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HOCAJOBA THCTPYKIIIS

I'OJIOBHOI'O CHEUIAJICTA BLIILTY
3AXHCTY MPAB JITEA
Ciyx6u y cripasax jiteif Ta cim’f BuKoHaBuOro oprany KuiBcbkoi Michkoi paau
(KuiBcpkoi Michkoi iepxaBHOI agMiHicTpalyii)

1.  3ATAJIBHI NNIOJIO)KEHHS

1.1. " TonoBuuii criemianicT BiaaiTy 3axucTy npas AiTell BiIHOCHTBCA 0 KaTeropii

crenianicTiB (a1 — rooBHuil crenianicr Bigginy).

1.2, Tonosrmii cneuiamict Bimgminy 3ailicHIOE KOOpAMHALIIO Ta METOMMUHE

KepiBHUITBO 33 HANPSIMKaMH po6oTy Biuiny, BusHaueHMMU 1aHOIO IHCTPYKIH€LO.

1.3. T'onoBumit cmeniamict Bimgmimy 6e3nocepenHbo  MiANOPSAAKOBYETHCS

HaYyaIbHUKY Bianiny.

1.4, Tonomuit cnenianict Binminy npusHauaerses Ha mocaxy Ta 3BiTLHAETHCS 3

I0CaJX y BCTAHOBJICHOMY YMHHHMM TPYJOBHUM 3aKOHONABCTBOM TIOPSIKY HAKa30M

HagabHUKa Ciry:x0u.

1.5. HopmarupHi, MeToauuHi Ta iHII TOKYMEHTH, SKUMH KEPYETHCS [OJOBHHIL

crienianict Bigainy:

1.5.1. 3oBHIIIHI  JOKyMEHTH: 3aKOHOJABYI Ta HOPMATHBHI aKTH, aKTH

Minconnomituky, Kuiscekoi micbkoi pagu Ta ii BukonaBuoro oprany (KuiBchkoi

MiCBKOT iepkaBHOT afMiHicTpanii), o cTocyroThCs pobotu Biminy.

1.5.2. Buyrpimi joxymenTu: ITonoxerHs mpo CiyxGy y cupapax JiTeit Ta cim’i

BUKOHaBYOTO opraHy KuiBChKoi Micekoi pamu (KuiBcpkoi Micekoi aepsxaBHOT

anMigicTpauii), [1oyoxeHHs mpo BigAix 3axucTy mpas AiTell, Hakas| Ta AOPYUCHHS

HavanbHUKa CiyxOu, IlpaBuna BHYTpiMIHBOrO TPYZOBOTO pO3MOPSIKY Ta I

[10Ca0Ba IHCTPYKIIisl.

1.6. Ksanidikamniitai BumMorn:

1.6.1. IloBHa BuIIa NearorivHa, ICUXOIOTIYHA YU IOPUAUYHA OCBITA 33 OCBITHBO-

kBamidikariitHuM piBHeM Marictpa, cneLiaticTa.

1.6.2. Crax poGotn 3a ¢axoM Ha mepxkaBHiff ciyx6i Ha mocami TpPOBiXHOrO

crerianicra He menme 1 poky, a6o crax po6oTH 3a Gaxom B iHmHMX chepax He

MEHIIE 3 pOKiB IIpH HEOOXiTHOCTI, BUXOAAYH 13 BUKOHAHHSA BimminioM ocHOBHHUX

3aBJlaHb Ta QYHKIIi.

1.6.3. Tlicisgunnomua  oceita y cbepi ympaBimiHHA: Marictp JepaBHOTO

YIPaBJIiHHA 32 BiIIIOBIJHOO CIIEliaTi3aLiero.

