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' |Haxas Ciyx6u y cipasax miteit ta cim’i
|BUKOHaBYOro oprany KuiBcbKoi Michbkoi pagu
(Kuiscpkol micskol aepixaBHol agMiHicTpauii)
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NOCAJOBA THCTPYKIIA
I'OJIOBHOI'O CIIEHJAJIICTA-PEBI3OPA BLAALIY
BYXT'AJITEPCBKOI'O OBJIKY TA 3BITHOCTI
Cayx0u y cnpaBax aiteii Ta cim’i BukoHaB4yoro oprany Kuiscbkoi Micbkoi paau
(KuiBcbKkoi MichbKol 1epikaBHOT aaMiHicTpamii)

1. 3AT'AJIBHI TIOJIOKEHHS

1.1. TonmoBuumii cnenianicT-peBizop Biaminy OyxranTepcbkoro o0iKy Ta 3BITHOCTI
BIZIHOCUTBCSL [0 Kareropii chewiaiicTiB (faldi — TOJOBHHUH creuiajicr-peBizop
Bigminy).

1.2. TonoBuwmii criemianict-peBizop Bigminy 3mifiCHIOE KOOPOUHAILIIO Ta METOLHYHE
KEpIBHUIITBO HaIpsAMKaMu poOoTu Bifiny, BU3SHaU€HUMH AaHOIO iHCTPYKIII€XO.

1.3, TonoBum#t cnemianicT-peBizop Bimminy O6esnocepenHbo MAMOPSAKOBYETHCS
HavyaIbHUKOBI Binmimy-ronosaomy Oyxrantepy CiayxOu.

1.4. TonoBHmW# cmemianicT-peBi3op Bignimy mnpu3HawyaeTbess Ha TOCagy Ta
3BUTBHAETHCS 3 ITI0CATM Yy BCTAHOBICHOMY UYHWHHUM TPYIOBUM 3aKOHOZABCTBOM
NOPSIIKY HaKa3oM HaudajgbHUKa CiryxOu.

1.5. HopmaruBHi, METOOMYHI Ta IHII JOKYMEHTH, SIKUMU KEPYETHCS T'OJIOBHUM
crenianicT-peBizop Bigaimy:

1.5.1. Koncruryuis 1 3akonn Ykpainu, ykasu [IpesmmeHta YkpailHu Ta mOCTaHOBU
BepxoBHOi pamm VYkpainm, npuiinari BianosizHo o KoHCTUTywii Ta 3aKOHIB
Vkpainu, aktn Kabinery MiHicTpiB YkpaiHu, Hakasuw MiHicTepcTBa COLIaBHOL
NOJMITHKK YKpalHW, Haka3w Ta iHCTpyKuUii MiHicTepcTBa (iHaHCIB YKpaiHH Ta
JlepxaBHOT Ka3zHaveHchKol ¢y 0Ou YKpainu, pimeHHsMU KuniBcbkol Mickkol paaw,
posnopsykeHHss KWIBCBKOTO MICBKOTO T'OJIOBH, PO3MOPSIXKEHHS BHKOHABYOTO
oprany KuiBcekoi Mmickkoi pamm (KuiBchkoi MICHKOI Jiep)KaBHOI aaMiHicTparlii),
Hakasd HavailpHuka CiyxOw, 1HIII HOPMATHBHO-IIPABOBI aKTH, IO PErIaMEHTYIOTh
OIOMKEeTHI BigHOCHHH 1 (iHAHCOBO-TOCIOAApPChKY  HisutbHICTH Cmyxbu Ta
CTOCYIOThCS poboTtu Binminy.

1.5.2. TTonoxennst npo Ciyx0y y crmpaBax naiTed Ta ciM'1 BUKOHABYOTO OpraHy
Kuiscekol michkol panu (KuiBcbkol Michkol nepkaBHOI aaMiHicTpalii), [TomoxxeHHs
Ipo Bimia OyXrajaTepchbkoro oKy Ta 3BITHOCTI, HaKa3W Ta JOPYUYEHHS HadaJbHUKA
Cryx6u, IlpaBuia BHYTPIIIHBOIO TPYLOBOIO pO3MOPSIAKY Ta L I[OcCazoBa
IHCTPYKLISL.

