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HavanbHuK ynpaBiiiHHS 3 TUTaHb KepiBHuK anapaTy BUKOHABYOTO OpPTaHy
B3a€MO/Iii 3 MPAaBOOXOPOHHUMU KwuiBcbkoi Michkoi pagu (KuiBcbkoi
OopraHaMmH 1o 3a0e3MeUeHHIO MICBKOI JIepKaBHOI afMiHICTpaIrii)
MPaBOMOPSAIKY Ta MYHIIUIAIBHOT
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[MTOCAJJOBA IHCTPYKUIA
TOJIOBHOTO CHEUIANIICTa BIAAUTY 3 MUTaHb B3a€MO/III 3 IPABOOXOPOHHUMU OpraHamMu
YIPaBJIiHHSA 3 TUTaHb B3a€EMO/II1 3 IPABOOXOPOHHUMH OpraHaMu 10 3a0€31eYeHHI0
IPABOIOPAJKY Ta MyHIIIUNAIBbHOT O€3MEKH arnapaTy BUKOHABYOTO OpraHy
KuiBcbkoi Micbkoi paau (KuiBchkoi MiChbKOT iepKaBHOT aAMiHICTpaIlii)

1. 3aranpHi NOJOKEHHS

1.1. TonoBHUH cremialicT BIAJAULY 3 MUTaHb B3a€MOJIIi 3 MPaBOOXOPOHHUMU
OpraHaM{ YIOpPAaBIIHHA 3 MUTaHb B3a€MOAIl 3 MPAaBOOXOPOHHMMM OpraHaMu IIO
3a0€3IMEUCHHIO MPABOMOPSJIKY Ta MYHIIUMAIBHOI O€3MEeKHU amapaty BUKOHABYOTO
oprany KuiBcrkoi mickkoi pagu (KuiBcbkoi MICBKOI AepaBHOI aJMiHICTpanii) (gani
— TOJIOBHMHM CHeIiaJiCT) B MeXaxX IMOBHOBaXEHb, BU3HAUYCHUX MOCATOBUMHU
00OB’sI3KaMH, 3IMCHIOE CIIJIBHO 3 MPABOOXOPOHHMMH OpraHaMu 3axOJu OO
OXOpPOHU T'POMAJICHKOI O€3MEKH, TPOMAJICBKOT0 NOPSAIAKY, OOPOTHOU 31 37I0UMHHICTIO.

1.2. TomoBHWU  cmemialicT y CBOii  poboTi  0Oe3mocepenHbo
MIATOPSAKOBAHUNM HAaYaIbHUKY BIAAUIY 3 MHUTaHb B3a€EMOJIl 3 MPaBOOXOPOHHUMH
OpraHaMy YIOpPAaBJIIHHA 3 MUTaHb B3a€MOAIl 3 NPAaBOOXOPOHHMMM OpTraHaMu II0
3a0€3MEUYCHHIO MPABOMOPSJIKY Ta MYHIIUIAIBLHOT OE3MEeKH amapaty BUKOHABYOTO
oprany KuiBcrkoi mickkoi paau (KuiBcbkoi MiChKOI JepaBHO1 anMiHicTpailtii) (gami
— Bigmin).

1.3. V cBoili AisUIbHOCTI TOJOBHHUHN cremialicT KepyeTbcsi KoHCTUTYIIIEO
Ykpainu, 3akoHaMHu YKpaiHu, noctaHoBamu BepxoBHoi Pagu Ykpainu, akramu
[Ipesunenta Ykpainu 1 Kabinery MinicTpiB Ykpainu, pimeHHsIMU KuiBCbkoi
MiCbKOi  paaW,  po3mops/KeHHsSIMU  KuiBCBKOrO ~ MICBKOTO  TOJIOBH,
PO3MOPSAIKEHHSAMU BUKOHAaBYOTro oprany KwuiBcbkoi Mickkoi pagu (KuiBchkoi
MICBKO1 J€p>KaBHOI aJMIHICTpaIlli), HaKa3aMu KEepiBHUKA amapaTry BUKOHABYOTO
oprany KuiBcbkoi micbkoi panu (KuiBchbkoi MiChbKOi Jep>KaBHOI aaMiHicTpaillii),
IHIIUMKX HOPMATUBHO-NIPaBOBUMHU akTaMu, [lomoxxeHHsM mipo Bimamin ta 1iero
MI0CaI0BOIO 1HCTPYKIII€IO.

1.4. TonoBHMI1 choemiadicT MPU3HAYAETHCA HA TMOCAAYy Ta 3BUIBHIETHCA 3
nocaau KuiBCbKMM MICHKUM TOJIOBOIO B YCTAHOBJICHOMY MOPSJIKY .

