3ATBEPIKEHO

Hakasond, CiryxOu y cripasax aiteit Ta cim’f

BHKOHABHOro oprany Kuischkol michkof paau
- (Kuisebkol Mickol nepxkaHol anMinictpauii)
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MOCAJNOBA THCTPYKIIIS

I'OJIOBHOT'O CHEIIAJIICTA BLIILTY
3AXHCTY IIPAB JITEN
Cayx6u y ciipapax jiTeit Ta cim’i BukoHaBuOTO Oprany KuiBchkoi Michkoi panu
(KuiBcbKOT MichKoi iepaxaBHOi agMigicTpanii)

1. 3AT'AJIBHI IIOJIOKEHHS

1.1. Tonoenmit cnemianict Bigainy 3axucTy npae giTeit BiTHOCHTBCA 10 Kareropif

crienianicTis (qani — rooOBHMM cneniaict Binminy).

1.2, Tonouuit cneniamicr Bigniny smilicHioe KoopIMHAL{IO Ta MeToIMuHE

KePIBHUITBO 32 HANPsAMKaMu poGoTu Biaminy, BUSHAYCHUMY JaHOO IHCTPYKILi€ro.

1.3. T'onoBmmit  cmemiamict Bimgminy  6esmocepennbo i IIOPAAKOBYETHCS

HauyaIbHUKY Bigginy.

1.4, Tonosuuit cnenianict Binniny npusHavaeThes Ha Mocamy Ta 3BUTBHAETHCS 3

II0Canl y BCTAHOBJICHOMY YHHHHUM TPYAOBHM 3aKOHOJABCTBOM IIOPSAAKY HAKa30M

HavanpHuKa Ciryx0mn.

1.5. HopmaruBi, MeTomuuHi Ta iHWI JOKyMEHTH, SIKHMH KepyeTbes TOTOBHMIA

creniaitict Biginy:

1.5.1. 30BHIIIHI ~ OKYMEHTH: 3aKOHOABYI Ta HOPMATHBHI aKTH, aKTH

Miuconnonituxn, KuiBchkoi Mickkol paan Ta 1i BUKOHABYOro oprany (KuiBckkoi

MICBKOT IepkaBHOT aAMiHiCTpalii), 10 CTOCYIOThCA poGOTH Bingainy.

1.5.2. Buytpiwmni noxymentu: [Tonoxenns npo CiyxGy y CIpaBax JiTei Ta cim’i

BHKOHABYOro opraHy KuiBcekoi Mickkoi pamu (KuiBcbkol Michbkoi JlepKaBHOT

anMigicTpartii), [TomoxeHHs po Binmin 3axucTy npas niTeil, Hakasy Ta JNOpPY4YEHHS

HavanbHuka CyxGu, IlpaBuna BHYTPIilIHEOTO TPYAOBOTO PO3MOPAIKY Ta LA

1I0CaJI0Ba IHCTPYKIIis.

1.6. Kaaumidikariiiini Bumoru:

1.6.1. TloBHa BHIA TefaroriyHa, NCHXOJIOTIYHA Y1 IOPUINYHA OCBITA 33 OCBITHLO-

KBaJiQikaliffHUM piBHEM MaricTpa, crieriaicra.