1.6. KgpamidikauiliHi BUMOTH:

1.6.1. TloBHa BuWIAa €KOHOMIYHA OCBiTa 3a OCBITHBO-KBaNTipiKaliHHUM piBHEM
Maricrtpa, crerianicra.

1.6.2. Ctaxx poGoru 3a (axom Ha mepxaBHIH cnyx01 Ha mocajl MPOBIHOIO
crerniamicra-peBizopa He MeHIle | poky, abo cTax poboTH 3a ¢axoM B iHIIMX chepax



He MEHIIEe 3 pOKIB NpU HEOOXIAHOCTI, BUXOAAYHU 13 BUKOHAHHA BiaminoM ocHOBHMX

3aBlaHb Ta QyHKLIH.

1.7. Bumoru o creuianbHuX 3HaHb | HABUYOK:

1.7.1. T'onoBuwmit cneriaticT-peBizop Binniny moBuHEH BOJIOMITH:

- 3HaHHsAMU 3 KoHcTuTylii YKpaiHu, 3akoHiB Ykpainu «lIpo nepxaBHy ciryk0y» Ta
«IIpo 3acagu 3amobiraHHsl 1 NPOTHJIII KOPYMIii», a TaKoX 3aKOHOJABCTBA 3
ypaxyBaHHSM crielu]iKu QyHKIIOHATHHUX MOBHOBaXXeHb Ciryx0m Ta Bimminy;

- BMIHHSM BUIBHO OPi€HTYBATHUCS B COLIaJIbHO-TIONITHYHOMY IPOCTOpPi, BiAOUpaTH,
aHaJIi3yBaTH Ta y3araJlbHIOBATH iH(pOpMallilo;

- QHANITUYHUM MHCJIEHHSAM, PpO3YMIHHSIM CY4YacHHX TIpoOJieM MeHeKMEeHTY,
TEXHOJIOTi€l0 aaMiHICTpaTHBHOI pOOOTH, 3MATHICTIO MPOAYKYBaTH HOBI ifei,
YIPaBIiHCHKI PIIICHHS, COLlialIbHI TeXHOJIOTIT;

- BMIHHSIM peajizoByBaTH IUIaHU AisuTbHOCTI Bigainy;

- BMIHHSIM CHCTEMAaru3yBaTd, 00poOJiTH, aHajidyBaTd Ta Yy3arajibHIOBATH
iHpopMaIlito om0 ¢BOEl TisSTFHOCTI 3 METOIO BU3HAUEHHS NOCSTHEHB Ta 3aXO0/1B,
CIPSIMOBAHMX Ha YCYHEHHS HSIOJIKIB Yy Liil MisIBHOCTI.

1.7.2. TonoBHwmiA cnenianicT-pesizop Binainy moBUHEH 3HATH:

- Koucrutynito Ykpainy;

- 3akond Ykpainu «IIpo mepkaBHy ciyxOy» Ta «Ilpo 3acamu 3amobiranns i
IpOTUIIT KOPYTIIii», HOPMATHBHI TOKYMEHTH, 1110 CTOCYFOTBCS I€PKABHOI CITyKOH
Ta JisSTBHOCTI BHKoHaByoro oprany KuiBchkoi Michkol paau (KuiBcbkoi MichKoi
nepykaBHOI aAMiHICTpauii);

- ykasu Ta posnopsypkeHHs [Ipesunenta Ykpainu, nocraHoBd Bepxosnoi Pann
VKpaiHu, moctaHoBU Ta posnopsypkenHs Kabimery MinicTpiB Ykpainu, iHmI
I 13aKOHH] HOPMATHBHO-IIPABOBI aKTH OpraHiB BUKOHABYOI BIaJAX BUILIOIO PiBHS,
10 PETYJIOIOTh PO3BUTOK BioBIAHUX chep CiayxOu, MPaKTUKY 3aCTOCYBAHHs
9IHHOTO 3aKOHO/1aBCTBa;

