3ATBEPJIDKEHO

Haka3 Ciyx6u y cripasax niteif ta cim’i
BHKOHaBYOr0 oprany KuiBCchkol MiCBKO1
pamu (KHIBCLKOI MICBKOI JiepaBHOT
dILMlHlCTpaHu)

Bin A/ 28 L7 N FF

IMMOCAIOBA IHCTPYKUIS
I'OJIOBHOT'O CIIEHIAJICTA BIIALTY
YCHUHOBJIEHHSA TA CIMEUHUX ®OPM BUXOBAHHS
Cayx0m y cnpagax aiteii Ta cim'i BAKOHaB4YOro oprany
KuiBcbkoi michkoi paau (KuiBebkoi Mich kol Aep:RaBHOT agMiHicTpauil)

1. 3AT'AJIBHI NOJIOKEHHSI

I.1. TonoBumii cneuiamict Binminy yCHHOBﬂeHH;I Ta CciMedHux ¢opm
BuxoBaHHs Ciryx6u y cripaBax aiTed Ta ciM’i BHKOHaB4Oro opramny KuiBcbKol
Michkoi paau (KuiBchkol MiChKOI [ieprKaBHO] aaAMiHiCTpallii BiIHOCUThCS 10 KaTeropii
CremiaicTiB (Jani — ronoBHU crenjanict Bigainy).

1.2, DonosHuii cremianict Bigmiay 3aiHCHIOE KOOPAMHALIIO Ta METOAHUHE
KEPIBHULITBO HaNpsiMKamu pobotu Bijiiny, BUsHAYEHUMU JAHOKO IHCTPYKLI€HO.

1.3. I'onoBHuit cmeuiamict Bimminy 6e3mocepenHpo IMiAMOPSIIAKOBY€ETLCS
HavallbHUKOBI Bimmimny.

1.4. ['ooBru#  crewianmict  Bimminy upusHavyaeTbcst Ha  Ilocaldy  Ta
3BIIBHAETBCA 3 T0CAAH Y BCTAHOBJIEHOMY YMHHHM TPYIOBHUM 3aKOHOIABCTBOM
NOpsAAKY Haka3oM HadanbHuAka Cayx0Omn.

1.5, HopmartupHi, MeTogu4Hi Ta IHIII JOKYMEHTH, SKUMH KEpYEThCA
roJ0BHUH criemianict Bigmimy:

1.5.1. Koncrurymis i 3akonn VYkpainu, ykasu [IpesugeHta Ykpainu Tta
noctaHoBU BepxosHoi pamun Ykpainm, rmipuiiHsti BignosiaHo no Koncturyuii Ta
3aKOHIB Ykpainu, akty Kabinery MiHnicTpiB VYxkpainu, Hakazy MinicTepcTsa
coulanbHOl TOJiTUKM YKpalnw, Hakasd Ta I1HCTpyKHii MiHicTepcTBa (iHaHCIB
Ykpainu Ta JlepkaBHOI KasHauehchKol ciyxOu Ykpainu, pimeHHsAMU KuiBCbKOI
MICBKOI paad, po3mopsypkeHHsT KHiBCBKOTO MICBKOTO TI'OJIOBH, PO3IOPSIKEHHS
BUKOHaBYoro oprany Kuiscekoi Michkol paam (KHiBcbKoI MICBKOT J€pKaBHOI
ajiMiHicTpaliii), Hakasy HadanbHuka CirykOH, iHIII HOPMATHBHO-IIPABOBI aKTH, 1110
perNiaMeHTyIOTh OFOJUKeTHI BUIHOCHHH 1 (PIHAHCOBO-TOCIOAAPChKY HISIBHICTH
Ciy>x6u Ta cTocyrorbes pobotu Bimminy.