1.5. Ha wuac BigcyTHOCTI (JIKapHSHHM, BIAMYCTKa TOIIO) TOJOBHOTO
crieriaicta Horo 000B’I3KM BUKOHYE 1HITHUNA TOJOBHUN CIEIIaliCT.



2. KBamidixkarliitHi BAMOTH

Ha mocany romoBHoro cnemiamicra Bigainy npuszHadaeTbes ocoda, sika Mae
BUIIlYy OCBITY CTYIIEHS MOJoOAIIOro 6akajgaBpa abo OakajiaBpa, BUIBHO BOJIOJIE
JepKaBHOIO MOBOIO.

['omoBHMI criemianicT MOBMHEH 3HATH OCHOBH JIEP)KaBHOTO YIIPaBIIIHHS,
npaBWIa JUIOBOTO ETHUKETY, BOJIOAITH BIEBHEHWMH 3HAHHAMH pPOOOTH Ha
KOMIT'IOTE€pi Ta CYMyTHIX HpOTpaMHUX 3aco0axX, MpaBmWia Ta HOPMH OXOPOHH
mpaili, mpaBuiia TEXHIKA O€3MEeKH.

3. 3aBma"Hs Ta 000B’SI3KU

3.1. 'onoBHUI ceniamicT:

3.1.1 3abe3meuye BuKOHaHHS KOHCTHTYIIT Ta 3aKOHIB YKpaiHH, aKTiB
[Ipesunenta Ykpainu, Kabinery MiHicTpiB YKpaiHW, IHIIUX OpPraHiB J€p>KaBHOL
BJIAJM B Tally31 3a0€3MeUeHHs 3aKOHHOCTI, MPaBOIOPSIIKY, MTPaB 1 CBOOO TPOMAJIsH;

3.1.2 B3aemojiie 3 NPABOOXOPOHHUMH OpraHaMH Ta OpraHamH FOCTHIIII,
rpoMajiCbKUMH (OPMYBaHHSIMU 3 OXOPOHU TI'POMAJCHKOTO MOPSAAKY 1 JI€pP>KaBHOIO
KOpJIOHY;

3.1.3 3milicHIOE TmependadeHi 3aKOHOJAABCTBOM  3aXOAH, TIIOB's3aHl 3
MIATPUMAHHSAM TPOMAJCHKOTO TOPSANKY, MiJ 4Yac BUHUKHEHHS CTUXIMHOrO JuXxa,
aBapiii, kaTacTpod, eriaeMii, emi300Tii, MOXKEXK, 1HITNX HAA3BUUAMHUX MO/,

3.1.4 3a0esmeuye oOmepaTUBHUN Ta  AKICHUM  pO3IIIANL  3BEpHEHB
MIPaBOOXOPOHHUX OPraHiB, MIANPUEMCTB, YCTAHOB, OpraHi3allid Ta TPOMAIfgH 0
BUKOHaBYoro oprany KwuiBcbkoi Micbkoi paau (KuiBcbkoi MIChKOI A€p:KaBHOI
aJMIHICTpallii) 3 TUTaHb, 1110 BIIHOCATHCS JO KOMIIETEHIII1 Bigauty;

3.1.5 B Mexxax KOMIETEHIIli aHali3ye OpraHizafito poOOTH MPaBOOXOPOHHHUX
OpraHiB MIOJ0 3a0€3MEYCHHs MPABOMOPSAKY Ta TPOMAACHKOi O€3MeKH, BHU3HAUa€
HAWOUTBII BaXKJIMBI TIPOOIEMH B iXHINA MISIIBHOCTI, TOTY€E MPOIO3HUIIIi MO0 IXHBOTO
BUPIIICHHS;

3.1.6 B Mexax KOMIIETEHIIII BUBYA€ KPUMIHOTEHHY 00CTaHOBKY y MicTi Kueni,
TEHJEHIi 11 PO3BUTKY, BHOCUTH MPOMO3MINI IMIOAO CTparerii Ta MPIOPUTETHUX
HaIpsMiB OOPOTHOU 31 3TOYMHHICTIO;

3.1.7 3abe3neuye MisUTBHICTH MPEACTAaBHUKA BUKOHABUOTO oprany KuiBcbkoi
Mmicbkoi panu (KuiBcbkoi mMichKoi nep:xkaBHOT aamiHicTpalli) y ckiaai PerionampHOl
KOOpPJIMHALIMHOI Tpynu AHTUTEPOPUCTUYHOIO LIEHTPY [OJIOBHOrO yIpaBiiHHSA
Cnyx6u Oe3nexku Ykpainm y M. Kuel ta KuiBchbkiii o006sacTi 1040 MNPOTHIIT
TEPOPU3MY Ta EKCTPEMIZMY;