- OCHOBH JIEP)KABHOT'O YIPAaBJiHHS Ta CKOHOMIKH;

- OCHOBHU IIpaBa Ta PUHKY IIpalll;

- dopmu Ta MeToau poboTH i3 3acobamu MacoBoi iHdopMalii;

- [paBuWjIa JIIJIOBOTO €TUKETY;

- [IpaBWJia Ta HOPMHU OXOPOHH Ipalli Ta IPOTUIOKEKHOIO 3aXUCTY;

- OCHOBHI NPUHIIMIIK pOOOTH HA KOMITTIOTEpI Ta BiJNOBiAHI IpOrpaMHi 3aco0H;

- JUIOBY MOBY.

1.7.3. TonoBuumii cueuianicT-peBizop Bimgy ITOBHHEH [OCKOHAJIO BOJOMITH

JepKaBHOIO MOBOIO.

1.7.4 Ocobucti BUMOTH:

- [OPUHIMIOBICTH, pIUIy4icTh 1 BUMOIJIMBICTE Yy  JOTPUMAaHHI YHUHHOTO
3aKOHOABCTBA [0 BUPINICHHS MUTAaHb PO30yIOBU HE3aJIEXKHOI Y KpaiHy;

- inimiaTuBHICTH, 0COGUCTA BBIUINBICTE, TAKTOBHICTH Ta BUTPUMKA.

1.8. Ha uac BiACYTHOCTI 3 MOBa)XHUX MPUYHUH OOOB’SI3KM IOJIOBHOTO CIleniajicra-

peBizopa Biminy po3moinsoThest Mix IpaliiBHUKaMu Bigainy.




2. 3ABJAHHS TA OBOB’SI3KU

2.1. QOprasizosye Ta 3a6e3e4ye KOHTPOIB, aHAII3 Ta OLIHKY CTaHy CIIPaB LI0/0:

- HAAXOJDKEHHS TPOIIOBHMX KOIUTIB, TOBapHO-MAaTepiaIbHUX IIHHOCTEH Ta
OCHOBHUX KOWTiB Ciryk6u Ta 11 CTPYKTYypHEX MiApO3iJiB, @ TAKOXK CBOEYACHO
BHCBITJIFOE B Oyxranrepcpkomy oOJiKy omepanii, moB’s3aHi 3 IXHIM
IPOCYBaHHM,

= JOCTOBIpHOCTI 00JiKy KOWITiB, $Ki HaIXOAATh, TOBAPHO-MATEPiAIEHHAX
IiHHOCTeHf 1  OCHOBHMX  (OH/IIB, CBOEYACHOTO  BIJOOpaKCHHI B
GyxranTepchKoMy 00Ky omepariit, siki moB's3aHi 3 iX pyxom;

- NPaBUJILHOCTI BUTPaYaHHs MaTepiatiB, eNeKTPOSHEPTil, KOIUTIB, HOAEPKAHHS
KOIUTOPHUCIB BHUTPAT, MOPSAKY CKJIAJAHHS 3BITHOCTI 3TiTHO 3 MEPBHHHUMU

IOKYMEHTaMU;
- IPOBENCHHS iHBeHTapu3alil i Oyxranrepcbkoro ooiiky B Cinyxo6i;
- NPaBWIBHUM HapaxyBaHHAM | CBOE€YAaCHUM IEepepaxyHKOM ILIATEXIB [0

IepKABHOTO OIOJIKETY;

- 301MCHEHHST €KOHOMIYHOrO aHallizy, BHYTPIIIHHOTO ayIHWTy MpPH MPOBEICHHI
peBi3ili 1 mepeBipok (iHAHCOBO-TOCTIOAAPCHKOI iSIBHOCTI CIIyKOH Ta
HiATOPSIAKOBAHIX YCTAHOB,

2.2. VY3aranpHIO€ y MeXax HaJaHOI KOMIETEHLIi MpaKTHKy 3acTOCYBaHHS

3aKOHOJIaBCTBa Yy cdepl rocrnomapcrko-PpiHaHCOBOI iSIBHOCTI B OpraHax Jep>KaBHOL

BIIJH.