1.5.2. Tlonoxenns npo Cnyx0y y clipaBax AiTel Ta ciM'T BUKOHABYOI'0 OpraHy
Kuiscbkol Michkol paau (KuiBebkol Michkol gepxkagHoil agMinicTpanii), TlonoxeHHs
Ipo BiI OyXTranrepchkoro 06Ky Ta 3BITHOCTI, HAKa3| Ta AOpPYYeHHs HaualbHUKa
Cnyx06u, IlpaBuna BHYTpIIHBOMO TPYACBOIO pO3MOPSIAKY Ta Ui I0CaloBa
IHCTPYKIIisi.

1.6.  Kgamidikaniiti BAMOIH:




1.6.1. TloBHa BwWINA megaroriyna, MCHXOJONYHA YU IOpUIMYHa OCBIiTa 3a
OCBITHBO-KBaJIihiKaLiHHKM piBHEM MaricTp, crewiaicT.

1.6.2. Crax pobotu 3a (axom Ha JepxkaBHiil clyx6i Ha MOCaii IPOBIAHOIO
criewianicra He MeHmre 1 poky, a6o crax poGoTH 3a haxoMm B iHIMX cdepax He
MeHIle 3 pOKIB NMpH HEOOXiMHOCTI, BUXOMASYM 13 BUKOHAHHS BimxgilioM OCHOBHHX
3aBJlaHb Ta (PYHKI[H.

1.7. Bumoru 10 crienianbHUX 3HaHb 1 HABUYOK:

1.7.1. T'onoBhuii cnenianict Bigniny moBuneH BonomiTu:

-3HaHHAME 3 Kouctutymii Vkpainu, 3akoniB Vkpainu «[Ipo npepxasHy
ciyxOy» Ta «IIpo 3acauu 3amoGiranns i NpOTUAIT KOPYMILii», a TAKOXK 3aKOHOIABCTBA
3 ypaxyBaHHAM crnelupiku QyHKLIIOHATbHIX MOBHOBaXKeHb Cryx6u Ta Binniny;

“BMIHHAM BiJBHO OpIEHTYBATHCS B COLIQJBbHO-NONITUYHOMY IPOCTOPI,
BIIOUpaTH, aHANI3yBaTH Ta Y3arajlbHIOBaTH iH(QOPMAILifo;

- QHAJITUYHUM MHCICHHSM, PO3YMIHHSAM CydacHMX MPOOIEM MEHEIKMEHTY,
TEXHOJIOTIEI0  aMIHICTpaTUBHOI pPOGOTH, 3HATHICTIO NPOJAYKYBaTH HOBI inel,
YIPaBIIHCBKI PillieHHs, COIialbHi TEXHOIOT1I;

- BMIHHSIM peaji3oByBaTH IUIaHu AisabHoCTI Bigminy;

-BMIHHAM CHCTEMAaTH3yBaTH, OOpOOIATH, aHai3yBaTH Ta y3arajlbHIOBATHU
1HGopMallilo IIOXO CBOEI JiSIBHOCTI 3 METOI0 BM3HAUEHHS IOCATHEHB Ta 3aXOJiB,
CHPsIMOBAHHUX HA YCYHEHHS HEJIOJIKIB y Il JisIIbHOCTI.

1.7.2. 'onoBuwuit crienianict Bigainy moBuHeH 3HATH:

- Koncruryuito Yxpainu,

-3aKoHU Ykpainu «lIpo nmepxaBHy ciyxOy» Ta «IIpo 3acamm 3amobiraHHs I
OPOTUJILT KOPYTILii», HOPMATHBHI TIOKYMEHTH, 110 CTOCYIOThCS JE€PIKABHOI CITy>KOH Ta
JIsJIBHOCTI BHKOHaB4yoro oprany KuiBcekol Mickkoi pamu (KuiBchkol MichKOI
Jep KaBHOI aaIMIHICTpaIlii);

- yKasu Ta posnopsamxeHHs Ilpesunenta Yxpainu, nocranosu BepxosHol Paagu
Ykpainu, mnocraHoBu Ta posnopamkeHHs Kabinery MinicTpiB YKpaiHu, iHILI
T1/13aKOHHI HOPMATUBHO-ITPABOBI aKTH OPraHiB BUKOHABYOI BJIaI¥ BUIIOTO PiBHS, 1110
PETYIIOITh PO3BUTOK BIANOBIAHUX chep CiykOH, IPakTUKY 3aCTOCYBAaHHSA YHHHOIO
3aKOHO/IaBCTRA;