1.6.2. Crax po6otn 3a axoM Ha mepkaBHiil ciyx6i Ha mocani IIPOBiAHOTO

crieriaiicra He MeHIIe 1 poky aGo cTax poGoTH 3a ¢axom B iHmUX cdhepax HE

MEHIIE 3 POKiB NpM HEOOXiTHOCTI, BUXOAAYM i3 BUKOHAHHSA BimiioM oCHOBHHX

3aBIaHb Ta QYHKIIi,

1.6.3. TlicnaaumiomMaa ocsita y coepi ympasimiHgs: MAricTp Jep:KaBHOrO

YIIPaBJIiHHA 3a BiAMOBIAHOIO crieniaiariiero,

1.7. Bumoru 1o creriaibHuX 3HaHD i HABUYOK:

1.7.1. Tonosuuii cneuianict Bianiny moBHHEH BOIOJITH:

- 3HanHAME 3 KoHCcTuTyWii YKpainu, 3akoHis Yikpainu «IIpo JIEPIKABHY CILyXOy»
Ta «IIpo 3acamu 3anoGiraHHs i NpoTUAIT KOPYMIi», a Takoxk 3aKOHO/IaBCTBA 3
YpaxyBaHHAM CrielUQiku GyHKI[iOHATBHUX MOBHOBaXKeHb CIIy:K6H Ta Bigminy;




- BMIHHAM BITBHO OpieHTyBaTHCS B COLIANbHO-TIONITHYHOMY  IIPOCTOPI,
BiAOMpATH, aHATI3yBATH Ta y3araibHIOBATH iHpopMalriro;

" AHAITUYHMM MHCIEHHSM, PO3YMIHHAM CydYacHHX npo0JeM MEHEKMEHTY,
TEXHOJIOTIE aAMiHICTpaTHBHOI poGOTH, 3ATHICTIO IPOAYKYBaTH HOBi ixei,
YIPaBIHCBKI PillIeHHS!, COLiaIbHI TEXHOMOTIT;

- BMIHHAM Peai3oByBaTH IUIAHU isIBHOCTI Binziny;

- BMIHHAM CHCTeMaTu3yBaTd, oGpoGIsTH, aHANI3yBATH Ta Yy3araJbHIOBATH
iHpOpMaIil0 LIOM0 CBOEI MISIBHOCTI 3 METO BH3HAYECHHS JOCATHEHL Ta
3aXOJIiB, CIIPAMOBAHKX HA YCYHEHHS HETOMIKIB y Wil AisTHHOCTI.

1.7.2. TonoBuuii cneniaicr Binginy mosunen 3uaru:

- Konctutyniro Vkpainn;

- 3akoHn Ykpaiu «lIpo nepxaBHy ciayxGy» Ta «IIpo 3acamm 3amoGiraHus i
IPOTHAIT KOPYMIIii», HOPMATHUBHI JOKYMEHTH, IO CTOCYIOTBCS JepPIKaBHOI
CIy)KOM Ta JiUIBHOCTI BHKOHaBYOTO oOprany KuiBchkoi MichKoi paau
(KuiBcpkol MickKoi epiaBHOT aZMiHicTpanii);

~  YKasu Ta posnopamkeHHs Ilpesupenta Ykpainu, mocranosu Bepxosroi Paau
YKpaiHu, NOCTaHOBH Ta PO3NOPSIKEHHS KaGinery MinictpiB Vkpainu, inui
Mi3aKOHHI HOPMATHBHO-IIPABOBi aKTW OpPraHiB BMKOHABYOI BIIamM BHLIOTO
PiBHA, IO PErYMIOIOTH PO3BUTOK BiAMOBiTHUX chep CuyxOu, npakTuxy
3aCTOCYBaHHs YMHHOTO 3aKOHO/IaBCTBA,;

-~ OCHOBH JICPXKABHOTO YIIPABITIHHS Ta €EKOHOMIKH,

-~ OCHOBH IIpaBa Ta PUHKY Mpalli;

- ®opmu Ta MeToaM po6OTH i3 3aco6aMu MacoBoOi iHpOpManii;

- TIpaBHJIA JUIOBOTO ETHKETY;

- TIpaBUJIa Ta HOPMH OXOPOHM Mpalli Ta IPOTHTIOKEKHOTO 3aXUCTY,;

- OCHOBHI IPUHLMIK POGOTH Ha KOMITIOTEpi Ta Binmosinui porpamHi 3acodu;

- JIJOBY MOBY. '

1.7.3. TomoBHMii cremiamicT Biqiny moBMHEH IOCKOHATO BOJOMITH JEP>KABHOIO

MOBOIO.