2.3. bepe yuacte y po3poOneHHI i 37ifiCHEHHI 3axO0fiB, fKi CIpAMOBaHi Ha

NiABHIIEHHS epeKTUBHOCTI poOOTH Ta BiANOBIAAIBHOCTI €KOHOMicTa, Bimminy Tta

(pIHAHCOBUX CTPYKTYPHHUX MiApO3AUNiB mianopsakoBanux Cimyx6i 3a 3mificHeHHAM

HUM{ TONEPeqHBOro 1 IOTOUYHOTO KOHTPOJIIO 3a LITBOBHUM Ta e(heKTUBHUM

BUKOPUCTaHHSIM OOJKETHHX KOIUTIB 1 MaTepiaJbHUX LIHHOCTEH, a TaKoX 3a

IIOCTOBIPHICTIO (iHAHCOBOT 3BITHOCTI Ta 30€pe)KEHHAM KOMYHaJIbHOTO MaliHa.

2.4. Binnosimae 3a 30epeXeHHS Ta BeAeHHS OyXralaTepcbKuX IOKYMEHTIB,

odopMIIeHHS i Tepeaady iX B yCTAHOBICHOMY TIOPSAKY JIO apXiBy.

2.5. KouTpomntoe mpaBUibHICT, BUTpaT (OHIY 3apOOITHOI IUIATH, BCTAHOBJICHHS

MOCaNOBUX OKIAJiB, CyBOpe MJOTPUMAHHS INTAaTHOI, QiHaHCOBOI 1 KacoBoi

JUCLUTUTIH.

2.6. bBepe yuacTp y miATOTOBII YKIaJEHHS rOCIOAAPCHKUX JAOTOBOPIB Ta 3iMCHIOE

KOHTPOJb 32 IX BUKOHAHHSM.

2.7. bepe yuacts y po3poOlii TOTOYHUX i IEpPCIIEKTUBHUX IUIaHIB pobotu Bimminy,

Hasae HeoOXilHy METOIMYHY TOIOMOTY CHiBpOOITHHKaM Ta MpalliBHUKaM CIyXk0 y

cnpaBax AiTed padioHHuUX B MicTi KueBi mepxaBHUX aAMiHiCTpallili y BHUKOHaHHI

3aB/IaHb, JOPYUYEHb B MeXaX KOMITETEHIIil.

2.8. bepe yuacTs B opranizauii Ta IIpoBeJeHHI Hapal, ceMiHapiB, KOH(epeHIii 3

MUTaHb, BU3HAYEHUX (DYHKIIOHATBHUME 000B’ I3KaMHu.

2.9. 3abe3meuye MiATOTOBKY TIPOEKTIB HakasiB, IHCTPYKLIH, yroxm Tta iHIIMX

JOKYMEHTIB 3 TIUTaHb, BU3HAUCHNUX (YHKLIOHAIEHUMHU 00O0B’SI3KaMH.




2.10. V mexax HajaHoi KOMIeTeHINT 3a0e3nedye MiArOTOBKY MPOEKTIB pillleHb Ta
MPONO3KULII KEepIBHULTBY Ha BHKOHAHHS JOPYYEHb OPraHiB BUKOHABYOI BIaiH
BUIIIOTO PIBHSI.

2.11. 3nificHIOE PO3IVIS] JUCTIB, BUKOHAHHS 1OPYUYEHb, KOHTPOJIbHUX JOKYMEHTIB 3
M TaHb, BU3HAYCHUX (YHKLIOHAIBHUMY 000B’I3KaAMHU.

2.12, 3pificHroe  y3arajqbHeHHs! iH(GOpManifiHUX, CTATHCTUYHUX, AHATITUYHUX
MarepiaiB, iATOTOBKY JIOBI/IOK i METOXMYHUX PEKOMEHIALIM 3 MUTAHb, BU3HAUCHHX
(byHKIioHATEHUMHU 000B’ I3KaMH.

