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[MOCAJJOBA IHCTPYKILISA
roJIOBHOIO creniajicTa Biggijly KOHTPOoJIIO Ta 00JiKy pex/IaMHHX 32c00iB
VYnpaBiinHe 3 NHTAHb PeKJIAMH BUKOHABYOro oprany KuiBebkoi micbkoi paau
(KuiBcbKoi MiCHKOT iepaBHOIT aMinicTpaNii)

1. 3arajibHi MOJIOKEHHS

1.1. TonoBHuii cnewianict Bigainy oGopMiIeHHs A03BUIbHOI JOKYMEHTaLIl
VYrpaBliHHS 3 IIUTaHb pEeKIaMH BUKOHaBYOro opraHy KHiBCBKOI MICBKOI paiu
(KuiBcbkoi MichkOl Jep:kaBHOI anMiHicTparii) (manmi — [onmoBHHME cnewiamict)
NPU3HAYAETHCA Ha IMocaly Ta 3BUIBHAETHCS 3 I0CaAY HAa4aJbHUKOM YIIPaBIIIHHA 3
nuTadb peKJIaMH BHKOHaBYOro oprany KuiBcekoi Micbkoi pamu (KuiBchkoi MichKoOi
nep)kaBHOI anMiHicTpanii) (mani — YrpaBimiHHS) y BiIIOBIZHOCTI 10 BUMOI YHHHOTO
3aKOHOJIaBCTBaA.

1.2. Ha mnocagy [IomoBHoro cneriamicta o0(OpPMJIEHHS J03BLIBHOL
JNOKyMeHTalii YTpaBliHHA 3 NHUTaHb peKJIaMH BHKOHaBHoro oprany KwuiBcbkol
micekoi pagu (KwuiBcekoi Micekkoi pmepkaBHOI aamimicTparil) (mami - Bimain)
npusHadaeTbess ocoba, sKa Mae BHILY OCBITY 3a OCBiTHbO-KBajidixauifHum
piBHeM MaricTpa, chemiamicra micns CTaxyBaHHA abo 3a pe3ylbTaraMy
KOHKYPCHOTO Bi10OpY.

1.3. Tonosuuii cnemiamict Bigginy O6e3nocepeaHbO MiANOPAAKOBYETHCS
HavyaIbHUKY Binainy.

1.4. Ha wac BigcytHocti [‘omoBHOro creriamicra Horo 0o00B’s3Ku
MOKJIANArOThCSl Ha IHIIOrO TOJIOBHOIO criemiamicta Bigmimy, sxuii HaOyBae
BiJMOBIIHKMX IIpaB i Hece BiANOBIOANBHICTH 32 BUKOHAHHA OOOB’S3KiB, BU3HAYEHHX
ITonoxxenusm mnpo Binnmin, wiero IlocanoBoro  IHCTPyKIi€l0, IpaBHIAMH
BHYTPILIHHOI'0 TPYAOBOTO PO3NOPAAKY.

1.5. TonoBHui crewiamicT y CBOIH mismpHOCTI KepyeThbess KoHctuTywiero
Vkpainy, 3akoHamu YKpaiHM, nocraHosamM BepxosHol Panm VYkpainu, axramu
Ipesunenta Ykpainu i Ka6Ginery MinicTpiB YkpaiHu, NpuMHATUMU BiANOBIIHO 10
Konctutymii Ta 3akoHiB YKpaiHH, HOPMaTHBHO-IIDABOBUMH aKTaMM iHINNX
LIeHTPAJIbHUX OpraHiB BHKOHABYOI B, PO3NOPSIKCHHSIMH BHKOHABYOIO OpraHy
KuiBcekoi wickkoi pamu  (KuiBchkoi Michbkoi  JepxaBHOI  aaMmiHIiCTpalii),
posnopsyKeHHssMH KUIBCHKOTO MIiCBKOTO ToJIoBH, pimeHHsMH KuiBCbKOI MiCBKOI
pajy, Haka3aMd HadalbHWKa YTpaBiliHHsA, [lomoxeHHAM 1po VYIIpaBiiHHS,
[Tonoxennsm npo Binai.



