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INOCAJOBA IHCTPYKIISI
FOJIOBHOTO CrieLianicra BiAainy opraHisauifddoro 3ab6e3neyeHHs gisnpHOCcTi KHiBCbKkOT
MicbKOT ieprkaBHOI afMiHicTpalii Ta IPOBeAEHHS 3aXO0/1iB YNPARIiHHSA
OpraHisauifHoi poGOTH Ta perioHanbHHX 3B'3KiB anapaTy BUKOHABYOIO OpPraHy
Kuiscokoi Micbkoi paau (KuiBcbkol MicbKol AepxaBHOT aaMiHicTpanii)

1. 3AT'AJIBHI ITOJIOKEHHSSI

1.1. l'onoBHuMi cneuianicT Bigainy oprauizauiiiHoro 3a6e3rnedyeHHs AISTIBHOCTI
Kuiscbkoi Micbkol nepikaBHOl aamiHicTpauii Ta MpoBeAeHHS 3axoAiB YIpaBiHHS
opraHisauiiiHoi poGOTH Ta perioHambHUX 3B'S3KIB anapaTy BUKOHABYOrO OpraHy
Kuisebkoi Micbkoi papu (KuiBcbkoi Micekoi nepskaBHOi aamimicTpauii) (mami —
TOJIOBHHH CreUianicT) MPU3HAYAETHCS Ha M0CaAy i 3BiNbHAETHCA 3 nocaau Kuischkum
MiCBKMM TOJIOBOIO B yCTAHOBJIGHOMY IOPSIIKY 3a NMOAAHHAM HAayaJbHHKA YIPABIiHHS
Oprasi3auiiHoi po6oTH Ta perioHaNbHUX 3B'S3KIB Ta NOTOMKEHHAM i3 KepiBHUKOM
arapaTy BUKOHaB4oro oprany Kuiscbkoi mMicekoi panu (KuiBcekol Michkol nepixaBHOl
anMiHicTpanii).

1.2. Ha mocany romosHoro creuianicra npusHa4aetbest ocoba, sKa Mae BHILY
OCBITy BIANIOBIAHOTO MpOQeciHHOro CrpsAMyBaHHS 3a OCBITHBO-KBaidiKaLifiHIM
piBHeM MaricTpa, cmeuiaicra, craxx poGOTH 3a (axoM Ha JepiKaBHil ciyx6i Ha
Imocaji MPOBIAHOrO crewuianicTa He MeHure 1 poky, aGo crax po6oTH 3a (axom B
IHIDMX cdepax He MeHUIe 3 pOKIB NpU HEOOXIXHOCTI, BUXOIAYM i3 BUKOHAHHS
CTPYKTYPHUM IiAPO3/iTOM OCHOBHHX 3aBJaHb Ta GYHKIIH.

1.3. TomoBHuii crediamicT mMiANOPsAIKOBAHWN HAYaNBHUKOBI YNpaBliHHS
opranizaliiinoi po6GOTH Ta perioHaJIbHUX 3B'SA3KIB anapaTy BHKOHABYOTO oprany
Kuisepioi Mickkoi panu (KuiBchkoi Mickkoi mepxaBHOi ammimicTpauii) Ta
3aCTYNIHHUKY Had4allbHUKa YyOpaBliHHA - HA4YalbHUKOBI BiAminy oprawrizawiiiHoro
3abe3nevenHs misibHOCTI KHIBCBKOI  MichKOI JIep>KaBHOI  agMmiHicTpanii Ta
TIPOBEJICHHsl 3aXO/iB YNpaBIiHHSA OpraHi3amifHOl po6OTH Ta perioHaNbHUX 3B A3KIB
anapary BUKOHaB4oro opraty Kuiscbkoi Micekol pann (KuiBcekoi Micskof nepxaBHOT
anMiHICTpaLil) (AaJti 3acCTYNHUKY HAaYanbHHKA YIIPAaBIIiHHS - HAYANBHMKOBI BILIIY).



