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IHHOCA/IOBA THCTPYKIII
I'OJOBHOI'O CIIEIIAJIICTA BLUILTY
YCUHOBJIEHHSI TA CIMERHUX ®OPM BUXOBAHHSI
CayxOm y cnipaBax aiteii Ta cimM'i BAKOHABYOI0 Oprany
KuiBeb kol micbkoi paan (KuiBebkoi Micbkoi AepAKABHOI aAMiHicTpauir)

1. 3AT'AJIBHI MNOJOXEHHS

[.1. TomosHm#t cnmeniamict Bigminy ycuHoBneHHS Ta ciMmeiHux Qopm
BuxoBaHHs CiykOu y chpaBax miTedl Ta ciM’l BHKOHABYOTO opraHy KwuiBchkol
miceKoi pany (Kuiebkol Mickkoi fepikaBHOT aqMiHicTpalii BiIHOCHTECS 40 KaTeropii
CreuianicTiB (fani — ronoBHMi crenianicT Bigginy).

.2, lonoBHu# cnewiayict Bimuiny 3milicHIOE KOOPAMHALIIO Ta METOAMUHE
KEepIBHUITBO HaMpsiMKaM# pobotu Bininy, BU3HaY€HMMH JaHOIO IHCTPYKLIELO.

1.3, TonoBHmii cmemianmict Bigminy 6e3mocepeqHs0 MiAMOPSAKOBYETHCS
HaYaILHUKOBI Bimmimy.

1.4, TonoBuu#l chewiagict Bigmimy npusHadaeTbcss Ha mocaay  Ta
3BUIBHAETBCS 3 TIOCAJIM Y BCTAHOBJIEHOMY YHMHHHUM TPYIOBHM 3aKOHOJIABCTBOM
NopsAAKY HaKazoM HadaibHHKa CIryKOu.

1.5, HopmatuBHi, METOAWYHI Ta I1HIN MJOKYMEHTH, SKHMMU KEpPYETHCS
roj10BHMH cnemianict Bigmimy:

1.5.1. Koncrutyuis 1 3akoHd VYkpainu, ykasu Ilpesmpmenta VYkpaluu Ta
noctaHoBU Bepxosuol pagu Ykpaiuu, ripuiinsti Bianosizo no KoHctuTyuii Ta
3aKOHIB Ykpainu, aktu Kabinety MinictpiB VYkpainu, Haxasy MinicTepcTsa
conjanpHol TOJITHKA YKpalHW, Hakasd Ta iHCTpyKUii MiHicTepcTBa (iHaHCIB
Ykpainn Ta [lep:kaBHOI KasHauyelchKol ciy:kOM Ykpainu, pimteHHAMH KuiBchbkol
MICBKOI paau, po3mopskeHHs KHiBCHKOrNO MICBKOIO T'OJIOBH, PO3LOPSIKEHHS
BUKOHaBYOro oprany Kwuiscbkol Micbkoi pamu (KuiBcbkoi MICBKOT AEPIKaBHOI
anMminicTparii), Hakasu HadanbHuka Ciry)xkOu, iHII HOPMATHBHO-IIPABOBI aKTH, 110
pErNaMeHTyIOTh OIOZKETHI BIIHOCHMHKM 1 (iHAHCOBO-TOCIOAAPCHKY UANBHICTH
Cayx6u ta crocyroTscst poboTtu Binainy.

1.5.2. Tlonmoxenns npo Cnyx6y y crpaBax AiTel Ta ¢iM'T BUKOHABYOTO OpraHy
Kuiscekoi Michkoi pagu (KMIBCbKOT MiChKOT aeprkagHol anMisicTpanii), ITonoxeHHs
PO BLILT OYXradTepCehKoro obiiKy Ta 3BITHOCTI, HAKa3H Ta AOPYYEHHS HavalbHHKA
Cayx6bu, IlpaBuia BHYTPIILIHLOTO TPYJIOBOINO PO3IOPSAAKY Ta L 110CaaoBa
IHCTPYKLIisl.