2. O00oB’s13kM Ta 3aBaauHda [ 0JI0BHOIO cremiaJjicra

2.1. 'onoBHwui# crienianicT NOBUHEH 3HATH:

2.1.1. CBoi cinyx00Bi 000B’SI3KH, CBOEYACHO Ta SIKICHO X BUKOHYBATH.

2.1.2. YuHHI HOpPMaTUBHO-TIPAaBOBI aKTH y cdepi Aep)xaBHOI cCiIyx0Ou Ta
MICILIEBOTO CaMOBPSIyBaHHs, JO3BUIBHOI CHCTEMH Y cdepi rocnoaapchkoi AisabHOCTI,
HaJlaHHs a/IMiHICTPAaTUBHUX IIOCIYT, TOIIO.

2.1.3. YnHHI HOPMAaTHUBHO-NIPaBOBI aKTH, $SKi PEryNIOIOTh NPAaBOBITHOCUHU Y
chepi pexinamu, OJaroycTporo, 3aXHCTy MNpaB CIIOKHBa4iB Ta IMPaAKTUKY iX
3aCTOCYBaHHS.

2.1.4. 3akoHOHaBCTBO Y c(epi 3BEpHEHHS IPOMAJSH Ta AOCTYIIY OO IMyOmiuHOl
iHpopmMarIii.

2.1.5. IHCTpyKLitO 3 IiJIOBOJCTBA.

2.1.6. IlpaBuna Ta NpUHLMIIKA JAEPXKABHOI CIIy)XOM, €THYHOI IIOBEIIHKH
IEPXXaBHOTO CIIy>XOOBLs, BAUMOTH 3aKOHOIABCTBA y c(epl 3amoOiraHHs 1 NpOTHALL
KOpYMiii.

2.1.7. IlpaBusia Ta HOPMHU OXOPOHH IIpalll, IPOTHIOXKEXKHOI Oe3MeKH.

2.1.8. BumMorn KOpUCTYBaHHS KOMII'IOTEPHOIO Ta IHIIOK OPITEXHIKOIO,
BiJIIIOBIIHE IMpOrpaMHe 3a0e3IeUeHHs.

2.1.9. Nlep>xaBHy MOBY Ha piBHi AiJIOBOTO CIiJIKYBaHHS Ta 3aCTOCYBaHHSI.

2.2. lonoBHuii crienianict 30008’ A3aHUM:

2.2.1. 3pilicHIOBaTH Ta OpPraHi3oByBaTH OOCTEXEHHS MICIb PpO3MIIICHHS
30BHIIIHBOI PEKJIaMH, BUBICOK Ta peKJIaMH Ha TPAHCIOPTI KOMYHalIbHOI BIACHOCTI
TepuTOpianbHOi rpomanu Micra Kuesa, iX iHBeHTapu3alliio, IpOBOAUTH (QiKcaliro
BUSBIIEHUX [OPYIIE€Hb, CKJIaJaTH BIiANOBiHI aKTH, BHOCHUTH BIAOMOCTI IIpO
NOpYyIIEHHs 10 0a3W [OaHWX BHUSBICHUX IOpYLIEHb, BIAOMpAaTH IOSCHEHHS Ta
pO3’SICHIOBATH TpaBa Ta 000B’SI3KY NpeCTaBHUKAMH BIIACHHUKIB PEKIaMHHUX 3aco0iB
Ta BUBICOK, 0aJlaHCOYTpUMYyBa4yaM MiCllb IX po3TallyBaHH.

2.2.2. 3a pe3ynbraTamu 3iHCHEHHS OOCTEXEHb Ta OTISAAIB M0N0 JOTPUMaHHS
TIOPSIIKIB Ta BUMOT L0JI0 PO3MIMIEHHs 30BHIIIHBOI PEKJIaMM, BUBICOK Ta PEKJIaMH Ha
TPAHCIIOPTI KOMYHAaJILHOI BIAaCHOCTI TepHUTOpialibHOI rpoManu micta Kuesa ckiianatu
TA HaNpaBIATH JO Cy6’eKTiB rocmojgapioBaHHs, OallaHCOyTpUMyBadi Miclb
PO3MIllleHHs, TiANPUEMCTB, YCTAHOB, OpraHi3amiii He3alle)kHO BiJ (OpM BIIACHOCTI
BHMOTaMH IIPO YCYHEHHS BUSBIIEHHUX ITOPYLIEHb Y BCTAHOBJIIEHUH CTPOK;

2.2.3. 3puificHioBaT OOCTEXEHHS TEXHIYHOTO Ta CaHITAPHOTO CTaHy
pexiaMHuX 3acobiB Ta BHBICOK, 3BepTaTHCs IO IX BJIACHHKIB, GanaHcoyTpuMmyBaui
MiCLlb pO3MIIlEHHS] Ta IHIIAX YIIOBHOBa)XEHHWX OpraHiB 1 0ci6 ILI0J0 yCyHEHHS
nopylleHb, KOHTPOJIIOBATH Ta BecTU 001k pekinamu Micta Kuesa.