Piurenus kepiBHULTBA, NPUIAHATI y BiANOBiZHOCTI 3 foro komneTeHuieo, 060B'13K0BI
JI0 BUKOHAHHSA [JIS1 FOJIOBHOIO CIeljaicTa. o

1.4.'V cBoiit poGoti ronosuuit creujanict kepyerscs Koncturyniero Ypainu,
3aKOHaMHM  YKpailHH, yKazaMH Ta pO3MOpsKeHHsMH IIpesunenta VYkpaiuu,
noctaHoBamu BepxosHoi Panu Yxpaimm, aktamu KaGimery Minictpin Ykpainu,
po3nops/KeHHIME BUKOHaBYoro oprany KuiBpagu (KuiBcbkoi Micbkoi nepaBHOT
agMiHicTpauii), PermamMeHTOM BHKOHABYOro oprany KuiBcekoi Micekol panu
(KuiBcekol Mmicekoi nepkaBHOl amMiHicTpauii), I[TomokeHHSM TNpo ympaBmiHHS
OpraHizauiiHoi poGOTH Ta perioHanbHHX 3B'A3KiB amapaTy BUKOHABYOIO oprasny
KuiBcekoi Micskoi pamu (Kuiscskoi Micskoi aepxasHol agMinicTpawil), monoxeHHsIM
Mpo BiAALT opraHisauifinoro sabesnedenHs AisnsHocti Kuischkoi Mickkol mepiaBHOT
anMiHICTpalii Ta NpOBENEHHs 3aXOAiB YIpaBNiHHA oOpraHisaliiiHOi po6oTH Ta
perioHaNbHUX 3B'A3KiB amapaTy BMKOHaBYOro opraHy KuiBcbkoi Micekol panu
(KuiBcbkol Michkoi gepikaBHOI anMinicTpanir).

B Mexax noBHOBaxeHb, BH3HAYEHUX MOCAZIOBUMH 06OB'S3KaMu, 3abe3neuye
BUKOHAHHS 3a3Ha4Y€HUX HOPMATUBHUX aKTiB.

2. 3ABJAHHSI TA OBOB' SI3KH

["onosuuit cneuianict Bigainy:

2.1. T'orye Ha OCHOBI npomno3uuiil Nepuoro 3acTymHUKa roNOBH, 3aCTYIMHHUKIB
roloBH, KepiBHHKAa amnapaTy BHKOHaB4Yoro oprany Kuispamn (KuiBcbkoi Michkof
JiepKaBHO! aiMiHiCTpauil) Mepeniku MHTaHb AJIA PO3MIAAY Ha 3acCigaHHAX KOJNErii.

2.2. Otpumye Bifl CTPYKTYPHHX MiAPO3JiNiB BUKOHABYOIO oprany KuiBpanu
(KuiBcekoi MicbKol epxaBHol aaminicTpanii) Ta paifoHHHX B MicTi Kuesi Jlep>KaBHUX
aIMIHICTpaLiif, MiANPHEMCTB, YCTaHOB | opraHisauili MaTepianu, Aki HeoBXimHi s
MACOTOBKH MHTaHb, IO BHHOCATHCS HA PO3TNAA 3acigaHb KoJeril, a came:
inbopmauniiini JOBIAKH, MPOEKTH NpPOTOKOJIB, CIIMCKH BUCTYNAlO4YUX Ta CIIHMCKHU
JOZATKOBO 3alpOLIEHHX.

2.3. Hapae meTomuuHy IOMOMOrY CTpYKTYPHHM IMiApO3NiJaM BUKOHABYOrO
oprady Kuispanu (Kniscekoi miceKol repxaBHoi aaminicTpanii) Ta paifoHHum B MicTi
KueBi pepsxanum aaMinicTpanisM, mianpueMCTBaM, YCTaHOBaAM i OprasizauisM npu
MAroToBLi MaTepianis, Aki HeOOXimHi A MiArOTOBKU IIUTaHb, WO BUHOCITHECA HA
po3risf 3aciiaHb KoJlerti.

2.4. opmye naker MaTepianiB Ui po3rIANY Ha 3aCiNaHHAX KOJeril.

