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[NOCAZIOBA IHCTPVYKIISI

3acTyNIHHKa HavYaIbHHKA Biminy  diHancoBoro 3abesmevenns ta 3BiTHOCT]
YTPaBIIHHS OYyXTanTepehKoro 007iKy Ta 3BiTHOCTI anapaty BMKOHABYOIO Opramy
KuiBeskoi Mickkoi pamn (Kuiseskoi Michkol AEPXKaBHOT anMiHicTpaniy)

1.3ABJIAHHS TA OBOB’SI3KU

L. bepe yuacts y oprauizauis podOTH BIAALTY Y MeKax CBOIX [OBHOBAMKCHL
LIOKO NOTPUMAHHS OIOMKETHOIO 3aKOHOAABCTEA, JOCTOBIPHOTO Ta Y [IOBHOMY 06CsI3i
B10OpaXKeHHs oneparii y Byxranrepcekomy obniky Ta 3BiTHOCTI,

2. OpranizoBye poGory 3 Bemenus Oyxranrepcbkoro o6niky Ta Oepe yuacTs v
3a0e3neyeH ] BUKOHAHHS 3aB1aHb NOKJIAIEHMUX Ha BiUIiN.

3. Bukonye po6oty o KOHTPOJIIO BIAMOBIAHOCTI NMepBUHHMX IOKYMEHTIB, sKi
HAIIXOLATE 210 BiARiLY, iI0YHM cTamapTam Ta 3aTBCPIKEHUM HOPMATHBAM, ¥ TOMY
HHCI KUTBKICHO-CYMOBe oOpaxyBaHHs, HasBHICTD niamHCis.

4. Gopmye Micsuny, KBapTalibHy Ta pivuHy (iHaHCOBY Ta OIOIKETHY 3BITHOCT]
BIANOBIHO 1O BUMOT YMHHOIO 3aKOHOLABCTBA T4 cBoevacHo noxae 1o [epxaBHo!
KasHaueHcpKol cys:kou Yipain,

5. Binnosinae 3a nocrosipre Ta csoeuache MONAHHS BIATNOBIAEH Ha 3armuTH
CTPYKTYPHHX MIAPO3AUIIB BHKOHABYOIO oprany Kuiscbkoi micskoi panm (Kuisckpor
MICBKOI  JiepikaBHOT anMinicTparii) (Henapramenty  dinancin, Henapramenry
CKOHOMIKH Ta IHBECTHLH, Henapramenty KOMYHA/ILHOT BJIACHOCTI Ta iH.) 11010
(piHaHCYBaHHA Ta BHKOPHCTaHHS OI0/UKETHUX KOLITIB.

6. 3puitichioe MIAFOTOBKY BiAMOBiZeH 3 mnuTam o0niky Tta 3BiTHOCTI 734
AOPYHCHHSAM KePIBHULTBA Ha 3aIIUTH BiANOBIIHEX UCHTPATBHUX OPraHiB BUKOHABYOT
BII&/1H, IiIITPHEMCTB, YCTAHOB, OpraHizaiiii Ta in.

7. 3nificHioe ofnik, cucremaTH3alLio T4 30epiraHHs HOPMATHBHMX JIOKYMEHTI B

mono Oyxranarepchbkoro 00JiKy Ta 3BiTHOCTI: MicsuHOl, KBapTaqeHOi Ta piunoi,



3MOHO 3 BCTaHOBJIEHHMH TepMiHAMM  BINOBIZHO 10 BHUMOr BIATIOBiAHMX
UCHTPAJIBHUX OpraHiB BHKOHABYOI Biajy, Henapramenty ¢inancis, Henapramenry
eKOHOMIKH, [leprkaBHol dickanbuoi cnyx6u, I'Y IKCY y m. Kuesi.

8. Cxnagae Memopianbhi OpIEepH.
9. Bepe yuacrs y:

TIaHyBaHHI poGoTH Binziny;
IPOBE/ICHHI iHBeHTapu3auil kacu;
IArOTOBLUI KHUIY - IOJIOBHA,

10. 3aificHioe KOHTpOIb 33 BeneHHsIM ALTOBOACTBA, 30epeKeHHIM JTOKYMEHTIB
Ta OpraHizoBye poGOTY 3 NOKYMEHTaMU Y Biumini y BianmosinxocTi 3 umHHHM
3aKOHOIABCTBOM.

11. Cucremarnuno Brockonamoe opratizanio cBoei poboTw, NiABHLILY €
ocobuctuil npodeciiinmii pisens wsxoMm CaMOOCBITH.

12. BxxuBae 3aX0/iB 00 BAOCKOHAICHHS oprauizauil poboTH y Bizuini.

13. Buxonye inwi nopyuennus KepIBHULTBA YNPABIIHHA BIANOBIAHO 10
MOKJIANCHHX Ha YNpPaBJIiHHA Ta BILAIT 3aB1aHb | byHKUiH,

2. 3ACTVITHUK HAYAJILHUKA BIAIUTY ®THAHCOBOI'O 3ABE3TTEYEHHS
TA 3BITHOCTI VIIPABJIIHHS BYXT AJITEPCBKOI'O OBJIIKY TA 3BITHOCTI
AITAPATY MAE I[IPABO:

1. 3a nopyuenHsM 3acTynHuKA HavanbHHKA YTPAaBIHHA - HAYaNbHUKA Biminy
IPCACTABTIATH BIIAT B CTPYKTYPHHX nigposzinax anapary ta KMJIA 3 IMUTaHb, L0
HaJICXKaTh 10 HOIro NOBHOBAKEHD,

2. lotyBaty 3amuTn Ha OTPUMaHHS Y BCTAHOBI CHOMY TOPSAJIKY BiZl CTPYKTYPHHX
NiApO3AiNiB amapary, Minicrepersa dinancis Yxpainy, IHIWKX opraHiB BHKOHABYO]
BIIaJiH, OPTaHiB MiCLEBOTO CaMOBpSIyBAHHS, MINPHEMCTB, YCTAHOB Ta Oprauizaiiii

L0710 iHpopmaLtii, HeoBXinHOT AT BHKOHAHHS ciyx00BUX 000B'13KiB,

3. 3abesreuyBath B Mexax CBOiX [TOBHOBAXK€Hb  OpraHizaliio  JijoBOro
JIMCTYBAHHA 3 DISHUMH OPraHaMH BUKOHABUO! BIANH Ta MICLIEBOTO CaMOBPSI Ly BaHHS,
IPABOOXOPOHHUMH OpraHamMu, NiANpPUEMCTBAMH, YCTaHOBAMH | OpranizaLisMy.

4. bpatn ywacrts y mapanax, CeMIHapax, «KPyMIUX CTOMaxy, KOH(QepeHLisx,
IHIIKX 38X0JaX ISl POV IIUTaHb, NOB'SI3aHUX 3 HISUILHICTIO BT,

5. Buocuru SaCTYNHHKY HavdajbHMKA YNpaBiiHHS - HaYalbHUKY Bigainy

[IPOTIO3HILIT 100 BAOCKOHATCHHS poboTH ynpasniHHs Oyxranrepeskoro o6ixy Ta
3BITHOCTI anapary.



3. KBAJIIOIKALIIMHI BUMOT' U

Buma ocsita Bignosigxoro npodecifiHoro cnpamysanus

38 OCBITHBO-
KBastipikauifiHum piBHEM MaricTpa, crienianicra.