- OCHOBH JIEP>KaBHOT'O YNPABIIHHS Ta EKOHOMIKH;

- OCHOBH IIpaBa Ta pUHKY IIpalli;

- hopMu Ta MeToau poOOTH i3 3acobamMu MacoBoi iH(opMaIiil;

- IpaBuUja JJIOBOTO €TUKETY;

- paBwJia Ta HOPMU OXOPOHH TIpalli Ta MPOTUIIOKEKHOTO 3aXHUCTY;

- OCHOBHI IPUHIKIIK poGOTH Ha KOMIT'IOTepi Ta BIAMOBIAHI IIpOrpaMul 3aco0u;

- ILJIOBY MOBY.

1.7.3. Tonosuuit cnenianict Bigainy moBHHEH JOCKOHATO BOJIOAITH AEPKABHOIO
MOBOIO.

1.7.4  OcobucTi BUMOTH:

- IPUHLMUIOBICTE, pPIIIYYICTH 1 BUMOIIHMBICTH Yy AOTPUMAaHHI YHHHOTO
3aKOHO/IaBCTBA 1010 BUPIIIIEHHS THTaHb pO30YJOBU HE3aleXKHOI Y KpalHHu;

- IHILIaTUBHICTH, 0COOMCTA BBIYINBICTh, TAKTOBHICTE T4 BUTPUMKA




I.8. Ha wuac BifCYyTHOCTI 3 mNOBAXHUX NpPHYHH OGOB’I3KH TOJOBHOLO
criemanicra Biaaimy po3moaisaoTses Mixk npauiBHuKamu Bigminy.

2. 3ABJIAHHS TA OBOB’SI3KU

2.1. 3abesnedye opraHizalilo BUKOHaHHS 3akoHiB YKpaiHu «IIpo opranu i
cnyxk6u y cnpaBax JiTell Ta cremniajabHi yCTaHOBM s AiTed», «IIpo 3abesneuenns
OpraHi3alifHO-1IPaBOBUX YMOB COLIAIbHOIO 3aXHCTY HiTe-cupiT Ta niTel,
Mo30aBleHuX OaThKIBCHKOTO IMIKJIyBaHHS» Ta IHIIMX HOPMATHBHUX JOKYMEHTIB
IIOI0 OMIKY Ta MiKIyBaHHs.

2.2, Bsaemojiie 3 pallOHHUMH CilyX6aMH, y3aralbHIOE MaTepialy, 0B A3aH] 3 ix
JAANIBHICTIO OA0 (QYHKIIOHYBaHH: Ta (hiHAHCYBAHHSI IPUAOMHUX CiMeil Ta TUTSIUX
OyIMHKIB CIMEHHOTO THITy.

2.3. Ilpuiimae ydacTs y po3poOlli Ta peanizamii mporpaMm, 3axOiiB LIO/IO
3a0e3lieveHns PO3BUTKY CiMeMHMX (OpPM BIAITYBAHHS, YTPMMAHHS 1 BUXOBAHHS
AiTe# B TPUHOMHUX CIM’SIX Ta ZUTSYUX OYIMHKAX CIMEHHOTO THILY.