1.6.  KgaidikaiiifHi BUMOIu:




1.6.1. TloBHa BHIIa memaroriyHa, NCUXOJOrIYHA YH IOpUJIMYHa OCBITa 34
OCBITHBO-KBaTipiKaIHMUM piBHEM MaricTp, CreliaicT.

1.6.2. Crax pobotu 3a QaxoMm Ha JepkaBHi# ci1yx6i Ha 1mocaji MPOBLIHOrO
cuewianicra He meHme | poky, aGo crax po6otu 3a (axoMm B iHIMX chepax He
MeHllle 3 pOKIB NpH HEeOoOXiAHOCTI, BMXONAYM i3 BHKOHAHHS BiiiioM OCHOBHHX
3aBAaHb Ta QYHKIIIH.

1.7. Bumorn g0 cneuianbHyX 3HaHb 1| HABUYOK:

1.7.1. T'onoBHuit crenianict Bigginy nosuHen BonoaiTH:

-3HaHHAME 3 Koucturynii Vkpainu, 3akoHiB Ykpainu «Ilpo jepxaBHy
ciryx0y» Ta «IIpo 3acanu 3anmoGiranus i npoTHIil KOPYNLIi», a TAKOXK 3aKOHOIABCTBA
3 ypaxyBaHHsSM criennpiku QyHKIIoHaTBHUX MoBHOBaXkeHb Ciry:x6u Ta Bigniny;

“BMIHHAM BINBHO OpIEHTYBATHCS B  COLIATBHO-TOMITHYHOMY IIPOCTOPI,
BIAOMpPATH, aHaTI3yBATH Ta y3aralbHIOBATH 1H(POPMAILiio;

- QHANITUYHUM MHUCJICHHSM, PO3YMIHHSAM CYYacHUX MNpOOIeM MEHEIKMEHTY,
TEXHOJIOTICIO  a[MiHICTpaTHBHOI pOGOTH, 3HATHICTIO NPOAYKyBaTW HOBI ifei,
YIPaBAIHCHKI pillleHHs], COIianbHl TEXHOIOT;

- BMIHHSM peaji30ByBaTH IJIaHH IisibHOCTI Bigminy;

-BMIHHSIM CHCTEMAaTU3yBaTH, OOpOOIATH, aHalli3yBaTd Ta Yy3arajlbHIOBATH
iHpOpMaITifO IOJ0 CBOEI AISUIBHOCTI 3 METOIO BH3HAUEHHS IOCATHEHB Ta 3aXOiB,
CIPSIMOBAHMX Ha YCYHEHHSI HEJIOJIIKIB y Iif AisTbHOCTI.

1.7.2. 'onoBHui crienianict Biaminy noBuHeH 3HATH:

- Koncruryuito Ykpainu;

-3aKOHU YKpainu «lIpo nmepxaBHy ciyx0y» ta «IIpo 3acamu 3amoOiraHHs 1
IIPOTUALT KOPYTITil», HOPMATUBHI JOKYMEHTH, 1110 CTOCYIOTHCS JEPIKaBHOI CIIyKOH Ta
AIAIBHOCTI BHKOHaB4Yoro oprany KuiBcekol Micekoi paam (KuiBcbkoi MicbKol
Jep>KaBHOI aIMIHICTpaIlii);

- yKasu Ta posnopskeHHs [Ipesnnenta Ykpainu, noctanoBu BepxosHol Panu
Ykpaiau, mocraHoBH Ta posnopsmkenHs KaOinery MinicTpiB YxpaiHu, 1HIUI
11113aKOHHI HOPMATHBHO-IIPABOBI aKTH OPraHiB BUKOHABYOI BJIA M BHILOIO PiBHS, IO
PErysrol0Th PO3BUTOK BiAMoBinHUX chep CiyxOu, MpakTUKy 3aCTOCYBaHHA YHHHOIO
3aKOHO/1aBCTBa;