2.13. bepe ywacts y po3poONeHHI HOPMATMBHUX Ta OpraHi3aunifiHO-MeTOAWYHUX
TOKYMEHTIB.

2.14. Totye indopmariito po pe3yinbratu poboTy.

2.15. 3acTocoBye ONEpaTUBHHMI 3B'A30K 3 PI3HUMHU perioHamut YKpalHh, pajaMu
HApOJHMX JENyTATiB Ta JepKaBHUMHU aJMIHICTpallisiMU BiAIOBIIHUX periOHAIBHUX
pIBHIB, HAayKOBUMH YCTAQHOBAMH IIiJ[ 4Yac pO3B'S3aHHS IMTaHb, IO CTOCYIOTHCS
HaJaHO! KOMIETEeHIII].

2.16. BuxoHye IHIII [OpYYCHHS KEpiBHULITBA, IO CTOCYIOTHCS MisUIbHOCTI Bimaiiy.
2.17. JloTpuMy€ThCs TpaBUJI BHYTPIIIHLOTO TPYJOBOTO PO3TOPSIAKY.

3. IPABA
["onoBHwMit cienianict-pesizop Bigniny Mae mpaso:

3.1. 3a popy4eHHsIM KEpIBHHITBa MpEACTaBIATH Bigmin y CcTIpyKTypHHX
NiIpo3ainax iHIIUX OpTaHiB BUKOHABYO! BiaJU 3 MUTaHb, IO HalEXaTh A0 HOro
KOMITETEHII].

3.2. OpranizoByBary OiNOBE JUCTYBaHHS y MpOLeCi BUKOHAHHS TMOKJIAACHUX Ha
Cyx0Oy 3aBJiaHb, Y MeKax HaJlaHWX TTOBHOBaXXeHb 3 OpraHaMy BUKOHABYOI BJIaIu Ta
OpraHaMy  MICLIEBOTO  CAMOBpSIYBaHHS, MIANPUEMCTBAMH, YCTAaHOBaMH Ta
OprasizallisiMi y MeXax HaJIaHUX TOBHOBAXKEHD.

3.3. Y BCTaHOBIEHOMY IMOpPSAKY TOTYyBaTH IIPOEKTH 3alUTIB Ha OE3KOIITOBHE
OTpUMaHHSl BiAmoBigHoi cratMcTHuHO! iHdopMauii Ta IHIIMX JaHHX BiJl OpraHis
BUKOHABUOl BJIaAM Ta OpPraHiB MICLEBOTO CaMOBPALYBaHHS, MiAIPUEMCTB, YCTAaHOB,
opraHizaiiif, TpoMaAChKUX O0O0'eqIHaHb 3 THTaHb, L0 HEOOXimHI IS BHKOHAHHS
ImocagoBUX 000B'SI3KIB.

3.4. Posrasnatu ckapru, 3asBH, TUCTH Ta 3BCPHEHHS TPOMa/IsSH, TOTYBAaTH BiAMOBIAL
Ha HUX.

3.5. Baocutn mpomozurii mono BrockoHaneHHS poboTu Bimmimy ta Cmyxbu B
iIoMy.

3.6. BumaraTtu Bin palioHHHX CIy0 y clpaBax AiTed, miamopsakoBanux Ciyx0i
CHeliaNlbHUX YCTAHOB, YCTAHOB Ta OpraHi3alifi He3aleXXHO BiA (opM BIACHOCTI
CBOE€YACHOTO HAJaHHS JOCTOBIPHUX BiZIoMOCTeH, iHPopMalii 1 3BITHUX MaTepiamiB 3
MHTAaHB, SKI BXOMSITEL 10 HaJaHOI KOMIIETEHLIT.

3.7. HapmaBatm MeTOnW4YHY JOMOMOTY TpalliBHHKaM paOHHHX CIyX0 y cIpaBax
JUTEeH 3 MUTaHb, K1 BXOISITE JI0 Ha a0l KOMIIETeHIIIT.




