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IHHOCAJOBA IHCTPYKIIS

TOJIOBHOTO CHENialliCTa PeriOHAIBHOTO BiATy aMiHiCTpyBaHHS
JepkaBHOrO peecTpy BUOOPLIB anapaTy BHKOHABYOIO OpPraHy
KuiBcbkoi Mickkol paan (KuiBCchKkoi MichbKOT Aep:kaBHOT aJMiHiCTpaLlii)

1. 3AT'AJIbHI NIOJIOKEHHS

1.I. 'V cBoii miANBHOCTI TONOBHMH CHEmialicT BiAAlIy KepyeTbes
Koncrurymiero Ykpainu, 3akoHamu YkpaiHu, ykasamM i pO3HOPSIKEHHAMH
[Npesunenta Ykpainu, nocranoBamu BepxosHoi Pamu Ykpainu, rmocTaHoBamHu i
posnopskenasamMu  Kabinery MinicTpiB Ykpaiuu, mnocraHoBamu llenTpanbhol
BHOOpUOi KoMicil, pimenHsmu KuiBcbKoi MichKOI paim, PpO3HOPSIKEHHSIMHU
Kuiscekoi Micbkoi nmeprxaBHol aaminicTpanii i KHIBCBKOro MiCEKOTO ToOJIOBH,
Haka3aMM KepiBHUKa alapary BHKOHaBYOro oprany KuiBceKoi Michbkoi paam
(KuiBcpkoi Micbkoi aepxaBHOI aaMiHicTpallii), IOJNOXKEHHAM ITPO PerioHasbHHA
BIUILT afMiHICTpyBaHHS Jlep:kaBHOTO peecTpy BHOOPLIB, IHIIUMH HOPMATHBHUMHU
akTaMM. B Mexax TIOBHOBaXX€Hb, BHM3HAUEHHMX I[IOCAJOBUMH O0OB’s3KaMU
3a0e3nevye BUKOHAHHS 3a3HaY€HUX HOPMATHBHHX aKTiB.

1.2. T'onoBHMI crewiamicT TiANOPSAKOBAHHKA Oe3MocepeIHbO HAYaabHHKY
Biaginy. PimeHHs HavaipHHMKa BiIiy, NOPUMHATI Yy BiANOBIAHOCTI 3 HOro
KOMITIETEHI{I€10, 000B’I3KOBI J10 BAKOHAHHS ISl TOJIOBHOT'O CHELiajicTa.

1.3. T'osoBHMH chemiajmicT perioOHAIbHOrO  BiAJLITy  aaMiHICTpyBaHHS
Jep:xaBHOTO peecTpy BHMOOpPIIB NpPHU3HAYAETHCS Ha I0OCAAy 1 3BUIBHSETBCA 3
nocagu rojoBoto KHIBCBKOI MICBKOI JAepKaBHOI aaMiHicTpallii 3a MOJaHHSIM
HauaJbHUKa BIJAUTy Ta MOTOMKEHHSIM 13 KEpiBHUKOM amapaTy BHKOHABYOI'O
oprany KuiBcekoi Michkoi panu (KuiBchbKoi MiChKOI JeprkaBHOT aaMinicTparii). Ha
nocajgy TOJIOBHOTO CIIelliajicTa perioHaJIbHOTO  BIIAUTY aIMiHICTpyBaHHs
Jlep>kaBHOTO peecTpy BHUOOpIIIB MPU3HAYAETHCS 0C00a, sIKa Mae BHILY OCBITY 3a
OCBITHBRO-KBaNi(piKal[iiHAM piBHEM creriaigicta abo Marictpa BIAMNOBIIHOIO
npodeciifHOro cnpsMyBaHHS 3 BiATIOBIAHUM piBHEM KBajligikaLii.



2. 3ABJAHHS TA OBOBS3KHN
1. I'onoBHUH cneniamict Biaminy:

- OpranizoBye Ta 3abe3ledye KOHTPOJNb 32 BUKOHAHHAM JOPYYeHb
HavYaJlbHUKA BIJJIUIy Ta KepiBHHMKa arapary BHUKOHAaB4oro oprany KuiBcobkoi
Micbkoi paan (KuiBcekoi MiCEKOT epixkaBHOT aJIMiHICTpaIlii).

- Posrnsnae B ycranopneHomy 3akonom Ykpainu “Ilpo Jep:xaBHuii peectp
BHOOpLIB” TOPSJKY 3BEpHEHHs OCi6, MOJITHYHMX MapTil OO0 OCKApKeHHs
pimienp, niff unm Oe3misulbHOCTI palioHHMX B M. KwHeBi BiIgiiiB BemeHHs
HepkaBHOTO peecTpy BHGOPIIIB.

- bepe yuacte B opranisawii Ta npoBejieHHI Hapaj] Ta ceMiHapiB 3 [TUTaHb
BelleHHs [lepxaBHOTO peecTpy BUOOPLIB.

- Hajjae KOHCYNBTaTMBHO — METOMMYHY JOMOMOTY padoHHUM B M. Kuesi
BijUlinaM BeJeHHs Jlep)KaBHOTO peecTpy BUOOPIIB IIOJO BUKOHAHHS JOPYYEHb,
BIJIITOBITHO J{O KOMITIETEHIIIl.

- bepe yuacte y migrorosui iHdopMaumiiHO — aHAJNITHYHHX MaTepiaiis,
NOB’sA3aHUX 3 poboTOorO paifonHnx B M. Kuesi Bigminie Bemenns JlepskaBHOTO
peecTpy BUOOpILIB.