- OCHOBH JICP>KABHOTO YIIPABIIiHHS Ta €KOHOMIKH;

- OCHOBHM TIpaBa Ta PUHKY Ipalii;

- hopmu Ta MeTo I poGOTH i3 3acobaMu MacoBOI iH(OpMallii;

- MPaBUJIa JIJIOBOTO €THKETY;

- MpaBKJIa Ta HOPMU OXOPOHH TPaIli Ta MPOTHUIIOKEKHOTO 3aXHUCTY;

- OCHOBHI MPHHIIMITH pOOGOTH Ha KOMIT'IOTepi Ta BiAIIOBIIHI IPOrpaMHi 3aco0H;

- JIVIOBY MOBY.

1.7.3. Tonosuuit crenianict Biginy moBruHeH JOCKOHANO BOJIOAITH JEPKABHOKO
MOBOIO.

1.7.4  Ocobucti BUMOIH:

- IPUHLMIIOBICTb, pIlIydicTh 1 BHMOIIHMBICTH y JTOTPUMaHHI YMHHOTO
3aKOHOJIABCTBA 1010 BUPIIIEHHS TUTaHb pOo30yA0BH He3alIe)KHOI Y Kpaluu;

- {HILIaTUBHICTB, OCOOMCTA BBIWINBICTE, TAKTOBHICTD Ta BUTPUMKA




1.8. Ha wuac BIZICYTHOCTI 3 ITOBAYKHHX NPUYUH OOOB’SI3KH TOJOBHOTO
cremiancra Binniny posnominsrorses mix IIpaliBHUKAMH Binginy.

2. 3ABJIAHHS TA OBOB’SI3KU

2.1. 3abesnedye opranizario BHKOHAHHS 3akonin Ykpaiuu «Ilpo Opravu |
Clly0u y cripaBax miTei Ta CrlenianbHi YCTaHOBH [Isi nirei», «lIpo 3abesneyenns
opraHi3auiﬁH0—HpaBOBHx YMOB  COLIAJBHOI'O 3aXHCTy HOiTeH-CHpIT Ta JITEH,
11030aBjNeHNX 6GaTHEKiBCLKOIro MIKITyBaHHS» Ta IHIIMX HOPMaTUBHUX JOKYMEHTIB
I1I0JI0 OTIIKM Ta IiKJIyBaHHS.

2.2.  Bsaemogie 3 pafiodHuMH Ciy)K6amH, y3aranbHIOe MaTepiany, 108’ s3an] 3 ix
AISNBHICTIO OO (GyHKUIOHYBaHHS Ta (hiHaHCYBaHHS NPUUOMHUX CiMeil Ta AHTIYMX
Oy IMHKIB ciMeifHOro THUITY.

2.3. llpuiimMae yuacts vy po3pobui Ta peanmisawii mporpam, 3axomis moxo
3a0e3MeYeHHs PO3BUTKY CiMelHuX (bopM BIAINTYBaHHS, yTPUMAHHSI i BHXOBAUHS
AITeH B IPHHOMHUX CIM’SIX T4 THTSYUX OyauHKax cimeiiHoro THIY.

2.4.  OpranizoBye Ta 3abesnedye KOHTPOIb, aHali3 Ta OIIHKY CTaHy cCHpas
110/]10:

- COLIaJIBHOTO-TIPaBOBOTO 3aXMCTy AITeH-CUPIT Ta AiTelt, Mo36aBneHUX 6aThKiBCHKOIO
MIKNYBaHHS, sKi BUXOBYIOTBCH B IPUHOMHHX CIM’AX Ta [HTAYMX OyIMHKAX
CIMEHHOro Tuy;

~ YMOB CTBOPCHHS IUTAYUX Oy IMHKIB ciMelHOro THITy a6o NIPUAOMHHUX CIMEN;