1.7.4 Ocobucri Bumoru:

- TPUHUMIOBICTh, DilIy4icTh i BHMOIVMBICT y JOTPUMAHHI YMHHOTO
3aKOHO/[aBCTBA 100 BUPIIICHHS ATaHb Po3GYLOBH HE3ANEKHOI YKpaiHy;

- IHINIaTHBHICTh, 0COGKCTA BBIUINBICTh, TAKTOBHICTD Ta BUTpPHMKA

1.8.  Ha uac BincyTHOCTI 3 IOBaYKHHX TIPUYHH 0GOB’S3KH FOJOBHOTO creniamicra

Bimtisty po3noninsiorses Mix IpaniBHEKaME Bimainy.

2. 3ABJAHHS TA OBOB’SI3KH

2.1. OpranizoBye Ta 3a6e3medye KOHTPOIb, aHAJI3 T OUIHKY CTaHy CIIpaB IOJO:

- MPOQIIaKTUKM JUTAYOT 6E3I0MIAAHOCTI Ta GE3MPUTYIBHOCTI;

- PYXy AiTeH, BIAWTOBAaHMX 10 LIEHTPiB  CONiABHO-NICHXOIOTIHO]
peaGiiiTanii giTelt, npuiMaNTbHUKA-PO3IOALTBHIKA IS JiTeit;

- OXOIIJIEHHS JiTel HaBYaHHM.

2.2. VsaranpHIOE y MeXaxX HaJaHOI KOMIIETEHIi] NIPAKTHKY 3aCTOCYBaHHS

3aKOHOIABCTBA Ta XiJ peamizamlii Aep>KaBHOI MOJITHKH y chepi cormiansHOrO

3aXUCTY AiTell, TpodiTakTHKY TUTSI0T Ge3M0MISIHOCT] Ta OE3NPUTYIIBHOCTI.



2.3. 3npilicHr0€ 3aX0M IMOJO COMAIBHOIO 3aXUCTY JiTEH, BHUABICHHA MPHUKH,
O SYMOBIIIOIOT AUTAMY O€3NOIMIAIHICTh Ta Ge3NPUTYIBHICTS CHLTBHO 3 IHIHMI
CTPYKTYpHUMH MiApo3ainamu  KuiBCcekoi Michkoi ACPAKABHOI aAMiHicTpaIii,
KPUMIHANBHO MITiIli€ro y crpasax iTei.

2.4. 3pilicHIOE MepeBipKy paifioHHHX cayx6 y cmpaBax niredt, Ilentpis
COLIaNbHO-MCHXOJIOTIYHOT  peabimiTanii AiTeld, NpUEMaIbLHUKIB-PO3IIOIEHUKIB
JUISL TiTeli 3 IUTaHb, BUSHAYEHNX (QYHKIIOHATHHIMU 000B’ I3KaMH.

2.5, 3miMCHIOE PO3IIIA JHCTIB, BUKOHAHHS AOPYY€Hb, KOHTPOJIBHUX JOKYMEHTIB
3 [HATaHb COLNATBHO-NPABOBOTO 3aXUCTY .iTel Ta 3 NUTaHb, BU3HAYEHHX
¢yHKIiOHaTBHEMH 0GOB’A3KAMH.

2.6.  Pospobnse mortouni Ta Gepe Y4acTh y MiATOTOBLI MEPCIEKTHBHHUX ILIAHIB
pobotu Binxiny, Hanae meobxinmy METOANYHY JOMOMOIY CHiBPOOITHHKAM Ta
TPALIBHUKAM PaHOHHAX CITYHKG Y CHpaBax AiTcH y BUKOHAHHI 3aBaHb, JOpYYEHb.
277. Beme po3pobky mporosuii, KOMIUICKCY ~ 3aXOiB, SAKi CTOCYIOTBCA
COLIAaNBHOTO  3aXHCTy JiTel, NPOQINAKTUKE  IUTA40i  Ge3foraamHocTi Ta
Ge3nMpUTYIILHOCTI, KOHTPOTIOE OpraHi3amiro iX BUKOHAHHS.