3.8. 3miticHIOBaTH MepeBipKy roCIIOAapChKO-piHaHCOBOI JiSTBHOCTI
migmopsakoBaHux Ciyx01 ycTaHOB.

3.9. Dbparu y4acth B opraizauii Ta nmpoBejieHHI Hapaj, KOH(epeHLil, ceMiHapis,
“KpyriuX CTONIB” 3 MUTaHb, [0 HANEXKATh O HaJJaHOI KOMITEeTEHLIIi.

3.10. Immi mpaBa BiamoBiaHO no crarTi 11 3akony VYkpainu «lIpo mepxaBHy
cayx0y».

4, BIAIMMOBIJAJBLHICTD
[onoBHUI crienianicT-pesizop Bianiny Hece BiNOBIIANBHICTD 34!

4.1. HeskicHe ab0 HeCBOE€YACHE BUKOHAHHS [TOCAIOBUX 3aBAaHb Ta 000B'A3KIB.

4.2. BespisneHicTh 400 HEBUKOPHUCTAHHS HAaHUX HOMY IIPaB.

4.3. TlopyLIleHHS HOPM €THKH ITOBEIIHKH JEpKaBHOTO CIIyXKOOBLA Ta OOMEXEHb,
TMOB'SI3aHUX 3 IPUIHSITTSIM Ha IePKaBHy CIIyKOy Ta 11 IPOXOKEHHSM.,

4.4. JloCTOBIpHICTB IaHWX 3 IUTAHB, 10 BIAHOCATHCS J0 HAAAHOI KOMIETEHILT.

4.5. HeBuKOHaHHS TPYIOBOI Ta BUKOHABYOI AMCHHILIHH, IIpaBui BHYTpIIIHEOTO
PO3TIOPSIIKY.

4.6. TlpaBomopyuwieHHs, 3iHCHeHi B mpoleci BUKOHAHHA CBOET MiSUIBHOCTI, B
MexKax, BUSHAUEHUX YMHHUM 3aKOHOAABCTBOM Y KpalHu.

4.7. CrnpHyMHEHy MaTepiaibHy [IKOLY B MeXKaX YMHHOIO 3aKOHOIABCTBA Y KpalHHU.
4.8. TlopylleHHS 3aKOHOJABCTBA [TPO IePiKaBHY CITyxk0y.

4.9. TlopymieHHs 3aKOHOABCTBA PO 3aXMCT NMEPCOHANBHUX AaHUX.

N B3AEMOBIIIHOCHHMH (3B’S13K1) 3A ITIOCAJOXO

5.1. Jns BukoHaHHS (YHKUIM Ta peanisamil Ipas, IepeadaueHUX i€
[HCTpyKIi€lo, TONOBHMI creljanicT-pesisop Bimminy otpuamye inQopmauito Bin
MigcornmnoniTuky, npamisaukis Ciryx6u, IHUIMX MIIPO3ALIIB BUKOHABYOTO OpraHy
Kuiscbkoi Mmicekol pamu (Kuicbkoi MichKoi zeprkaBHOT aiMiHicTpamii) Ta iHIIMX
MICLIEBX OpraHiB Jep»aBHOI BHKOHABYOl BJlajaH, IIIPUEMCTB, YCTAaHOB Ta
opradizalilf HesagexHo BiZ GOpM BIACHOCTI B TEPMIHHW, BH3HAYCHI YHHHHUM
3aKOHOZABCTBOM Y KpalHH.

5.2. TonoBHMI crelianicT-peBizop Bijfiny MOrojkye MpoeKTH NOKYMEHTIB, IO
FOTYIOThCS, 3 HAYILHUKOM Biiimy-ronosanm OyXranrepoMm.

5.3. TonoBmuii crenianicr-pesizop Bimutiny Hamae: xoHcynsTauii, inpopMarizo B
MeXaX CBO€l KOMIT@TeHIII.

Hauaasuux Bipginy-ronossuii oyxraiarep

(nata) (nianuc) (mpizBuie, iniLiany)

3 incTpyKiiero o3HaiomIennii (-a)

(mata) (ninnc) (mpizBuile, iHiLiamH)




