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1. 3arananHi MoJIOKEeHHS

1.1. ToyioBHMH cHELIaNICT-FOPDUCKOHCYJBT IIPU3HA4YAEThCS Ha [ocany Ta
3BUIbHSETBCA 3 IOCaAd HAYIbHUKOM YTIPaBIiHHS 3 TUTaHb PEKJIaMH BUKOHABYOI'O
oprany KuiBcbkoi micekoi panu (KuiBcbkoi MickKkoil meprxkaBHOI aamiHicTpanii) (mamdi —
VYrpaBiliHHS) Y BIAIIOBIAHOCTI 10 BUMOT YHHHOTO 3aKOHOAABCTBA.

1.2. Ha mocany roJIoBHOrO crneniajicTa-IOpHUCKOHCYJbTa YIpaBiliHHSA (naimi —
I"o0BHUH crieniamicT-IOPUCKOHCYIIBT) MPU3HAYAEeThes 0c00a, sKa Ma€e BUILY IOPUIUYHY
OCBITY 3a OCBITHBO-KBaJli(PiKallifHUM piBHEM MaricTpa, creriaiicra 3 A0CBIIOM poboTH
3a (paxoM He MeHII siK JiBa poKHu abo 3a pe3yJbTaTaMUi KOHKYPCHOTO Bigbopy.

1.3. TonoBHu#t  cmewianicT-IOPUCKOHCYJIBT  YNpaBliHHS  Oe3nocepeHbo
MiAMOPSAKOBY€ETHCS HAYAIBHUKY Y IIPaBIiHHS.

1.4. TonoBHHH cCHEHiANICT-FOPUCKOHCYJBT Yy CBOIM MHiSNIBHOCTI KepYyeThCs
Koncrutynieto Ykpainu, 3akoHaMu YKpaiHu, moctaHoBamu BepxoBHoi Pagu VYkpainuy,
aktamu IIpe3nnenra Ykpainu i Kabinety MiHicTpiB YKpaiHu, OpUIAHATUMH BIAIOBIIHO
no Koncturynii Ta 3akoHIiB VYKpaiHM, HOPMAaTUBHO-IIPABOBUMH AaKTaMH IHIIHUX
LUEHTPaJIbHUX OpraHiB BUKOHABYOI BJIAAH, PO3NOPSIIKEHHSIMU BHUKOHABYOrO0 OpraHy
KuiBcekoi  michkoi  pagu  (KuiBcekoi  Michkoi  gep)kaBHOI  aaMiHicTpalii),
po3nopsgxkeHHIMH KuiBCbKOro MiChKOTO roJIoBH, pilleHHSIMHU KHiBChKOI MICBKOI panw,
Haka3aMu HavyaJbHUKa YrpasiiHHs, [TonoxeHHsM npo YpaBiiHHs.

3 nuTaHb Opradizalii Ta IPOBENEHHS IPaBOBOI POOOTH KEPYETbCS aKTaMH
MinicteperBa rocTulii Ykpainu.

2. O608’s13kxH Ta 3aBAaHHs [ '0J10BHOIO cneniajicTa-I0pHuCKOHCYIbTA

2.1. 'onoBHM# cneianicT-IOPUCKOHCYJIBT IOBUHEH 3HATH:

2.1.1. Csoi ciryx’00B1 000B’s13KH, CBOEYACHO Ta AKICHO iX BUKOHYBaTH.

2.1.2. YuHHI HOPMaTHBHO-TIIPABOBI aKTU Yy c(epi Jep’kaBHOI CIIy>k0U Ta MICLEBOro
CaMOBpsLIyBaHHs, ITyOIiYHIX 3aKyIIiBelb, TOIIO.

