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TOJIOBHOT'O CIIeIialicTa PeriOHaJIbHOIO BiAaiIy
aaMiHicTpyBaHHs Jlep:kaBHOIO peecTpy BUOOPIIB anapary BAKOHABYOTO OPraHy
Kuiscbkoi Mickkol paau (KuiBcbkol MiChKOT JepaBHOI aaMiHicTpaLii)

1. 3ATAJIBHI MOJIOKEHHSI

1.L1. 'V cBoifi misaBHOCTI TONOBHMI CHEMIaNiCT BIAALLY KepyeThes
Koncturyniero Vkpainu, 3akoHamMH YKpaiHH, yKa3aMH 1 PO3IOPSKEHHAMU
Ilpesnnenta Ykpainu, nocranoBamu BepxoBHol Pamu Ykpainm, mocraHoBamu i
posmopsxkenHamu  Kabinery MinicTpiB Ykpainu, moctaHoBamMu lleHTpanbHOT
BHOOpUOl Komicii, pimeHHIMH KHiBCbKOI MICBKOI pajy, pO3NOPAIKEHHIMU
KniBcpkoi Mickkoi aepkaBHOi ammiHicTpartii i KuiBCbKOro MiCBKOrO TroJIoBH,
HaKa3aMHM KepiBHHMKa amapaTy BHKOHABYOrO opradHy KuiBchbkoi MicbKoi paau
(KuiBcbkoi Michkoi AepiaBHOI aaMiHicTpailii), HMONOKEHHAM PO perioHajbHUIA
BIIILT afMiHICTpyBaHHs Jlep»KaBHOTO peecTpy BUGOPLIB, IHIIMMM HOPMATUBHUMHU
aktamMM. B Mexax mNOBHOBaXe€Hb, BH3HAYEHHX IIOCAJOBHMH OGOB’s3KaMu
3abe3nedye BUKOHAHHS 3a3HAYE€HHX HOPMATHBHUX aKTiB.

1.2. TonoBHUH cneuiayicT MiATOPAAKOBaHHN OGe3MOCEpeHRO HAYAIbLHUKY
BiAAuTy. PimenHs wavanpHuka BiIiay, NOpuiiHATI y BignosigHOCTI 3 Horo
KOMIIETeHIIi€r0, 000B’I3KOBI 10 BUKOHAHHS 1JISI TOJIOBHOTO CIieriaiicTa.

1.3. TonoBHMH crHewiajgicT perioHaJBHOTO BiAILY aAMIHICTPYBAHHS
Hep:kaBHOrO peecTpy BHOOpPIIB NPH3HAYAETHCS HA II0CAAY 1 3BIIBHAETHCH 3
nocaad rojioBoro KHIBCBKOI MICBKOI Jep’KaBHOI aJMIHICTpallii 3a MOAaHHsM
HayajJbHUKA BIAJUTy Ta IOTO/)KCHHSIM i3 KepiBHHKOM alapaTry BHKOHaBYOTO
oprany KuiBcekoi mMicekoi panu (KuiBcbkoi MicbKoT JiepkaBHOT aaminicTpatiii). Ha
ocaxy TOJIOBHOIO CIieliallicTa periOHaJBHOI0 BIJJUTY aJMIHICTpYBaHHS
JepxaBHOro peecTpy BUOODLIB MpH3HAYAETECA 0co0a, AKa Ma€ BHILY OCBITY 3a
OCBITHBO-KBami(iKaliifHUM piBHEM crierianicta abo MaricTpa BiJIIOBIIHOTO
poeciHOro CIpsIMyBaHHSI 3 BiAMOBITHAM piBHEM KBajidikarrii.