1.7.  Bumoru no creuiadbHUX 3HAHB 1 HABIYOK:

1.7.1. 'onoBHuit cnenianict Bigainy mosuren BonomiTu:

- 3HaHHAMH 3 KoHeTuTynii YKpainm, 3akonis Yipainu «IIpo aepxaBHy ciyk6y»
Ta «IIpo 3acanu 3ano00iranHs i mpoTHAil KOpynIii», a TAKOK 3aKOHOIABCTBA 3
YpaxyBaHHAM creiudiku GyHKIiOHATEHIX TTOBHOBaXeHs City>kOm Ta Bimminy;




- BMIHHAM BUNBHO OpiCHTYBaTMCS B  CONiaIbHO- MOJITHMHOMY — IIPOCTOpI,
BiIOMpATH, aHATI3yBaTH TA y3araibHIOBATH iHdopmarizo;

" QHANTHYHAM MECIEHHSM, PO3YMiHHAM Cy4acHHX npoOiem MEHE/KMEHTY,
TEXHOJIOTI€10 aI[MIHICTpaTI/IBHOl po0oTH, 3JATHICTIO MPOAYKYBAaTH HOBI ijei,
YIPaBIiHCEKI pillIeHHs1, COLaIbHI TEXHOIOTIT;

- BMIHHSM peali3oByBaTH IVIAHH JTisUIBHOCTI Biguiny;

- BMIHHAM CHCTEMATH3yBaTH, O0GpOOIATH, aHali3yBaTH Ta y3arajbHIOBATH
iHQOpMaIliI0 IMOXO CBOET NIATBHOCTI 3 METOK BU3HAYCHHS JOCSATHEHb Ta
3aXO/iB, CIPAMOBAHNX Ha YCYHEHHS HENOMIKIB y Iiif AisIIBHOCT,

1.7.2. TonoBuuii cnemiamicr Binniny mosunen 3uaru:

- Koncrurynivo Ykpainu;

- 3akoHu Ykpainu «[Ipo mepxkaBHy ciyx6y» Ta «IIpo 3acamm 3amoGiraHus i
OpOTUAIT Kopynui'f» HOPMATHBHI JJOKYMEHTH, IO CTOCYKOTHCA JeP)KABHOI
CIy®0M Ta [iAIbHOCTI BHKOHABYOrO OpraHy KHiBCEKOI MiChKOI pau
(KuiBcpkoi MichKol iepkaBHOT anMinicTpawi);

- YKasu Ta posnopakeHHs llpesunenta YkpaiHu, mocranoBu BepxoBHoi Pamu
pralHI/I MOCTAHOBH Ta PO3MOPIIKCHHS Ka61HeTy MiHictpiB Ykpainu, inHmi
MMiI3aKOHHI HOPMAaTHBHO-NIPABOBi aKTH opramB BUKOHABYOI BJIQAHM BHIIOTO
PIBHSI, WO PETyTIOIOTE PO3BHTOK BiMMOBITHUX cdep Ciyx6u, mnpaxTuky
3aCTOCYBaHHS YUHHOTO 3aKOHO/IaBCTBA;

= OCHOBHU JIEPXKaBHOI'O yNPABJiHHSA T4 EKOHOMIKU;

- OCHOBH IIpaBa Ta pUHKY Mpalli;

- (opmu Ta MeTosm po6oTH i3 3acoGamu MacoBoi iHGOpMALIIT;

- TIpaBuJia AiJIOBOTO €THKETY;

- MpaBuiIa Ta HOPMH OXOPOHH Ipami Ta MPOTUNOXKEKHOTO 3aXUCTY;

- OCHOBHI MPMHIMIIK POGOTH Ha KOMIT'IOTEpi Ta BimmoBiaui IIPOrpaMHi 3aco0u;

- JUIOBY MOBY.

1.7.3. Tonopmuit cremiamict Bixginy moBuHEH HOCKOHANO BOJOMITH JEPKaBHOIO

MOBOIO.

1.7.4 Ocobucrti Bumoru:

- NPUHIMIOBICTh, pilIyYiCTh 1 BUMOIIMBICTE y JOTPUMaHHI YMHHOTO
3aKOHO/IABCTBA 100 BUPILICHHS IUTaHb PO36YXOBH HE3ANEKHOT YKpaH;

- IHIIATHBHICT, 0COGMCTA BBIU/INBICTH, TAKTOBHICTD T4 BUTPHMKA

1.8. Ha gac BigcyTHOCTI 3 MOBaXHUX IpU4YUH 000B’I3KH FOJIOBHOIO CIEIialicTa

Binniny po3nominsiorees Mixk mpariBHUKaM Binniny.