2.2.4. Bectu Ta HamoBHIOBaTH iHGMopMmalifiHy 0a3y peKJIaMHUX 3aco0lB Ta
BHBICOK, BCTAHOBJICHUX a00 TaKuX, 10 €KCIIyaTyIOThCS 3 IOPYILIEHHIMH,

2.2.5. Ckiagatv TpPOTOKOJIM TMpO TOPYILIEHHd 3aKOHOAABCTBA Yy cdepi
OnaroycTporo HaceyneHux IMyHKTIB 3rigHo Kopekcy YkpaiHu mpo aamiHiCTpaTHBHI
MpaBONOPYIIEHHsT Ui TPUTATHEHHS BHHHUX [0 BiJIIOBINaNbHOCTI, BiAOHpaTH
MOSICHEHHS, 3HAHOMUTH ITOPYIIHUKIB 3 iX IpaBaMu Ta 000B’sA3KaMH .

2.2.6. ToTyBaTu Ta mojaBaTH Ha IiINKC HadalbHUKaM Bimniny Ta YnpasiniHHs
TIPOEKTH HAKa3iB MPO JEMOHTaX 3ac00iB 30BHIIIHBOI peKIaMu, BUBICOK, pEK/IaMH Ha



TPaHCHOPTI KOMYHalnbHOI BJIACHOCTI TepHTOpianbHOi rpomazun M. Kuesa,
OpraHi30ByBaTH IPOBEACHHS BiMOBIHUX AEMOHTAXHUX POOIT.

2.2.7. KoopauHyBaT isUTBHICTH CTPYKTYpHHX MIAPO3AUIIB KOMYHAIbHHUX
mignpueMcTB KuiBcbkoi Michkkoi pagu Ta BUKOHaBUOro oprany KuiBcbkoi MiCBKOT
pagu (KuiBcbkoi MichKOi AepkaBHOI ajMiHicTpallil) 3 NHTaHb PO3MIILLEHHS Ta
JIEMOHT2XKY 30BHIIIHBOI PEKJIaMH, BHUBICOK, peKIaMM Ha TPaHCIIOPTi KOMYHaJIbHOI
BracHocTi Micta Kwuesa, peamizanii MiCbKMX TIIporpamM IOJO MOJINIIEHHS
6saroyctporo Micta Kuesa.

2.2.8. 3abesmedyBaTH ONPWIIOJHEHHS Ha oQimiiHOMYy calTi YmpaBiaiHHS
iHpopMallio po NPUNHATI Haka3y Ha IEMOHTaX PEKJIaMHHX 3aC00iB Ta BUBICOK.

2.2.9. ToTyBaT Ta MOAaBaTH CIy>XOGOBi 3alKCKH, MONOBiAHI, AHANITHYHI
Marepiany Ta 3BITH IIOJ0 BHKOHAHHS MOKJIAJEHMX HA HBOTO 3aBJaHb HavaJlbHUKaM
Bimniny Ta YnpasniHHS;

2.2.10. YV Mexax TMNOKIANEHMX 3aBJaHb HagaBaTH MPOIMO3HUII LIONO
YIOCKOHAJIEHHS CHCTEMM YIIPaBIiHHS IIpM pPO3MIIIEHHI 30BHILNIHBOI pEKJIaMH,
BUBICOK, peKJIaMH Ha TPAHCIIOPTi KOMYHAaJIbHOI BJIaCHOCTI TEPUTOPIaIbHOI rpOMaH
micra Kuesa Ta 3abesnedyye ¢opMyBaHHS €IMHOIO MICBKOIO  peKJIaMHO-
iHpOopMaLiiHOTO IIPOCTOPY.