- Buxonye dynkuii angminictpatopa 6Ge3neKHM  aBTOMATH30BaHO!
inpopMaliiiHO — TeldexoMyHiKaliiiHoi cuctemu “IlepxaBHuil peecTp BHOOPIIIB”
BiJINMOBIJHO 10 BUMOT IHCTPYKLii aaMiHicTpaTopa 6e3MeKH perioHaIbHOrO OpraHy
aaMiHICTpyBaHHS JlepaBHOro peecTpy BHOOPIIB, KOODAMHYE CBOIO POOOTY 3
BiIioM 3axucty iHGopmaiiii Peectpy Cayx6u posnopsaHuka JlepiaBHOTO
peecTpy BUOOPIIIB.

- BinnoBinanbHuii 3a MIOJeHHE OIPAIFOBAHHS BiJJOMOCTEN Ta (hOpMyBaHHH
3BITIB NepioAMYHOr0 MOoHOBIEHHS B 6a3i gqanux AITC JIPB.

- 3abe3neuye BUKOHAHHS HOPMATHBHHX, METOJAMYHMX Ta IHCTPYKTHBHMX
JIOKyMEHTIB 010 CTBOPEHHS Ta (PYHKITIOHYBAHHS KOMIUIEKCHOI CUCTEMH 3aXUCTY
iHopmMmanii JlepxaBHOro peecTpy BHOOPIIB Ha piBHI perioHaJbHOTO OpraHy
anMiHicTpyBaHHS Peectpy.

- 3pidicHioe oO6poOneHHs iHQopMauii (BxigHa, BHXiJHA, BHYTpPIIUHS,
HOpPMaTHBHO-pO3NOpsiiva) B iHQOpMaUiiHHO-TENEKOMYHIKaIlliHIA  cucTeMi
«€nuHul iHpopmaLiitHuii TpocTip TepuTOpiasibHOl rpoManu micta Kuesay.

2. 'onoBHWM criemiallicT BiAILTy 30008’ I3aHHIMA:

- 3HATH 3aKOHOAABCTBO IPO JepikaBHY ciyxk0y, mpo 60poTeOY 3 KOPYyILIELO,
MOJIOKEHHS, IHCTPYKLIl, iHII KepiBHi i HOpMATHBHI JOKYMEHTH LIOJ0 JepKaBHOI
ciyx6u, 3akonu Ykpaiam “Tlpo JlepxxaBuuii peectp Bubopuis”, “Ilpo 3BepHeHHs
rpoMajsH”, [HCTPYKINIO 3 AIJIOBOACTBA y OpraHax BUKOHaBYOI BlIaaM, PernamenT
po6oru BHKOHaB4Yoro oprany KuiBcekoi Micbkoi paam (KHIBCbKOI MiCBKOI
JepXKaBHOI aJIMIHICTpallil); mpaBWiia [JUIOBOrO €THKETY; IpaBHiia Ta HOPMH
OXOPOHM Ipalli Ta IPOTUIIOKEKHOIO 3aXUCTy; OCHOBHI NPHUHIMIM poOOTH Ha
KOMIT'IOTEpi Ta BiANOBiAHI IporpamHi 3acobu, a caMe: oOpoOIATH iHdopMalliio,
IO HAaIXOAWTh Ha BUKOHAHHH, B iH(pOpMALiifHO-TeTeKOMYyHIKaliiHid cucTemi



«€pnHni  indopMaUifiHHii mpocTip TepuTOpianbHOl rpoMaiM MicTa Kuesan;
A€P>KaBHY MOBY Ha piBHi BIJILHOI'O BOJIOAIHHS.

3. [IPABA

l'onoBruii cnewianict Bigainy mae npaso:

- 3a [opyyeHHAM HaYaNbHUKa BiAALTy IPEACTABATH iHTepeCH BiAILY B iHILIMX
OpraHax BUKOHaBYOl BJIafid 3 NHTaHb, L0 HAJIEXKATE 10 HOro KOMMeTeHuUil;

- loryBatn 3anuTH mO miamopsaxoBaHux pafloHHHX B M. Kuesi Bigainis
BefleHHs [lepaBHOro peectpy BHOODLIB LIOAO OTPUMAHHS CTATUCTHYHHX Ta
IHIIMX JaHHUX JJI BAKOHAHHS NOCaJ0BHX 060B’A3KiB;

- BHocuTH nponosuuii oo BIockoHaleHHs po6oTy Biainy;

- 3a 3rofol0 KepiBHHKa OpaTH y4acTh y KOHTpodi (mepeBipui) AOTpUMAHHS
3aKOHOJABCTBAa ~ YKpAaiHH, BHKOHABChKOI [MCLMIUIIHM  MiAMOPAAKOBaHUMH
paHoHHUMH Yy M. KueBi Bimtinamu efeHHs [epxaBHoro peecTpy BUGOpLIB 3rifHo
3 YUHHHUM 3aKOHO/JAaBCTBOM Ta B MeXaX HOro KOMIeTeHIli .

4. BIIIIOBIJAJIBHICTb

['onoBHuii cneuianicT Bigainy Hece BiAMOBIAATBHICTS:

- 3a AKiCHE Ta CBO€YaCHEe BUKOHAHHS MMOKIaJEHHX Ha HhOIO 0OOB'I3KiB;

- 3a KOpeKTHe i [MOBHE BUKOPUCTAHHS HAJaHUX NPaB.

- 3a 30epexeHHAs [OKYMEHTIB Ta MaTepialiB, HOTPUMAHHA BHUMOT
peritamenTy KuiBchKOi MichKOi AepiaBHOI aAMiHiCTpallil.

- 3a [OTpUMaHHA BMMOI BHYTPILIHBOrO TPYAOBOrO pO3NOPSAIKY Ta
Clly<00BOT €THKH.