3.1.8 rotye 1 mojae B Mexax CBOIX MOBHOBAX€Hb MaTepiaJid ISl PO3TIIALY Ha
Hapajax, $KI TNPOBOAATHCA y BUKOHaBUOMY opraHi KuiBcpkoi MiCbKOI paau
(KuiBchKiid MICBKIM AepxaBHIM aAMIHICTpallili), Ta 3A1HCHIOE KOHTPOJIb 33 BUKOHAHHS
MPUIHATUX PIIICHB;

3.1.9 rorye mpoektu aktiB KuiBchbkoi mickkoi paau, KuiBChKOTO MiICBKOTO
rOJIOBH, BHKOHaBUOro oprany KuiBcbkoi wichkoi pamun (KuiBcbkoi MiChKOi
Jiep’KaBHOI aMiHICTpaIllii) 3 MATaHb, K1 BITHOCATHCS JO KOMMETEHIII1 Bimainy;

3.1.10 3abe3meuye y Mexax CBOiX IOBHOB@)XEHb pealli3alliio Jep>KaBHOI
MOJIITUKYA CTOCOBHO 3aXUCTY 1H(OpMAIIil 3 00MEKEHUM JOCTYIIOM;



3.1.11 BuKOHye 1HIN AOPYYEHHS KEpPIBHMUIITBA 3 MHUTaHb, 110 BXOJAATH JO
KommeTeHIii Bigainy.

3.2. 'onoBHUM coeraiicT 3000B'I3aHUI

3.2.1 norpumysatucs Koncturyiii Ta 3akoHIB YKpaiHH, MISTH JMIIE Ha
MiJICTaBl, B MEXaxX MMOBHOBa)X€Hb Ta y cIoci0, mo nependaveHi KoHctutyiiew ta
3aKOHaMU Y KpaiHU;

3.2.2 noTpuMyBaTHCS NPUHLUIIB JEPKAaBHOI CIY>KOM, MpaBWJI ETUYHOI
MOBEIHKH, IPaBUJI BHYTPIIIHEOTO TPYIOBOTO PO3MOPSAKY;

3.2.3 moBaxaTH TiAHICTh JIOJWHU, HE JOMYCKATH MOPYIICHHS MpaB i cBOOOJ
JIOJIMHU Ta TPOMA/ISTHUHA,;

3.2.4 000B’A3KOBO BUKOPHCTOBYBAaTH JEp>KaBHY MOBY IiJ Yac BHUKOHAHHS
CBOIX IOCAJOBUX OOOB’S3KIB, HE JONMYCKAaTH JIUCKPUMIHAIIO JEpXKAaBHOI MOBH 1
MPOTHAISATA MOXKJIMBUM CIIpoOaM ii TUCKpUMIHALIIT;

3.2.5 cymiIiHHO 1 mpodeciiHO BUKOHYBATH CBOI MOCAJ0B1 000B’ SI3KH;

3.2.6 momepxKyBaTUCSI BUMOT 3aKOHO/IABCTBA y c(pepi 3anmo0iranHs KOPYIIIIii;

3.2.7 MOCTIAHO MIJBUILYBaTH PIBEHb CBOEI MPOQECIHHOT KOMIETEHTHOCTI Ta
YJIOCKOHATIOBATH OpraHi3alliio CIy>K00BOi JIsJILHOCTI,

3.2.8 30epiratu Aep)KaBHY TAEMHHMIIO Ta MEPCOHANBHI JaHI OCI0, IO CTaau
oMy BiIOMI y 3B’SI3Ky 3 BHUKOHAHHSAM IIOCAJOBHX OOOB’S3KIB, a TaKOX 1HIIY
1H(popMaIlito, siKa BIAMOBIAHO 0 3aKOHY HE MIJJISATa€ PO3rOJIOLIEHHIO;

3.2.9 namaBaru myOaiuHy iHPOpPMAIIIO B MeXaX, BUBHAYCHUX 3aKOHOM,;

3.2.10 BonomiTH HaBHYKAMH pPOOOTH 3 KOMII IOTEPHOIO TEXHIKOIO Ta
IPOrpaMHUM 3a0€3MEUEHHSIM, HaBUYKaMu pPoOOTH B 1H(OpMaiiHUX CUCTEMaX € -
ypSITyBaHHS,

3.2.11 mpamoBatu 3 iH(pOpPMAIIHHO-KOMYHIKAIIHHOIO CHUCTEMOIO «CaMHUI
1HdopmariiHui mpocTip TeputopianbHoi rpomanu Micta Kuesa « ACKO/».