2.1.3. UMHHI HOPMaTUBHO-TIPABOBI aKTH, SIKi PeryJIOIOTh NPaBOBIIHOCHHH Y cdepi
peKJiaMy Ta MPaKTUKY 1X 3aCTOCYBaHHS.



2.1.4. YnHH1 HOPMaTUBHO-TIIPABOBI aKTH y c(epi TPYAOBHX BiJTHOCHH, OIUIATH IIpalli
Ta KapoBOl podOTH.

2.1.5. 3akoHONABCTBO y cdepl 3BepHEHHsS IPOMalIsH Ta NOCTYIy IO MyGiiuHOl
indopmarrii.

2.1.6. IHCTpYKILifO 3 JIJIOBOACTRA.

2.1.7. IlpaBuna Ta NPpHHLHUIIN JIePXKABHOI CIIy)KOU, €ETUYHOI TIOBEAIHKH JA€PKABHOIO
CIIy>KOO0BLIs, BUMOTH 3aKOHOJABCTBa Y cdepi 3anobiranHs i IpoTHIil KOPYIILIii.

2.1.8. IlpaBuiia Ta HOpMH OXOPOHH Ipalli, TPOTHUIIOKEIKHOT OE3IEKH.

2.1.9. Bumoru KOpHUCTyBaHHS KOMII'IOTEPHOIO Ta IHIIIOK OPITEXHIKOX0, BiATIOBiIHE
IporpamHe 3abe3re4yeHHs.

2.1.10. depxaBHy MOBY Ha piBHI JJIOBOTO CIIIJIKYBaHHS Ta 3aCTOCYBAHHSI.

2.2. T'onoBHUH crnenianicT-IOPUCKOHCYJILT 30008’ I3aHMiA:

2.2.1. IlpuiimaTu ygacTs y 3abe3ne4eHHi peanizalii Iep>kaBHOI IpaBOBOI MOJIITUKU
Y AISNIBHOCTI YTIpaBliHHS, TPaBHILHOTO 3aCTOCYBAHHS 3aKOHOIaBCTBA.

2.2.2. CrpsMoBye, KOOpAMHYE TIpaBOBY po0OTy, 3AiliCHIOE MeTomaudHE
KepIBHUITBO, NIepeBipsie il MpoBeeHHs B Y IpaBIiHHI.

2.2.3. OpranizoBye npaBoBy poGOTYy, CIPSIMOBY€ Ha IpaBUILHE 3aCTOCYBaHHS,
HEYXWJIbHE JIOTPUMAaHHS Ta 3aro0iraHHS HEBHKOHAHHIO BMMOI 3aKOHOIABCTBA, 1HIIUX
HOPMaTHBHHUX aKTiB IpalliBHUKaMU YTIPaBIiHHs, HOro KEPiBHUKOM IIiJl Yac BHUKOHAHHS
MIOKJIaZICHUX Ha HUX 3aBJlaHb | PYHKLIOHATBHUX 00OB'A3KIB.

2.2.4. llpuiiMaTh y4acTh Yy MiArOTOBII NPOEKTIB HOPMATHUBHO-NIPABOBHUX Ta
PO3MOPSAAYMX AKTIB, JOTOBOPIB (KOHTPAKTIB), PO3IJIsii MPOEKTIB HOPMATUBHKUX aKTiB, 110
HaIAIILIN Ha [TOTOJKEHHS, 3 IIUTaHb, [0 HAJIeXKAaTh 0 KOMIIETEHIIIT Y paBliHHs.

2.2.5. IlpoBogut po6OTY 3 MiATOTOBKH INPOMO3ULIM HAYAIBHUKY YIIpaBIiHHS
II0/I0 TEperysny, BHECEHHs 3MiH i JOMOBHEHb ab0 BH3HAHHS TAKHUMH, INO BTPATHIH
YUHHICTb, HOPMATHBHO-IIPABOBUX Ta po3nopsa4ux akTiB KuiBcbkoi micekoi pamy Ta ii
BHKOHABYOIO OpraHy, YIpaBIiHHY 3 METOK MpPHUBEIEHHS I1X [0 BUMOI YHHHOTO
3aKOHO/IaBCTBA.