- IPH3HAYCHHS Ta BUIUIATU JEPXKABHOI COLIANBHO! JOMOMOIH JITSIM-CHPOTaM Ta
AITAM, 11036aBNeHAM GaTBKIBCHKOrO HIKTyBaHHs, TIpOIIOBOro 3abesreveHHs
IPUHOMHUM OaTbKaM i OaTbKaM-BHXOBATEIISIM,

- KOMINIEKTYBaHHA JUTSUUX OYyAMHKIB CiMeHHOro THITY, IPUAOMHUX CiMeN HiTbMHU-
CUPOTaMU Ta AiTbMH, 1030aBIeHUMH 6ATEKIBCHKOTO TKJIyBaHHI.

2.5. Totye mopivnuii 38iT mpo craun BUXOBAHHS, YTPUMaHHS 1 PO3BUTKY JiTeil B
JUTAIOMY OYIMHKY CIMEHHOTO THITY, IPUHOMHIMH CiM’i,

2.6. Torye nepikaBHy CTaTUCTHYHY 3BITHICTH OO (YHKITIOHYBaHHS JUTSIHX
OyIMHKIB CIMEHHOrO THITY Ta IPHHOMHUX CiMeli.

2.7. 3pificHIOE MiArOTOBKY nepepaxyHky CyOBeHLIH 3 [Oep)KaBHOIO 1O
MiCLEBOrO  GIOMKETY Jnd  YTPUMAHHS AITEH-CUPIT Ta MiTed, N036aBICHNX
OaTBKIBCBKOTO MIKITYBaHHS, SKi BIALITOBAH] IO MUTSAYMX OYIMHKIB CIMEHHOrO THILY,
TIPUHOMHHUX CiMeH, a TaKoX IpOINOBOro 3abe3ledeHHs OaThKaM-BHXOBATEISM Ta
NPUAOMHUM OaThkaM 3a HafaHHS COINATBHUX MOCIAYTr y JUTAYUX OyJHHKaXx
CIMEIHOT0 THIY Ta NPUHOMHHMX CiM’sIX 32 MIPUHLMIIOM ,,[POII XOJSATE 38 JIUTUHOK .

2.8, KoHTpomoe nosiepskatHs NepiaBHAX TapaHTii IPUAOMHHUM JITSIM, SIKi
BUXOBYIOTHCA y NPHUHOMHHX CIM'AX Ta BUXOBAHISIM IWTAYMX OYIMHKIB cimelHoro
THIY 10 NOCATHEHHs 18-plyHoro BiKy, a B pasi NpOAOBKEHHS HaBYaHHS Y
IPO(ECIHHO-TeXHIYHUX, BUINMX HABYATBHUX 3aKnanax I-1V PiBHS akpejuTalil - 10
HOro 3aKkiHYEeHHS, aJjie He Mi3Hille JOCATHEHHS HUMU 23-pivyHOTO BIKY.

2.9. OpranizoBye IPOBEJICHHS KyJNBTypHMX, MHCTELBKHX, TearTpali3oBaHuX,
BUIOBHUILHUX, MaCOBHX 3axOJiB IIOAO peamizauii cowiansHoi nporpamu “Jlapyiimo
panicth OiTsam”, TOTye BIINOBIZIHY JOKYMEHTAIIIFO 11010 iX IIpOBEeAEHHS.



2.10. 3abesnedye MHiATOTOBKY IPOEKTIB HAKA3iB, IHCTPYKIi#, yroz Ta iHMINAX
JIOKYMEHTIB 3 1IUTaHb, BU3HAYEHUX (DYHKLIOHATBHUMH 060B’ S3KAMH.

2.11. Posrnspae nponosuii, 3assw, CKapru rpoMalsH, HaJae po3’siCHEHHs, Bejle
MPUIOM IPOMAlSH 3 IUTaHb CIMEHHMX (OPM BUXOBAHHS JITeW-CUpIT Ta aiTei,
n030aBNeHnX 6aTBKIBCHKOTO MiKITyBaHHS.