2.4. OpranizoBye Ta 3a6esmedye KOHTPONb, aHalli3 Ta OLIHKY CTaHy CIpAB
10/10:

- COLIaJIbHOTO-TIPABOBOTO 3aXUCTY JTeH-CUPIT Ta AiTel, mo36aBIeHNX 6aThbKiBChKOIO
MIKNYBaHHS, sKi BUXOBYIOTbCS B IPUHOMHMX CIM’SX Ta IUTIUUX OYIMHKAX
CIMEHHOTO THILY;

- YMOB CTBOPEHHs JUTAYUX OyIHHKIB CIMEHHOT'O TUITy a00 MPUHOMHHUX CiMEN;

- TIpU3HAYCHHS Ta BUILIATH JEP>KABHOI COIIAbHOI JOMOMOTH [iTAM-CHPOTaM Ta
mitaM, 11030aBleHMM OaThKIBCBKOrO IIKIYBaHHs, TIPOIIOBOTO  3abe3ledeHHs
IIpUIMOMHHUM 6aTbKkaM i 6aTbKaM-BUXOBATEIAM;

- KOMIUIEKTYBaHHsI JUTSYMX OYyAMHKIB CiIMEHHOTO THITYy, MPUAOMHHMX CIMEH JIThMH-
CHUPOTaMHU Ta AITbMH, 11030aBIEHUMHU OAaTHEKIBCHKOTO MIKIIyBaHHS.

2.5. Torye mopiunuii 3BIT Opo CTaH BUXOBaHHS, yTPUMAHHS i PO3BUTKY AiTeH B
JUTAHOMY OYJIMHKY CIMEHHOTO THITY, MPMHAOMHIHN ciM 1.

2.6. l'orye mepaBHY CTATUCTHYHY 3BITHICTH MO0 (DYHKIIOHYBAaHHS AUTSIUHUX
OyAMHKIB CIMEHHOTO THITY Ta IIPUHOMHHMX CiMei.

2.7. 3piiicHIOE TATOTOBKY TMepepaxyHKy CYOBEHLIM 3 JIep>KaBHOTO 0
MiclieBOTO OOMKeTy [Nl YyTPUMaHHS JiTed-cupiT Ta [JiTed, 1030aBiIeHuX
6aThKIBCHKOTO MIKIyBaHHS, SKi BIAIITOBaHI 10 AUTAYAX OyAMHKIB CIMEHHOIO THILY,
NIPUHOMHHUX CiMe#, a TaKoXX TPOIIOBOTO 3a0e3neuyeHHs OaTbKaM-BHUXOBATENsIM Ta
npuiioMHAM 6GaTbKaM 3a HaJaHHS COIAJbHUX IOCIHYT' y IUTAYUX OyIMHKax
CIMEHHOIo TUIY Ta OPUHOMHHX CiM’AX 32 IIPUHITUIIOM ,,[POIIL XOIATh 38 IUTHHOIO .

2.8. KoHTpomroe poJepKaHHSA HEePKABHUX TapaHTii NPHHOMHUM JiTAM, SKi
BUXOBYIOTHCS y NPUMOMHHUX CIM'SIX Ta BUXOBAHIIM AUTSIHX OYIMHKIB CIMEHHOTO
TUIy OO0 JOCATHEHHs [8-piyHOro BiKY, @ B pa3i IPOAOBXKEHHS HaBYaHHS Y
npodecifiHO-TeXHIYHMX, BUIIMX HaBYaNbHUX 3akiagax I-IV piBHa axpeauTtamii - j10
floro 3aKiH4yeHHs, aje He Mi3Hile JOCITHEHHS HUMH 23-pidHOTO BIKY.

2.9. OpraHizoBye IIPOBEIEHHS KYJIbTYPHHX, MHCTELIBKHMX, TeaTpalli30BaHuX,
BUIOBMILHUX, MAacOBHX 3aXO[[iB HIOAO pealizamil corlianbHol mporpamu “apy#mo
pamicTh AiTAM”, TOTYE BIAMOBIAHY JOKYMEHTAIIIO 100 IX IPOBEIEHHS.



2.10. 3abe3neuye MiAroTOBKY MPOEKTIB HakasiB, 1HCTPYKLIH, yroa Ta IHIINX
JOKYMEHTIB 3 TUTaHb, BU3HAYEHUX (PYHKI[IOHATBHUMHU O00OB’I3KAMHU.