2.2.6. HajaBaty KOHCynbTalii npauiBHUKaM YTIpaBiliHHS Ta MiANOPAIKOBAHUM
KOMYHaJIbHUM HIANPHUEMCTBAM.

2.2.7. HanaBatu HeoOXigHy IIpaBOBY [OIIOMOIY CITiBpOGITHMKAM Yy BHMKOHAHHI
3aBIaHb, OPY4€Hb, 10 HAAXOAATE 10 YTIPaBIiHHS Ta HOro CTPYKTYpPHHX ITiIpO3/IiJIiB.

2.2.8. IlpoBoauTH NPaBOBY €KCHEPTH3Y HOPMATHBHO-IIPABOBUX T4 PO3IOPSAYUX
aKTIB.

2.2.9. ¥V pasi HeBpaxyBaHHS MpOINO3HLili a0 YacTKOBOro ix BpaxyBaHHs MOJaE
HaYaJIbHUKY YTIpaBJliHHS MUCHMOBHIT BUCHOBOK JIO ITPOEKTY aKTY.

[lpuiimMata ydacTh y 3[iIHCHEHHI OpraHi3aliHO-MPAKTUYHUX 3aXOiB ILIOJO
3MIUHEHHS (iHAHCOBOI Ta TPYOOBOI MAMCUMIUIIHHM, 36epexeHHs [ep)aBHOI Ta
KOMYHAaJIbHOI BIIACHOCTI, COL[{aJIbHOTO 3aXHUCTY MPAliBHUKIB YIIpaBIiHHS.

2.2.10. Po3po6iiaTy Ta NpuHMAaTH y4acTs y po3pobjieHHI MPOEKTiB pO3MOPSIKEHb
BUKOHaB4Yoro oprady KuiBcbkoi Micekoi pagu (KuiBcskoi Michbkoi eprkaBHOI
anMiHicTpanii), pimens KuiBcbkoi Mickkoi paau, posmopskeHb KHIBCBKOro MichKOTro
TOJIOBH, IO CTOCYIOTHCS PO3MIIEHHS 30BHIIIHBOI peKJIaMM, BHBICOK Ta peKJIaMH Ha
TPaHCIOPTi KOMYHAJIBHOI BIACHOCTI TEpUTOPiaibHOI rpomany Micta Kuesa.

2.2.11. Ilpeacrasnaty iHTepecH VYIpaBliHHS B CyJax Ta IHIIAX OpraHax 3a
HanpsMKOM poOOTH VYIpaBiliHHA, a 3a JOPYYeHHSM TOJIOBH BHKOHABYOTO OpraHy



KuiBcpkoi wmicekoi pamu (KuiBcbkoi Michkkoi IepkaBHOI anMiHicTpawii) Ta #Horo
3aCTyIIHMKIB — IHTEpeCH BHKOHaBYOro oprany Kwuiscekol micbkoi pagu (Kuicekoi
MiCBKOI iepKaBHOI afaMiHicTpanii) Ta HOro CTPYKTYpHHX MiApO3MAiiB.

2.2.12. OpraHni3oByBaTu NMpETEH3iiHy Ta MO30BHY pOOOTY, BECTH KXypPHAI OOIIKY
[I030BHUX 3asB Ta MIPETEeH3IH.

2.2.13. PosrnsanaTtd 3BepHEHHsS TIpOMajsH, YCTAaHOB, Oprasisailiii, JeIyTarTis,
rOTyBaTH Ta Bi3yBaTH NMPOEKTH BiJAMOBIIEH.

2.2.14. Torysatn OOKyMEHTH i nepenadi Ha 30epiraHHs B apxiB Iicid
3aKIHYE€HHs BCTAaHOBJICHUX TEPMiHiB 1X 30epiraHHs.

2.2.15. AmnamisyBaT MaTepialnM, IIO HaUAUUIM BiJ MNPaBOOXOPOHHUX 1
KOHTPOJIFOKOYUX OpraHiB, pe3ylbTaTH II030BHOI pOOOTH, a TakoX OTpUMaHi 3a
pesyibTaTaMd  IEPEBIpOK, pEBi3il, ayauTiB, iHBeHTapw3aimiii JaHi CTATUCTHYHOI
3BITHOCTI, IO XapaKTepH3yIOTh CTAaH JOTPHMAHHS 3aKOHHOCTI, FOTy€ MPaBOBi BUCHOBKH
3a (aKTaMy BUSBICHHUX IIPABOIIOPYIIEHb.