2.12. Tlpuiimae ydwacth B opramisaumii Ta NPOBEJIEHH] Hapall, CceMiHapis,
KOH(MEPEeHIi} 3 MUTaHb, BU3HAYEHIX GbYHKI[IOHATEHUMH 0060B’I3KaMHU.

2.13. TlpuiimMae y4acTh y pospobLi HOMITUKM Ta crparerii Cnyx0H 3 nurTans
PO3BUTKY CIMEHHMX (OPM BIIALITYBAHHS, YTPUMAHHS | BUXOBAHHS HiTel-cupit Ta
AiTeld, no36aBieHHX 6aTbKiBCHKOTO MIKIyBaHHS TPUAOMHUX CiMeH Ta JUTSYHX
OyNMHKIB CIMEHHOrO THITY.

2.14. Hanae nponosunii no mnany po6ortu Biginy.

2.15. 3aiicHIoE y3aranpHeHHs iHdopMarlii, HiTOTOBKY JOBIJOK 1 METOIMYHAX
PEKOMEHJALIM, W10 CTOCYEThCS NHTaHb (YHKIIOHYBaHHA LPHHOMHMX cimell Ta
AUTA9NX Oy IUHKIB CIMeHHOro THIy.

2.16. Bukonye iHmi nopy4eHHs KepiBHULTBA, IO CTOCYIOTHCS MiSIBHOCTI
BIJITY.

3. IIPABA
l"ononuii cnemianict Binniny mae npaso:

3.1. Bumaratu Bin pafioHHUX ciyx6 y cnpaBax aiTeii, IiAMOpAIKOBaHKX
Cnyx61 ycTaHOB CBO€4ACHOTO HAaIaHHS JIOCTOBIPHUX BigoMocTell 1 3BITHHUX
MarepialiB 3 MUTaHb, SKi BXOAATH 710 KOMIIETEHLII] FOJIOBHOTO ClIelianicTa.

3.2. 3niACHIOBATH IJIAHOBI Ta I103a4eproBi MePeBipKH JisNBHOCTI 3 MUTAHb
BIAIUTYBAHHS, YTPUMaHH] Ta BUXOBAaHHA [MiTeH-CHPIT Ta [IiTeH, I030aBileHUX
0aThKIBCHKOIO TIIKIIy BaHHS.

3.3. HamaBatu MeTomu4Hy AOITOMOrY IpalliBHHMKaM paionHux Ciyx0, 110
BEJyTb ITWTAHHS BIAIITYBaHHS AITeW-CHUPIT Ta JIiTeH, mo36aBieHUX O6aTbKIBCBKOrO
[1KJTyBaHHs].

3.4, bytu npencraBrukom Coyx06u Bin 17 iMeHi B Aep)KaBHUX, rpoMaIChKHX
Ta IHLIMX OpraHizalisx.
3.5. OpnepxyBaTd BiJl MiCLIEBHX OpraHiB JiepXaBHOI BHKOHABYOI BIAiU Ta

OpraHiB MiCLEBOTO CaMOBpSAYBAHHs, MIANPUEMCTB, YCTaHOB Ta Oprasizaniit
He3aJle)KHO BiJ (opM BIACHOCTI iH(OPMAIiO, TOKYMEHTH Ta iHII Marepiai,
HeoOX1TH1 ISl BUKOHAHHSI (DYHKIIIOHANEHUX 000B’ A3KiB.

3.6. Brocutu nnponosutii moa0 BaockoHaneHas pobotu Ciryx0u.

3.7. IlpuiiMaTy y4acTh y MIATOTOBII MPOEKTIB HakasiB, IHCTPYKI[H, yroxa Ta
IHIIMX JOKYMEHTIB TO pobOTi 3 NMTaHb BIAIUTYBaHHS AiTeH-cUpPIT Ta JiTef,
11030aBJIEeHUX OaThKIBCHKOT'O MTiKIYBAHHA.