2. 3ABJAHHS TA OBOB’SI3KU

2.1.  OpranizoBye Ta 3a6e3edye KOHTPOJIb, aHATI3 Ta OL[IHKY CTaHy CIpaB LIOJO:
- COLIANBHOTO 3aXHCTy OiTei, fKi ONHHWIMCA B CKIANHUX >SKHTTEBHX
oOcTaBuHaX;
- TIPOBEACHHS NPOMIIAKTUYHUX 3aX0miB ,,JliTh ByaHui”, ,,YpOK NIEPEBIPOK
KOMII'FOTEPHHX KITyOiB, IHTepHeT-Kade, po3BaXanbHUX 3aKIaiiB TOMO. 3iliCHIOE
KOHTPOJIb 3a iX HPOBCCHHAM PaiiOHHUMHU CITy)0aMu y cTpaBax IiTei.

2.2. bepe yuacth B p03p06u1 NONiTHKM Ta crparerii Cinyx0H 3 mUTaHb
COLIAILHOTO 3aXHCTy AITeH, 5K ONMHHINKCA B CKIAJIHHX JXKUTTEBUX OGCTABMHAX,
3amo0iraHHs AUTAYiil 6e3X0TIAOHOCTI Ta 6e3NPUTYIBHOCTI,




2.3.  3nifiCHIOE KOHTPOIb Ta KOOPAMHALIIO NiSUTBHOCTI PafoHHMX CIyXG
CIIpaBax JiTei 3 NUTaHb COLIANBHOTO 3aXMCTy JiTeH, SIKi ONMMHUIMCA B CKIAIHMX
XKHUTTEBUX 0OCTaBUHAX.

2.4. 3OiliCHIOE  KOOPAUHAINIO  JisNBHOCTI mianopsakosanux  Ciyxoi
CIel[ia/lbHUX YCTAaHOB, YCTAHOB Ta OpraHisaiiif HesanexHO BiJ (pOPM BIACHOCT
INOJI0 COLialbHOTO 3aXWCTy AiTel, fAKi ONMHMWINCA B CKIAJHAX IKATTEBUX
o0cTaBuHax.

2.5. 3MIHCHIOE 3aXOMM PasoM 3 IHUIMMH CTPYKTYPHUMH IIiApO3ALTaMHU
KuiBcbKOT MiCHKOT IepikaBHOT aAMiHiCTpariii, KPUMIHAIBHOK MIiTiIie0 y crpaBax
AiTeH W00 COLIATbHOTO 3aXMCTy HiTell, AKi ONMMHUIMCS B CKJIAJHUX JKUTTEBUX
00CTaBUHAX, BUABIEHHS NPUYMH, 1[0 3yMOBJIOKOTh IUTAYY GE3NOrVSAHICTE Ta
OE3NPUTYIEHICTB.

2.6. Hagmae npomno3umii Moo nopymeHHs Iepea opraiaMy BIKOHABYO! BIaIH
Ta OpPraHaMu MiICLIEBOrO CAMOBPSANYBAHHS MHTaHHSA NpPO HANPAaBICHHA 10
CIIeliaNbHUX YCTaHOB, HABYAJIBHUX 3aKIaiB ycix (OpM BIACHOCTI miTeit, siki
ONMHWINCA B CKJIAJAHUX JKMTTEBUX OOCTAaBMHAX, HEOMHOPA30BO CaMOBLIBHO
3aIMIIAIY CIM’I0 Ta HaBYaJIbHI 3aKJIa/IH.

2.7. 3pilicHo€ mnepeBipKy palioHHUX cnyk0 Yy cmpaBax miTeif 3 mHTaHb,
BU3HAYEHNX (QYHKLIOHANIBHUMU 0GOB’ I3KAMH.

2.8. Bsaemogie 3 rpoMaiChKUMH Ta OIaroAifHMMH Opraisamismu, GoHIaMu
OO peaidauii 3aX0AiB 3 IUTaHb COLIATHLHOrO 3aXMCTY JiTel, sSKi ONMHWINCS B
CKJIQJIHUX J)KUTTEBUX 0OCTaBHHAX.

2.9. 3pificHIoe y3araJbHEHHS IHGOPMAI[MHMX, CTATUCTUYHUX, AHATITHYHHX
MaTepiajliB, MiATOTOBKY JOBiZOK i METOOMYHMX peKOMEHJAliff 3 IuTaHs,
BU3HAYECHUX PYHKIIOHATFHIMHE OG0B’ I3KaMH.