2.2.11. Torysaru Ta noxasaru g0 KuiBcekoi Micekoi pagu dbiHaHCOBMH Ta 1HIII
3BiTH NMpo (HOpMyBaHHS | BUKOPHUCTaHHS TIPOIIOBHUX KOIITIB, IO HAIXOUATh JJIs
3a0€e3Me4YeHHs 3aX0/IiB 3 IEMOHTaXYy PEKIaMHUX 3ac001B Ta BUBICOK.

2.2.12. Anani3yBaTi CTaH i moTpeOu pUHKY 30BHIIIHBOI PEKJIaMH, PEKJIaMH Ha
TPAHCIOPTI KOMYyHA&IbHOI BJIaCHOCTI TepuTopiansHOl rpomazu wmicta Kwuesa i
roTyBaTH PeKOMEH/Allil {010 HOro BIOPSAKYBaHHs Ta BAOCKOHAJICHHS.

2.2.13. PosrnsgaTi B yCTaHOBJIEHOMY 3aKOHONABCTBOM MNOPSAKY 3BEpHEHHS
rpoMasisH, 3alWTd 1 3BEpHEHHs HAPOJNHUX MAeMyTaTiB YKpaiHM Ta JemyTaTis
KuiBcbKoil MiCBKOT paau, TOTyBaTH NMPOEKTH BiNOBiIeH.

2.2.14. 3abe3neuyBaT 10oCTyN 10 IyOridHol iHGopmanii.

2.2.15. 3pificHioBatd HaOOpH [aHWX Yy BIANOBIAHOCTI JO BCTaHOBJIEHHX
3aKOHOJIABCTBOM KPWTEpIiB Ta BHMOT, 3a0e3ledyBaTH X ONpUIIOJHEHHS y (opmi
BIIKDUTHX JaHMX, OHOBJIOBATH Ta ONPWIIOJHIOBATH iX Ha odimiiHOMY CaMTi
VYrpaBmniHHS.

2.2.16. 3a mOpy4YeHHsAM KEpiBHHI[TBA MpPEICTAaBISATH iHTEpeCH YIIPaBJIiHHSA B
cylax B MeKax [IOBHOBaX€Hb BIIJLIY.

2.2.17. IlpuiiMaTH yd4acThb y pO3pOOJIEHHI IMPOEKTIB HOPMAaTHBHO-TIPABOBHX
aKTiB, HAIPaBJICHUX HA PEryJIIOBaHHS HisUTBHOCTI B cdepl peKnamu, 3 MHUTaHb, IO
BITHOCSITBCS 10 KOMIETeHIliT Bigaury.

2.2.18. CrinbHo 3 iHIIKMMM NpalliBHUKaMU Y TIpaBiliHHSA PO3pOOIATH METOANYHI
PEKOMEHJAllii, CIIPAMOBaHI Ha CTBOPEHHS €JMHOIO CTHIIO XYyJ0XXHBOrO 03100JIeHHS
MicTa peKIaMHUMU 3aco0aMu Ta iHQopMallifHUMH BHBICKaMHU.

2.2.19. Tlpuiimatid y4acThb y 3aciaHHSX, Hapajax, ceMiHapax Ta IHIIHMX
3axo0Jax 3 MUTaHb PEKJIaMH 3a JOPYy4eHHsM HadajnbHHUKa Bigaiy.

2.2.20. BukonyBaTy iHIII JOpYyYeHHs HadanbHUKa Bigalry Ta HavanbHUKa
VupasininHs B Mexax TOBHOBaXKeHb Binginy.



3. IIpaBa I'osioBHOTO cneniajicTa

3.1. T'onoBHMiA crieniajiicT Mae€ NpaBo:

3.1.1. OpepxysaTu BiA mocamoBux oci6 iHIMX BiAJAUTIB Ta CEKTOPiB
YnpaBniHHA, CTPYKTYPHHX IiAPO3AiTAiB BHKOHaB4Oro oprady KHIBCBKOI MiCBKOI
panu (KuiBcbkoi MiceKOl JepikaBHOI aamiHicTpauii) JOKyMeHTH, [OBiJKH,
pO3paxyHKH, iHIIi MaTepiand, HeOoOXiJHI A1 BHKOHAaHHS IOKJIaJeHUX Ha HBOI'O
3aBJIaHb.