2.2.16. OpranizoByBaTH MiJrOTOBKY Ta Bi3yBaHHsA HakKa3iB YIpaBIiHHSA IIOJO
HaJaHHs Ta BIIMOBY y HaJaHHI IPIOPHUTETIB, HaJaHHS TOTO/PKEHb Ha PO3MIiILEHHS
peKiiaMi Ha TpaHCIOPTI KOMYHAaJIbHOI BIACHOCTI, HEMOHTaXy pEKIaMHHX 3acobiB,
BHBICOK Ta PEKIaMU Ha TPAaHCIOPTi KOMYHAIbHOI BIACHOCTI TEPUTOpPiaabHOI rpoMay
micra Kuena.

2.2.17. 3nificHIOBaTH MiATOTOBKY IPOEKTIB JIKCTIB-BIAIIOBIJEN Ha 3allUTU OpraHiB
BUKOHABYOI BJIalH, OpPraHiB MICIEBOTO CaMOBPsIyBaHHA, a TAKOX IiJNPUEMCTB, YCTAHOB,
oprasisalliii Ta 3BepHEHHS I'POMaJIsiH, 3 TUTAHB, [0 BIJHOCATHLCS 10 HOr0 KOMIIETEHIIIT.

2.2.18. I'otyBaTu mpoMo3HMIii OO0 HOPMATHBHOrO 3abe3redeHHs YTNpaBiiHHA Y
ctepi pexitamu B micti Kuesi.

2.2.19. TlpuiiMaTu yuyacTs y 3aciflaHHsX, Hapajax, CeMiHapax, Kypcax Ta iHIIHX
3aX0/1axX 3 IPaBOBUX Ta KaIPOBHUX [TUTAHb.

2.2.20. Buxonysaty iHIIN JOpy4YeHHs Ha4dalbHHKA YIPaBlIiHHSA Ta KepiBHHUIITBA
Micra.

3. IIpaBa roI0oBHOro creniaicTa-ipPHCKOHCYILTA

3.1. 'onoBHMH crienianicT-IOPUCKOHCYIBT Ma€ MpaBo:

3.1.1. OzepxyBaTy Bif MocajoBUX 0Ci0 iHIIKX BiALIIB Ta CEKTOpiB YrpaBiiHHs, a
TaKO)X CTPYKTypHHMX [MiJpO3/iNiB BHKOHaB4oro opraHy KwuiBcekoi Michkkoi pamu
(KuiBcbkoi MichKOI nep>kaBHOI aJMiHICTpalii) JOKYMEHTH, NOBIAKH, PO3PAXyHKH, iHII
Marepiaiu, HeoOXiaHI 71 BUKOHAHHS MOKJIAaJeHUX Ha HHOT'O 3aBJaHb.

3.1.2. 3a nmopydYeHHsSM HayanbHUKA YTPaBIiHHSA NPEACTABIATA YTpPaBIiHHS Y
CTPYKTYPHUX MiAPO3/Iijax BUKOHaBYOro oprady KuiBcekoi micekoi paau (KuiBchkoi
MiCBKOI Jep)KaBHOI aJMiHICTpallii), iHIIMX OpraHax BHMKOHAaBUYOl BJIAAM 3 IMHTAHb, IIO
HaJle)KaTh 10 Oro KOMITETEHIIIT.

3.1.3. 3anyuyatn axiBiiB YnpaBmiHHA Ta IHHIIMX CTPYKTYPHHX MiApO3MIifiB
BHKOHaB4oro oprany KuiBcekoi wmicekoi pamu (KuiBcbkoi Mickkoi nepraBHOL
aZMiHicTpaii), 3a 3roor0 1X KepiBHHUKIB, AJIs PO3IJALy NMUTAaHb, IO HAIEXaTh A0 HOro
KOMIIETEHIII].