2.5. Beme 06ix mpomosuuiii Ta KPUTHYHMX 3ayBaKeHb 3 oprasizanifHux
IIUTaHb, L0 Oynau BMCIOBJIEHI 4jleHaMH KoOJerii Ha 3aCilaHHAX, opradisamiio ix
CBOEYACHOIO po3ryisify Ta iHopMyBaHHS KOJIETII PO pe3yIbTaTH BUKOHAHHS.

2.6. I'oTye npoexT MpoTokoIy 3a MifiCyMKaMH IPOBEAEHHS 3aCifaHb KONerii 3
ypaxyBaHHSM MPOIMO3HULiH, BUCTOBIEHHX i/ Yac 3acinaHb KoJerii.

2.7. bepe yuacts y niarorosui ITonoxeHns PO KOJIETIKO BUKOHABYOTO OpraHy
KuiBcskoi Micekoi pamu (KuiBeskoi micekoi mepiasHoi anMiHictpanmii) Ta if
II0CaJI0BOT'O CKJIAMY.

2.8. Bomogie Ta BHKOpHCTOBye B pPOGOTI OCHOBHI IPUHIUNKA POOOTH Ha
KOMIT'IoTepi Ta BiAIOBiAHI IporpamHi 3acoGu, a came: oGpo6se inpopmariro, 1o
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HaAXOAWTh HA BUKOHAHHA, B iH(OpMaUiIiHO-TeleKOMYHIiKaLiiiHiil cucTeM] «EauHmii
iH¢opMauiiinuii npocTip TeputopianbHOI rpoManu Micta Kuesar.

2.9. B cBoiif pobOTi OOTpUMYETBCA NMpaBWJI Ta HOPM OXOPOHHM mnpaui Ta
MPOTHIOXEXHOI0 3aXHUCTY .

2.10. BukoHy€ n0py4eHHS KepiBHULTBA 3 OKPEMHX MMUTaHb.
2.11. YV pasi BiACYTHOCTi rososHoro creuiajgicra #oro 0GOB’S3KH BHKOHYE

IHILIMHA rOJNIOBHU criewlianicT Biaainy.

3. MA€IIPABO

Ilin yac BUKOHAHHA CBOIX Cily)kGOBHX 060B’A3KiB rOMOBHHUIA creuianict Biainy
Mae npaBo:

3.1. 3a nopyyeHHAM HayaJlbHMKA BiAAiTy Ta HaYalbLHHUKA YNpaBiHHA 6paTH
y4acTs y 3aciganHi koserii BukoHaBuoro opraHy KuiBcokoi Micekoi paau (Kuiscekol
MicbKOl  jep>xaBHOT aamiHicTpauii), amapaTHux | BHI3HMX Hapagax Ta
3arajJbHOMICBKHX 3aX0/ax.

3.2. bpatu yuyacts y poGori Koneriif, amapaTHMX Ta iHIUMX Hapajax, LLO
NPOBOIATHECA paiioHHUMHU B MicTi KueBi nepxaBHUMH agMiHicTpauiamu.

3.3. Bumaratu BiZ BHKOHaBLIB HAJI®KHOrO piBHA | #AKOCTI MiArOTOBKH

MaTepiaiB, WO BUHOCATHCA Ha PO3rs KoJeril.
3.4. BrocuTu npono3uuil o0 rmominiueHHs po6oTH BiAAiny Ta ynpasmiHHA.

4. BINITOBIOJAJIBHICTH

['onosHuit cneuianicT Bigainy Hece BiANOBiAANBHICTS:

4.1. 3a HeskicHe Ta HeCBO€YaCHe BHKOHAHHA IIOKJIAAEHHUX HA HBOIO
060B’13KiB.

4.2. 3a HeKOpeKTHe | HeMmOBHe BUKOHAHHS HAJaHHX Npas.

4.3. 3a HeHanexxHe 30epexeHHS NOKYMEHTIB Ta MaTepianis, HeJOTPUMaHHSI
BUMor PernameHty BUkoHaB4oro opraHy Kuiscekoi Micskoi panu (KuiBchkoi Mickkol
JEp>KaBHOI agMiHicTpaLil).

44. 3a HeOTpHUMAHHA NpaBUJI BHYTPILIHBOrO TPYAOBOrO pO3MOPAIKY Ta
clly>x00BO1 eTHKH.