3.1.2. 3a popydYeHHAM Ha4yaJbHWUKA YNOpaBIiHHA IpeAcTaBIsATH Bimgin y
CTPYKTYpHHUX MiZpo3ainax BUKOHaB4oro oprany Kuiscbkoi micekoi paau (KuiBebkol
MIiCBKOI IepKaBHOI afMiHiCTpanii), IHIIMX opraHax BUKOHABYOI Bjaau 3 IMUTaHb, 110
HAJIeXKaTh 0 HOro KOMIIETEHL].

3.1.3. 3anyyatu (axiBuiB YIpaBliHHA Ta iHIIMX CTPYKTYPHMX IiZIPO3ALIiB
BHKOHaBUoro oprany KuiBcekoi Micekoi paau (KuiBCbKOI MICBhKOI [epiKaBHOI
axMiHicTparlii), 3a 3roforo iX KepiBHMKIB, IUIs PO3IJIALy IHMTaHb, 110 HaJeXaTh IO
fioro KoMmeTeHil.

3.1.4. IndopmyBaTH HavyanbHUKA YTPABIiHHSA y BHIAJKaX, KOJM BilIlIOBLIHI
MiZPO3MiAM uM TOCaZoBi 0coOM He HANAIOTh iH(OpMaliio, JOKYMEHTH, iHILI
maTepianu abo CBOIMU HisiMU 4d OE3MiSNIBHICTIO 3aTPUMYIOTH YM IE€PEIIKOKAIOTh
BHKOHAHHIO I'OJIOBHUM CIIELIaJiCTOM CBOiX 00OB'A3KiB.

3.1.5. Bumaratu Biji KepiBHHI[TBa 3a0e3le€uUeHHs BCiMa HEOOXiMHHUMH JUIs
po6OTH JTOKyMEHTaMH, JOBiIKaMHU, IOCIOHNKAMH Ta TEXHIYHUMHU 3aco0aMHu.

3.1.6. TTogaBaTy 3anWTH Ta iHII 3BEepHEHHS [UIA OTPMMAaHHs pO3’ACHEHb Ta
TJIyMayeHb 1010 3aCTOCYBaHHS HOPMATHBHO-IIPAaBOBHX aKTiB.

3.1.7. Tlpuiimaty y4acTh y KOHTpPOJI (TIepeBiplli) NOTPUMaHHS BUMOT YHHHOTO
3aKOHOAABCTBa y cdepi pekilaMu OpraHaMH MICIEBOTO  CaMOBps/TyBaHHS,
Mi/IPHEMCTBAMH, YCTAHOBAMH Ta OpraHi3alliiMy He3aNexHO BiJ GopM BIACHOCTI #
TinopsAAKyBaHHs, 06 € IHAaHHAMMU IPOMAaJISH 3riTHO 3 YUHHUM 3aKOHO/JaBCTBOM.

3.1.8. [TpuitMaTy y4acTh y 3aciJaHHAX, HapaJax, ceMiHapax y pasi po3risiay Ha
HUX TIPaKTUKHM 3aCTOCYBAHHS 3aKOHOIaBYMX Ta HOPMATHBHHUX AKTIB.

3.1.10. BHOCHTM IpOMO3HILii KEPIBHULUTBY LIOJO BJIOCKOHANEHHA poBOTH
VYrpasniHHS.

4, BigmoizaabHnicTs ['osioBHOrO cneniajicra

4.1. TomnoBHHMIi cremiaigicT BiAIOBIAHO JO CBOIX MOCATOBHX 0OOB'A3KiB Hece
IepCOHANBHY BiANOBLAIBHICTS 34:

4.1.1. HecBoeuacHe Ta HesKiCHE BUKOHAHHS TIOKJIAJEHUX Ha HBOro 000B’A3KiB
Ta 3aBaHb 3rigHo wiei ITocamoBoi IHCTPYKIIIT Ta YHHHOTO 3aKOHOaBCTBa.

4.1.2. HerukoHauHs NoKIaAeHUX Ha Bigain ta YnpaBniHHs 3aBAaHb.

4.1.3. HeBukoHaHHs BUMoT 3akoHy Ykpaiau «IIpo nepxaBHy ciiyx0y».

4.1.4. HeBuKOHaHHS [OpYy4YeHb KepiBHHUITBA YIpaBIiHHA Ta HavallbHa
Binziny, cBoedacHiCTh HaJaHHs BiMOBiZel Ha JHUCTH Ta 3aMTH YCTAaHOB, CIYXO,
oprasi3zaliii, 3BepHEHHS I'POMaJIsH.