2.10. Pospobuse motoyni Ta Gepe y4acTh y MiArOTOBI NEPCIEKTHBHUX ILIAHIB
pobotu Bimniny, Hagae HeoOXigHY METOAMYHY JOMOMOTY CHiBpOGITHHKAM Ta
MpalliBHUKaM paloHHKX Ty y CIpaBax JiTell Y BUKOHAHHI 3aB/1aHb, JOPYYEHb.
2.11. Bene po3poOKy NpONO3MILHM, KOMIUIGKCY 3aXOJiB, SKi CTOCYIOTHCS
COLIAEHOTO  3aXUCTy AiTeldl, npodilakTMKH IUTA40i Oe3NOrSAHOCTI Ta
O€3IPUTYIBHOCTI, KOHTPOJIOE OPraHi3alilo X BUKOHAHHS.

2.12. Bepe yyacth B Opranizauii Ta npoBeeHH] Hapaj, ceMiHapiB, KOHBEPEHIIiit 3
IUTaHb, BU3SHAYEHUX QYHKIIOHATBHUMHI 000B’ I3KaMH.

2.13. 3alesmeuye MAroToBKy MHPOEKTIB HakasiB, IHCTPYKIi#, yroa Ta iHIIHX
JOKYMEHTIB 3 MUTaHb, BU3HAYCHUX (PYHKIIOHATBHUMH O00B’ I3KAMH.

2.14. 'V mexax HaJIaHO1 KOMIIETEHIIT 3a6e31e4y€ MArOTOBKY IPOEKTIB pillleHb Ta
NPOMO3KILIHA KEPIBHUITBY HA BHKOHAHHS JOPYYEHb OPraHiB BHKOHABYOI BialM
BULIOTO PiBHA.

2.15. 3nificHIOE PO3TIISA JUCTIB, BUKOHAHHS A0PYYCHb, KOHTPOIBHUX JOKYMEHTIB
3 IMTaHb, BU3HAUYEHUX QYHKIIOHATLHUMHU 000B’ I3KaMu.

2.16. bepe yuacTs y po3poGieHHI HOPMATUBHMX Ta OpraHi3al[iifHO-METOIMYHUX
JOKYMEHTIB.

2.17. Totye iHpopMallifo Ipo pe3yabTaThH POOOTH.

2.18. 3acTocoBye OmepaTMBHUI 3B'A30K 3 PI3HUMH perioHamu YKpaiHH, pagamu
HapOOHUX  JeMyTaTiB Ta  JEePXKaBHUMM  aIMIHICTpalliiMh  BiANOBiZHHX
perioHanbHUX piBHIB, HAYKOBHMH yCTAaHOBaMH MiJl Yac PO3B'S3AHHS NUTAHb, IO
CTOCYIOTECS HAJaHOI KOMIIETEHII|].




2.19. Brposajkye cydacHi Metomu i GopMH COLiaTEHOT JOMOMOrH TITAM, SKi
OITUHUIIMCSA B CKIIQJHUX XUTTEBUX 0OCTaBUHAX.

2.20. BuxoHye iHmi aopydeHHs KEPIBHMIITBA, LIO CTOCYIOTHCA JiSUILHOCTI
Bimniny.

2.21. JloTpuMyeThest IpaBuil BHYTPIllIHBOTO TPYZAOBOIO POSMOPS/IKY.

2.23. Bepe y4actsb y po3po6ui Ta peanizarii Iporpam, 3aXoAiB 100 3a6e3IeYeHHS
COLiaIEHOTO-IIPaBOBOIO 3aXUCTY JiTel.

2.24. Bepe yuacTh B y3araibHEHHi CTATHCTMYHOI 3BiTHOCTI 3a HanpsaMKaMH
TISIIBHOCTI Binnminy.

3. TIPABA
l'onosnuii cnenianict Bianiny Mae npago:

3.1. 3a gHopyueHHsAM KepiBHHUTBA NpeAcTaBiaTH Bimmin Ta Cinyx0y y
CTPYKTYPHHX MiAPO3ALIAX OpraHiB BUKOHABYOI BIaIH 3 MUTAHB, O HANEXKATH 1O
HOro KOMIIeTeHI].