4., TlpaBa

4.1. l'ooBHMII cHieIialicT Ma€e TPaBo:

4.1.1 onepxyBaTd B YCTaHOBIICHOMY TMOPSAKY Bl CTPYKTYPHUX MiJPO3LTIB
armapary Ta BUKOHaB4Ooro oprany KuiBcrkoi Mickkoi panu (KuiBcbkoi MiCBbKOT 1ep>KaBHOT
aJIMiHICTparii), palloHHHX B MicTi KueBi nep)kaBHUX aaMIHICTpaIlid, ITiIIPHEMCTB,
YCTAaHOB Ta OpraHizailiii KOMyHaJIbHOI BJIACHOCTI TEpUTOpialibHOI rpoMaau Micta Kuesa,
MIPaBOOXOPOHHUX OPTaHIB Ta OPraHiB IOCTHIIIi, FPOMAJACHKUX (POPMYBaHb 3 OXOPOHH
IPOMAJICHKOTO MOPSJIKY 1 JA€P>KaBHOTO KOPJOHY 1H(opMaIliio, MaTepiaii, JOKYMEHTH,
JIOBIJIKM Ta 1HIII BIIOMOCTI, HEOOX1JIHI JIJII BUKOHAHHS MOKJIaJeHNX Ha Bi1i1 3aB1aHb;

4.1.2 Opatu yyacTb y Hapajax Ta IHIIMX 3aX0JaX, BIJHECEHUX /O CBOEI
CITY>KOO0BOI JisSITBHOCTI;

4.1.3 3amydaTHl CIEIIaTiCTIB CTPYKTYPHUX MIAPO3UIIB BHUKOHABUOTO OpraHy
KuiBcbkoi Micekoi pamu (KuiBchbkoi MICBKOI JIepKaBHOI aaMiHICTpallii), pailOHHUX B
micti KueBi neprkaBHUX aJMiHICTpalliid, MIPAaBOOXOPOHHUX OpPraHiB Ta OpraHiB FOCTHIIL,
MMPUEMCTB, YCTaHOB, OpraHizaimiid, 00'€MHAHh TPOMAISH (32 TOTOMKEHHAM 3 iX
KEpIBHUKAMH) JI0 PO3MIISIAY MUTaHb, 0 HAJIEXKATh 0 KOMITeTeHIli Biaaiy;



4.1.4 B yCTaHOBJICHOMY MOPAAKY OpaTH yd4acTb y JISUTBHOCTI KOHCYJbTATUBHHX,
JIOpaIuuX Ta IHIIAX JOTIOMDKHUX OpraHiB BUKOHABUOTO opraHy KuiBCbKOT MiChKOT pajiu
(KuiBcbkoi MiCBhKOI Jep)KaBHOI aJIMIHICTpallii), TPABOOXOPOHHUX OpraHiB Ta OpraHiB
FOCTHIIII;

4.1.5 3a gOpy4YeHHSIM KEPIBHUIITBA TMPEJCTABIATA IHTEPECH MIIPO3ALTY B 1HIIHMX
OpraHax BUKOHABYOI BJIaJ¥ 3 TIMTaHb, III0 HAJIEkKATh JI0 KOMITETEHII1 Bimminy;

4.1.6 3/11iiCHIOBATH B MEXaX MTOBHOBaYKEHb OCOOMCTHM MPUHOM TPOMA/ISH.

5. BiamnoBigajibHICTh

5.1. Jlnsa 3maificHeHHS (QYHKIIH, MOKIAAeHNX Ha Biaaia, roJOBHHUMA CIICHIaIiCT
HaJISIE€THCS IIPaBaMU, BUKOHY€E OOOB'SI3KHM Ta HECE BiANOBIIAIBHICTH BIIIIOBIIHO 0
3aKOHOJABCTBa YKpaiHW, HOPMATUBHO-IIPABOBUX aKTiB, IO PETYIIOIOTH MOPSIOK 1
YMOBH TIPOXOKCHHS JIEp)KaBHOI CIIy>kOm, a Tako IIpaBuin BHYTPIITHBOTO
CIIy»KOOBOTO PpO3MOPAJIKY arapary BUKOHaBYOro oprany KwuiBchbkoi MiChKOi paau
(KuiBchKOi MICHKOI JE€p:KaBHOT aAMIHICTpalii), 1 1€l TOCaa0BOI IHCTPYKLIII.

5.2. T'onoBHUH criemiaixicT Hece BiAMOBIAATBHICTh 3a 30€peKEHHS TOKYMEHTIB,
110 3HAXOAATHCSA Y HhOT'O Ha BUKOHAHHI.

HavanpHuK BiIiTy 3 TIUTaHb
B3a€MO/Iii 3 MPAaBOOXOPOHHUMH OpraHaMu

O3HaroMIIeHIIA
["os10BHMIA CIIEIIATICT
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