2.11. Posrnspae mpono3wuilii, 3asiB1, CKaprd FPOMasiH, Haa€e Po3’ICHEHHS, BeJle
OpUKOM IPOMaISH 3 NUTaHb CIMEHHWX (QOpM BHUXOBAHHS MAITEH-CUpIT Ta AITEH,
no30aBieHUX OAThKIBCHKOTO MKITYBaHHSI.

2.12. llpuiimae ywacTpb B oOpraHizamii Ta TIpOBElleHHI Hapal, CeMiHapiB,
KOH(epeH11iil 3 MUTaHb, BU3HAYCHUX (PYHKIIOHATBHAMHA 000B’ SI3KaMH.

2.13. Ilpuiimae yuacTh y po3pobui monituku Ta crpaterii CiyxOu 3 NUTaHb
PO3BUTKY CiMelHMX (GOpM BIAIITYBaHHS, YTPUMAaHHS i BUXOBaHHs MITeH-CHUPIT Ta
AlTed, 1no30aBieHux OAThKIBCLKOTO MIKIyBaHHS NPUAOMHUAX CIMEH Ta JWUTSYMX
OyIMHKIB CIMEHHOIO TUITY.

2.14. Hanae riponosutii 1o mrany po6oTH BLIILITY.

2.15. 3nilicHIOE y3aralbHeHHs 1HpOopMaril, MiAroTOBKY JOBLAOK 1 METOAUYHUX
peKoMeHpallil, 10 CTOCYEThCS NHTaHb (QYHKIIOHYBaHHS IIPUHOMHUX CIMeH Ta
IUTSYNX Oy IMHKIB CIMEHHOTO THUITY.

2.16. BukoHye iHINI JOpy4eHHS KEPiBHHUIITBA, 1[0 CTOCYIOTHCS [isIBHOCTI
BIAALTY.

3. IIPABA
["onoBHwmit cnenianict Bigainy Mae npaso:

3.1 Bumaratu Bin paiioHHuX ciayx0 y crnpaBax AiTed, MiATOPSLIKOBAHKX
Cnyx6i ycTaHOB CBOEYAaCHOTO HAJAHHS [OCTOBIPHMX BIZIOMOCTEH 1 3BITHHX
MaTepialiB 3 MUTaHb, SIKi BXOASTH 10 KOMITETeHL1i FOIOBHOIO crnergaiicra.

3Z. 3iMiCHIOBATH IIJIAHOBI Ta M0O3a4eproBi MepeBipKH AiSNBHOCTI 3 MUTaHb
BIIALIITYBAHHs, YTPUMAaHHA Ta BUXOBaHHS [iTeH-CHpIT Ta [ITeH, M030aBIeHUX
0aTBKIBCHKOIO MIKJTyBaHHS.

3.3. HapmaBaTit METOJUYHY JONOMOTY MpaliBHiKaM paiioHHuXx Ciyx0, 1o
BellyTh NUTAHHSA BNAIITYBaHHS MiTel-cHpIT Ta AiTel, mo36aBneHux OaTbKiBCBKOTO
IIKJTyBaHHS.

3.4. Byt npexncraBaukoM CityxOu Bif ii iMeHl B iep)KaBHUX, IPOMaJIChKHUX
Ta IHITUX OpTaHi3allisx.

3.5. OnepKyBaTH BijJ MiCLeBHX OpraHiB Jep:KaBHOI BMKOHABHOI BIaM Ta
OprafiB MICIIEBOr0 CaMOBpSIyBaHHs, MiANPUEMCTB, YCTAHOB Ta OpraHisauii
He3aJeKHO Bif (GopM BiacHOCTI iH(OpPMaLIiO, AOKYMEHTH Ta igmn  maTepiany,
HeoOXi/Hi A7 BUKOHAHHA ()YHKIIOHATBHUX 000B’A3KIB.

3.6. Brocuty nmporno3uii 1040 BIOCKOHATICHHS po6otn Ciyx06u.

3.7. [IpuiimMaTi y9acTh y MIATOTOBI [POEKTIB HaKa3iB, IHCTPYKLiH, yroA Ta
[HIIMX JOKYMEHTiB 10 pPOGOTI 3 NWTaHb BJAIITYBaHHA JiTeH-CMpIT Ta JiTeH,
036aBieHnX 6AThKiBCHKOTO MiKITyBaHHS.

