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INOCAJOBA IHCTPYKIIA

3aCTyNHMKA HaYalbHWKa BiJAiNy OpraHisauifiHoro 3abesneyeHHs AianpHOCTI
Kuiscekoi Mickkoi neprxaBHol aaMiHicTpaLii Ta IpoBeaeHHS 3aX04iB YNPaBIiHHS
opraHisaLifHOl po6OTH Ta perioHaIbHUX 3B'A3KiB aapaTy BHKOHABYOIO OPIaHy
Kuisebkoi Micskoi panu (KuiBcbkoi Michkoi reprxaBHoT anminicTparii)

1. 3ATAJIBHI ITOJIOKEHHS

.1. 3actynHux HavanbHHKa Bimniny oprasizauiiizoro 3aGesnedeHHs
aisneHocTi KniBebkoi Micbkoi JepikaBHOT anMiHicTpanmii Ta mpoBexeHHS 3axois
YNpaBJliHHA opranizaniiHoT po6OTH Ta perioHanbHUX 3B'A3KiB anmapary BUKOHABYOIO
opraty Kuiscbkoi Micbkoi pamu (KuiBebkol Micbkoi repxasHoi anminicTpanii) (gaui-
BIAZTY) NpHU3HAYAEThCS Ha NMOCALy i 3BiNMBHAETBCA 3 Hocamu KHIBCBKUM MiChKHM
FOJIOBOIO 33 MOJAHHAM KepiBHMKA YIpaBIiHHA opradisauifiHoi po6otu Ta
perioHanbHUX 3B”A3KiB (mami - ympaBmiHHA) T4 3a TOrOMKEHHSM i3 KEPIBHUKOM
arnapaty BUKOHaB4yoro oprany Kuiscskoi Micekoi panu (KuiBcbkol Mickkoi aepxaBHOT
agMiHicTpauii).

1.2 Ha nocany 3acTynHuka HadalbHHKA Bifily IpH3HaYaeTbcs 0co6a, 110
Ma€ BHIIY OCBITY BifNIOBIZHOrO MpodeciiHOrO CIPAMYBAaHHS 3a OCBITHBO-
kBaiikauiiHnum piBHeM MaricTpa, cienianicra, cTax poGoTH 32 (haxoM B JepkaBHiit
ciry>k0i Ha II0cajax TOJIOBHOIO CIielialicTa He MeHIIE BOX pokiB abo nocsix po6otu
32 (baxoM B MiCBKHX, PalOHHHX y MICTi OpraHax Jep:KaBHOTO yIpaBliHHA, MICLIEBOrO
CaMOBpANYBaHHs a00 He MEHII SIK TPUPIUHUIT cTax po6OTH B IHIIMX OpraHizauisx Ta
yCTaHOBaX.



1.3 3acTynHumk HavaneHHKAa Bigminy Oe3nmocepeIHBO  MiAMOPAIKOBAHMU I
HavalbHUKY BiIIimy.

1.4 ¥V cBoill poGoTi 3aCTyNHMK HayalbHHKA BifAily KepyeTbcs
Koncrutyuiero Vkpainu, 3akoHamu VYkpalHu, YkazaMd Ta pO3NOPSIKEHHSIMH
IIpesnnenta Ykpainu, Iloctanosamu BepxoBrol Pagu VkpaiHu, HOpMAaTHBHUME
OOKYMEHTaMH Ypsny VYKpaiHH, pO3MOPAIKEHHSMU TroloBH KHIBCBKOI MicBKOT
AepikaBHOI anMiHicTpanii, PernmamenToM BHkoHaBYoro oprany KuiBcbkoi michkof
panu (KuiBebkoi Micekol nmepxaBHOI anMiHicTpauii), MONOXEHHAM MpO amapar
BHKOHaBYoro opraHy KuiBcekoi mickkoi pamu (KuiBcskoi Micwkkoi mepskaBHOl
afAMIHICTpaLil), MONOXEHHAM IpO YIpaBIiHHS OpraizamiliHoi poGoTH amapary
BHKOHaB4oro opraHy KuiBcekoi micekoi pamu (KuiBeskoi Micekoi nepskaBHOT
aAMiHicTpalii), ITOJI0XXeHHSIMHU IIPO YIPABIiHHS Ta BiIIiL.