2.8.  bepe yuacth B oprauizaiii ta NPOBE/ICHH] Hapajl, ceMiHapiB, KoHbepeHwLiif 3
[IMTaHb, BUSHAYCHUX (DYHKIIOHATLHIMU 060B’ I3KaAMU.

2.9. 3alesmeuye niarotosky NPOCKTIB HAKa3iB, IHCTPyKMWiH, yrox Ta imrmmx
AOKYMEHTIB 3 IUTaHb, BUSHAYEHUX (YHKIIOHATLHIMH 000B’sI3KaMHu.

2.10. 'V mexax HamaHoi KoMIeTeHNi] 3a0e3neuye MiAroTOBKY NPOEKTIB pillieHs Ta
IPONO3UNLIH KCPIBHUNTBY HA BUKOHAHHS LOPYYEHE OpraHiB BHKOHAaBYOi Bilaqu
BHUIOTO PiBHA.

2.11. 3piifcHIOE PO3IIs| TUCTIB, BUKOHAHHS AOPYYCHB, KOHTPOJIBHUX JOKYMEHTIB
3 NUTaHb, BUBHAYECHUX QYHKITIOHAIBHUMM 000B’ I3KaAMUL.

2.12. 3pilicHI0€ y3aranpHEHHS iHbOpMANiiHIX, CTATUCTHYHMX, AHATITHYHUX
MaTepialiB, IiATOTOBKY JOBifOK i METOMHYHHX peKOMeHaniif 3 mnuTaHs,
BU3HAYCHUX QYHKLIOHATEHUMH 060B’SI3KAMH.

2.13. bepe ydacts y po3poGnensi HOPMAaTUBHUX Ta OpraHi3alliitHO-MeTOTHYHIX
JOKYMEHTIB.

2.14. T'otye indopmawito npo pesymnpratn poboru.

2.15. 3acTocoBye OmepaTHBHHUI 3B'S30K 3 pisHuMu perioHamu Ykpainu, panamu
HAapOJHMX  JMEMyTaTiB Ta  Jep:KaBHUMHU aJMIHICTpalisiMi  BimmoBimmmx
PerioHanbHUX PiBHIB, HAYKOBHMH YCTAaHOBAME Iin uyac PO3B'A3aHHA NHTAHb, 10
CTOCYIOTBCA HaJaHOI KOMIIETEHILI1.

2.16. BripoBamkye cydacHi MeToaH i (GopMH coliansHOT JOTOMOTH HiTSM.

2.17. Bukonye iHmi popyueHms KEpPIBHUUTBA, WI0 CTOCYIOTHCS JiSBHOCTI
Binziny.

2.18. JloTpuMyeThes npaBuit BHYTPINIHBOTO TPYAOBOTO PO3IIOPAIKY.

3. ITIPABA
lonosuuii cnenianicr Binginy mae [IpaBo:
3.1. 3a gopydeHHsm KepiBHUUTBa npeacTapiaty  Bingin y crpykrypHux

HIIPO3/iaaX OpraHiB BHKOHABYOL BIaid 3 NHTaHb, LI0 HANEXaTb OO HOro
KOMIIETEHILI].



3.2, OpranizoByBaTH [iN0OBE JUCTYBAHHS Y TIPOIIECi BUKOHAHHS IOK/IACHUX HA

CayxO0y 3aBIaHb, y Me)Kax HaJaHAX [TOBHOBAKEHD 3 OpraHaMd BUKOHABYOI BJIaJ1

Ta OpraHaMH MiICIIEBOTO CaMOBpPALYBaHHS, MiAIPUEMCTBAMH, YCTAHOBAMH Ta

OpTaHi3allisMU y MeKaX HaJaHUX IOBHOBAKEHb.