4.1.5. HenanexHe TNpOBeIeHHS OOCTeXXeHb MICIb DPO3MIIIEHHS pPEKIaMHUX
3ac00iB Ta BUBICOK, HEMOBHY YH HEHANEeXHY (IKCalil0 BHUABICHHMX I[MOPYLICHb,
HECBOEYACHE HaIpaBIIEHHs] BUMOT.



4.1.6. PosronomedHs B ycHiii abo y mucbMoBii ¢opmi KOHGiIeHIIHHOI Ta
ciry>x00Bo1 iHpopMaii, AepKaBHOI TAEMHUILIL.

4.1.6. JlocTOBipHICT, HamaHHUX BioMocTed Ta iHpopmalii 3 MNUTaHb, LIO
HaJeXaTh 10 HOro KOMIeTeHIi].

4.2. 3a HeBUKOHAaHHsA a00 HEHaJe)XHEe BHKOHAHHS IIOCAJOBUX O0O0OB’S3KIB,
BUMOI' 3akoHiB Ykpaimu «IIpo pepxkaBHy ciyxOy», «I[Ipo cmyx0y B opranax
MICIIEBOTO CaMOBps/IYyBaHHS Ta IHIOAX 3aKOHOJABYMX aKTIB 3 NUTaHb JeprKaBHOI
ClIy>k0M Ta ciTy>)kOM B opraHaxX MiCIIEBOrO caMOBpaIyBaHHsA [onoBHME crnemiamicT
Hece BiIOBIIATbHICTh Y BCTAHOBIEHOMY 3aKOHOIaBCTBOM ITOPSIKY.

4.3. TloknasieHHs Ha rOJIOBHOTrO crelliamicra He nepeabadeHux [lonoxeHHAM
npo Ynpasiinas Ta [Tonoxenusm npo Binnin o60B’A3kiB He JOMYCKAa€ThCS.

5. B3aemoBigHocuHH (3B’AA3KH) 32 MOCA/I0I0

5.1. TomoBHmit cneuiamict 0Oe3nocepeqHbO  IMIATPUMYE  3B’SI30K 3
CTPYKTYPHHMH ITiJpO3/AiJaMHi YTIPaBIIiHHS Ta IHIIMMHU CTPYKTYPHMMH IiJPO3ALIAMH
BHUKOHaByoro oprany KuiBcekoi Micbkoi pamu (KuiBcbkoi MicbKOI JIep:kaBHOI
anMingicTpallii), paiionaumu B MicTi KueBi nepxaBHMM aaMiHICTpallisiMM, OpraHaMK
MiCIIEBOTO CaMOBpSyBaHHs, TEPUTOPialbHUMH OpraHaMH MiHICTEPCTB Ta iHIIMX
LIEHTPAIbHUX OpraHiB BUKOHABYOI BIagH, a TAKOX 13 IIANPUEMCTBAMU, YCTAHOBAMH,
opraizamisiMu Ta 00'€eJHAaHHAMM IpOMAJsH JJsi BUKOHAHHS IOKJIAJCHUX Ha HBOTO
000B’A3KiB.

6. IpukinneBi mo10xeHHS

Ils TlocamoBa IHCTpYKIlis CKJIaJeHa B YOTHUPHOX INpPHMIPHHMKAX: OJUH
eK3eMILIAp 36epiracToes B YIpaBiiHHS, iHII — [0 OJJHOMY Y TOJIOBHMX CIIELiaJliCTiB
Bigainy.

6.2. ®ynkuii, 3aBaHHs, NOcagoBi OOOB’SI3KH, IIpaBa, BiANOBiAAJILHICTH
MOXYTb OyTH yTOUYHEHI BiIMOBIAHO O 3MiHU CTPYKTYDH, 3aBJaHb Ta QYHKIIH.
6.3. 3minu Ta nomnoBHeHHs n0 wLiei [locamoBoi iHCTPYKLil BBOAATBCS B Jii0

HAKa30M HadallbHUKa YIIpaBIiHHA. / /%
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