (KuiBebkoi  Michkol Iep>XaBHOT
aIMIiHICTpalii) Ipo IIOKTAJeHHS Ha FOPUAMYHE YIPaBIiHHS armapary . 000B’sI3KiB, 10
BUXOJATB 32 MEXI1 HOro KOMIIETeHLil, a TAKOX BUIIALAKM HEHANaHHS ab0 HECBOEYACHOTO
HaJlaHHS TOCaJOBUMH 0CO0aMHU BHKOHABYOIO opraty KuiBcekoi Michkoi pagn: (KI/IIBCBKOIY
MiCBKOI nepxaBHOI aqMiHicTpanii), paffoHuux B micti Kuesi JAep>KaBHUX aAMiHiCTpaLii
MarepiajiiB Ha BUMOTY IOPHUIHUYHOTO YHPaBIiHHS arapary. _

3.7. CxiMKaTH Hapaid 3 NUTaHb BiTHECEHHX IO KOMITETEHIII1 OPUIUYHOIrO
YIIpaBIIIHHS amapary.

3.8. bpaty yyacTs y 3acCiJjaHHAX AOPANIMX Ta KOJNEriabHUX OpraHis, Hapasax,
[0 IIPOBOJATECS B OpraHi, y pasi po3mifdy Ha HUX [THTaHb HpaI(THKI/I 3aCT00yBaHHH
HOPMATUBHO-IPABOBUX aKTiB.



4. BianoBiganbHICTh 3aCTYMHUKA HaYaJIbHUKA
IOPUIMYHOTO YIPaB/liHHS arnapary

4.1.3acTynHUK Ha4yalbHUKa IOPHAHHHOrO ynpaBmHHﬂ anapary amnosu:mo J0 CBOIX
MnocasoBUX 000B'A3KIB HECe NePCOHAIbHY BIAMNOBIAANBHICTH 3a:

HeCcBO€YacHe Ta HesIKiCHE BUKOHAHHS IMOKJIaeHUX Ha HbOrO 3aB/afb; ‘

pO3roJIoleHHsT B YCHIH abo y mnucbMoBiil ¢opMi KoH]ineHUiHOT cayx6oBOT
itopmauii.

i

4.2, 3a HeBUKOHAHHA a00 HeHaJ1Ie)XHE BUKOHAHHA MocagoBUX 000B'A3KIB, MOJOXEHb
3aKOHIB YKpaTHu L 1po cny>1<6y B opraHax MicueBoro camoBpsayBauus", ,,[1po NiepIKaBHy
ciyxk6y" Ta IHIWIMX aKTiB 3aKOHOAABCTBA 3 IMUTaHb CHyXOu B opraHax MicLieBoro

CaMOBPSAIYBaHHA 3aCTY[HMK HayajlbHMKA HECe BiAMOBiJANBHICTL Y BCTAHOBIEHOMY
3aKOHO1aBCTBOM [MOPSIKY .