3.1.4. IndopmyBaTH HauanbHUKa YTIPaBIiHHS Yy BHUIAAKaX, KOJIM BiAMOBiIHI
MiIPO3NITM 9M TOCAJ0Bi 0cOOH He HamaloTh iHGOpMALio, JOKYMEHTH, iHIN MaTepiaiu



abo CcBOIMH MOiIMM 4YHM OE3IiSNIBHICTIO 3aTPUMYIOTh YH NEPELIKOKAIOThH BUKOHAHHIO
rOJIOBHUM CITELIialliCTOM CBOIX OOOB'S3KiB.

3.1.5. Bumaraty Bix KepiBHULTBa 3a0e3ledeHHs BciMa HEOOXITHUMH Il pOOOTH
JIOKyMEHTaMH, JI0BiIKaMH, TOCIOHUKAMH Ta TEXHIYHUMH 3ac00aMHu.

3.1.6. IIpencTaBisTy y BCTAHOBIEHOMY 3aKOHOM IOPAZKY iHTepecu YIIpaBiliHHS B
Cylax Ta iHIIMX OpraHax Iij Yac po3risgy IPaBOBHX IUTAHb i CIIOPIB y MEXax HaJaHUX
AOMY [TIOBHOBAXXEHb.

3.1.7. TlogaBatu 3amuTH Ta iHINI 3BepHEHHS MAJA OTPUMAHHS pO3’ICHEHb Ta
TJIyMau€eHb II0JI0 3aCTOCYBaHHS HOPMAaTHBHO-IIPAaBOBHUX aKTiB.

3.1.8. IlpuitmMati y4acTh y KOHTpOJi (mepeBipli) AOTPUMAaHHS BUMOI YMHHOIO
3aKOHOHABCTBa y cdepi pekiiaMud OpraHaMH  MICLIEBOIO  CaMOBPsLyBaHHS,
HiIpUEMCTBAMHU, YCTAHOBAMHM Ta OpraHi3alisMH He3aJeXHO BiJl (GopM BIACHOCTI H
i AMOPAAKYBaHHs, 00 € THAHHSAMM I'POMaJIsiH 3TiTHO 3 YUHHUM 3aKOHOJaBCTBOM.

3.1.9. IlpuiiMaTu y4acTh y 3acilaHHSX, HapajaX, ceMiHapax y pasi po3risly Ha
HUX [IPaKTHKHU 3aCTOCYBaHHS 3aKOHOJaBYMX Ta HOPMAaTUBHUX aKTIB.

3.1.10. BuHocuTH MpOMO3UIl KEepiBHHUTBY INOAO BAOCKOHAJIEHHS pPoOOTH
VYrpaBiniHHS.

4. BianosiaJbHiCTh FOJIOBHOIO ClEeNiaJicTa-I0PHUCKOHCYIBTA

4.1. TonoBHHI CIELIATICT-FOPUCKOHCYJIBT BIAMOBIAHO [0 CBOIX IIOCaOBUX
00OB'sI3KIB Hece ITepCOHAIBHY BiJIIOBiIANBHICTS 3a:

4.1.1. HecBoeuacHe Ta HesiKiCHE BUKOHAHHS ITOKJIaJeHUMX Ha HbBOTO OOOB’A3KiB Ta
3aBJaHb 3T1JHO ITOCAI0BO1 IHCTPYKIlI Ta YMHHOI'O 3aKOHOIaBCTBA.

4.1.2. HeBuKOHaHHS MTOKJIaIeHUX Ha YIIpaBJliHHS 3aBIaHb.

4.1.3. HeBukonauus Bumor 3akoHy Ykpainu «IIpo nepxaBHy ciyx0y».

4.1.4. HeBukoHaHHS JOpyYeHb KEpIBHHLTBA YIPaBIiHHSA, CBO€YACHICTh
BiJIMIOBiIe Ha JIMCTH Ta 3alIUTH YCTAHOB, CIIy»0, opraHizaniii, 3BepHEHHs IPOMAaJISIH.