33. ¥ BCTAHOBJICHOMY MOPSAJKY IOTYBaTH NPOECKTH 3aMUTiB Ha O€3KOIITOBHE

OTPUMaHHA BiANOBifHOI cTaTHCTHYHOT iHpopMauil Ta iHmmX JIaHUX Bl OpraHiB

BMKOHABYOl BNAAM Ta OpraHiB MiCIEBOro CcaMOBpSAIyBaHHS, M1 IIPUEMCTSB,

YCTaHOB, Oprasi3ailii, IPOMa/IChKHX 00'€/lHaHb 3 MUTaHb, IO HEOOXiAHI /I

BUKOHAHHA M10Caf0BUX 000B'A3KIB.

3.4.  3pilicHIoBaTH NEpEBIpKY OpraHiB BUKOHABYOT BIIAIM, MiATIPUEMCTB, YCTAHOB,

opraH13au11/1 3TLIHO 3 YMHHHMM 3aKOHOJABCTBOM y MEXaX HAaJaHHX ITOBHOBAYKEHD

BianoBinHo 1o [Tnany po6otu Cryx6u abo 3a He0OXigHOCTI.

3.5. Posrisnatu ckapru, 3asBH, JUCTH Ta 3BSPHEHHS IPOMaJisiH, TOTYBAaTH

BiAOBiNi Ha HUX.

3.6. BHOCUTH IPOMO3MIi IOJ0 BAOCKOHATIECHHS poGoru Bigginy ta Ciayx6u B

iziomy.

3.7. Bumarartu Bix pafOHHUX CITyX6 y cripaBax mitel, mianopsaxosanux Ciy:x6i

CHELIATbHUX YCTaHOB, YCTAHOB Ta opraH13auu/1 HE3aJIeKHO BiA (GOpPM BIACHOCTI

CBOEYACHOI0 HaNaHHs JOCTOBIPHUX BiZIOMOCTeH, iH(popMarii i 3BiTHHX Marepiainip

3 MUTaHb, SKi BXOIATH [0 HAJAHOT KOMITCTEHLI].

3.8. Hapasatu METONMYHY MOTOMOTY NpaliBHUKaM paliOHHHX ciyk0 y cpapax

IiTeH 3 INTaHb, SIKi BXOAATH 10 HaJaHO! KOMITETEHILI],

3.9. 3Beprarucsa 10 MiCLEBHX OpraHiB BUKOHABYOI BIIAjH, OpraHiB MiCIIEBOIO

CaMOBpATyBaHH, l'[l,Z[l'IpI/IeMCTB YCTaHOB Ta oprasisauiil ycix gopm BaacHocti y

pasi NopyIIeHHs IpaB Ta 1HTep6ClB JITeH.

3.10. 3nificHrOBaTH TICPEBIPKY yYMOB YTPUMAHHS Ta BHXOBAHHS aitelt y

crnenycranoBax CiyxOu, B yCTaHOBAaX Ta OpraHi3alisfiX HE3aJIeKHO Bif bopm

BJIACHOCT!.

3.11. TlpencraBnat y pasi HeoOximHocTi iHTepecw nireii B cynax, y ix

BIIHOCHHAX 3 MiJIPHEMCTBAMH, YCTAaHOBAMHM Ta OpraHi3aliaMu ycix ¢opm

BJIACHOCTI.

3.12. 3ampomysati s Oecigu  GaTbKiB  a6o OMNIKYHIB, MiK/IyBaJbHUKIB,

IOCA/IOBUX OCI0 3 METOIO 3'ICYBAHHS NPUYMH, AKi MPH3BEIH 10 IIOPYUICHHS MpaB

AiTel, Oe3MONIAAHOCTI Ta GE3NMPUTYNHHOCTI, BYMHEHHS NPaBOINOPYIIEHD, |

BXXUBATU 328XO0/IB 10 YCYHEHHS TaKUX PHYHUH.