2. 3ABJJAHHS TA OBOBS3KH

2.1. 'onoBHu# criewiaicT Bigainy:

- OpraHi3oBye Ta 3abesledye KOHTPOIb 3a BUKOHAHHAM JOPYYeHb
HayalbHUKA BIALly Ta KepiBHMKA amapary BHKOHABYOTO OpraHy KuiBchkoi
Micekoi paju (KuiBcbkoi MichKOT Jep KaBHOI aJiMIHiCTpaIlii);

- Oepe yyacTs B opramisawii i mpoBeieHHi Hapaj Ta ceMiHApiB 3 NMUTaHb
BeZleHHs [lepiKaBHOTO peecTpy BUOOPILIB;

- BIANOBINANBHUH 32 TATOTOBKY Ta HajaHHA iH(opMauii mpo poboty
oprauiB Peectpy M. KmeBa ams posmimenns wa ooimifiHomy BeO-roprai
“HlepxaBnuii peectp BHGOPLiB” Ta Ha odiuilinoMy Be6-nopTani KHIBCbKOT Michkoi
JiepXKaBHOI aJMiHICTpallil;

- Oepe yuacts y miaroroBui iHdopMauifiHO-aHATITHYHHX MaTepiais,
TMOB’s13aHUX 3 poboToro BiNJiniB BeneHHs JlepiKaBHOTO peecTpy BUOOPIIIB
paiionnux B M. KueBi nepxaBHux ajMinicTparii;

- BHKOHYye (YHKIII onepaTopa aBTOMAaTH30BaHOi  iH(pOpPMaIiiHO-
TeJleKOMyHiKali#noi cuctemu “/lepxaBHuii peecTp BHOOPLIB” BiAMOBIAHO 10
BUMOr  IHCTpykuUil omepatopa perioHatBpHOrO  BimAiy — aAMiHiCTpyBaHHS
HepxkaBHOTro peecTpy BHOOPILIB;

- BIINOBIZANbHUH 3a (OpPMyBaHHS Ta aHANi3 CTATHCTHYHOI iH(opMmaril
Peectpy npo onpaiyroBaHHs BifJinaMy BeJeHHs paiioHHMX B M. Kuesi mepixaBHuX
aAMIHICTpamili BiloMOCTel MepioJMUHOro TOHOBJIEHHS, SIKi TOAAI0ThHCS OpTraHaMH,
3aK/ajlaMi, YCTaHOBaMM 3rigHO cTaTTi 22 3akony Ykpainum “ITpo [ep:xaBHHI
peectp BUOOPIIB”;

- BiAnoBijanbHui 3a QopMyBaHHS Ta aHaNi3 CTATHCTUYHOI iHpopMawii
Peectpy npo ompauroBaHHS BiAJiTaMH BeJleHHs palloHHHX B M. KueBi nepiaBHHX
aaMIHICTpallii BijOMOCTe# Impo ocib, ski BiamosigHO A0 YKa3zis Ilpe3unenra
YKpalH¥d npo NMpUMHATTA ab0 NpUNHMHEHHS rpoMaisHcTBa YKpainu, Cny:x60:0
posnopsanuka JlepxaBHOro peecTpy BHOOpIIIB 3aHeCeHi 10 aBTOMATH30BaHOL
inpopmaniiiHo-TeseKoMyHiKauiliHol cucTemu “JlepxaBHuil peecTp BUGOPLIB”;

- 3a0e3nevye BUKOHAaHHA HOPMATHBHHMX, METOAWYHHUX Ta IHCTPYKTHBHMX
JOKYMEHTIB LIO/I0 CTBOPEHHS Ta (DYHKI[IOHYBaHHSA KOMIIJIEKCHOI CUCTEMH 3aXUCTY
inpopmanii Jlep:kaBHOro peectpy BHOOpIIIB Ha piBHI PETiOHANBEHOIO OpraHy
anMiHicTpyBaHHs Peectpy;

- BIATNOBiJaJIbHKH 32 MIATOTOBKY TUIAHIB Ta 3BiTiB pOGOTH Bigainy;

- pO3ryfgfa€ B yCcTaHOBIEHOMY 3akoHOM Ykpainu “Ilpo [lepkaBHHiT peecTp
BUOODLIB” MNOPSIKY 3BEpHEHHs OCi0, MOMITHYHUX MapTid IIOJ0 OCKAp)KEHHS
pilleHs, Aifi 4M Oe3MisTIBHOCTI BiIAIIIB BeaeHHs JlepKaBHOTO peecTpy BHOOPUIB
palionHux B M. KHeBi ilepykaBHUX aIMiHICTpaIlii;

- 3xiiicHIOE 00poOeHHs iHdopMallii (BXijHa, BUXiJHA, BHYTPiLIHsI, HOPMATHBHO-
posnopsnya) B iHpopMaIliiiHO-TeJeKOMYyHIKaliiHi#  cucTtemi  «EauHUMN
iHpopMaILifHUIA TpoCTip TepuTOpiabHOT rpoMau Micta Kuesay.