4.1.5. PosronomieHHs B YCHiIi abo y NUCBMOBiH ¢opMi KOHQIAEHLIWHOI Ta
ciyx60Bo1 iHbopMaLlil, Jep>KaBHOI TAEMHHUILIL.

4.1.6. JlocToBipHICTh HaOaHUX BioMocTed Ta iHdopMallii 3 NHUTaHb, 1O HAJEXaTh
IO MOro KOMIIETEHIIIT.

4.2. 3a HeBUKOHAHHsA a00 HEHaJIe)KHe BHUKOHAHHS IIOCAIOBUX OOOB’sA3KIB, BUMOI
3akoHiB VYkpainu «[Ipo aepkaBHy ciyx0y», «IIpo cmyx0Gy B opraHax MiCLEBOIO
CaMOBpSI{yBaHHS Ta IHIIMX 3aKOHOJAaBYMX aKTiB 3 IUTaHb JEP)KAaBHOI CIyOu Ta CiyxOu
B OpraHax MICI[€BOrO CaMOBpSIyBaHHS TOJIOBHHH CIEL[aliCT-FOPUCKOHCYJIBT HeCce
BiJITOBIJQJIBHICTH Y BCTAHOBJIEHOMY 3aKOHOAABCTBOM MOPSIKY.

4.3. TloknaneHHs Ha TOJOBHOTO CIEIiallicTa-FOPUCKOHCYNIbTa O0OOB’A3KIB, HE
nependadenux [lonoxeHHsSM Mmpo YHpaBIiHHSA i THUX, IO HE BIJHOCATBCA JO IIPABOBOI
poOoTH, HE IOMYCKAETHCH.

5. B3aemoBigHOCHHHE (3B’ S13KH) 32 OCA0I0

5.1. TonoBHHI CHeiaTiCT-IOPUCKOHCYILT Oe3l0cepelHbO MATPUMYE 3B’S30K 3
CTPYKTYpPHHUMH IiApO3[iTaMy YTIpaBiiHHA Ta IHIUMMU CTPYKTYPHHMH IIIpO3A1IaMu
BHKOHaB4Yoro oprany KwuiBcekoi wickkoi paau (KuiBcbkoi MICBKOI AeprKaBHOL
anMiHicTpauii), pafionHumMu B Micti KueBi aepxaBHMM aJMiHICTpallisIMH, OpraHamu



MICLEBOTO CaMOBpPSIAyBaHHS, TEPUTOpPIaJbHUMHU OpraHaMU MIHICTEpPCTB Ta iHIIMX
LICHTPaJIbHUX OpraHiB BHKOHABYOI BJIAJH, a TaKOX i3 MiANPUEMCTBAMHU, YCTAHOBAaMH,
opradizalissMd Ta oOO0'€IHaHHAMHU TpOMaisH /IS BHUKOHAHHS IIOKJIQJE€HHX HA HBOIO
000B’s13KiB.

6. Ipukinneri nosoxeHHs

6.1. 11a IlocamoBa iHCTpyKLisd CKJIaJeHa B ABOX €K3EMIUIAPAx: OJUH EK3EMILISP
30epiraeTscs B YIIpaBIliHHSA, IHIIMHA — Y TOJIOBHOTO CIIEialiCTa-FOpPUCKOHCYIBTA.

6.2. ®yHkuii, 3aBJaHHs, MOCAOOBI OOOB’S3KH, IMpaBa, BiANOBiHANBHICTE MOXYThH
OyTH YTOYHEHI BIAMOBIIHO 1O 3MiHU CTPYKTYPH, 3aB/IaHb Ta GyHKIIIH.

6.3. 3MiHU Ta JONOBHEHHS JI0 L€l 0C3/10BOT 1H07K1111 BBOJATHCS B JiI0 HAKa30M

Ha4yaJIbHUKA Y [IpaBJIiHHSL.
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