3 13. Bparn yqacrb B OpraHisauii Ta npoBeleHH] Hapa, KOH(epeHiit, CeMiHapiB,
“KpYIIMX CTONIB” 3 IIHTaHb, 110 HATEKATh 0 HAZAHOT KOMIIETEHILT,

3.14. Bparu yyacTh y miATOTOBI{i NpOEKTIiB HAKa3iB, lHCprKLIlI/I YyroJ Ta IHIIHX

JIOKYMEHTIB 110 pOGOTi 3 THTaHb COLIANBHOrO 3aXMUCTY AiTei.

3.15. IHmi mpasa BimmoinHo 1o cr. 11 3akoHy Ykpainu «IIpo mpepkaBHy

CILYyXKOy».

4. BINIIOBIJAJBHICTD
lonosnuit cnenianicr Bigniny Hece BixnmosinansHicTs 3a:

4.1. HesxkicHe ab0 HECBOEYACHE BUKOHAHHS ITOCA{OBHX 3aBJIaHb Ta O0OB'SI3KIB.
4.2. bBe3nmianpHICTH 200 HEBUKOPHCTAHHS HAIAHUX oMy npas.



4.3.  llopylueHHS HOPM €THKH IIOBEAIHKH JAEPHKABHOTO CIYKGOBIIT Ta OGMEKEHD,
NOB'SI3aHMUX 3 IPUHHSATTAM Ha JepiKaBHy CIIyxkOy Ta il IPOXOKESHHSM.

4.4.  JIoCTOBIpHICTh JaHUX 3 IIATaHb, IO BIAHOCATHCS 10 HANAHOT KOMIIETEHIII].
4.5. HeBuxoHaHHs TpyJOBOI Ta BUKOHABYOT qMCHUILIiHY, [IpaBut BHYTPIIIHBOTO
PO3IOPSIKY.

4.6. llpaBonopymenHs, 3MiiCHEH] B HpoleCi BUKOHAHHA CBOEI [ALUIBHOCTI, B
MeXaX, BA3HAYCHUX YHHHUM 3aKOHOJABCTBOM YKpaiHH.

4.7. CrupuymHeHy MaTepiaibHy NIKOZYy B MEXaX YHHHOTO 3aKOHOJABCTBA
Ykpaiuu.

4.8.  IlopyuieHHs 3aKOHOJABCTBA PO ACPKABHY CIYXOY.

4.9. TlopyuieHHS 3aKOHOAABCTBA PO 3aXMCT MEPCORATBHIX JJAHHUX.

S. B3A€MOBITHOCHHH (3B’SI3KH) 3A ITOCAJIOIO

5.1. Jlns BuxkoHamna @yHKUiff Ta peanmisauii mpas, mHepexfadeHMX Ii€r0
IHCIPYKIi€l0, ToNoBHMM creuiamicr Bigginy otpumye indopmauiio  Bix
Misconmonituky, npaniBuukis Cinyx6u, iHmmMX migposminie KuiBcbkoi Mickkoi
AepxkaBHOI ajMiHicTpanii Ta iHIMX MicHeBUX OpraHiB Jep)KaBHOI BHKOHABYOI
BJIaJ¥, MANPUEMCTB, yCTAHOB Ta OpraHi3alliil He3anexHo Bif GOPM BIACHOCTI 3
NUTaHb COLIAJBHOIO i MPABOBOrO 3aXHCTY AiTel B TePMiHM, BU3HAYCHI YMHHMM
3aKOHO/JABCTBOM Y KpaiHH.

5.2. TonoBmumii cremiamict Bimminy mOromKye NpOEKTH JOKYMEHTIB, LIO
TOTYIOTLCS, 3 HAYIBHUKOM Biiny.

5.3. Tonosuuii crenianict Binniny Hagae: koHcynsTanii, iHpopMario B Mexax
CBO€I KOMIIETCHIIII.

Havanbuuk Bigniny

(nata) (mimnuc) (mpissuue, inimiamm)

3 incTpykuieio o3Haiiomenuii (-a)

(nata) (miamuc) (npizBue, ininianm)