2.2. 'onoBHU# criemiaiicT BTy 3000B’ s3aHHM:

- 3HaTH 3aKOHOJABCTBO MPO AeP:KaBHY CiIyk0y, Mpo 60poTeOy 3 KOpYILIELO,
NOJIOJKEHHSI, IHCTPYKIIil, iHIIi KepiBHI i1 HOPMATUBHI TOKYMEHTU LIOJ0 AepKaBHOL



ciyx06u, 3akouu Ykpainu “Ilpo [lep:xaBhuii peectp Bubopuis”, “I'lpo 38epHeHHs
rpomazaH”, [HCTpyKLiO 3 IiIOBOACTBA y OpraHax BUKOHaBYOi Blajau, Pernamenr
po6oTH BHKOHaBYOro opraHy KuiBcekol Micekoi pamgd (KuiBcbkoi Mickkol
JepxaBHOi azAMiHiCTpalii); NpaBWia AiTOBOrO €THKETY; MpaBUia Ta HOPMH
OXOPOHM Tpalli Ta MPOTUITOKENKHOTO 3aXMUCTY; OCHOBHI MPHHLMNOH poGOTH Ha
KOMIT'IOTepl Ta BINMOBiAHI MporpamHi 3acobu, a came: 06pobasTu iHpOpMaliito,
IO HAagXOAUTh HAa BHKOHAHHS, B iH(pOpMaLifiHO-TeleKOMYHiKaLidHIH cucTeMi
«Eauauii  iHQopMaliiiHuii mpocTip TepuTOpiasibHOI rpoMaad Micta Kuepay;
JAepXaBHY MOBY Ha piBHi BiJIbHOTO BOJIOAiHHS.

3. [IPABA

3.1. lonoBHu# crnewianict BiAgiTy Ma€e npaBo:

- 33 IOpY4YE€HHAM HavyaJbHUKA BiIJiNy NMPeCTaBNATH iHTEPECH BiATY B iHIUHX
OpraHax BUKOHaBYOI BJIaJIH 3 [IUTaHb, L0 HAJIeXKaTh 10 HOro KOMIeETEeHLIT;

- TOTYBaTH 3allUTH [0 MIANOPAAKOBaHHX BifAiNiB BeaeHHs [lepkaBHOro
peectpy BubopuiB padonHux B M. KueBi nepxaBHux anmiHicTpauniii uiono
OTPMMaHHSA CTaTHCTHMYHHMX Ta IHIIMX JaHUX JUIS BHKOHAHHA [1OCaJOBHX
000B’A3KIB;

- BHOCHUTH MPOIO3HULIi LI0A0 BAOCKOHANIEHHS poOOTH Biamdiy;

- 3a 3rofOK0 HavalbHMKa Biadiny 6paT ydacTe y KoHTposi (mepesipui)
AOTpUMAHHSA 3aKOHOJ1aBCTBa Ykpainy, BUKOHaBChKOL JAMCLHMIIIIHU
nignopsaKoBaHUMH - paiionHuMu y M. Kuesi Bimpinamu BenenHst [lepikaBHoro
peectpy BHOOpLIB 3rifHO 3 YHHHHUM 3aKOHOJABCTBOM Ta B MexKax Horo

KoMIIeTeH L.

4. BUTIMOBIJAJIBHICTh

4.1. 'onoBHuUiA criewianicT Bifginy Hece BiATIOBIAAJIbHICTS:

- 3a SIKICHe Ta CBO€YaCHe BUKOHAHHS IMTOKJIAJEeHUX Ha HLOro 0OOB'A3KIB;

- 32 KOPEKTHE 1 MOBHE BUKOPHUCTAHHS HaJlaHUX TIpaB.

- 3a 30epexxkeHHS [JOKYMEHTIB Ta MarepiayiB, AOTPHUMaHHS BHMOI
pernameHTy KuiBcbKOi MichbKoi iepkaBHOI aMiHiCTpallil.

- 3a JOTPUMAaHHS BHMOI' BHYTPIIIHROTO TPYAOBOTO pO3NOPSAKY Ta
ci1y(60BO1 €THKH. '