3.8. I'oTyBaT HpoOeKTH HaKa3iB Ta pO3MOPAMKEHb 3 IHUTaHb OIIKH Ta
ITIKJIyBaHHS.



3.9. Inun mpasa Bigmosizmo no cr. 11 3akony Vkpainu «IIpo JeprKaBHY
CILy X0y».
4. BIANIOBIIAJBHICTD

l"onoBHUI criemianicT Binniny wece BignosigansHicTs 3a:

4.1. Hesxicue a6o HECBO€YACHE BUKOHAHHS I[10CAOBUX 3aBJaHL Ta
000B's13KiB.

4.2.  BesuisnbHicts 260 HeBy KOPMCTaHHs HaJlaHUX HOMY mpaB.

4.3. [lopymennss wopm ertukn MOBEAIHKH JI€PHKABHOIO Clyx00BLA Ta
oOMeseHb, NoB'sI3aHmuX 3 OPUAHSATTAM Ha AepKaBHY CIy K0y Ta i IPOXOIKCHHSM.

4.4, JlocToBipHicTs  nmapux 3 NUTaHb, INO BiAHOCSTHCS JIO HAgaHOL
KOMITETEHIi].

4.5. HeBukonanns TPYHAOBOI Ta BHUKOHABYOI mucnuniny,  Ilpasun
BHYTPIIIHLOIO PO3IOPSIKY.

4.6. [IpaBonopymenns, 3ilicHeni B IIpOIeC] BUKOHAHHS CBOE] JISUTBHOCTI, B
MEXaX, BU3HAYCHNX YUHHUM 3aKOHOZABCTBOM VYkpainu.

4.7.  Cnpuumneny MaTepialbHy IIKOAY B MeXaX YHHHOLO 3aKOHOJIaBCTBA
Ykpaiuu.

4.8.  Ilopywenns 3axoHOIaBCTBA PO JIEPIKABHY CITYkKOY.

4.9.  Topyuenus 3aKOHOJIABCTBA PO 3aXMUCT NMEPCOHAIBHUX AaHHUX.

5. BBAEMOBITHOCHHHU (3B’S3KH) 3A TIOCAJIOIO

5.1. Hna BUKOHaHHS (yHKIIH Ta peanizanii npaB, nepemGadeHHUX Ii€rO
IHCTpyKIi€l0,  rofoBHHN  cmermiamicT Bigniny  orpumye inpopmariio  Big
MiHconmonituky, npaiiBHuKiB Cryx6u, iHmmX niaposainie Kniecskoi Michkoil
AEPKaBHOI aJMiHiCTpauii Ta iHIUX MicHeBHUX OpraHiB Jep>KaBHOI BUKOHABYO! By,
MIANPHEMCTB, YCTAHOB Ta OpPraHi3aliil HesalesKHoO Bil ()OPM BIIACHOCTI 3 MHUTAHD
COLIANILHOTO | IPaBOBOrO 3aXUCTY miTed B TepMiHM, BH3HAUEHI YHUHHUM
38KOHOAaBCTBOM YKpaiHH.

5.2, Tonosumit cnemiamicr Bijniny moromkye HpOeKTH JIOKYMEHTIB, w10
FOTYIOTBCA, 3 HAYAILHUKOM Binginy.

5.3.  TonoBHM# cremiamicT Binniny napmae: xoncympramii, iH(popMmaliiro B
MEXax CBOECI KOMIIETEHIIIT.

Havaneuuk Binginy

(mata) (mimuc) (npi3Buire, ininiamy)

3 IHCTPYKIi€rO 03HAHOMIIEHIH (-a)

(nata) (miamuc) (npizBuILe, 1HiLiaIN)