3.2. OpranizoByBaTu JinoBe NUCTyBaHHs y POLECi BUKOHAHHS TOKIANCHUX Ha
CryxGy 3aBnanp, y MeXax HalaHUX MOBHOBAKEHD 3 OPraHAME BUKOHABYO] BJIaJU
Ta OpraHaMM MICLIEBOTO CAMOBDSIYBaHHS, IIiAPUEMCTBAMY, YCTaHOBAMH Ta
OpraHi3aliiMy y MeXax HaJaHUX IIOBHOBaKCHE.

33. ¥V BCTAHOBIICHOMY IMOPAIKY FOTYBAaTH INPOEKTH 3allMTiB HAa GE3KOLUTOBHE
OTPUMAHHS BINIOBITHOI CTATHCTHYHOI iHdopMAaNil Ta iHIIMX NaHUX Bix OpraHiB
BAKOHABYOI BJaJM Ta OpPraHiB MiCIEBOr0 CaMOBpSAyBaHHS, HiAPUEMCTB,
YCTaHOB, OpraHisaiiii, rpoMancekux o6'€IHaHb 3 NMTAaHb, MO HEOOXimHi IS
BUKOHAHHS II0CaJOBUX 000B'I3KIB.

3.4.  3pifcHIOBaTY MePeBIPKY OPraHiB BUKOHABYOI BJIAIH, MiATIPHEMCTB, YCTAHOB,
opraH13au11/I 3TiIHO 3 YMHHUM 3aKOHOZABCTBOM y MEXaX HAJaHUX TIOBHOBAKCHE
BiZOBiNHO 10 ITnany po6otu Ciyx6u a6o 3a HEOOXiAHOCT.

3.5. Posmismatu ckapru, 3asBM, JMCTH Ta 3BEpHCHHS IPOMalsH, TOTYBaTH
BiJNOBi/i Ha HUX.

3.6. BHocHTM NpPOMO3MIII WOLO BAOCKORAIEHHS poGOTH Binniny ta Cnyx0u B
ioMy.

3.7. Bumararu Bif paiioHHUX CTy)6 Y crpaBax JiTel, HlI[HOp}II[KOBaHI/IX Cyx6i
CHENiaNbHUX YCTaHOB, YCTaHOB Ta opraH13au1H HE3aJIeKHO BiA (HOPM BIACHOCTI
CBOEYACHOr0 HaJIaHHA JOCTOBIPHUX BiJIOMOCTEH, iHpopMawii i 3BiTHUX MaTepianis
3 IIUTaHb, AKI BXOJATH 10 HATAaHOT KOMIIETEHIII].

3.8. Hanasatu METOMYHY OTIOMOTY IpalliBHUKaM pallOHHUX CIy0 y clpaBax
AiTEH 3 MUTaHB, SKi BXOAATH A0 HAJAHO! KOMITETEHIIT,

3.9. 3Beprarucsa 10 MiCLEBHX OpraHiB BUKOHABYOI BIaH, OPraHiB MiCI[EBOrO
CaMOBpATyBaHHS, MiANPHEMCTB, YCTAaHOB Ta OpraHizauiif ycix dopm BracHocTi y
pasi mopyILIeHHs IpaB Ta iHTEpeciB miTeit.

3.10. 3giticHroBaTH nepeBlpKy palioHHUX cnyx6 y cmpaBax aiTeif, ymoB
YTPHMaHHA Ta BHXOBaHHA MAiTeH y CIEIyCTaHOBaX Cny>1<614 B YCTaHOBax Ta
OpraHi3allisX HE3aNEKHO BiX (HOPM BIACHOCTI 3 MUTaHb, AKi BXOASTH 0 HaJlaHoi
KOMIIETEHIII1.

3.11. Tlpencrasnsitu y pasi Heo6xigHOCTI iHTepecu niTell B cymax, y ix
BI/IHOCHHAX 3 IiANPUEMCTBAMI, YCTAHOBAMHA Ta OprafialisMu ycix dopm
BJIACHOCTI.



3.12. 3anpomrysatm gms Gecimu GathkiB  a6o  OMiKyHIB, MIKITYBaJbHHKIB,
MOCaJI0BUX 0CI0 3 METOIO 3'ICYBAHHS NPUYMH, SKi MPU3BENH [0 TOPYILCHHS npas
AiteH, Oe3mormAmHOCTI Ta OGE3NPUTYNBHOCTI, BYMHEHHS NIPaBOIIOPYILIEHD, i
BXKUBATH 3aXO0/IB JI0 YCYHCHHS TaKUX IPUYLH.