3.8. [oryBaTH TNpPOEKTH HaKa3iB Ta PO3MOPSKEHb 3 IIMTaHb OIliKA Ta
MiKJTyBaHHSI.




3.9. Inmi npapa BifgmoBigHO n0 cr. 11 3akony Vkpainu «IIpo mepxaBHy
CILy KOy».
4. BIATNOBIJJAJIBHICTD

["onosHwuii cieniamict Binainy Hece BigmoBifanbHicTh 3a:

4.1.  Hesxicne abo HecBO€4acHe BUKOHAHHS IIOCAJOBUX 3aBAaHb Ta
000B'A3KIB.

4.2.  besnianpHicTh a00 HEBUKOPUCTAHHS HaJAaHUX MOMY IpaB.

4.3. IlopylleHHs HOPM eTHKH TOBEAIHKM JEPXKABHOIO CIyKG0BLS Ta
OOMEIKEHD, MOB'SI3AHUX 3 IPURHATTAM Ha AEPKaBHY CIYKOY Ta il IPOXOIKEHHIM.

4.4, JIOCTOBIpHICTh JAHMX 3 [UTaHb, IO BIJHOCATBCS JO HA/AHOI
KOMIIETEHLT.

4.5. HeBukoHaHHS TpyZOBOi Ta BHKOHaBYOl JUCIUIUIHK, IIpaBui
BHYTPILLIHBOTO PO3MOPAIKY.

4.6. IlpaBonopyIieHHs, 3AiHCHEeHi B MpoIieci BAKOHAHHS CBO€T NisIBHOCTI, B
MeXKax, BU3HAYEHUX YUHHUM 3aKOHOJIaBCTBOM Y KpaiHU.

4 7.  CnopuurHeHy MaTrepialbHy IIKOJY B MEXax YUHHOTO 3aKOHOJaBCTBA
YKpainu.

4.8.  IlopylieHHs 3aKOHOJABCTBA PO JCPIKABHY CITYIKOY.

4.9.  TlopymieHHs 3aKOHOJITABCTBA PO 3aXKCT IEPCOHATBHUX JaHUX.

5. B3AEMOBIJHOCHHU (3B’A3KHN) 3A ITIOCAAOIO

5.1. Jlns BukoHaHHs (YHKIM Ta peanizaiii mpas, nepeadadeHux LI€IO
IHCTpyKIli€t0, TONOBHHM  cremiamict Bigminmy orpuMye iHdopMalio  Bif
Mincormnosituky, npamiBuukiB Ciyx6u, iHOMX migpo3aiiaiB KuiBcbkoi MiCBKOI
JepaBHOI aJIMiHICTpallil Ta IHITUX MICIIEBUX OpPTaHiB AP KaBHOI BUKOHABYO!1 BJIalIH,
MITPHUEMCTB, YCTAHOB Ta OpraHizalliii He3aleXHO Bifi (OpM BIACHOCTI 3 IWTaHb
COLIAIBHOrO 1 IIPaBOBOIO 3axXHCTy JiTell B TepMiHHM, BH3HAYEHl YMHHUM
3aKOHOJIaBCTBOM Y KpaiHHU.

5.2.  TonoHui creujanict Bigainy MOrokye mMpoeKTW HOKYMEHTIB, LIO
FOTYIOTBCS, 3 HaYaJIbHUKOM Binaimy.

5.3. TonosHuil cmeujamicr Bimginy Hamae: koHcynpTauii, iHGopMmaniio B
MeXaX CBO€] KOMIIETEHIT .

Havansauk Bigminy —_— _
(nata) (mignwc) (mpi3BuIIe, 1HINIAIH)

3 IHCTpYKLIEIO O3HalloMIIeHnH (-a) I
(mata) (mimmc) (mpi3BHIIE, 1HIIIAIN)