2. 3ABJAHHS TA OBOB'SI3KHA
3aCTyIHUK HadaJIbHUKA Biaainy:

2.1. KonTponoe ckIafaHHA NPHMIPHOTO MepelliKy MUTaHb 3acizans Komerii
BUKOHABYOro- oprany - KuiBcskoi - Micbkoi- pagu (KuiBCbkoi  Michkoi - mepixaBHOT
aaMiHicTpauii), Hapax y 3acTymHuKiB romoBd KuiBcekoi Mickkol JepKaBHOT
anMiHicTpanii Ta HapaX y 3acTYNHHKIB ronoBH KuiBCbkoi Michbkoi Jlep>KkaBHOT
aIMIHicTpaLil B TOPSIAKY KOHTPOJIIO;

2.2, Q®opmye, Ha mifcTaBi 3aTBepmkeHOro KHIBCHKUM MiICBKHM TOJIOBOIO
IPUMIPHOTO TIepeNliKy MHTaHb, NOPSAOK NeHHMH 3aciganus Kouerid, anapaTHol
Hapalll Ta CBOE€YACHO IIOJA€ Ha IM'A{ KepiBHHMKA amapaTy BHKOHABYOIO OpraHy
Kuiscekoi Mickkoi pamu (KuiBchkol Mickkoi mepixaBHOT ammimicTpauii) BIANIOBiAHY
JIOTIOBIZIHY 3aITUCKY; ‘

2.3.  3niHCHIOE KOHTPOJb 33 CBOEYACHOIO Ta HAJIEKHOIO opraHisauiiHo-
iH(hopMaLifHO MiArOTOBKOW 3acimaHHs Kouerii, anapaTHOI Hapanu y KuiBcebkoro
MiCBKOTO TOJIOBH, MPOEKTY PillleHb Ta MPOTOKOJBHUX LOPYYeHb, HaIpanbOBaHUX IIif
4ac 3aCilaHHs KOJeTil, arapaTHOI Hapai.

2.4. CrinbHo 3 BiANOBiOHUMHU ciyxkGamu Anmidictpanii IIpesunenTa Ykpainu,
Cexperapiatry BepxoBHoi Pamu Vkpainn, Amapary Bepxosnoi Pamu Vxpainu,
Amnapary KaGinety Minictpis VYkpainu Ta inmwmmu LUEHTPaJIBHUMHU OpraHaMH
AepkaBHOI BnagW Oepe ydyacTh y MiATOTOBHI Ta INpOBENEHHI 3aXOJiB
3arajJbHOMICBKOIO Ta 3aralbHOAEPKABHOTO 3HAUECHHS,

2.5. 3a IopyYeHHsM HavdalbHUKa BiAAiMy (YmpaBiiHH:) 6epe y4acTsb y cxiami
poGouol rpynu abo komicil i3 creuiamicTi cTpyKTypHHX NiApO3AiNiB BUKOHABYOTO
oprany Kuiscekoi micekoi panu (Kuicekoi Michkol nepixaBHOT aIMiHicTpamil) mis
BHBYEHHS [IUTaHb | MiATOTOBKU MPOMO3HLIH 3 npoOyeM, 110 MiIAraoThb po3rasgy Ha
anapaTHUX Hapapax, 3acimaHHax Koserii Ta migroroBku HeoOximamx MatepiamiB i
nponosuiiit Ta indopmyBanHs KuiBcbkoro MichKOro rojoBM Imomo dakTiB
IOPYIIEHHs KEPIBHUKAMHU CTPYKTYPHHX MiJpO3AiNiB BHKOHABYOrO oprany Kuiscekoi
Micbkoi pamu (KuiBcbkoi Michkoi aepixaBHOT aJIMiHiCTpaLii), ToIOBaMH pallOHHHUX B
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micti KueBi nepxaBHuX aiamiHiCTpauii, KepiBHHKaMU KOMYHAIBHHX MiANPHEMCTB,
ycTaHoB Ta opranisauiit Konctutyuii Yxpaiuu, sakonis Vkpainn, axris IIpesunenta
YKpainy, HIIMX aKTiB 3aKOHOJABYOI | BUKOHABYOT BITa/IH;

2.6. Hapae MeTogu4Hy JOMOMOTY OpraHisauifHMM Bimminam pallOHHUX B
micTi Kuesi nepaBHUX amMmiHicTpauill 3 muTads, MO HaNekaTe O KOMIETEHL(]
BinaiLy;

2.7. KoHTpoOnIOE CKTafaHHs IIaHy 3araTbHOMiCBKUX 3aXOiB;

2.8. Bonogie Ta BUKOPHCTOBYE B poGoTi OCHOBHI HpUHUMOM POGOTH Ha
KoMI'IoTepi Ta BiANOBiAHI HmporpamHi 3acobu, a came: 06poGse iHdopmauiro, mo
HaJXONUTh Ha BHUKOHaHHA B iH(opMalifHO-TenekOMyHiKalifHili cucTemi “€aunuii
iH(opmauiiinuit npocTip TepuTopiansHoi rpomany Micta Kuesa”,

2.9. B cBoilt poGoTi HOTpUMYEThCS mpaBUT Ta HOPM OXOpOHHM Mpalli Ta
IPOTHUIIOKEKHOTO 3aXHCTY;

2.10. BukoHye 0py4YeHHs KepiBHULITBA 3 OKPEMHUX [TUTAHE,

2.11. 3abesneuye y Mexax cBoei KoMreTeHNii peanizarito JEPXKaBHOI MONITUKHU
11010 30epeKeHHs AePIKaBHOT TAEMHHUIL;

2.12.-Y pasi BiICcyTHOCTI Ha4albHUKA BiAIiNy BHKOHYE MOKJIALEHI Ha HBOLO
000B A3KH.