3.13. Bparu yyacts B oprauisanii Ta npoeseHHi Hapas, KOHbepeHiit, CeMiHapiB,
“KpYyIJIMX CTOJNIB” 3 MUTaHb, IO HATEKATh 10 Ha/1aHO1 KOMITETEHIII].

3.14. Bparu yuacts y miaroToBii mpoeKTis Hakasis, IHCTPyKIii, YroJ Ta iHIImX
JOKYMEHTIB 110 po0OTi 3 THTaHb COLIaNLHOrO 3aXMCTY MiTeil.

3.15. Inmi npasa BigmosimHo o cr. 11 3akomy Vipaimm «IIpo AepXKaBHY
CILyX0y».

4. BIAIIOBIJAJIBHICTH
["omoBHuii cienianict Biaginy Hece BignoBizansHicTs 3a:

4.1.  HeakicHe a60 HeCBOEYaCHe BUKOHAHHS MOCAJOBHX 3aBIAHb T4 O0OB'I3KIB.
4.2.  BesnisupHicTh 260 HEBUKOPUCTAHHS HATAHHX HOMY npas.

4.3. TlopywieHHs HOPM STHKHU [OBEAIHKH IEPKABHOTO CIIy>k00BLS Ta 0OMEXKEHD,
TIOB'SI3aHUX 3 IPUUHATTAM Ha JEPXKaBHY CIIyKO0y Ta Ti IPOXOIKESHHSM.

4.4.  JTocTOBipHICTh JaHUX 3 TMTaHb, WO BiAHOCATHCS 0 HAAHOT KOMIIETEHTIT,
4.5.  HeBuKoHaHHs TPYIOBOI Ta BUKOHABYOI AuCUMIUIiHY, [IpasBui BHYTPIIIHBOTO
PO3NOPAIKY.

4.6. IlpaBornopyInenns, 3AilicHeH] B NpOIECi BUKOHAHHA CBOE ALSUIBHOCTI, B
MEKaX, BUBHAYCHUX YMHHUM 3aKOHOAABCTBOM Y KpaiHH.

4.7. CopuduHeHy MaTepiallbHy IIKOAYy B MeEKaX YMHHOTO 3aKOHOJABCTBA
Vkpainu.

4.8. IlopymeHHS 3aKOHOJABCTBA PO JIEPIKABHY CITYKOY.

4.9. TlopymeHHs 3aKOHOAABCTBA IIPO 3aXHCT IEPCOHANBHUX JIaHHX.

S B3A€EMOBIIHOCHHU (3B’SI3KH) 3A ITIOCAJTIOKO

5.1. Jlna BuxonawHs OyHKLIH Ta peamisanii mpaB, nepexGadeHnx wiero
IHCTpyKIi€0, ToNoBHMM crmeuianict Biaminy orpumye iHpopMariiro  Bif
Mincoumnonituky, npariBaukis Coyx0u, iHmmx migposzinis KuiBcekoi Michkoi
ACPXKABHOI a/MIHICTpallii Ta iHINMX MiCIIEBUX OpTaHiB JEPKABHO! BHKOHABYOL
BJIAJIM, MiANPUEMCTB, YCTAHOB Ta OpraHisaliil HesanexHo Bim dopM BracHOCTI 3
MATaHb COWIAJLHOTO 1 IPABOBOrO 3aXUCTY AiTel B TePMiHM, BU3HAYEHI YMHHUM
3aKOHOJABCTBOM Y KpaiHH.

5.2. TomoBuu#l cmenianmict Bimminzy noromkye mnpoekTH TOKyMEHTIB, 110
FOTYIOTLCS, 3 HAYAIBHUKOM Biminy.

5.3. Tonosuuii crenianict Binniny Hagae: koncynpTanii, inbopmarito B Mexax
CBOET KOMIIETEHITIT.

Havanenuk Bigginy

(mara) (migmuc) (npizBHine, iHinianu)

3 incTpykuieto o3Haiiomaenuii (-a)

(nata) (niamuc) (npi3BuiLe, iHiNiamm)