3. MA€ ITPABO

ITin 4ac BHUKOHaHHS CBOIX CIyXG0OBUX O0GOB’I3KiB 3aCTYIIHUK HavajJlbHUKA
BILILTY Ma€ MpaBo:

3.1. 3a jopydyeHHSAM HayalbHHKa BigiMy, HaYalbHUKA yIpaBIiHHS
IPEACTABNATH yNPaBIiHHA B iHIUX CTPYKTYPHUX MiApO3/ilaX BHKOHABYOL BIAMH 3
NUTaHb MIATOTOBKM Ta OpraHizaliffHOro 3afe3medyeHHs 3acija”HHs KoJerii Ta
allapaTHUX Hapaa BUKOHaB4Yoro oprany KuiBcekoi mickkoi pamu (KuiBcbkoi Mickkol
AepaKaBHOI aAMiHicTpalii);

3.2. BuMaraTu BiI BHKOHABLIB HANEXHOrO piBHA 1 SKOCTI MiArOTOBKH
Martepialis, W0 BUHOCSTECS Ha PO3IIIAA 3aCifaHHs KoJeril Ta anapaTHUX Hapaf;

3.3. .3a nopy4eHHAM HavYaTbHHKA BiANiTY, HAYATBHYKA YIPABIiHHS CKIMKATH B
YCTaHOBNIEHOMY IOPAAKY CeMIHapd Ta Hapagd 3 IMTaHb, INO HANEXaTh [0
KOMIIETEeHLIT Bigainy;

3.4. BHOCHTH mpomnosuwLii IOKO MOMIMIIEHHs poGotu Binminy (ynpasninas),
CTPYKTYPHUX MiJAPO3AiNaX BUKOHABYOro opraHy KHuiBcbkoi Michkol panu (KuiBcbkol
MICBKOT JHepxaBHOI anMiHicTpawii) Ta paffoHHuXx B Micti Kwuesi Jep’)KaBHUX
afMiHICTpalil y Mexax KoMrieTeHwii Biaainy (ynpaeninus);

3.5. OTpumyBaTH y BCTAaHOBNEHOMY IOPSAKY Bix KEPIBHUKIB CTPYKTypHHX
MiZpO3MiNiB BHKOHABYOro opraHy KHIBCBKOI MiCBKOT pamu (KuiBcekoi Micbkol
ACPXaBHOI ajMiHicTpauii), paiffoHHHX B Micti KueBi nepaBHHX aAMiHicTpauii
MaTepiany, iHpopManio Ta iHIW JOKYMEHTH, IO HeOOXiHi M1 BUKOHAHHS
HOKJIaJIeHUX Ha BiJMij 3aBaHb;



3.6.  Ortpumysatu indopmauiro Ta [nomatkoBi Matepianu Ipo po6oty
paHoHHHX B MicTi KueBi nepxaBHuX anMiHicTpauiil, AemapTaMmeHTiB Ta yNpasiiHb,
rocrioapchkuX 00’€AHaHb MICBKOTO MiANOPSIKYBaHHA 3 MUTAHb, IO HANEKATH [0
KOMIIETeHLIT Bigainy.

4. BIJIIOBIJAJBHICTD

3acTynHHK HayajbHUKA BiI(Iily Hece BiANOBiNANBHICTE:

- 38 HeAKICHE Ta HECBOEYACHE BUKOHAHHA MOKIaJeHUX Ha HBOro 060B’A3KiB;

- 38 HEKOPEKTHE 1 HENIOBHE BUKOHAHHA Ha[laHUX NpaB;

- 32 HEHaJIeXKHe 30epeXKeHHAM JOKYMEHTIB Ta MaTepiaiiB, HeOTPUMAHHA BUMOT
Permamenty BukonaBuoro oprany Kuiscekoi Micekoi pamu (KuiBchkoi Micbkoi
J€p>KaBHOI anMiHicTpauii);

- 3@ HEIOTPHUMAaHHS BHY TPilUHBOrO TPYXOBOI'O PO3IOPALKY Ta CIIyKOOBOT €THKH;

- 32 HEBMKOHAHHS IIpaBWJI T4 HOPM OXOPOHHM Mpaui Ta MPOTHIIOKENKHOro

3aXHUCTY.



